
APPROVED POSTING LOCATIONS*:

1. Heller Hall/Life Science/Chem intersection
2. One pillar outside of Multicultural Center on either side
3. Pillar between desk and women’s restroom, 1st floor Kirby
4. Coffee Shop
5. Bus Hub across from restrooms
6. EDUE/LSBE intersection

7. Outside of the Library 
8. Hallway outside of MPAC
9. Hallway between SCC and Tweed Museum of Art
10. Darland/Chem/SCC intersection
11. One copy for the Kirby Welcome Desk
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*Please see reverse for the UMD Posting Policies



APPROVAL:

All posters must be individually approved (with stamp and initial) 
for posting at the Kirby Welcome Desk. Posters with copies of the 
stamp are not allowed and will be removed by UMD employees.  

All posters promoting on and off campus events must be 
sponsored by a registered student organization or university 
department.  This must be clearly visible.

A mailing label or a light colored, empty space (3×2 inches) must 
be present on the bottom of the poster so that the approval 
stamp can be seen.

There is a limit of eleven (11) total posters that can be approved.  
One poster is for the Welcome Desk records, and the remaining 10 
may be posted at the posting sites.  Please email a PDF or JPEG 
version to the Library Archives at pmaus@d.umn.edu.

If posters are not approved, there are two (2) general public 
posting sites. These can be found in the following areas:
 a.  Outside of the Residence Hall Dining Center on the 3rd 
      floor of Kirby Student Center
 b.  Inside each entrance of the Ven Den on the 1st floor of 
      Bohannon Hall. 

The maximum poster size is 11×17 inches.

Posters will only be approved for a maximum one month at a 
time, not the entire semester.

POSTING:

All posters should stay within the designated posting area.

Posters are not allowed to be posted on any other surfaces that are 
not labeled “Approved for Posting,” i.e. department bulletin boards.

To place posters in the Residence Halls, stop at Lake Superior Hall 
Front Information Desk for approval and policies.

Designated posting areas on campus are clearly indicated with 
signs. If you have any questions, or are not quite sure of the loca-
tions, please stop by the Kirby Welcome Desk for clarification.

Kirby Student Center employees will monitor posting areas on a 
weekly basis. All posters will be removed at the end of the 
approval period. Posters can only be approved for one month at a 
time. If posters are not properly approved, they will also be removed.

To have posters displayed on the digital signage in Kirby, please 
email kirby@d.umn.edu with a file that meets the following:
 a.   JPEG or PDF file
 b.  Same proportion as a portrait, 11×17 in. poster (set the 
      image to 497×768 pixels if you are able to)
 c.  Keep in mind that several of the monitors are mounted
     above eye level, so smaller text may not be readable.

UMD Posting Policies and Regulations:

1.

2.

3.

4.

5.

6.

7.

1.

2.

3.

4.

5.

6.

/kirbyUMD
www.d.umn.edu/kirby


