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Faculty Meeting
There will be a faculty meeting on Thureday, Moy 8, 4200 p.me, Room 307 '~in

Building.

Superintendents! Conference ,

The annual spring Superintendents! Conference of northeastern Minneseta,
sponsored jointly by UMD and the Duluth Chamber of Commnerce, will be held en Friday,
May 9« The conference will get under way at 10200 =,m,, in Tweed Hall with
registrotion, followed ~t 10330 by a morning session which will festure an address
by Professor Edward XKrug of the School of Bdueation of the University of Wiscensin,
The Duluth Chember of Commerce will be host & a luncheon in the Tally~I'o Roon of
the Folland Hotel at 12:15 p.mes A special Invitation is extended to all faculty
members to be presgnt at this Conference. For luncheon reservations, faculty may
contact Clarence B. Lindquist, Chairman of the University Relations Committee,

Theater ‘ "
¥Androcles and the Lion", a Christian comedy by Ceorze Bernard Shaw, will be
presented Wednesdzy through Saturday, May 7 — 10, by the University Theater., This
production is under the direction of Harold L. Hayes, and will be staged at 8:20 pems,
daily in Main Auditorium. Tickets will be on sale beginning lMonday, Mzy 5 in

, the front hall of Main Buildinge.

Spring Ensemble Concert
The Music Department will nresent its final chamber music event of the year

on Tuesday, May 6, 8:00 p.m., in Tweed Hall. The concert will feature a large
number of students from the ensemble classes of James E, Smith and Robert I,
Beverley who have charge of the program and amnecr as faculty performers, Robert
elson, pienist and recent graduate of UMD will be the assisting artist,

Talks with Parents

Beginning on Vednesday evening, May 7, the Department of Ilementary Fducation
is sponsoring three "ednesdry evening sessions devoted to the discussion of
problems in child development, These meetinss will be held in the Findergarten
Room in the Laboratory School, At the first meeting, Robert F, Pierce will discuss
"What is the Role of Language Exverience in your Child's Development." Faculty
end friends are invited,

Faculty Tront
Jeanette I,, Bruce, Ilora Steple, and John T, Verrill will represent the

Division of FEducation and Psychology at the T'ifth Annusl ‘eeting of the lMinnesota
Dalota Reglonal Association for Student Teaching ot !Moorhead on May 2 and 3, Mre
Verrill will lead o discussion group on the topic Mleeded Rese:rch in Student
Teaching and Teacher Tducation."

Howard Henson, Elton T, I'ohnke and Charles ., Turcotte attended a meeting
of the Americen Associotion of Physics Teachers (Wisconsin section) at Milweukee,
Wisconsin, April 2427,

John A, Dettmann participated in a Business Teacher Training Institute on
the Minneapolis campus on April 21 and 22,

On Thursday, Moy 1, Earl He Hobe introduced Sigurd F, Olson, Consultant to
the ""ilderness Soclety and the Quetico~Superior Committee, when he presented the
film "Wilderness Canoe Country" in the Science Building Auditorium,

Attached to the JNews Letter
Attached is a Notice to Deans, Directors and Department Heads from the

0ffice of L. Re Iunden ~ Comptrollers
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Regional Conference at UMD

On Tuesday, April 29, the University Branch acted as host to the first regional
Conference on High School-University Transition Problems, sponsored by the University
Senate Committee on Relations of the University with Other Institutions in co~
operation with the Minnesota Association of “econdary School Principals and the
University of Minnesota, Duluth Branche ¥hile similar meetings have been held for
the past three years on the Minneanolis campus, this conference was the first one
centering on the larger high schools in Reglon 7. TFenresentetives from 16 area high
school attended, as did representatives of the Muluth Board of Education, the Twin
Cities campuses, and a large number of the Duluth staff members., Morning sessions o:
the conference were devoted to interviews between high school representatives end.
some of their former students, now enrolled =t UMD, The afternoon worlz session,
with Edvin B Wenzel and Reymond W, Darlend 28 co-chrirmen, deelt with discussions
of transition problems, such as study methods, instructional methods, interpretation
of university catalogues, military training cuestions etc, Chairmen of the conferenc
was Gerhard von Glahn. It is expected that a sinilar conference will be held on this
campus next spring, for the benefit of the smaller high schools in Region 7.

Representatives of Area Figh Schools are ¢s follows: Cathedrel ¥igh School,
Duluth——Sister Ruth, 0.S.B., Asste Princingl Central Eigh School, Duluth——George A.
Beck, Principal; Audrey !, ilethercott, Counselor; Joln T. Thompson, Counselor;
Chisholm Sre High School, Chisholm-—-F. Ses Hedman, Princinel; Clocuet Eigh School,
Cloquet——Robert S, Van "leek, Princinal; Frederick I. "olner, Asst. Principal;

Deer River High School, Deer River——George J. “edlecek, Princincl; Denfeld 'igg
School, Duluth——Joan Schlup, ES Senior; Richerd D, Wilson, I’S Senior; Jast Iigh
School, Duluth-~-Tom 7, 1Mitchell, Principsl; J. Iowerd Alaspz, Counselor; Yarl Goerz,
Asst. Principal; Dorothy A. Taul, Girls' Counselor; lemorial High School, D1y
We Ve Langen, Principzly Crand Repids Senior High School, Grend Rapids—~C, s
Mickelson, Principal; Esther Buechner, Counselorjy Jacqueline lieyer, HS Senior;
Robert Anderson, IS Senior; Jermentown Iish School, Hermantown—B. Townsend,
Superintendent; Hibbing High School, I'ibbing—sGe. Ae Thorson, Nir, of Guidence;
InternationlFe11ls High School, Ints Falls—<John O, Kalstad, Princinel; Joseph
Taschuk, Vocationzl Coordinztor; Proctor High School, Proctor—~E, E, Spencer,
Principal' Stanbrook Hall, Duluth—-Sister Illary, 0.Se.3., Principel; Two Herbors

High School, Two Harbors—0O. Re F1ll, Princinal; Virginis Senior High School,
Virginia-John Ve Lind, Principal.

From Duluth Board of Education: Sherman E, Iverson, Director of Guidance.

From University of Minnesots, Twin Cities Cempuses: Robert J. Yeller, Cheirman,
Senate Comnittee on Relations of the University with Other Institutions of Learning;
Director, Bureau of Institutional Research; Roger Be. Prge, Asst, Deen, College of
Sclence, Litersture and the Artsy I. !’s Gerritz, Supervisor of Admissions, Of’ice
of Admigsions end Records; Mary U, ¥elly, Discinlinary Counselor, Office of the Meesn
of Students; Keith IllcTarland, Asstant to the Dean, College of Agriculture, Torestry,
Home TFconomics, and Veterinary Medicine.

From University of Minnesota, Duluth Rranch: S’ Seelaxine Ammer, I'elen B,
Andersonj Gordon E. Eddolls; Farriet J. Harrisonj llona Johnson; Armas Tamminen;
Edwin B, ""enzel}; ROTC—-H'jor Doneld F. Rhodes; Iducation ond Psycholosy——Farry Ce
Johnsony Ruth Palmer; Velworth R. Plumb; CGordon O. Voss} Ieonard B. Vheat:
Humenities—~—Henry J. Bhlerc; Ellen A, Frogner; Iven Nylander; Willism Rosenthal:
Iily Salz; Science and ifathematics—-John C. Cothren; Reymond e Darlond; Foward G.
Hensony William R. lMcEwen; Social Studies—Lyda Cs Relthuis; Cecil I'. lieyers;
Gerhard von Glahn; Qffice of the Provost—-John Il, Fing; Others from UMD-~Lois Hansen;
Barbars Jensen; UMD Students pvarticipating, through interviews in morningw-Foger
Buchholzj Donald Lachowskis Georzia Segovichy James Indiher; Loils fessolas ldith
Omen; Joseph Sulliven; Robert Tromme; Janet Halverson; Richard Johnson; Niane Stevens
Ruth "Talkers Gerald Christianseny “heldon Sorenson; Joyce "iski; Tucas Chimzar:
Clinton Coombe; Ann P:unj; Ray Pecheclk$ David Fcholtz; Richard 0jalkengess llarilyn
Imbertson; Selly Magie; "ichael Domish; Richard Cay; Robert !lurray, Patricia onroe;
Evelyn Soderberg; Patricia Toor; Lorne R, 'axlax; Trirza 'eddel; Richard Anderson;

Wancy Bellamye .




Netice to Deecns, Directors and Department Heads

From the O0ffice of L, Re Iunden « Comptroller

Destructign of Records

Yith storage and filing problems becoming more acute, it seems well to
review University policy concerning the retention of disvosel of financial
recordse

Genersl Ovnersting Accounts

1. In general, any record a copy of which is in the business office files
need not be kept for more than six years.

2+ Payrolls—-Baslc payroll records shall be kept permanently. This would
apnly primarily to original time sheets and not to certified payrolls (copies
of which are in the comptroller's office,)

3¢ Cash receints records~—ill cash detail rmst be kept between periods of
audit by the public examiner. Dasic cash reccrd should be kept up to ten years
and at least leng enough thereafter to cover the period of any receivable out—
stending,

Lo Cash payment recordse~Cincelled contingent fund checks shell be kept
vermenently. Supporting cash payment records shall be kent at least to six years.

Se Departméntal purchesing and bookkeening records——Invoices, requisitions,
storehouse bills, journel vouchers, budget staztements, etc,, should be kept
for at least the current year and one nrevious yeare (Conies are available in
the comtroller's office.)

6e Tickets—-lnused tickets must be retained between audits of the publiec
examiner, Ticket stubs teken in at nerformances must be retoined six months to
meet regulations of the Internal Revenue deportment, end then disposed of only
on agreement with the field auditor,

Government Contracts

Inesmuch as the University records of operrtion on any contract with
either the state or federal governments are subject to endit over o meriod of
yvears by various agencies of the government, it is suggested that all documents
be kept together until finel disnosal is internslly agreed umon by the departmental
offices and the office of the comptroller,

It is recognized that this list is not all-inclusive nor will the indicoted
time of storage in each case apply to every depertment, It is lioved that it will
serve as a ¢ulde to dencrtments in weighing the importence of naterial novw
occunying valuable storage snace. Any questions concerning snecific problems
should be referrcd to the field auditor, station 5513,
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