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University
Student Senate Operating Procedures

Introduction:

Since the late 1970’s, the Student Senate has considered the idea of establishing a
document called a Student Senate Constitution. After the closing of the Waseca campus
and the subsequent discussions and actions concerning the reallocation of senate seats
and senate consultative committee seats, the need for a clear and concise document
clarifying the operating procedures of the Student Senate and its relationship to the
University governance system became obvious.

In 1991-1992, a subcommittee composed of David Lee, Tom Lopez, and Denise Tolbert
was established and charged by the Student Senate Consultative Committee (SSCC) to
examine the possibilities for clarifying the policy and procedures of the Student Senate,
and its relationship to the University governance structure. This subcommittee proposed
that a "constitution" be developed under the authority granted by the University Senate
Constitution, Article I, section 1 of the rules which states "...Student Senate shall
determine its own organization."

As a result, in 1992-1993 a second subcommittee was formed to act on this
recommendation. The members of the second subcommittee were: Sonja Hoheisel, Tom
Lopez, and Michael Whitt from Morris; Denise Tolbert, David Dahlgren, and Sandra
Pham from the Twin Cities; Dan Sinclair and Love Goel from Duluth; Jamie Hodgson
from Crookston; and June Nobbe as the working group consultant. This working group
originally proposed that a "bylaws" approach be taken so as to not undermine the
constitutionality of the University Senate Constitution. However, after much discussion it
was determined that an “operating procedures" approach would more clearly describe
the role of this document in relation to the University Senate Constitution.

The accompanying document entitled "Operating Procedures” is , at best, a clarifier of the
Student Senate role within University governance. It does not separate the Student
Senate’s power or authority from the University Senate; rather, it should serve to clarify
the Student Senate’s role by stating in writing previous practices of the Senate and its
officers.



Relation of this document to the University Senate:

In accordance with Article 1 of the University Senate Constitution, and consistent with the
policies and actions by the University Senate, all matters relating to the governance of
students are herein committed to the Student Senate. This document is subservient to
the University Senate Constitution. No votes need to be taken on part one when
updating part one of this document.

General Powers: (Article 111, section 2: University Senate Constitution)

The Student Senate has general legislative authority over educational matters concerning
more than one campus or the University as a whole, but not over the internal affairs of a
single campus, college, or school, except where these materially affect the interests of the
University as a whole or the interests of other campuses, institutes, colleges, or schools.
The minimum requirements for a liberal education, for example, are matters that
materially affect the interests of the University as a whole. The power to enact regulations
for the governing of students in those relations with the University which affect the
University as a whole.

Allocation of Powers: (Article III, section 3; University Senate Constitution)

The allocation of powers for the Student Senate are described within the first paragraph
of this section which are not specifically delegated to subordinate units. The allocation of
functions which are not specifically delegated to subordinate units are, upon
recommendation, of the Student Consultative Committee, the Student Senate may
delegate particular functions for exclusive action by the Student Senate or subordinate
bodies. In general, functions allocated to the Student Senate shall include but not be
limited to matters in the area of student government, student organizations, and student
publications.

Flection of Members: (Article 111, section 4 University Senate Constitution)

As described by the University Senate Constitution, elections of University Student Senate
members shall be elected in accordance with the following procedures:

1. Between March 1 and May 20 of each year, each unit listed in
section 2 of this section shall conduct an election of Student Senate
members and alternate members, if any. Each unit shall establish its own
procedures, in accordance with the constitution, for conducting its
elections and for determining the number of students who are qualified to
vote and hold office. The results of the elections shall be mailed to the
clerk of the Senate not later than May 23.




2. The names of the Senate members and alternate members elected
for the coming year shall be reported in the minutes of the last
regular meeting of the current year.

Elections: (Article III, section 4; University Senate Constitution)

As described by the University Senate Constitution, the elected student representatives of
the students to the University Senate shall be chosen by:

1. Secret ballot by the student constituency enrolled in the several
institutes, colleges, or schools as specified in the bylaws of the
University Senate. There shall be one student member for each
member for each initial 1,000 full-time students or a fraction thereof
in each student constituency plus one additional student senator
student senator for each additional 1,000 full-time students or major
fraction thereof in such constituency.

2. At Morris and Crookston there shall be two student senators for
each initial 1,000 full-time students or a fraction thereof in each
student constituency plus one additional student senator for each
additional 1,000 full-time students or major fraction thereof in such
constituency.

3. Any student who has twenty-four credits in residence at the
University and at the time of voting is carrying at least nine credits
in his or her institute, college, or school shall be eligible for election
as a student representative to the University Senate.

4. Graduate School students shall be eligible for election if they have
nine credits in residence at the University and are full-time students
at the time of voting or are certified as the equivalent of full-time
students by the Graduate School.

5. Continuing Education and Extension students shall be eligible for
election if they have earned twelve credits in residence during the
previous five years and are carrying three credits at the time of
voting.

Students who are eligible for election shall be eligible to vote.

The Student Consultative Committee shall determine the school
membership of any student for purposes of voting for members of
and serving as a representative in the Student Senate.

~No

Elections to the Student Senate shall be held no later than the 20th day of May. All
student representatives shall begin service on July 1 and shall be elected for one-year
terms and may be eligible for re-election. No student can serve more than three
consecutive terms. To continue serve, a student representative must continue to meet
the requirements for election identified under the previous section.




The student constituencies of each institute, college, or school shall either elect a pool of
alternate representatives or define the pool to be those eligible to vote for senators. The
students of each institute, college, or school shall specify one of these procedures for
selecting a pool of alternates in their respective constitutions. If the alternates are to be
elected, then the constitution of the institute, college, or school shall specify the number
to be elected and their term in office, and they shall be elected at the same time and in
the same manner as representatives. If a constitution does not exist or does not specify
the method of selecting the pool of alternates, the student board of the unit shall
determine which method shall be used.

A representative may designate anyone from the appropriate unit pool to serve as an
alternate in the representative’s absence by providing written notice to the clerk of the
Student Senate prior to the commencement of any meeting of the Student Senate.

Membership: (Article I, section 1, University Senate Bylaws)

Concerning the membership of the Student Senate, the Student Senate shall be composed
of :

1. the Chair, Vice Chair, the Student Senate Consultative Committee,
who shall serve as ex-officio voting members.

2. student representatives of the various institutes, colleges, and
schools of collegiate rank, and the Graduate School. Each member
of the Student Senzte shall represent the University as a whole.
Student body presidents of the Twin Cities, Duluth, Morris, and
Crookston student bodies, and the president of the Graduate and
Professional Student Assembly, shall, if otherwise elected, serve as
ex officio nonvoting members.

3. for the purpose of electing representatives and alternates
representatives, if any, to the Student Senate, qualified students shall vote
within each of the following units of the University:

a.) Crookston (25)

b.) Duluth: (26) Business and Economics, (27) Education and
Human Service Professions, (28) Fine Arts, (29) Liberal Arts, (30)
Medicine, (31) Other [includes non-collective bargaining
faculty/academic professionals from UMDJ; (32) Science and
Engineering.

c.) Morris (33)

d.) Twin Cities: (1) Agricultural Experimental Station, (2)
Agriculture, (3) Architecture and Landscape Architecture, (4)
Biological Sciences, (5) Continuing Education and Extension, (6)
Dentistry, (7) Education, (8) General College, (9) Graduate School,




(10) Human Ecology, (11) Law, (12) Liberal Arts, (13) Libraries, (14)
Management, (15) Medical School, (16) Minnesota Extension

Service, (17) Natural Resources, (18) Nursing, (19) Pharmacy, (20)
Public Affairs, (21) Public Health, (22) Technology, (23) University
College, (24) Veterinary Medicine.

Any person eligible to vote for members of the Student Senate under the provisions of
Article 111, section B of the University Senate Constitution, but no attached to any voting
unit designated in the above section, may apply in writing to the Student Consultative
Committee for determination of his/her status for voting for members of the Student
Senate. It shall be a duty of the Student Consultative Committee to classify such a person
with one of the voting units specified above.

Removal, Neglect of Meetings: (Article 111, section 5; University Senate

Constitution)

A member of the Student Senate shall be said to have neglected a meeting if the member
does not attend and does not provide an alternate or does not notify the clerk of the
Student Senate of the impending absence.

A member of the Student Senate shall forfeit membership if the member neglects one
meeting of the Student Senate.

A member of the Student Senate who holds membership in a student assembly by virtue
of holding membership in the Student Senate shall forfeit Student Senate membership if
membership in the other body is forfeited by failure to satisfy attendance criteria specified
in the constitution or bylaws of the body.

A member whose membership has been forfeited may appeal to the Student Consultative
Committee for reinstatement.

Vacancies; (Article I, section 4: University Senate Bvlaws

Vacancies in the Student Senate shall be filled in accordance with procedures determined
by the constituencies of the relevant voting unit.

Article 111 section 6: University Senate Constitution
The officers of the Student Senate shall be a Chair, Vice Chair, a Clerk, and a Treasurer.

The Chair and the Vice Chair shall be elected by the Student Senate at its last regularly
scheduled spring quarter meeting from the members of the Student Senate. The Chair
and the Vice Chair shall not be from the same campus. In the event that no one is
nominated for the Vice Chair position from a separate campus, the position will be open
to all qualified members of the Student Senate. Terms of office shall be July 1 to June 30,
and the person holding office is eligible for reelection.




The Chair, with the consent of the Student Senate, shall appoint a clerk and a
parliamentarian of the Senate (non-members of the Student Senate), whose duties shall
be prescribed in the University Senate Bylaws.

Officers:(Article II of the University Senate Constitution)

The Chair of the Student Senate shall be the Chief Executive Officer of the Student
Senate. The Chair:

1.

shall have general administrative authority over Student Senate
affairs.

shall have the authority to suspend action taken by the Student

Senate, or by any student constituency through the Student Senate

and refer such action for reconsideration to the Student

Consultative Committee. If the Chair and a senate, a campus

assembly, or a student constituency do not reach agreement on the

action, the question may be appealed to the University Senate by the Chair
or student constituency.

the Chair, as Chief Executive Officer of the Student Senate, shall
have final authority to make budgetary recommendations to the
Student Senate. However, in view of the necessary weighing of
educational policies and objectives involved, the Chair shall consult
with and ask for the recommendations of the Student Consultative
Committee concerning such budgetary recommendations as
materially affect the Student Senate as a whole.

The duties of the Chair are:

to be the official spokesperson of the Student Senate;

to set the Student Senate agenda, to be approved by the

student Consultative Committee;

to organize and chair the Student Lobby Advisory

Committee(SLAC); and

d. to serve as the University's representative on the Student
Advisory Council (SAQC).

e. shall have the power to delegate duties and responsibilities
as required.

oo

The duties of the Vice Chair are:

a. to assume the duties of the Chair in the event of an absence
or incapacity of the Chair; and

b. to assume responsibilities delegated by the Chair.




The Clerk of the Student Senate shall be appointed by the Chair subject to the approval
of the Student Senate. The duties of the Clerk:

1. be custodian of its records;

2. prepare and circulate the agenda and minutes of Student Senate
meetings as directed by the Student Consultative Committee.

3. shall perform such additional functions as shall be assigned to the
clerk in the University Senate Bylaws.

4. to obtain after convenient intervals but at least once annually from

the Office of Registration and Records or other official sources a
complete list of those registered students who have died during the
preceding interval. The Clerk shall include the names of these
students in the ager:da of the University Senate for recognition of it.

The Treasurer of the Student Senate shall be appointed by the Chair subject to the
approval of the Student Senate. The duties of the Treasurer shall be:

1. chief budget officer of the Student Senate.

2. chair the budget subcommittee of the Student Senate.

The Parliamentarian shall advise the presiding officer or, upon request, any member of
the Student Senate on matters pertaining to parliamentary procedure. Parliamentary
authority for the Student Senate shall be Robert’s Rules of Order Newly Revised, provided
these Rules are not in conflict with the Student Senate Operating Procedures.

Committees: (Article IV: University Senate Constitution

Committee (s) of the Student Senate shall be defined as any to which the Student Senate
delegates responsibilities in broad areas of student and University concern and whose
reports are made directly to the Student Senate. Membership of all Student Senate
committees and procedures for electing or appointing members are described in the
membership section of this preamble.

The Student Senate by appropriate bylaws may create or terminate Student Senate
committees vested with such responsibilities as the Student Senate has the power to
confer.

The Student Senate also may create Special committees. The Student Senate committees
may appoint subcommittees as necessary to assist with their responsibilities.

Membership of subcommittees need not be limited to members of the parent committee
and shall include ex officio representation as appropriate. 1f an exception is necessary,
the parent committee shall consult with the Committee on Committees (ConC) and
ConC shall also serve as a resource for, or source of, subcommittee hominations and shall
appoint members to standing subcommittees.



Special committees may be created to:

1. study and make recommendations on special topics within the
areas of concern to the Student Senate.

2. special committees may be created or terminated either by the
Student Senate or by the Student Consultative Committee.

3. Whenever the task of a special committee falls within the duties

and responsibilities of a committee of the Student Senate, the
special committee shall make interim and final reports to that
committee. If the task assigned to the special committee does not fall
within the duties and responsibilities of an existing committee of the
Student Senate, the special committee shall make interim and final reports
to the Student Concultative Committee.

4. the membership of a special committee shall consist of
representatives of the committee of the Student Senate to which it
reports, and such other members as the task of the special
committee requires.




TITLE

Student Senate Operations:

The Student Senate shall hold regular meetings, at least once in each quarter of
the quarter of the academic year, at a time and place determined by the Chair.

At any regular meeting of any Student Senate, a majority of its presently seated
membership shall constitute a quorum.

Any member eligible to vote for senators may be admitted to Student Senate
meetings and shall be entitled to speak at the discretion of the Student Senate.
Only elected Student Senate members (or their designated alternates), Student
Consultative Committee members, and, in the case of a tie, the presiding officer,
shall be eligible to vote for senators may be admitted to Student Senate

meetings and shall be entitled to speak at the discretion of the Student Senate.
Only elected student members (or their designated alternates) shall be entitled
to vote.

The agenda of each Student Senate meeting shall be distributed in advance to all
Student Senate members, to members of all committees of the Senate, and to the
students and others in such manner as the Student Senate may direct.

Matters under Student Senate jurisdiction, including proposed amendments to
these Bylaws, may be submitted by any committee of the Student Senate or
any Student Senate member. -

TITLE 11. Rules of the Student Senate:

A

The Student Senate may within determine its own organization, create
committees whose membership need not be limited to members of the Student
Senate, and adopt procedural rules for the conduct of its business.

A Chair and Vice-Chair shall be elected by the Senate at its last meeting in the
spring of the academic year from among its members for a term of one year.
The vice chair shall serve as chair in the absence of the chair and shall serve as
a member for a term of one year. The vice chair shall serve as chair in the
absence of the chair and shall serve as a member of the Student Consultative
Committee. Term of office shall be July to June 30, and the person holding the
office is eligible for re-election.

The Student Consultative Committee shall serve as the Executive Committee of
the Student Senate. The Student Consultative Committee shall periodically
review the officer positions of the student senate.

Student Senate meetings shall be held at least:

1. quarterly during the academic year to consider University-wide policies
and issues.
2. the Student Senate may be convened for special session upon the call of

the Chair or upon request of the appropriate Consultative Committee,




or upon written request of ten members of the Student Senate as
submitted to the chair, the chair shall convene the Student Senate.

3. Senators shall be given notice of the special session by the clerk of the
Student Senate at the earliest possible date and not less than five
working days before the meeting.

4. Only subjects specifically listed on the proposal agenda for any special
session may be considered at that meeting.

[*As stated in several places, Robert's Pules of Order Newly Revised governs the Senate
committees and may be suspended only by a two-thirds majority vote of those present
and voting. However, in some few procedural matters, namely those listed under
Standing Rules of the Student Senate and Rules for Committees of the Student Senate
simply repeat provisions of the Bylaws, however, the Bylaws shall prevail.]

E. The Student Consultative Committee shall plan the agenda for any meeting of
the Student Senate. The agenda shall:

1. be prepared finally and distributed by the clerk of the Student Senate.

2. consists of items submitted for Student Senate consideration by any
Senate, campus assembly, or by any committee of the Student Senate or
campus assemblies.

3. be at the discretion of the Student Consultative Committee, the Clerk of
the Student Senate may be instructed to include additional items on the
agenda for any regular meeting of that body. Items for docket must be
delivered to the clerk no later than two weeks prior to the date of each
meeting. All items should be double spaced to facilitate printing.

F. Amendments to the Rules shall be made by:
1. a majority vote of the members of the Senate present and voting
at any meeting of the Student Senate for matters pertaining to the
Student Senate, or;

2. by majority vote of the members of the Student Senate and voting at
any meeting of the Student Senate for matters pertaining to the Student
Senate. However, the Pules cannot be amendment motion must be
undertaken. '

TITLE UI. Rules for Committee(s) of the Student Senate:
TT All committees of the Student Senate shall keep records of their meetings and
| proceedings. Copies of these records shall be placed on file with the clerk of the
Student Senate and shall be available for inspection by members of the Senate ,
or by others at the discretion of the Student Consultative Committee. )

/




At the Discretion of the Student Consultative Committee, committee minutes
which contain detailed information about individuals may be deposited only
with the chair of the Student Senate and shall be open to inspection only by
persons authorized in writing by the chair of the Student Consultative
Committee.

In cases where provision has thus been made for confidential minutes, the
committee involved shall prepare and file with the Clerk of the Student Senate a
version of the minutes of the committee meetings that contains all information
other than detailed information other than detailed information about
individuals. )

Any committee of the Student Senate may be required, upon a majority vote of
the member of the Student Senate present and voting, to report to the Student
Senate at the Student Senate at its next meeting.

An ex officio member of any committee of the Student Senate shall not be entitled
to vote as a member of the committee, unless provided for in the Student Senate
Bylaws.

Student appointments to committees of the Student Senate shall not be entitled
to both as a member of the committee, unless provided for in the Student
Senate shall be made for terms of one year (see Rules Article III, Section 3, for
student eligibility rules).

Committees shall submit items for action simultaneously to the Student
Consultative Committee and to the clerk of the Student Senate at least ten
working days before the Student Senate agenda deadline.

Committees of the Student Senate shall have a policy of open meetings. Closed
or executive sessions may be held only after approval by a two-thirds majority

of the committee members present and voting and only when personnel matters
are discussed, when quasi-judicial functions are carried out, or when closed
sessions are required to protect the right of individuals. As an exception to this
rule, the Student Consultative Committee and the Student Consultative
Committee are grated the right to close a portion or all of a given meeting, after
approval by two-thirds majority of their respective members present. The chair of
each committee shall keep a list of all topics discussed in its closed meeting, make
the list available upon requ »st and include the list in the annual report to the
Senate. Meeting shall normally be listed in the respective campus newspapers.

Additional general rules for functions and operational procedures of all
committees of the Student Senate shall be contained in the Standing Rules of
the Student Senate.

The committee(s) of the Student Senate shall be:
L. Subcommittees of the Student Senate
2. Special committees created Subcommittees of Student Senate .




3.

K. Membership rules.
1.

2.

Student Senate committees, Subcommittees of Student Senate
Committees, and Special committees are described in Title VII of this
document.

Student appointments to committees of the Senate shall be made for
terms of one year.

No committee member is eligible to serve on more than two committees
of the Senate at a time.

These rotation procedures and limitations do not apply to ex-officio 5
representatives.

Chair appointments are for one-year terms, but chairs may be re-
appointed. An individual may chair only one committee of the Senate at
a time. Terms of committee service begin Julyl and terminate June 30.
A member of a committee of the Student Senate shall be said to have
neglected a meeting if the member does not attend and does not notify
the chair of the impending absence. A member of a committee of the :
Senate shall forfeit membership by neglecting two consecutive meetings i
of the committee for which notification was given. A student member

whose membership has been forfeited may appeal to the Student

Committee on Committees for reinstatement.

L. Procedures for Committee(s) of the Student Senate.

1.

Parliamentary authority for committees of the Senate shall be Robert's
Rules of Order Newly Revised provided these Rules are not in conflict
with the Student Senaté or Bylaws.

A quorum shall be a majority of the members.

Ex-officio representation is representation because of , or by virtue of,
specified office. Ex officio members of committees of the Senate are
appointed by the administrative office which they represent. An ex
officio member is accorded rights of full participation except voting
privileges unless otherwise indicated.

TITLE IV. Standing Rules of the Student Senate:

A. Standing membership rules.

1.

The meeting room shall provide a clear and definite area reserved for
senators, and no nen-senator (except authorized alternate) shall have
access to this are wichout explicit permission from the Chair. Senators
and authorize alternates shall be identified in order to permit their
seating to ensure accurate voting.

A majority of the presently seated membership shall constitute a
quorum except whereas otherwise specified within these bylaws.

In deliberations, priority of recognition shall be given to senators over
non-senators; speakers who have not spoken over those who have;
alternation of pro and con on a specific issue.



4. Any senator, upon recognition from the chair, may yield time in debate
to a non-senator.

5. In the even that a senator has yielded time to a non-senator, both shall
be considered to have spoken.

6. Speaker shall be limited to three minutes each time they are recognized.

[**Standing Rules of the Student Senate may be suspended by simple majority vote.
Rules of Order (Robert's Rules Newvly Pevised) may be suspended by a two-thirds
majority vote. ]

B. Standing rules for Committees of the Student Senate are as follows:

L. The member of a committee presenting an item on the docket who is not
a member of the Student Senate shall be extended all privileges
associated with participation. These include making motions in areas
related to the committee report. Such a person shall not be extended
the privilege of voting.

2. Members of committees of the Senate who are not members of the Senate
shall have the privilege of voting.

3. The usual rules of germaness and decorum shall apply to both senators
and nonsenators.

C. Standing Rules for Senate Operation:

1. The time limits specified on the agenda are the maximum time for debate
or discussion. A motion to extend the limits of debate may be proposed
on any agenda item.

2. No amendment of a motion appearing in the printed docket shall be in
order unless it has been submitted in writing to the clerk of the Senate
and to the chair of the committee presenting the motion at least 48
hours prior to the meeting at which it is presented.

3. An item of new business presented at a meeting of the Student Senate
" by an individual member shall be referred to the Student
Consultative Committee for consideration and presentation at the next
regular meeting of the Student Senate; but such an item of business
may be considered and voted on at the meeting at which it is introduced
by a two-thirds majority vote of the members of the Senate present and
voting on a motion for immediate consideration (not debatable).

4. An item on the agenda for information may be sent back to the
committee reporting it, for presentation as an item for action at a later
meeting, by a simple majority vote of the members of the Student




TITLE

Senate present and voting; it may be considered for action at the
meeting at which it is reported for information by a two-thirds majority
vote of the members of the Student Senate present and voting on a
proposal for immediate consideration as an item for action.

5. The motion to table shall be debatable.
6. In the case of a tie vote, the chair shall be entitled to vote.
V. Jurisdictional Question:

Controversies arising between students representatives of institutes, colleges,
and/or schools of collegiate rank may be presented, after mutual conference, to a
special committee appointed by the Chair and confirmed by the Student Senate.
If the special committee is unable to arrange a mutually agreeable solution to the
problem in question, the matter shall be placed on the agenda of the next
regular or special meeting of the University Senate for decision. The

Senate's decision may be appealed to the Chair.

Controversies arising between the Student Senate or its committees and a
campus, institute, college, or school government or other division of the
University shall be resolved by the Chair, after conference with representatives
of the Student Senate and of the units in question.

TITLE VI. Amending Procedures:

A.

An amendment to these bylaws shall be approved either by a two-third
majority of all voting members of the Student Senate at a regular or special
meeting or by a majority of all voting members of the Student Senate at each of
the two meetings, the second of which shall be the next regular meeting; and
provided the proposed amendment has been distributed, in writing, to the
persons and in the manner provided in Article 111, Section 7, for distribution of
the Student Senate agenda, at least ten days prior to the date of the vote on the
approval of the proposed amendment. An amendment shall be effective
following approval by the Student Senate.

TITLE VII. Effective Date of this Document:

These bylaws shall take effect following its approval by the Student Senate.
Amendment to these bylaws shall be approved either by a two-thirds majority of all
voting members of the Student Senate at a regular or special meeting,
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University
Student Senate Operating Procedures

Introduction:

* Since the late 1970’s, the Student Senate has considered the idea of establishing a
document called a Student Senate Constitution. After the closing of the Waseca campus
and the subsequent discussions and actions concerning the reallocation of senate seats -
and senate consultative committee seats, the need for a clear and concise document
clarifying the operating procedures of the Student Senate and its relationship to the
University governance system became obvious.

In 1991-1992, a subcommittee composed of David Lee, Tom Lopez, and Denise Tolbert
was established and charged by the Student Senate Consultative Committee (SSCC) to
examine the possibilities for clarifying the policy and procedures of the Student Senate,
and its relationship to the University governance structure. This subcommittee proposed
that a "constitution" be developed under the authority granted by the University Senate
Constitution, Article I, section I of the rules which states "...Student Senate shall
determine its own organization." -

As a result, in 1992-1993 a second subcommittee was formed to act on this
recommendation. The members of the second subcommittee were: Sonja Hoheisel, Tom
Lopez, and Michael Whitt from Morris; Denise Tolbert, David Dahlgren, and Sandra
Pham from the Twin Cities; Dan Sinclair and Love Goel from Duluth; Jamie Hodgson
from Crookston; and June Nobbe as the working group consultant. This working group
originally proposed that a "bylaws" approach be taken so as to not undermine the
constitutionality of the University Senate Constitution. However, after much discussion
it was determined that an “gperating procedures” approach would more clearly describe
the role of this document in relation to the University Senate Constitution.

The accompanying document entitled "Operating Procedures” is , at best, a clarifier of the
Student Senate role within University governance. It does not separate the Student
~ Senate’s power or authority from the University Senate; rather, it should serve to clarify

4 tl;% Student Senate’s role by stating in writing previous practices of the Senate and its
officers. : 4

(1)



' Relation of this document to the University Senate:

Part One

()



Relation of thi n

In accordance with Article I of the University Senate Constitution, and consistent with
the policies and actions by the University Senate, all matters relating to the governance of

_students are herein committed to the Student Senate. This document is subordinate to the
University Senate Constitution. No votes can be taken on part one when updating part
one of this document. Taken verbatim from the University Senate.

The Student Senate has general legislative authority over educational matters concerning
more than one campus or the University as a whole, but not over the internal affairs of a
single campus, college, or school, except where these materially affect the interests of the
Umversny as a whole or the interests of other campuses, institutes, colleges, or schools.
The minimum requirements for a liberal education, for example, are matters that
materially affect the interests of the University as a whole. The power to enact
regulations for the governing of students in those relations with the University whlch
affect the University as a whole.

The alloca&on of powers for the Student Senate are described within the first paragraph
of this section which are not specifically delegated to subordinate units. The allocation of
functions which are not specifically delegated to subordinate units are; upon
recommendation, of the Student Consultative Committee, the Student Senate may
delegate particular functions for exclusive action by the Student Senate or subordinate
bodies. In general, functions allocated to the Student Senate shall include but not be
limited to matters in the area of student government, student organizations, and student
publications.

(2)



As described by the University Senate Constitution, elections of University Student
Senate members shall be elected in accordance with the following procedures:

1.

Between March 1 and May 20 of each year, each unit listed in

section 2 of this section shall conduct an election of Student Senate
members and alternate members, if any. Each unit shall establish its own
procedures, in accordance with the constitution, for conducting its
elections and for determining the number of students who are qualified to
vote and hold office. The results of the elections shall be mailed to the
clerk of the Senate not later than May 23.

The names of the Senate members and alternate members elected
for the coming year shall be reported in the minutes of the last
regular meeting of the current year.
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As described by the University Senate Constitution, the elected student representatives of -
the students to the University Senate shall be chosen by: :

L.

Secret ballot by the student constituency enrolled in the several
institutes, colleges, or schools as specified in the bylaws of the
University Senate. There shall be one student member for each
member for each initial 1,000 full-time students or a fraction thereof
in each student constituency plus one additional student senator
student senator for each additional 1,000 full-time students or major
fraction thereof in such constituency.

At Morris and Crookston there shall be two student senators for
each initial 1,000 full-time students or a fraction thereof in each
student constituency plus one additional student senator for each
additional 1,000 full-time students or major fraction thereof in such
constituency. _

Any student who has twenty-four credits in residence at the
University and at the time of voting is carrying at least nine credits
in his or her institute, college, or school shall be eligible for election
as a student representative to the University Senate.

Graduate School students shall be eligible for election if they have
nine credits in residence at the University and are full-time students
at the time of voting or are certified as the equivalent of full-time
students by the Graduate School.

Continuing Education and Extension students shall be eligible for
election if they have eamned twelve credits in residence during the
previous five years and are carrying three credits at the time of
voting. o

Students who are eligible for election shall be eligible to vote.
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7. - The Student Consultative Committee shall determine the school
membership of any student for purposes of voting for members of
and servmg as a representative in the Student Senate.

Elections to the Student Senate shall be held no later than the 20th day of May. All
student representatives shall serve for one-year terms and may be re-elected. No student
can serve more than three consecutive terms. To continue to serve, a student
representative must continue to meet the requirements for election identified under the
previous section.

The student constituencies of each institute, college, or school shall either elect a pool of
alternate representatives or define the pool to be those eligible to vote for senators. The
students of each institute, college, or school shall specify one of these procedures for
selecting a pool of alternates in their respective constitutions. If the alternates are to be
elected, then the constitution of the institute, college, or school shall specify the number
to be elected and their term in office, and they shall be elected at the same time and in the
same manner as representatives. If a constitution does not exist or does not specify the
method of selecting the pool of alternates, the student board of the unit shall determine

. which method shall be used.

A representative may designate anyone from the appropriate unit pool to serve as an
alternate in the representative’s absence by providing written notice to the clerk of the
Student Senate prior to the commencement of any meeting of the Student Senate.

Concerning the membership of the Student Senate, the Student Senate shall be composed
“of :

1. the Chair, Vice Chair, the Student Senate Consultative Committee,
who shall serve as ex-officio voting members.

2. student representatives of the various institutes, colleges, and
schools of collegiate rank, and the Graduate School. Each member
of the Student Senate shall represent the University as a whole.
Student body presidents of the Twin Cities, Duluth, Morris, and
Crookston student bodies, and the president of the Graduate and
Professional Student Assembly, shall, if otherwise elected, serve as
ex officio nonvoting members.

3. for the purpose of electing representatlves and alternates
representatives, if any, to the Student Senate, qualified students shall vote
within each of the following units of the University:

a.) Crookston (25)

b.) Duluth: (26) Business and Economics, (27) Education and

Human Service Professions, (28) Fine Arts, (29) Liberal Arts, (30)
Medicine, (31) Other [includes non-collective bargaining
faculty/academic professionals from UMD]; (32) Science and
Engineering.

c.) Morris (33)
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d.) Twin Cities: (1) Agricultural Experimental Station, (2)
Agriculture, (3) Architecture and Landscape Architecture, (4)

“Biological Sciences, (5) Continuing Education and Extension, (6)

- Dentistry, (7) Education, (8) General College, (9) Graduate School,
(10) Human Ecology, (11) Law, (12) Liberal Arts, (13) Libraries, (14)
Management, (15) Medical School, (16) Minnesota Extension
Service, (17) Natural Resources, (18) Nursing, (19) Pharmacy, (20)
Public Affairs, (21) Public Health, (22) Technology, (23) University
College, (24) Veterinary Medicine. _

Any person eligible to vote for members of the Student Senate under the provisions of
Article III, section B of the University Senate Constitution, but no attached to any voting
unit designated in the above section, may apply in writing to the Student Consultative
Committee for determination of his/her status for voting for members of the Student
Senate. It shall be a duty of the Student Consultative Committee to classify such a person
with one of the voting units specified above. : :

A member of the Student Senate shall be said to have neglected a meeting if the member
does not attend and does not provide an alternate or does not notify the clerk of the
Student Senate of the impending absence.

A member of the Student Senate shall forfeit membership if the member neglects one
meeting of the Student Senate.

A member of the Student Senate who holds membership in a student assembly by virtue
of holding membership in the Student Senate shall forfeit Student Senate membership if
membership in the other body is forfeited by failure to satisfy attendance criteria
specified in the constitution or bylaws of the body.

A member whose membership has been forfeited may appeal to the Student Consultative
Comnmittee for reinstatement. ' 4 :

Vacancies: (Article L, section 4: University Senate Bylaws)

Vacancies in the Student Senaté shall be filled in accordance with procedures determined
by the constituencies of the relevant voting unit. '

The officers of the Student Senate shall be a Chair, Vice Chair, a Clerk, and a Treasurer.

The Chair and the Vice Chair shall be elected by the Student Senate at its last regularly
scheduled spring quarter meeting from the members of the Student Senate. The Chair
and the Vice Chair shall not be from the same campus. In the event that no one is
nominated for the Vice Chair position from a separate campus, the position will be open
to all qualified members of the Student Senate. Terms of office shall be July 1 to June

- 30, and the person holding office is eligible for reelection.
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The Cha1r with the consent of the Student Senate, shall appoint a clerk and a
parhamentanan of the Senate (non-members of the Student Senate), whose duties shall be
prescribed in the University Senate Bylaws.

Student S Consultative Committee: (Article I, section I University Senat
Rules):

A.  The Student Consultative Committee shall serve as the Executive Committee of
the Student Senate. The Student Consultative Committee shall periodically
review the officer positions of the student senate.

B. The Student Consultative Committee shall plan the agenda for any meeting of
the Student Senate. The agenda shall:

L be prepared finally and distributed by the clerk of the Student Senate.

2. consists of items submitted for Student Senate consideration by any
Senate, campus assembly, or by any committee of the Student Senate or
campus assemblies.

3..  be at the discretion of the Student Consultative Committee, the Clerk of

the Student Senate may be instructed to include additional items on the
agenda for any regular meeting of that body. Items for docket must be
delivered to the clerk no later than two weeks prior to the date of each
meeting. All items should be double spaced to facilitate printing.

A. An item of new business presented at a meeting of the Student Senate
by an individual member shall be referred to the Student
Consultative Committee for consideration and presentation at the next
regular meeting of the Student Senate; but such an item of business
may be considered and voted on at the meeting at which it is introduced
by a two-thirds majority vote of the members of the Senate present and
voting on a motion for immediate consideration (not debatable).

B. Committees of the Student Senate shall have a policy of open meetings. Closed
or executive sessions may be held only after approval by a two-thirds majority
of the committee members present and voting and only when personnel matters
are discussed, when quasi-judicial functions are carried out, or when closed
sessions are required to protect the right of individuals. As an exception to this
rule, the Student Consultative Committee and the Student Consultative
Committee are grated the right to close a portion or all of a given meeting, after

. approval by two-thirds majority of their respective members present. The chair of

each committee shall keep a list of all topics discussed in its closed meeting, make
the list available upon request and include the list in the annual report to the -
Senate. Meetmg shall normally be listed in the respective campus newspapers.
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The Chair of the Student Senate shall be the Chief Executive Officer of the Student
Senate. The Chair: :

L.

shall have general administrative authority over Student Senate
affairs.

shall have the authority to suspend action taken by the Student
Senate, or by any student constituency through the Student Senate
and refer such action for reconsideration to the Student
Consultative Committee. If the Chair and a senate, a campus
assembly, or a student constituency do not reach agreement on the

. action, the question may be appealed to the University Senate by the Chair

or student constituency.

the Chair, as Chief Executive Officer of the Student Senate, shall
have final authority to make budgetary recommendations to the
Student Senate. However, in view of the necessary weighing of
educational policies and objectives involved, the Chair shall consult
with and ask for the recommendations of the Student Consultative
Committee concerning such budgetary recommendations as
materially affect the Student Senate as a whole.

The duties of the Chair are:

a. to be the official spokesperson of the Student Senate;
b. to set the Student Senate agenda, to be approved by the
S student Consultative Committee;

c. to organize and chair the Student Lobby Advisory

Committee(SLAC); and

.Q_ .

to serve as the University’s representative on the Student
Advisory Council (SAC).

e. shall have the power to delegate duties and responsibilities
as requlred

The duties of the Vice Chair are:

a. - to assume the duties of the Chair in the event of an absence

"~ orincapacity of the Chair; and
b.  to assume responsibiliti€s delegated by the Chmr
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The Clerk of the Student Senate shall be appointed by the Chair subject to the approval of
the Student Senate. The duties of the Clerk:
1. be custodian of its records; »
2 prepare and circulate the agenda and minutes of Student Senate
. meetings as directed by the Student Consultative Committee.
3. shall perform such additional functions as shall be assigned to the
clerk in the Univgrsity Senate Bylaws.
4 to obtain after convenient intervals but at least once annually from
the Office of Registration and Records or other official sources a
complete list of those registered students who have died during the
preceding interval. The Clerk shall include the names of these
students in the agenda of the University Senate for recognition of it.

The Treasurer of the Student Senate shall be appointed by the Chair subject to the
approval of the Student Senate. The duties of the Treasurer shall be:

1. chief budget officer of the Student Senate.

2. chair the budget subcommittee of the Student Senate.

The Parliamentarian shall advise the presiding officer or, upon request, any member of
the Student Senate on matters pertaining to parliamentary procedure. Parliamentary
authority for the Student Senate shall be Robert’s Rules of Order Newly Revised,
provided these Rules are not in conflict with the Student Senate Operating Procedures.
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Committee (s) of the Student Senate shall be defined as any to which the Student Senate
delegates responsibilities in broad areas of student and University concern and whose
reports are made directly to the Student Senate. Membership of all Student Senate
committees and procedures for electing or appointing members are described in the
membership section of this preamble.

The Student Senate by approbriate bylaws may create or terminate Student Senate
committees vested with such responsibilities as the Student Senate has the power to
confer.

The Student Senate also may create Special committees. The Student Senate committees
may appoint subcommittees as necessary to assist with their responsibilities.

Membership of subcommittees need not be limited to members of the parent committee
and shall include ex officio representation as appropriate. If an exception is necessary,
the parent committee shall consult with the Committee on Committees (ConC) and ConC
shall also serve as a resource for, or source of, subcommittee nominations and shall -
appoint members to standing subcommittees.



Special commitiees may be created to:

study and make recommendations on special topics within the
areas of concern to the Student Senate.

2. special committees may be created or terminated either by the
Student Senate or by the Student Consultative Committee.

3. Whenever the task of a special committee falls within the duties
and responsibilities of a committee of the Student Senate, the
special committee shall make interim and final reports to that
committee. If the task assigned to the special committee does not fall -
within the duties and responsibilities of an existing committee of the
Student Senate, the special committee shall make interim and final reports-
to the Student Consultative Committee.

4. the membership of a special committee shall consist of
representatives of the committee of the Student Senate to which it
reports, and such other members as the task of the special
committee requlres



TITLEI Student Senate Operations:

A. The Student Senate shall hold regular meetings, at least once in each quancf of
' the academic year, at a time and place determined by the Chair.

B. At any regular meeting of any Student Senate, a majority of its presently seated
-membership shall constitute a quorum. '

C. © Any member eligible to vote for senators may be admitted to Student Senate
meetings and shall be entitled to speak at the discretion of the Student Senate.
Only elected Student Senate members (or their designated alternates), Student
Consultative Committee members, and, in the case of a tie, the presiding officer,
shall be eligible to vote for senators may be admitted to Student Senate
meetings and shall be entitled to speak at the discretion of the Student Senate.
Only elected student members (or their designated alternates) shall be entitled
to vote. '

D.  The agenda of each Student Senate meeting shall be distributed in advance to all
Student Senate members, to members of all committees of the Senate, and to the
students and others in such manner as the Student Senate may direct.

E. Matters under Student Senate juﬁsdiction, including proposed amendments to

these Operating Procedures, may be submitted by any committee of the Student
Senate or any Student Senate member.
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TITLE I1. Rules of the Student Senate:

A. The Student Senate may within determine its own organization, create
committees whose membership need not be limited to members of the Student
Senate, and adopt procedural rules for the conduct of its business.

B. A Chair and Vice-Chair shall be elected by the Senate at its last meeting in the
spring of the academic year from among its members for a term of one year.
The vice chair shall serve as chair in the absence of the chair and shall serve as
a member for a term of one year. The vice chair shall serve as chair in the
absence of the chair and shall serve as a member of the Student Consultative
Committee.

C. Student Senate meetings shall be held at least:
1. quarterly during the academic year to consider University-wide policies
and issues. :

2. the Student Senate may be convened for special session upon the call of
: the Chair or upon request of the Student Consultative Committee, '
or upon written request of ten members of the Student Senate as
submitted to the chair, the chair shall convene the Student Senate.

3. Senators shall be given notice of a special session by the clerk of the
Student Senate at the earliest possible date and not less than five
. working days before the meeting.

4. Only subjects specifically listed on the proposal agenda for any special
session may be considered at that meeting.

[*As stated in several places, Robert's Rules of Order Newly Revised governs the Senate
committees and may be suspended only by a two-thirds majority vote of those present
and voting. However, in some few procedural matters, namely those listed under
Standing Rules of the Student Senate and Rules for Committees of the Student Senate,
certain rules may be suspended by simple majority vote of those present and voting.
Where Standing Rules of the Senate or Rules for Committees of the Student Senate,

simply repeat provisions of the Operating Procedures however, the Operating Procedures |
shall prevail.] , _ '

D. Amendments to the Rules of the Student Senate shall be made by:
1. a majority vote of the members of the Senate present and voting

at any meeting of the Student Senate for matters pertaining to the
Student Senate, or;

2. by majority vote of the members of the Student Senate and voting at-
any meeting of the Student Senate for matters pertaining to the Student
Senate only. However, the Rules of the Student Senate cannot be
amended to contravene either the University Senate Constitution or the
Student Senate Operating Procedures. If such a situation presents itself, a

constitutional or operatmg procedures amendment motion must be
undertaken.
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TITLE II1. Rules for Committee(s) of the Student Senate:

A.

All committees of the Student Senate shall keep records of their meetings and
proceedings. Copies of these records shall be placed on file with the clerk of the
Student Senate and shall be available for inspection by members of the Senate
or by others at the discretion of the Student Consultative Committee.

In cases where provision has thus been made for confidential minutes, the
committee involved shall prepare and file with the Clerk of the Student Senate a
version of the minutes of the committee meetings that contains all information
other than detailed information other than detailed information about
individuals. '

Any committee of the Student Senate may be required, upon a majority vote of
the member of the Student'Senate present and voting, to report to the Student
Senate at the Student Senate at its next meeting.

An ex officio member of any committee of the Student Senate shall not be
entitled to vote as a member of the committee, unless provided for in the Student
Senate Operating Procedures

Student appomtments to committees of the Student Senate shall not be entitled

to both as a member of the committee, unless provided for in the Student Senate
shall be made for terms of one year (see Rules Article I1I, Section 3, for  student
eligibility rules).

Committees shall submlt items for action simultaneously to the Student
Consultative Committee and to the clerk of the Student Senate at least ten
working days before the Student Senate agenda deadline.



[The following clause (G) is also placed here for clarification and not
amenable by the Student Senate].

Committees of the Student Senate shall have a policy of open meetings. Closed

© or executive sessions may be held only after approval by a two-thirds majority

of the committee members present and voting and only when personnel  matters
are discussed, when quasi-judicial functions are carried out, or when closed
sessions are required to protect the right of individuals. As an exception to this

" rule, the Student Consultative Committee and the Student Consultative
Committee are grated the right to close a portion or all of a given meeting, after
approval by two-thirds majority of their respective members present. The chair of
each committee shall keep a list of all topics discussed in its closed meeting, make
the list available upon request and include the list in the annual report to the
Senate Meeting shall normally be listed i in the respective campus newspapers

Additional general rules for functions and operational procedures of all
committees of the Student Senate shall be contained in Title IV, section b of this
document.

The commlttce(s) of the Student Senate shall be:

1. Subcommittees of the Student Senate '

2. Special committees and created Subcommittees of Student Senate .

3 Student Senate committees, Subcommittees of Student Senate
Committees, and Special committees which are described in part one of
this document. _

4, Student Lobby Advisory Committee (SLAC) which is composed of Chair
of the Student Senate or his/her designee, the Student Body Presidents
from each campus, and the Legislative Director.

Membership rules.

1. Student appointments to committees of the Senate shall be made for
terms of one year.

2 No committee member is eligible to serve on more than two committees
of the Senate at a time.

3. These rotation procedures and limitations do not apply to ex-ofﬁc1o
representatives. -

4 Chair appointments are for one-year terms, but chairs may be re-
appointed. An individual may chair only one committee of the Senate at
a time. Terms of committee service begin July 1 and terminate June 30.

5. A member of a committee of the Student Senate shall be said to have

' neglected a meeting if the member does not attend and does not notify

the chair of the impending absence. A member of a committee of the
Senate shall forfeit membership by neglecting two consecutive meetings
of the committee for which notification was given. A student member
whose membership has been forfeited may appeal to the Student
Committee on Committees for reinstatement.

Procedures for Committee(s) of the Student Senate. - '

1. Parliamentary authority for committees of the Senate shall be Robert's
Rules of Order Newly Revised provided these Rules are not in conflict
with the Student Senate or its Operating Procedures.

2. A quorum shall be a majority of the members.

3. Ex-officio representation is representation because of, or by virtue of,
specified office. Ex officio members of committees of the Senate are
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appointed by the administrative office which they represent. An ex
officio member is accorded rights of full participation except voting
_privileges unless otherwise indicated.



TITLE IV. Standing Rules of the Student Senate:

A. Standing membership rules.

L.

6.

The meeting room shall provide a clear and definite area reserved for
senators, and no non-senator (except authorized alternate) shall have
access to this area without explicit permission from the Chair. Senators
and authorize alternates shall be identified in order to permit their seatmg
to ensure accurate voting.

A majority of the presently seated membership shall constitute a
quorum except whereas otherwise specified within these bylaws.

In deliberations, priority of recognition shall be given to senators over
non-senators; speakers who have not spoken over those who have;
alternation of pro and con on a specific issue.

Any senator, upon recognition from the chair, may yield time in debate
to a non-senator.

In the even that a senator has y1elded time to a non-senator, both shall
be conmdered to have spoken.

Speaker shall be limited to three minutes each time they are recognized.

[**Standing Rules of the Student Senate may be suspended by simple majority vote.
Rules of Order (Robert's Rules Newly Revised) may be suspended by a two-thirds

majority vote.]

. B. Standing rules for Committees of the Student Senate are as follows:
1.

The member of a committee presenting an item on the docket who is not
a member of the Student Senate shall be extended all privileges
associated with participation. These include making motions in areas
related to the committee report. Such a person shall not be extended

the privilege of voting. .

Memoers of committees of the Senate who are not members of the Senate
shall have the privilege of voting.

The usual rules of germaness and decorum shall apply to both senators
and non senators. _ _

C. Standing Rules for Student Senate Operations:

L.

The time limits specified on the agenda are the maximum time for debate
or discussion. A motion to extend the limits of debate may be proposed
on any agenda item.

No amendment of a motion appearing in the printed docket shall be in
order unless it has been submitted in writing to the clerk of the Senate
and to the chair of the committce presenting the motion at least 48
hours prior to the meeting at which it is presented.
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~ [The following clause (3) is also placed here for clarification and not
- amenable by the Student Senate].

3. . Anitem on the agenda for information may be sent back to the
committee reporting it, for presentation as an item for action at a later
meeting, by a simple majority vote of the members of the Student
Senate present and voting; it may be considered for action at the
meeting at which it is reported for information by a two-thirds majority
vote of the members of the Student Senate present and voting on a
proposal for immediate consideration as an item for action.

4, The motion to table shall be debatable.

S. In fhe case of a tie vote, the chair sﬁall be entitled to vote.

TITLE V. Jurisdictional Questions:

A

Controversies arising between students representatives of institutes, colleges,

- and/or schools of collegiate rank may be presented, after mutual conference, to a

special committee appointed by the Chair and confirmed by the Student Senate.
If the special committee i$ unable to arrange a mutually agreeable solution to the
problem in question, the matter shall be placed on the agenda of the next regular
or special meeting of the University Senate for decision. The Senate's decision
may be appealed to the Chair.

Controversies arising between the Student Senate or its committees and a
campus, institute, college, or school government or other division of the
University shall be resolved by the Chair, after conference with representatives
of the Student Senate and of the units in question.

TITLE VI Amending Procedures:

A.

An amendment to these Operating Procedures shall be approved either by a two-
third majority of all voting members of the Student Senate at a regular or special
meeting or by a majority of all voting members of the Student Senate at each of
the two meetings, the second of which shall be the next régular meeting; and
provided the proposed amendment has been distributed, in writing, to the
persans and in the manner provided in the Operating Procedures, for distribution
of the Student Senate agenda, at least ten days prior to the date of the vote on the
approval of the proposed amendment. An amendment shall be effective
following approval by the Student Senate.

:I‘ITLE VII. Effective Date of this Document:

These Operating Procedures shall take effect following its approval by the Student
Senate. Amendment to these Operating Procedures shall be approved either by a two-

thirds majority of all voting members of the Student Senate at a regular or special
meeting, '




