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Faculty Meeting 
There will be a faculty meeting on Thursda.,v, MPy 8, 4:00 p.m., Boom 307 :':>.in 

Building. 

Superintendents• Qonference 
The annual spring Superintendents• Conferonce of northeastern Minnesota, 

sponsored jointly by UMD and the Duluth Chamber of Com;nerce, will be held on Frid~.r , 
May 9. The conference will get under '"9.Y' at lQtOO ~- .m., in Tweed Rall with 
regi strP..tion, followed [' t lO:JO by a li10ntin:g 1ession which will fee.ture an address 
b'tJ Professor Edward Krug of the School of Muca.tion of the Univers1 t y of Wisconsin. 
The Duluth Challlber of Co mmerce will be hoat .a; a luncheon in the Tally-Eo :Room of 
the Rollend Hotel at 12:1.5 p.m.. ,A special invitation is extended to all f £1.culty 
members to be pres,nt nt this Conference. For luncheon reservations, faculty may 
contact Clarence :B. Lindquist, Chairman of the University RelHtions Comrni tt ee. 

Theater 
"Androcles and the Lion", a Christian comedy by Georr;e :Bernard Shaw, will be 

presented Wednesdcy through Snturdey, May ? - 10, by the University Theater. ~is 
production is under the direction of Harold L. ~es, and will be sta ged at 8:20 p.m., 
daily in Main Auditorium, Tickets will be on sale begi?lhing !ct>nda.y, Me.y 5 in 
the front hall of Main :Building. 

Soring Entemble Concert 
The Mu.de Department will p resent its final chamber music event of the year 

on Tuesday, May 6, 8:00 p.m., in Tweed RaJ.l. The concert will feature a large 
number of students from the ensemble classes of James E. Smith and Robert E. 
Beverley who have charge of the program and a?Jpe<'.r a.s faculty :nerformers. Eobert 
~Telson, pia.nist and recent graduate of UMD will be the assisting artist. 

Ta1ks with P~rents 
:Beginning on ~-/ edneS"de,y evening, May 7, the Department of Illement1:1.ry !i:ducation 

is sponsoring three ~l ednesd<"y evening sessions devoted to the cliscu.ssion of 
problems in child development. These meetin~~s 1.1111 be held in the Kindergarten 
Boom in the Laboratory School. At the first meetin~, Robert F. Pierce will discuss 
"Whs.t is the Bole of Language Experience in your Child's Development. 11 Faculty 
?nd friends are invited. 

FacuJ. ty Front 
Jeanette t. :Bruce, I'lora. Staple, and John :.:-: . Verrill will represent the 

Division of 100..ucation and Psychology at the Fifth Annual ' "eeting of the Hinnesota-
Da.li:o ta Regional Association for Student Teaching 2.t ~"loorhead on May 2 and J. Mr. 
Verrill will lead o.. discussion group on the topic "1!eeded Rese;·rch in Student 
Teaching and Teacher :!;!ducation. 11 

Howard Hanson, :EU ton r: , Kohnke and Char es f.. Turc te attended a aeeting 
of the Americe.n Associv.tion of Physics Teachers Wisconsin section) at Milwaukee, 
Wisconsin, April 24-27. 

John A, Dettmann participated in a :Business Teacher Training Institute on 
the Minne.?..poli s ce..mpus on April 21 and 22. 

On Thursday, Me,y 1. Earl H, HQbe introduced Sigurd F. Olson, Con r;iultant t o 
the · 'ilc1erness Society and the Quetico ... Superior Cornmi ttee, when he presented t.he 
film 11Wilderness ~:noe Countryn in the Science l3uilding Audi tori um. 

Attached to the News Letter 
Attached is a Notice to Deans, Directors and Department Heads from the 

Office of L, R. Lunden - Comptroller. 
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Regional Conference at UHD 

On Tuesday, April 29, the University Branch acted as host to the first re gional 
Conference on Hie;h School-University Transition Problems, S})onsored by the University 
Senate Committee on Relations of the University with Other Institutions in co-
operation with the Minnesota Associa tion of ~econdary School Principals and the 
University of Minnesota, Duluth Branch. 1•Jhile simila r meetings have been held for 
the past three ~ears on the Minnea:".Jolis campus, t his conference was the first one 
centering on the larger high schools in Region 7. F.epresent~tives from 16 area high 
school attended, as did representatives of the Duluth Board of Education, the Twin 
Cities ca.mpuses, and a large number of the Duluth staff members. Morning sessions o: 
the conference were devoted to interviews between high school representatives ruicl 
some of their former students, now enrolled ;:,t m.m. ':'he afternoon work session, 
with Edt·rin B. Wenzel and Raymond '.v. Darland as co-chr>.irmen, dea.lt t·rith discussions 
of transition problems, such as study methods, instructional methods, interpretation 
of university cata.logues, military training questions etc. Chairm~n of the conferenr 
was Gerhard von Glahn. It is expected that a similar conference will be held on thir 
campus next spring, for the benefit of the smaller high schools in Re gion 7 • 

. Representatives of Area High Schools are (' S follows: Cathedral Eig,h School, 
Duluth~Sister ~uth, o.s.B., Asst. Principal; Central Eigh School, Duluth~George A. 
Beck, Principal; Aud.rey 1·1. Uethercott, Counselor; John T. Thompson, Counselor; 
Chisholm Sr. High School, Chisholm--H. s. Hednwn, Princi:)e1; Clo quet High School, 
Cloquet-Robert s. Ynn T~leek, :Principal; Frederick z. i'olner, Asst. Principal; 
Deer River .!ll_gh School, Deer River-George J. ~;edlo.cek:, Princip:.'1; Denfeld Figh 
School, Duluth-Joan Schlup, HS Senior; Richa rd D. 1Af ilson, ~::: s Senior; East fil:..gh 
School, Duluth-Tom 1·T. Hi tchell, Princi:pPl; J. r:owl". rd Al u spo., Counselor; Ka rl Go erz, 
Asst. Princip~l; Dorothy A. ]!aul, Girls' Counselor; Memorial fil.gh School, Dly-
w. v. Langen, Princip['.l .; Grand Rapids Senior .H!.g;Q School, Grend P.a11 ids-C. :;,T . 
Mickelson, Principal; Esther :Ouechner, Counselor; J ncqueline l'Ieyer, HS Senior; 
Robert Anderson, HS Senior; ~ ~ermento1tm J:ir;h School, Hermnntown-B. Townsend, 
Superintendent; Hibbing Hif.h School, Pibbing-G. A. Thorson, :Dir. of Guidance; 
InternationlFdls ll!gh School, Int. Falls~ohn o. Kalstwi, Principal; .Joseph 
Ta schuk:, Vocatione.l Coordine. tor; Proctor High School, Proctor-E. E. Spencer, 
Principal; Stan brook ~' Duluth-Sister i'lary' 0. s.B. I ? rincipE'.l; Two Ea.rbors 
film School, 'I'wo Harbors--0. R. Fill, Princi11al; Virginia Senior High School, 
Virginia-John F. Lind, Princi1)al. · 

From Duluth Board Q.f. Education: Sherman E. Iverson, Director of Guidance. 
From Universit:v of Minnesotc., Twin Cities Campuses: Robert J. Yeller, Ch{',irman, 

Senate 9omni ttee on Relations of the University with Other Ins ti tut ions of Legrning; 
Director, Bureau of Institutional Reseci rch; Hoger B. P:' ge, Asst. Dern, College of 
Science, J~ iter? ture and the Arts; E. I'. . Gerritz, Su;)ervisor of Admissions, Of:: ice . 
of Admi$sions ~nd Records; Hary u. Kelly, Disci~·)linary Cou.'lselor, Office of the neen 
of Students; Keith Hc:"'arland, Asstant to the Dean, College of Agriculture, :?orestry, 
Home F.cono mics, and Veterinary Medicine. · 

From University of Minnesota, Duluth Branch: OS7S-Ma:dne Ammer, :~el en B. 
Anderson; Gordon E. J!Jddolls; F.arriet J. Harrison; lfona Johnson; Arl!las Tamminen; 
Edwin B. ' Tenzel; ROTC--Hc.jor Done.ld F. FJ.1odes; DdUC8.tion ond ? s;.rcholorzy--harry c. 
Joh.'lson; Ruth Pa.lmer; Vclworth R. Plumb; Gordon O. Voss: ;_. eona rd 3. Uheat; 
Hum2..ni ties-Henry J. Ehle re; Ellen A. Progner; Ivan Nylander; Willi .?m Rosenthal; 
Lily Salz; Science end i' fathematics--John c. Coth r r>n; Rr.yuond Tr . D[·.rl ond; Fowe,rd G. 
H['nson; 11.rnlia m R. HcEwen; Socia l Studies ........ Lyda c. :'.4elthuis; Cecil ::I . !-'.eyers; 
Gerha rd von Glahn; Office of the Provost-John n. I".:ing ; Others from UJ.ID--Lois Hansen; 
Barbara .Jensen; mm Stud.en ts participa ting, through interviews in morning-..Roger 
:Suchhol z ; Doncld Lachowski ; Geor,'.;ia :~ef:ovich; James Indihc,r; Lois Fessola ; ~di th 
Oman; Joseph Sullivan; Ro ·oert ? rornme; Jimet Ealverson; Richr..rd Johnson; !Ji ruie Stevens 
Rl1.th ' ',?.lko:r; Gerald Christiansen; '.-.heldon Sorenson; Jo ;'./Ce '"iski; :iucas Chi mu .J.r; 
Clinton Coo mbe; J.nn PL·un; Ra.~r Fecheck ; David Echoltz: Picha.rd Ojal:enge.s; J:arilyn 
I nbertson; Sally Magie; dchael !lomish~ Pichard Gay; Robert Hurray, Patricia :·onroe; 
Evelyn Sodcrborc ; Patricia Toor; Lorne R. 1:Taxlax; Tl: irza lleddel; Richa rd Anderson; 
lfa.n. cy Bellamy• 



Netice to Der.ms , :Oirectors end Department Heads 

From the Office of L. R. Lunden - Comptroller 

Destructign of Records 

1-11 th storage and filing pro bl ems beco rn.inlS r.iore acute, it seems well to 
review University policy concerning the retention of di S}'.losal of financial 
records. 

General On err.ting Accounts 

1. In general, any record e. co:ry of which is in the business office files 
need not be kept for more than six years. 

2. Payrolls-Basic 1nwroll records shall be kept :_oermonently. ~is would 
apply p rimarily to original time sheets and not to certified p8yrolls (cop ies 
of which a re in the comptroller's office,) 

J. Cash recei:'.> ts records-All cash detail must be k ep t between p eriod.s of 
audit by the public oxaminer. 2\as ic cash record sho ulcl be kept up to ten years 
and a t least lcng enough thereafter to cover the :period of any receivable out-
standing. 

4. Cash payment records-Cvncelled contins ent fund checks shall be kept 
p ermanently. Supporting cash payment records shall be key>t at least to six years. 

). Departmental purchc.sing ~nd 'bookkeep ing records-Invoices , requisitions, 
storehouse bills, journv.l vouchers, bud.get st ci.tements, etc., should be kept 
for a t least the current year and one p revious year. ( CoJJi es are available in 
the co i!l}Jtroller's office.) 

6. Tickets-Unused tickets must be reta ined between audits of the public 
examiner. Ti.cket stubs t aken in a t :)erforma.nces must be retri.ined six months to 
meet re gul a tions of the Internal Revenue depe.rtTJent, p,nd then disposed of only 
on agreement ~~th the field auditor. 

Qovernment Contracts 

Ins.smuch a s the University records of onerr.> tion on any contrnct with 
either the state or federal gpvernments e.re ' sub.ject to 2.udit over a p eriod of 
yea rs .by va rious a gencies of the government, it is suggested that all docTu11ents 
be 1-:ep t to get her until final c1.isposnl is intern<:>.lly agreed U~)On by the departmental 
offices and the office of the co nrp troller. 

It is reco gnized tha t tMs list is not all-inclusive nor will the i nclicn tecl 
time of storage i n ea ch case apply to every depa rtment. It is ho:9ed thn.t it uill 
serve as a ['Uide to cl.e:!)c. rt r.1ents in wei ghing the importe.nce of rmterial no w 
occu~)yin g valuable storage s11ace. Any ques t:i.ons concerning s~1 ecific !J ro bl ems 
should be referred to the field auditor, sta tion 6513. 
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