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Memorandum

January 28, 2019

To: Fernando Delgado, EVCAA

From: Joseph Bauerkemper, Chair, UCC

Re: “Syllabus Policy” and “Recommended Policy Statements for Syllabi” update proposals

During the 14 December 2018 meeting of the UMD University Coordinating Council, the group approved
a motion confirming that the proposed updates to the UMD “Syllabus Policy” policy (enclosed) have
been reviewed and discussed by relevant entities within campus shared governance. The updates are
generally supported by shared governance entities and are ready for administrative decision and
implementation.

During the same meeting, the UCC also approved a motion confirming that the proposed updates to
UMD’s “Recommended Policy Statements for Syllabi” (also enclosed) have been reviewed and discussed
by relevant entities within campus shared governance. The updates are generally supported by shared
governance entities and are ready for administrative decision and implementation.

c: Jerry Pepper, Associate Vice Chancellor for Undergraduate Education



Syllabus Policy

Effective: January 3, 2011
Last Updated: Approved by EPC April 28, 2010; amended and approved by
Campus Assembly November 9, 2010, updated & approved by EVCAA April 28,

2017

Policy Owner: Academic Affairs

During the first week of classes, regardless of delivery mode, each instructor
must is required to provide a course syllabus in written or electronic form to every
student in each section of each course [} (including individualized courses) that
sthe teaehes taught. In order to help students complete the course to the best of
their abilities, the syllabus must contain:

1.

o &

Course subject designator, number, section (if applicable), credit hours,
and title, and the current semester.

2. Class meeting times and location(s).
3.

Instructional staff (including TAs) names and contact information: office
hours, office location, phererumber; and e-mail address.

Course pre-requisites and/or co-requisites, as applicable.

Required and supplemental course materials such as textbook(s), online
readings, software, and computer use.

If the course is in the Liberal Education Program, a statement of the
category (or categories) that the course fulfills.

Student learning outcomes for the course, which includes Liberal
Education Program category student learning outcomes as applicable.
Type of each graded course component (e.g. exams, quizzes, homework,
papers, presentations, participation in discussion, blogs, attendance) with
the relative weight and the identification of student learning outcomes
measured by each component. Approximate dates should be included
recognizing that certain revisions may occur if necessary.

Final exam date, time, and location (when available) and-time-and-alinkte
the-final-exampeoliey. If a “common” final exam is to be given, date, time,
and location should be announced as soon as the common exam is
officially scheduled.

10. Special outside-of-class requirements as applicable (e.g. field trips,

performances, service learning, exams outside of regular class time).

11. Attendance requirements and penalties for non-attendance+anry—2}

12 Peolicy-onlate-and-make-up-werk:

12. Statement on participation by students needing academic accommodations,
and availability of disability support services with-disabilities.
13. Statement about the availability of mental health and stress management

support at UMD Health Services.


https://drive.google.com/file/d/1ke9zQa4oNlLubyXfrSLFLM4B1vrY4x5L/view

14.Instructor’s policies on late and make-up work, extra credit, and
appropriate and inappropriate use of technology in the classroom.

Additionally, alt-syllabi-arete it is recommended that all syllabi include links to the
following policies:

. Student Academic Integrity policy

1

2. Appropriate Use of Class Notes & Course Materials policy
3. Excused Absence policy

4. Final Exam policy
5
6
7

. Teaching & Learning: Instructor & Student Responsibilities policy
. Grading & Transcripts policy
. Sexual Harassment, Sexual Assault, Stalking and Relationship Violence
policy
8. Equity, Diversity, Equal Employment Opportunity, and Affirmative Action
policy
9. Academic Freedom and Responsibility policy
10. Disability Services policy

Recommended syllabus statements can be found at: Recommended Policy
Statements for Syllabi



http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/recommended-syllabi-policy-statements
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/student-academic-integrity
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/course-notes-and-materials
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/excused-absences
http://d.umn.edu/academic-affairs/academic-policies/examination-policies/final-examinations
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/instructor-and-student-responsibilities
http://d.umn.edu/academic-affairs/academic-policies/grading-policies/grading-and-transcripts
https://regents.umn.edu/sites/regents.umn.edu/files/policies/Sexual_Harassment_Sexual_Assault_Stalking_Relationship_Violence.pdf
http://regents.umn.edu/sites/default/files/policies/Equity_Diversity_EO_AA.pdf
http://regents.umn.edu/sites/default/files/policies/Equity_Diversity_EO_AA.pdf
http://regents.umn.edu/sites/default/files/policies/Academic_Freedom.pdf
http://regents.umn.edu/sites/default/files/policies/DisabilityServices.pdf
http://regents.umn.edu/sites/default/files/policies/DisabilityServices.pdf
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/recommended-syllabi-policy-statements
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/recommended-syllabi-policy-statements

Recommended Policy Statements for Syllabi

The following academic policies relate to specific aspects of teaching and learning. In addition to
including a reference to these policies as part of the syllabus, instructors are encouraged to
discuss elements of the policies particularly applicable to their courses.

Instructors may:
o Copy the exact language provided below, or
e Include references to the policies, or
e Include statements on the following policies in the syllabus.

Student Conduct Code

Appropriate classroom conduct promotes an environment of academic achievement and
integrity. Disruptive classroom behavior that substantially or repeatedly interrupts either the
instructor's ability to teach, or student learning, is prohibited. Student are expected adhere to
Board of Regents Policy.

Teaching & Learning: Instructor and Student Responsibilities

UMD is committed to providing a positive, safe, and inclusive place for all who study and work
here. Instructors and students have mutual responsibility to insure that the environment in all of
these settings supports teaching and learning, is respectful of the rights and freedoms of all
members, and promotes a civil and open exchange of ideas. Reference the full policy here.

Academic Integrity

Academic dishonesty tarnishes UMD’s reputation and discredits the accomplishments of
students. Academic dishonesty is regarded as a serious offense by all members of the academic
community. UMD’s Student Academic Integrity Policy

Final Exams

All 1xxx-5xxx courses offered for undergraduate credit should include a final graded component
or end of term evaluation that assesses the level of student achievement of one or more course
objectives. All final graded components are to be administered or due at the time and place
according to the final exam schedule and not during the last week of class. Reference the full
policy here.

Excused Absences

Students are expected to attend all scheduled class meetings. It is the responsibility of students
to plan their schedules to avoid excessive conflict with course requirements. However, there are
legitimate and verifiable circumstances that lead to excused student absence from the classroom.
These are subpoenas, jury duty, military duty, religious observances, illness, bereavement for
mmediate-famty, and NCAA varsity intercollegiate athletics. Reference the full policy here.

Appropriate Student Use of Class Notes and Course Materials
Taking notes is a means of recording information but more importantly of personally absorbing
and integrating the educational experience. However, broadly disseminating class notes beyond


https://regents.umn.edu/sites/regents.umn.edu/files/policies/Student_Conduct_Code.pdf
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/instructor-and-student-responsibilities
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/student-academic-integrity
http://www.d.umn.edu/vcaa/FinalExams.html
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/excused-absences

the classroom community or accepting compensation for taking and distributing classroom notes
undermines instructor interests in their intellectual work product while not substantially
furthering instructor and student interests in effective learning. Reference the full policy here.

Students with Disabilities

It is the policy and practice of the University of Minnesota Duluth to create inclusive learning
environments for all students, including students with disabilities. If there are aspects of this
course that result in barriers to your inclusion or your ability to meet course requirements such as
time limited exams, inaccessible web content, or the use of non-captioned videos, please notify
the instructor as soon as possible. You are also encouraged to contact the Office of Disability
Resources to discuss and arrange reasonable accommodations. Call 218-726-6130 or visit the
Disability Resources web site for more information.

Sexual Harassment

"Sexual harassment" means unwelcome sexual advances, requests for sexual favors, and/or other
verbal or physical conduct of a sexual nature. Such conduct has the purpose or effect of
unreasonably interfering with an individual's work or academic performance or creating an
intimidating, hostile, or offensive working or academic environment in any University activity or
program. Such behavior is not acceptable in the University setting. Reference the full policy
here:

Equity, Diversity, Equal Opportunity, and Affirmative Action

The University provides equal access to and opportunity in its programs and facilities, without
regard to race, color, creed, religion, national origin, gender, age, marital status, disability, public
assistance status, veteran status, sexual orientation, gender identity, or gender expression.
Reference the full policy here:

Mental Health and Stress Management

Feelings such as anxiety, anger, depression, low self-esteem, or tension are a normal part of
being human and can affect anyone. Sometimes these feelings are temporary and can be eased by
rest, relaxation, exercise, good nutrition and the support of trusted friends. At other times,
stressors, relationships or past family experiences cannot be managed so easily and become
overwhelming. If this happens, and you find it hard to function, you may want to seek
professional help. UMD Counseling Services are available to assist you. You can learn more
about the broad range of confidential mental health services available on campus via the

Counseling Services website: http://d.umn.edu/health-services/counseling-services


http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/course-notes-and-materials
http://d.umn.edu/academic-affairs/academic-policies/classroom-policies/instructor-and-student-responsibilities
https://umd-general.umn.edu/disability-resources
https://regents.umn.edu/sites/regents.umn.edu/files/policies/Sexual_Harassment_Sexual_Assault_Stalking_Relationship_Violence.pdf
http://regents.umn.edu/sites/regents.umn.edu/files/policies/Equity_Diversity_EO_AA.pdf
http://d.umn.edu/health-services/counseling-services

