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1. Sanitary Facilities 

Inspection Information Form 
Scott County CDA: Housing Choice Voucher Program 

Section 8 has established a list of 13 performance requirements which make up their Housing Quality Standards. 
These requirements are guidelines for Section 8 inspectors to use to determine if a housing unit is fit to maintain a 
certain quality of life. This collection of information is authorized under Section 8 of the U.S. Housing Act of l937 
(42 U.S.C. 1437f). Scott County CDA in coalition with The Housing Choice Voucher Program use the HQS criteria 
when completing inspections. 

• The bathroom must be located in a private room within the residence. 
• The bathroom must contain a flushing toilet, a shower or tub and a sink. The shower/tub and the sink must have functioning hot and 

cold water. 
2. Food Preparation and Refuse Disposal 

• The unit must have an oven and a stove or a range. A microwave oven can be substituted. 
• The unit must have a kitchen sink with hot and cold water and a proper sink trap. 

3. Space and Security 

• The unit must have a living room, a kitchen and a bathroom. Any doors or windows that are accessible from the outside must be able 
to be locked. 

4. Thermal Environment 

• The heating system must safely provide heat to each room. The local PHA will determine what temperature is considered adequate 
during each month of the year. The cooling system must safely cool each room. 

5. Illumination and Electricity 

• The living room and each bedroom must have at least one window. 
• The kitchen must have at least one working outlet. The living room and each bedroom must each have at least two working outlets. 

6. Structure and Materials 

• All ceilings, walls, and floors must not show any signs of bulging or buckling and must not contain large holes. 
• The roof must be structurally sound. 
• Handrails are required when there are four or more steps. 

7. Interior Air Quality 

• Bathrooms must have a window that can be opened or must have other adequate ventilation. 
• The unit must be free from dangerous pollutants, such as carbon monoxide. 

8. Water Supply 

• The water supply must be free from contamination. Plumbing pipes and fixtures must be free from leaks. 
9. Lead-Based Paint 

• Units constructed before 1978 must be free from lead-based paint hazards. There must be no chipping, cracking or peeling paint or 
other hazards. 

10. Access 

• There must be two ways to exit the unit. A fire escape is considered an alternate means of exit. The fire escape or other emergency 
exit cannot be blocked. 

11. Site and Neighborhood 
• There must not be excessive noise or trash accumulation in the neighborhood. 
• There must not be an abnormal amount of air pollution. 

12. Sanitary Conditions 
• There must not be a rodent or vermin infestation. 

13. Detectors 
• There must be working smoke/carbon monoxide detectors. 
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The checklist below will help you in preparing the property for inspection. The unit must be in move-in condition 
when submitting the Request for Tenancy Approval to Scott County CDA. Move-in condition refers to a property 
ready for immediate occupancy by a tenant. Scott County CDA requires that the property be in this condition so 

once an inspection is complete a tenant can directly move in. 

General 

◻ Working smoke/carbon monoxide detectors in proper
locations

◻ Utilities (water, gas, electric) are turned on.

◻ No chipping, peeling, or cracking paint located in or 
outside of the unit. Lead based paint cannot be pre- 
sent on the property.

◻ All electrical outlets/switches must have cover plates
and be in proper working condition.

◻ All windows and doors shall open, close, and lock as
designed.

◻ Each habitable space must have two means of fire
egress (i.e. door & window).

◻ The heating equipment is capable of providing ade- 
quate heat to all living spaces.

◻ The unit has adequate cooling and ventilation by
means of open-able windows and/or a working cool- 
ing system.

◻ The unit is free from abnormally high levels of air
pollution from vehicular exhaust, sewer gas, fuel gas,
dust, or other pollutants.

◻ All water heaters/boilers must have a TRP valve with 
downward discharge piping.

◻ Circuit breakers are properly loaded.

Exterior 

◻ The roof, gutters, and downspouts are sound, secure,
and free of hazards.

◻ Chimney, if present, is secure and has a tightly sealed 
flue with no gaps.

◻ All openings around doors and windows are weather
tight.

◻ All common walkways and parking areas are free of
cracks and tripping hazards.

◻ Stairs and handrailing’s must be secure. Four or more
stairs are required to have handrails.

◻ Surfaces and foundation need to be in sound condi- 
tion to prevent moisture leakage and rodent infesta- 
tion.

Interior/Bedroom 

◻ All security bars/windows must have a quick release
mechanism.

◻ All sliding glass doors must have a lock or security
bar on the door.

◻ Window glass is free of cracks and glazing is in good
condition.

◻ Bedrooms have at least seventy (70) square feet of
floor space and separate entrance with a minimum of
7’ in any direction.

◻ At least two outlets, or one outlet and one permanent
light fixture, are present in each room and are in
working order.

Kitchen/Bath 

◻ All sinks provide hot and cold running water, have
proper drainage, and show no leaks.

◻ All plumbing fixtures must have a working trap.

◻ No signs of missing or broken floor tiles, water stains,
or deteriorating grout.

◻ Disposal - if present, is in working order with easy
access for use.

◻ Dishwasher - if present, is in working order with
proper drainage and no leaks.

◻ Oven/stove is clean, in working order, and has four
top burners that work.

◻ Refrigerator/freezer must be clean, have a good door 
seal, and be able to maintain temperatures for proper
storage.

◻ Tubs/showers have hot and cold running water, prop- 
er drainage, and no leaks.

◻ Toilets are securely fastened with no leaks or gaps,
and flush properly.

◻ Bathroom must have either an openable outside win- 
dow or an exhaust fan.

◻ All cabinets and drawers are secure, in place, and in
good condition.

◻ GFCI outlets are installed near all water sources.



Contacting Management

Contact your landlord 
right away if:

you see any pests
any appliances break

there is a leak

there is no cold 
or hot water

there are electrical 
issues

there are 
heating issues

Contact Information
(xxx)xxx-xxxx    landlord@mail.com



Contacting Management: How To Talk With Your Landlord

Write down the date 
and the reason. Save 

it for your records. Call or email your landlord as 
soon as possible. Be clear and 
calm during the conversation.

If you and your landlord 
get in a disagreement, 

remain calm. Remember, 
your landlord wants the 
situation resolved too. 

If you need 
assistance 

communicating with 
your landlord, 

contact the Scott 
County CDA at 

(952) 402-9022.

Gan Knoon Lay. Noun Project. Accessed on March 1, 2019.
Vectors Market. Noun Project. Accessed on February 26, 2019.
Ben Davis. Noun Project. Accessed on February 26, 2019.
Andrew Doane. Noun Project. Accessed on March 8, 2019.

Logo 
Credits:
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