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CENTER FOR COMMUNITY AND REGIONAL RESEARCH (CCRR)

BY-LAWS
September 13, 2006

Mission

The mission of CCRR is to provide faculty and students from across the UMD
campus and members of local community organizations and institutions the
opportunity to collaborate on research and outreach projects of significance to
the northeast Minnesota region and surrounding areas. CCRR also serves as a
partner and source of support for the Urban and Regional Studies program at

UMD.

Governance

CCRR is a unit of the Center for Urban and Regional Affairs (CURA).
Governance shall be in accord with the rules and prerogatives of CURA and
this document. Provisions of this document may be amended and/or

suspended only with the approval of CURA.

Administration

CCRR shall be administered by a Board consisting of one Director and four
Advisory Board members, in cooperation with CURA.

Director — The Director shall be a member of the tenure/tenure-track faculty.
at UMD. Her/his term of service shall be three years and shall commence
September 1 of the first year of the term. While there is no limit to the
number of terms that a Director may serve over the course of her/his career at
UMD, no individual may serve more than two consecutive terms.

Advisory Board Members — Advisory Board members shall be drawn from
the various constituencies of and stakeholders in CCRR’s mission, including
but not limited to: UMD faculty, staff, and students, members of private non-
profit community-based organizations and institutions, representatives and
staff of local government agencies, and other private non-profit,

governmental, or university entities. At least one member (in addition to the



Director) but no more than three shall be a full-time University of Minnesota
employee, and no members shall represent the same collegiate unit,
governmental agency, or community-based private non-profit. Terms of
service shall be for three years, shall be staggered, and shall commence on
September 1 of the first year of each term. While there is no limit to the
number of terms that a member may serve over the course of her/his
association with CCRR, no individual may serve more than two consecutive
terms.

CURA Support for CCRR — CURA shall provide ongoing support to CCRR
and its projects, in an amount remaining relatively constant from year to year.
The exact amount shall be determined by CURA. Typically, CCRR’s annual
allocation shall be reduced by an amount equal to any unspent funds from the
previous year, but this is subject to negotiation and exceptions may be made at
CURA’s discretion. CCRR’s projects and incidental expenses may not
exceed the amount allocated for the year by CURA. An annual report of
incidental expenses shall be prepared by the Director and submitted to CURA
at the end of each fiscal year. CURA will replenish the incidental funds
account each year to bring it back to its intended size.

Grant Funding — An annual call for proposals shall take place every
September, with proposals accepted at any time during the year. Proposals for
projects may originate from either UMD or cooperating organizations,
institutions, or agencies, but funds may only be transferred to units of the
university and must then be spent in accordance with university procedures.
All proposals must demonstrate collaboration between the University and
non-university entities and involve a student-learning component. A
demonstrated financial or in-kind commitment from the non-university entity
or entities is also required. Proposals shall be submitted to the Director and
circulated to the Advisory Board for recommendation. Proposals shall be
approved subject to availability of funds, recommendation of the Board, and
approval of the Director. Upon approval,a University account will be set up

by CURA for use by the grantee. CCRR is responsible for collecting any
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financial commitments from non-University entities and placing them in
appropriate accounts. A completion date shall be specified for all projects.
Any unspent funds shall revert to CURA once the completion date passes,
unless an extension specifying a revised completion date is requested and
approved by the Director. Upon completion of projects, a final report and
budget accounting are required. Any unspent funds shall be transferred back
to CURA.
Incidental Expenses — Incidental expenses incurred by CCRR shall be paid
for out of an annual appropriation from CURA and shall be administered by
the UMD Urban and Regional Studies program. An amount not exceeding
$2000 per annum shall be earmarked for these expenses. Legitimate
incidental expenses are limited to those associated with programming
activities consistent with the mission of CCRR such as speakers and other
public forums, an institutional membership in the Urban Affairs Association,
expense reimbursements for the Director and Board, and administrative and
materials costs incurred by the Urban and Regional Studies program.
Incidental expense funds cannot be used to pay salaries or honoraria. Annual
limits to the use of these funds include:
e Programming activities of the UMD Urban and Regional Studies program:
$500.
e Programming activities of other UMD academic or administrative units:
$500 total, $150/unit.
e Institutional membership in the Urban Affairs Association: unspecified,
but expected to be about $300.
e Expense reimbursements for the Director and Board members: $400 total
for all.
e Administrative and materials costs incurred by the Urban and Regional

Studies program: $300.

Procedures for Selecting Director

In January of the year in which the Director’s term expires, the Board shall
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prepare a call for nominations for the position of Director. The call shall be
disseminated throughout the UMD community, and self-nominations shall be
allowed. The Board itself shall be the search committee, and shall select a
Chair of the search committee from amongst its ranks. Nominations shall be
submitted to the Chair no later than February 15. The committee shall
evaluate nominees in whatever manner it deems reasonable and necessary,
consistent with applicable state and federal laws and university rules and
regulations. The committee shall recommend one or more names to CURA
no later than March 15, and CURA shall make the final decision. The new
Director shall be notified and a public announcement made no later than May

1.

Compensation for Director

The Director shall receive a stipend in an amount to be negotiated with
CURA, but not greater than $3000. The stipend can be taken over nine

months, twelve months, or three months in the summer.

Procedures for Selecting Advisory Board Members

In January of each year, the Director shall prepare a call for nominations for
the Board position whose term will end on August 31 of that year. The call
shall be disseminated throughout the UMD and local community, and self-
nominations shall be allowed. Recruiting and outreach to individuals
associated with community-based agencies and organizations shall take place
if, pursuant to Section II above, non-UMD-based individuals are eligible for
the position. The non-retiring Board members and the Director shall
themselves be a search committee, with the Director serving as Chair.
Nominations shall be submitted to the Chair no later than March 1. The
committee shall evaluate nominees in whatever manner it deems reasonable
and necessary, consistent with applicable state and federal laws and university
rules and regulations. The committee shall make a recommendation to CURA

no later than April 1, and CURA shall make the final decision. The new
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Board member shall be notified and a public announcement made no later

than May 1.

Compensation for Advisory Board Members

Advisory Board members shall serve in a volunteer capacity. However
reasonable expenses, including meals, transportation, parking, or other
incidentals, shall be reimbursable from the CCRR budget. Reimbursements

shall not exceed $400 per year in total (see Section III above).

Membership in the Urban Affairs Association

CCRR shall maintain an institutional membership in the Urban Affairs
Association until such time as the Board and Director decide otherwise. The
membership shall be in the name of CCRR c/o the Director and the cost shall
be paid for out of CCRR’s annual budget. The subscription to the Journal of
Urban Affairs that is a membership benefit shall be in the name of CCRR c/o
the Director. Journal volumes shall be housed in whatever department houses
the UMD Urban and Regional Studies program. The coordinator of the Urban
and Regional Studies program or her/his designee shall be the custodian of the
journal volumes and shall make them available to students in the Urban and
Regional Studies and related programs, and other constituents and

stakeholders in CCRR.

Transition to and Implementation of By-Laws

These by-laws shall take effect September 1, 2006. Where necessary due to

unusual circumstances, such as resignations or other events that make strict
adherence to the by-laws impossible, exceptions to the procedures and
timelines enumerated above shall be arranged by the Director and Advisory

Board in consultation with CURA





