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To All New Faculty Members: 

On behalf of all of us at the University of Minnesota, I would like to welcome 
you here. 

It is a fact worth repeating that the students and faculty are the heart of any 
university. They are the reason for the University's existence, and they make possible 
the realization of the goals engraved over the entrance to Northrop Memorial Audi
torium: 

"Founded in the faith that men are ennobled by understanding 
Dedicated to the advancement of learning and the search for truth 
Devoted to the instruction of youth and the welfare of the state" 

This statement of goals has been, and must continue to be, the philosophy that 
guides the work of the University. Our common effort to fulfill these goals unites 
us all at the University of Minnesota, whatever our fields. 

The Faculty Handbook is designed to acquaint new faculty members with the 
University's resources, facilities, policies, and opportunities. We hope this handbook 
will help each of us to meet our responsibilities and gain personal satisfaction as we 
teach and learn together at the University of Minnesota. 

Sincerely, 

0 . MEREDITH WILSON 

President 
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I. The University 

On December 22, 1869, William Watts Folwell delivered his inaugural address 
as the first president of the University of Minnesota. With a prophetic look at the 
future, he foresaw a great "federation of schools"-the modem university with its 
vast educational scope. He forecast a university "not merely from the people, but 
fo1 the people." 

The University was chartered in 1851, seven years before the Territory of Min
nesota became a state. It began as a preparatory school, was beset by financial crises 
during its early years, and was forced to close during the Civil War. During this diffi
cult time, John Sargent Pillsbury began the long and dedicated service that won him 
respect as "the Father of the University." As University Regent, State Senator, and 
later Governor, he led the University out of its financial problems and set it on the 
road to greatness. 

In 1869, when the University reopened its doors and President Folwell gave his 
farsighted inaugural address, there were only nine faculty members and only thirteen 
freshman students. Two students were graduated at its first Commencement in 1873. 
Today, the visionary's dream has become a fact. The University has grown into a 
major center of education, creative scholarship, research, and service. It is one of 
the largest universities in the United States, with an enrollment of 42,178 full-time 
students in its degree-granting colleges and schools in 1965-1966. Its administrators 
and faculty members are constantly growing and adapting to accommodate the 
burgeoning student body and to meet the demands of a society experiencing revolu
tionary change. 

The University bas won affection, support, and respect in the state. State resi
dents make up 87 per cent of the University enrollment. Approximately half of the 
state's college students attend the University of Minnesota, and thousands of Minne
sotans benefit each year from its extension courses, adult education seminars, short 
courses, and from a multitude of university services. 

The University is statewide. The Minneapolis-St. Paul Campus offers the full 
range of academic and professional degrees, from Associate in Arts through Doctor 
of Philosophy. Academic and pre-professional programs are available at Duluth, 
Morris, and Crookston. Other important parts of the University are the Southern 
School of Agriculture in Waseca, the Hormel Institute in Austin, The Mayo Graduate 
School of Medicine in Rochester, the Lake Itasca Forestry and Biological Station in 
Itasca State Park, the Forest Research Center at Cloquet, the Cedar Creek Natural 
History Area near Bethel, the Arboretum and the Fruit Breeding Farm at Excelsior, 
and the agricultural experiment stations at Rosemount, Crookston, Grand Rapids, 
Lamberton, Morris, and Waseca. 

The University is supported by appropriations from the State Legislature; by 
student tuition and fees; by federal and other research grants; by proceeds from 
sales, services, and auxiliary enterprises; and by gifts, grants, and contracts from 
corporations, foundations, individuals, and others. Its early growth and later heritage 
was stimulated by the Morrill Act of 1862--the famous "Land Grant" act passed by 
the Congress of the United States-from which the University still gains strength and 
prestige. 

The people of Minnesota recognize the significance of their University in the 
life of the state, of the nation, and of American higher education. Every distinction 
that comes to the University comes to the people of Minnesota as well. Knowledge 
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transcends state boundaries, and the University has made and continues to make a 
distinguished contribution to national and international scholarship and to research 
in the arts, sciences, and professions. 
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II. Organization and Administration 

BOARD OF REGENTS 

The Board of Regents is the governing body of the University. Its chief respon
sibilities are enactment of laws governing the University, control of University ex
penditures, and responsibility for all staff changes-appointments, promotions, resig
nations, and retirements. 

The twelve Regents are chosen by the State Legislature. Although not required 
by statute, it is customary to elect one Regent from each of Minnesota's eight Con
gressional districts and four from the state at large. They serve without pay for six
year terms. 

The President of the University is ex-officio President of the Board of Regents. 
From its membership, the Board elects a First Vice President, who is chairman by 
designation, and a Second Vice President. The Board also elects a Secretary, a 
Treasurer, and an Assistant Secretary from outside its membership. All officers, with 
the exception of the President, are elected for a two-year period. 

The deadline for submitting material to the Board of Regents is fourteen days 
before any meeting date at which action is requested. Dates of Board meetings are 
announced well ahead of time in the Official Daily Bulletin, which is published in 
the Minnesota Daily when classes are in session, and in a special bulletin during 
class schedule breaks. 

ADMINISTRATIVE OFFICERS 

The President of the University is responsible to the Board of Regents. He is 
the chief executive officer of the University, and is the representative of the faculties 
and the University Senate to the Board of Regents. 

Three vice presidents, appointed by the Board of Regents, divide the responsi
bilities of administering the University into three areas: Academic Administration, 
Business Administration, and Educational Relationships and Development. 

THE UNIVERSITY SENATE 

The University Senate is the voice of the faculty. It has legislative control over 
educational matters concerning the University as a whole, but not over the internal 
affairs of any individual college, institute, or school except where these overlap or 
materially affect the interests of other colleges or of the University as a whole. 

The Senate meets at least twice in each quarter of the academic year, at a time 
and place determined by the President. Special meetings may be called by the Presi
dent, or by ten members of the Senate or twenty voting members of the faculties. 

The Senate is composed of elected representatives of the various schools and 
colleges, as well as the President and the members of the Administrative Committee 
who are ex officio nonvoting members. The elected members are chosen by secret 
ballot by the faculty members with the rank of assistant professor and above in the 
several schools and colleges. One Senate member is chosen for each ten faculty mem
bers, or fraction thereof, in each college. Office is held for three years. 

Senate agenda and minutes are sent to all faculty members, who may attend 
Senate meetings and participate fully, except for voting. 
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The President of the University is Chairman of the Senate. He may suspend 
action taken by the Senate or any college faculty and ask for reconsideration of such 
action. If the President and the Senate or college faculty do not reach agreement, 
the question may be appealed to the Regents by the President, the Senate, or the 
college faculty. 

The Vice Chairman is elected by the Senate from its membership at the first 
meeting of each academic year. The Clerk of the Senate, who need not be a mem
ber, is appointed by the President with the consent of the Senate. 

The special standing committees of the Senate are the following: 

University Administrative Committee, composed of the President, the vice presi
dents, the deans, and other members of the University staff added by the 
President and approved by the Senate. The committee advises the President 
concerning the general educational, administrative, and fiscal policies of the 
University and aids the President in putting these policies into effect. (Current 
members of the Administrative Committee are listed on page 50.) 

Faculty Consultative Committee, composed of seven faculty members elected 
for three-year terms by the regular members of the faculty who are professors 
or associate professors. If no member is elected from the St. Paul Campus or 
the Duluth Campus, the elected members appoint one member from each for 
a one-year term. The Committee invites a member appointed by the faculty on 
the Morris Campus to meet with it in an unofficial capacity, and provisions for 
official representation from the Morris Campus are being studied. The Consulta
tive Committee meets with the President at regular times to discuss matters of 
policy relating to instruction, research, personnel, service functions, and the 
budget. No members of the University Administrative Committee may be mem
bers of the Faculty Consultative Committee which represents the faculty at 
large. 

Committee on Senate Committees, composed of six members elected by the 
Senate for three-year terms. It reviews the number and scope of standing com
mittees, makes recommendations about them to the Senate, and recommends 
to the President candidates for appointment to the standing committees of the 
Senate. 

Other standing committees and their functions are: 

All-University Council on Liberal Education establishes "floor" requirements 
for all bachelors' degrees, subject to Senate ratification. It also keeps such re
quirements under study, sees that they are carried out, and proposes changes as 
evidence warrants. 

All-University Extension considers and reviews policies and activities of all 
agencies of the University engaged in extension work. 

Audio-Visual Aids formulates policies concerning the production, supply, use, 
and distribution of audio-visual aids. 

Admissions Policy recommends all-University policies concerning admissions and 
the educational problems involved. The Office of the Dean of Admissions and 
Records, the Office of the Dean of Students, and all major instructional units 
are represented on this committee. 
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Business and Rules arranges the order of business for Senate meetings and pre
pares the agenda. Items of business proposed by individual Senate members are 
referred to this committee for consideration, but a majority vote of the Senate 
may make it possible to consider a matter at the meeting at which it is intro
duced. This committee also may amend or recommend new bylaws or standing 
rules. 

Closed Circuit Television formulates policies on use of closed circuit television. 

Educational Policy recommends ways in which the total educational work of 
the University may be improved. 

Faculty Wellare considers and reviews policies in the University that concern 
the personal and professional welfare of faculty members. 

Institutional Relationships is concerned with the relationship of the University 
to other institutions of learning. This committee represents the University in 
determining the accreditation given to Minnesota private schools, and may 
represent the University in conferences with educational associations and agen
cies. It also advises on matters which affect intra-University relations among 
the colleges and departments. 

Institutional Research is an advisory committee to the Bureau of Institutional 
Research. 

Intercollegiate Athletics is responsible for all matters of policy pertaining to 
intercollegiate athletics, including student eligibility, scheduling of intercol
legiate contests, awards, and policies concerning tickets to intercollegiate contests 
and the pricing of such tickets. 

Judicial hears and reports on cases in which academic staff members claim un
just dismissals. 

Library considers and makes recommendations on library policy and administra
tion. 

Reserve Officers Training Corps maintains liaison between the Senate and the 
three military educational departments (Army, Navy, and Air Force R.O.T.C.), 
and considers problems confronting these departments. 

Student Affairs supervises all student affairs and student organizations within 
the jurisdiction of the Senate and not within the control of any other stand
ing committee. It supervises the financial affairs of all student organizations 
over which the University has control, all student publications, and all local 
and intercollegiate contests in debate and oratory over which the Senate has 
jurisdiction. It establishes general policies concerning the development of recre
ational facilities and programs for students, and makes recommendations re
garding program operation to the Recreation Coordinating Council and to any 
standing committee, department, or agency concerned with such programs. 

Student Scholastic Standing recommends general rules and regulations on a 
University-wide basis concerning students' scholastic standing, and correlates 
the regulations of the colleges with Senate regulations on this subject. 

University Functions plans or gives advice on commencements and other all
University functions. 
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University Printing and Publications makes recommendations regarding official 
publications and the printing of materials used by the University. 

THE GENERAL FACULTIES 

The general faculty of each college is composed of the President of the Uni
versity (the Provost in the case of the Duluth Campus), the dean, associate and as
sistant deans, professors, associate professors, assistant professors (including research 
associates), and instructors (including research fellows). Each division giving instruc
tion in another college may be represented on the faculty of that college by one or 
more members. Each faculty controls the internal affairs of its own unit, including 
entrance requirements, curriculum, instruction, examinations, grades, degrees, and 
disciplinary matters not under the jurisdiction of the All-University Disciplinary 
Committee. 

ACADEMIC ORGANIZATIO 

The University of Minnesota has nineteen major academic divisions. These col
leges, institutes, and schools-and the departments or divisions of each-are outlined 
in the organizational listings on page 47. 
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Ill. Duties and Privileges of the Faculty 
A faculty members serves the University in a variety of ways: as a teacher in

structing students, as a scholar adding to the fund of human knowledge, and as a 
citizen contributing his special skill and knowledge through various forms of public 
service. 

TEACH ING 

The University emphasizes excellence in teaching. The first duty of every faculty 
member engaged in instruction is the communication of knowledge and values to 
students, and the stimulation of their intellectual ability, curiosity, and imagination. 

RESEARCH 

Research is the second strong arm of the University. The faculty member is 
aided in obtaining funds and facilities for research, and is encouraged to contribute 
to the ever-eli:panding realms of human knowledge. 

PUBLIC SERVICE AND PROFESSIONAL COMMITMENTS 

The faculty member is encouraged, within proper limitations, to contribute 
his special knowledge and skill to institutions and groups outside the University. To 
regulate faculty service outside the University, the Board of Regents has adopted 
the following policy restrictions: 

-Full-time members of the faculty shall not engage in any outside activity 
which substantially interferes with their regular University duties. Any outside 
employment should contribute to their growth and efficiency in their special 
field of work. 

-No full-time member of the faculty shall receive from any outside source 
either an annual retaining fee or a regular salary without prior approval of the 
staff member's department head and the Board of Regents. This rule applies to 
such activities as consultantships or other teaching appointments, but not to 
writing books or articles or to giving occasional speeches. 

-While it is not possible to draw the line definitely between professional serv
ice of a consultative character by an expert and routine professional work, the 
University is opposed to the entrance of faculty members into ordinary competi
tion in the various professional fields. 

-No full-time faculty member is permitted to serve as a regular paid consultant 
or staff member for another Minnesota state agency without appropriate au
thorization. 

-No member of the faculty who engages in consultation or other private 
practice shall use the official stationery of the University or give as a business 
address the University, its buildings, or its departments. 

-No member of the faculty shall use University technical equipment for pur
poses of private practice without giving notice to the Vice President for Busi
ness Administration and paying a reasonable fee. 
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In order that the University may have clear records of continuing professional 
commitments, the University has adopted a system of annual reporting. 

Consultation and medical practice by faculty members of the College of Medical 
Sciences diHer in several important respects from outside consulting activities by 
faculty members of other units of the University. A statement of policy, "Consulta
tion Practice in the College of Medical Sciences," has been developed by the Board 
of Regents in cooperation with the College of Medical Sciences to provide guidance. 

UNIVERSITY SERVICE 

Faculty members can contribute to the University and help determine its policy 
by serving on University committees. The democratic government of the University 
is dependent on the contributions of all faculty members to committee activities. 
Accordingly, faculty members, in their own interest, are expected to share in this 
activity. There are four types of committees on which a faculty member may be 
asked to serve: 

University Senate Committees and Subcommittees (see page 4). 

Special Ad Hoc Committees, which consider special problems that arise in two 
or more colleges. 

Standing and Special Committees, which deal with the internal matters of any 
school or college. 

All-University, Non-Senate, Standing Committees, which are appointed by the 
President and deal with matters of all-University concern. 

COMMUNITY SERVICE 

Public service by faculty members, either in the name of the University or as 
private citizens, is encouraged, and there are few areas of community service in 
which staff members are not involved. Civic organizations, political parties, and 
church groups offer a variety of ways to increase the already substantial contribution 
the faculty member makes to society through his professional activity. Although not 
obligatory, active service benefits the community and strengthens the University's 
position in it. 

Legislators', Editors', and Broadcasters' Day, acquaints the public with the 
goals of the University. It is held annually on the day of the first or second home 
football game. Faculty members are asked to serve as hosts and guides on this day, 
and at other special events as well. 

University of Minnesota Week. Each February, the Minnesota Alumni Associa
tion and the Minnesota Junior Chamber of Commerce join the University in spon
soring University of Minnesota Week which includes the last Thursday in February, 
designated by the University as Charter Day. Faculty members are encouraged to 
speak before civic and alumni organizations as part of the week's events. Those 
wishing to do so should register with the Department of University Relations or 
the Alumni Association. 

REGENTS' STATEMENT ON ACADEMIC FREEDOM 

The Board of Regents released a statement on academic freedom on December 
14, 1963. Entitled "Freedom and the University," this statement received wide 
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notice as a reaffirmation of the historic American concept of academic freedom. 
Copies of the full statement, wWch all staff members should read, may be obtained 
from the office of each dean or from the Department of University Relations, 217 
Morrill Hall, Minneapolis Campus. The statement says in part: 

"It cannot be stated too strongly that the only atmosphere in wWch a uni
versity can fulffil its assigned role is the atmosphere of freedom. Nor is it sur
prising that in America, where free discussion is the fust principle of our 
political faith, universities have flourished best and have made at the same 
time the most remarkable contribution to the public good. Those universities 
contributing most have been those which are most free. . . . 

"The student and the professor must live in an atmosphere where ques
tioning is encouraged, where every alternative can be explored, where their free 
minds may be allowed to test the validity of each idea, and where they feel 
free to follow wherever truth may lead. Such a free atmosphere is not merely 
necessary to university freedom; it is also the way of life which we have a right 
to associate with America. To ask that the right of the University to this free
dom be respected is not to ask for special privilege, but rather to ask for the 
opportunity to demonstrate the efficiency of the freedom in which we all be
lieve and for which so many brave Americans have died. The most American 
activity of them all is to think, to speak, and to inquire freely. The un-American 
activity is to deny such freedom. . . . 

"Just as the atmosphere of freedom within a university is the best guaran
tee of productive and responsible instruction, so also is it the best guarantee 
that students will grow toward responsible citizenship. A free society calls for 
citizens well-schooled in the wisdom traditional to that society. It also calls for 
citizens accustomed to grappling with new ideas, to participating in the give
and-take of public discussion, and to assuming public responsibility for their 
own thinking. Students properly assert their right to learn the responsibilities 
of choice and decision which they must bear as citizens, and the free university 
properly provides the most appropriate setting for such learning. . . . 

"The university is of paramount importance to our nation because it seeks 
to bring the methods of reason to bear upon our problems-to find better means 
to public peace, as well as more effective ways to deter threats of violence wWch 
may be directed toward our nation. To do its rational work wisely, a university 
by its very nature requires freedom to inquire. . . . 

"The University, operating in an atmosphere of freedom, has made great 
contributions to the healthy, stable society of which we are all now so proud. 
We as Regents are satisfied that, to a very high degree, the faculty of the Uni
versity and its administration understand the mission of the University and are 
using their freedom responsibly. We are satisfied that the existing agencies for 
enforcement of law and for protection of national peace and safety are alert 
and adequate to their tasks. We are also sure that the University officials are 
prepared to, and do, cooperate with them in assuring national safety. We are 
impressed by the great responsibilities related to national safety and prosperity 
that are continuously entrusted to University personnel, and we wish to take 
this opportunity to reaffirm our faith in the University and in the efficiency of 
freedom." 
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IV. Faculty Personnel Information 

FACULTY APPOINTMENTS 

New staff members are recommended by the faculty and the dean of each 
individual college or school, and approved by the President and the Board of Re
gents. After final approval, publicity regarding appointments may be released through 
the appropriate University news service. 

Types of appointments are designated by symbols which indicate t.he terms of 
employment: A, twelve months; B, academic year (September 16 through June 15 ); 
C, special term as noted; D, six months (October 1 to March 31); E, nine months 
(October 1 to June 30); F, special term (September 16 to April 15); H, part time; 
L, Civil Service staff who have acquired longevity; P, assistant professors and instruc
tors who have acquired tenure; T, temporary positions; X, employee is temporary in 
position; TX, both position and employee are temporary. Appointments are desig
nated by these letter symbols plus a figure indicating the percentage of working 
time the position requires. Thus BHT50 indicates a temporary position for the 
academic year, half time. 

Each prospective faculty member receives a "request for academic background 
information" from the President's office. This form, with the original appointment 
blank, is the nucleus of each faculty personnel record file. The faculty member 
should notify the President's office in writing whenever an addition to his academic 
or professional background occurs (for example: additional academic degrees, honors, 
publications, or professional activities). 

Scme policies regarding faculty employment are: 

1. Persons over 48 years of age ordinarily may not be appointed for the first time 
to full-time University positions. When an exception is made the person's retire
ment allowance is reduced. 

2. Not more than one member of a family may be employed in the same University 
department except in special circumstances, and then only with the approval of 
the Board of Regents. 

3. Before his appointment becomes fully effective, each new full-time regular in
structor or assistant professor must pass a prescribed physical examination. This 
examination must be completed before the end of the first academic quarter of 
service. All original full-time regular appointments to the rank of associate pro
fessor or professor are effective only upon passing the prescribed examination 
within eight weeks of the beginning of service. All promotions to a tenure rank 
necessitate taking a second physical examination, the results of which are con
sidered in reaching a final decision on the promotion. Examinations will be given 
by the University Health Service \vithout cost. If the individual prefers, he may 
be examined by a private physician at his own expense, but the results must be 
reported on University Health Service forms. 

APPOINTMENTS TO GRADUATE SCHOOL FACULTY 

There are two types of membership in the graduate teaching faculty: full mem
bership and associate membership. Full members teach graduate courses, serve on 
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graduate committees, supervise theses, and serve as advisers to candidates for Mas
ter's or Doctor's degrees. Associate members teach graduate courses, serve on 
graduate committees, and if authorized to do so, act as advisers to candidates for 
Master's degrees. Others are approved as associate members specifically to teach 
certain courses. All recommendations for Graduate School faculty appointments 
originate with the teaching departments. Requirements for such appointments are 
not the same in all departments. 

PROMOTIONS 

Recommendation for promotion generally is made by the department head, and 
must be subsequently approved by the dean, the President, and the Board of Re
gents. There are no fixed requirements about length of service before promotion. 

TENURE 

There are four classes of regular faculty positions: professor, associate professor, 
assistant professor (including research associate), and instructor (including research 
fellow). Unless there is a written agreement to the contrary, the following tenure 
rules apply to the regular positions: 

Professors and associate professors acquire indefinite tenure immediately upon 
attaining the rank unless it is stipulated otherwise. 

Assistant professors are appointed initially for two years. On or before June 15 
of the calendar year immediately preceding the year in which his initial ap
pointment terminates, an assistant professor is notified whether his appointment 
is to terminate at the end of the second year or is to be extended to include 
a third year. The same procedure is followed each year until the end of his 
fourth year, when the assistant professor will receive either a terminating ap
pointment of one year or indefinite tenure. 

Instructors are appointed initially for one year. If the instructor is not to be 
reappointed at the end of his initial appointment, he is entitled to written notice 
on or before the preceding March 15. If he is not to be reappointed following 
his second or subsequent period of appointment, he is entitled to written notice 
on or before the preceding December 15. Ordinarily the maximum period of 
service at the rank of instructor is seven years. 

In addition to the regular appointments, a large number of non-regular appoint
ments are made. These are identified in the Regulations Concerning Faculty Tenure 
as the positions of lecturer, professorial lecturer, visiting lecturer, visiting or substi
tute professor, county extension agent in the Agricultural Extension Service, any posi
tion coded T or X (temporary position or temporary employee in position) or desig
nated as clinical (regardless of rank), and the positions of assistant, teaching assist
ant, and research assistant. Under the regulations, tenure credit is not acquired by 
appointment to a non-regular position, nor is there created any presumption of a 
right to reappointment. Part-time positions also are ordinarily non-regular, what
ever the title. 

For further information, see the pamphlet, Regulations Concerning Faculty 
Tenure, which can be obtained from the office of the Vice President for Academic 
Administration or from the Personnel Records Division. 
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REMUNERATION 

The salary to be paid a prospective faculty member usually is an individual 
matter agreed upon by the department head and the faculty member, with the ap
proval of the dean of the college, and is confirmed by the President and the Regents 
at the time of the appointment. Salaries for assistant professors, research associates, 
instructors, and research fellows cannot go below floors established each year. These 
minimums are announced by the President's Office at the time each new budget is 
prepared. 

All University employees are paid semimonthly, but not everyone is paid on the 
same day. The month is divided into two periods, the first through the fifteenth, 
and the sixteenth through the last day of the month. Regular payroll employees are 
paid on the fifteenth and the last day of the month; those on the miscellaneous pay
roll are paid on the tenth and the twenty-fifth. 

The exact academic period covered by each quarter may vary as to date, but 
pay periods fall regularly in six equal semimonthly pay checks as follows: 

Fall Quarter: First payment is September 30 for those on the regular payroll 
and October 10 for those on the miscellaneous payroll. Last payment: Decem
ber 15, regular; December 25, miscellaneous. 

Winter Quarter: First payment: December 31, regular; January 10, miscel
laneous. Last payment: March 15, regular; March 25, miscellaneous. 

Spring Quarter: First payment: March 31, regular; April 10, miscellaneous. Last 
payment: June 15, regular; June 25, miscellaneous. 

It is expected that a resigning staff member will complete all work connected 
with a quarter, although the last payday may precede the actual close of the quarter. 

University payroll checks may be cashed at the Bursar's window on the first 
Boor of Morrill Hall, except during registration periods. There are no campus facili
ties for cashing personal checks. 

Staff members who have been employed 75 per cent time or more for at least 
three months may borrow up to $300 (but not to exceed the gross monthly salary) 
for emergency purposes from the Staff and Employees' Loan Fund. 

The services of various Twin Cities financial institutions also are available to 
staff members with special needs (see page ...... ). A list of these institutions with their 
announced plans for University of Minnesota faculty members may be secured from 
the Office of University Relations in Morrill Hall. Still additional information on 
staff and employee loans may be found in the Manual of Business Procedures. 

INSURANCE AND RETIREMENT PLANS 

Group Life Insurance. All full-time faculty members holding the rank of in
structor and higher who are under 60 years of age are eligible for the Group Life 
Insurance. Coverage is effective on the first date of University service, but is subject 
to final appointment approval. Application must be made at the time of appointment. 
There is no cost to the staff member for the insurance; the University pays the total 
premium. 

Group Life Insurance terminates when the staff member resigns or retires from 
the full-time service of the University, but he may obtain within 31 days, without 
evidence of insurability, an individual policy other than term insurance for a like 
or smaller amount by paying the required premium. 
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Group Income Disability. Faculty members eligible for Group Life Insurance also 
are eligible for the Group Income Disability, with coverage effective on the first 
date of University service, subject to final appointment approval. There is no cost 
to the faculty member; the University pays the total premium. If the insured staff 
member is disabled for a period longer than four months, he will receive $150 per 
month, beginning with the fourth completed month of disability, and continuing 
each month until he reaches age 68, or until recovery or death. This income disability 
coverage is in addition to any disability coverage for which the staff member is now 
or will be eligible. The coverage terminates when the staff member resigns or 
retires from full-time service at the University. 

Faculty Retirement Plan. For staff members newly eligible after September 16, 
1963, the Faculty Retirement Plan provides allowances from : 

l. Social Security. 

2. Annuity income provided from (a) University contributions of 2~ per cent of 
the first $5,000 of gross annual salary, plus 10 per cent of such gross annual 
salary in excess of $5,000, and (b) staff contributions of 2~ per cent of salary. 

Faculty members eligible for the $20,000 Group Life Insurance are eligible for 
the Faculty Retirement Plan, subject to the following waiting periods: 

Associate ProfessOT or higher, no waiting period. 

Assistant Professor or Research Associate, October 1 following two years of 
service. 

Instructor, Research Fellow, or eligible Civil Service staff member, October 1 
following three years of service. 

Any staff member eligible for the Faculty Retirement Plan is required to par
ticipate in OASDI (Social Security). 

The compulsory retirement date for a staff member is the June 30 following his 
68th birthday. There is the option of retiring earlier, however, with appropriate re
adjustments in allowances. 

For further information, confer with the Department of Insurance and Retire
ment. 

Salary or Annuity Option. Effective January 1, 1962, the Regents of the Uni
versity approved implementation of the Technical Amendments Acts of 1958 (called 
the Mills Bill) as it relates to the University staff in the following cases: 

l. The Faculty Retirement Plan alone. In brief, the Mills Bill is a legal device 
whereby the staff member participating in the Faculty Retirement Plan may 
request the University to reduce his salary by a number of dollars equal to 
his contributions to the Faculty Retirement Plan (subject to a 20 per cent 
exclusion limit). The University uses this amount to pay the staff member's 
share of annuity premiums in the Faculty Retirement Plan. The advantage 
to the staff member is that currently such reduction in his salary is not in
cludable in federal or state taxable income. 

2. Optional Additional Annuities. Section II of the Mills Bill provides for the 
purchase of additional annuities (separate from the Faculty Retirement Plan) 
on an optional basis, for academic staff on the regular payroll, including 
temporary appointees, lecturers, and part-time appointees. A staff member 
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may request the University to reduce his salary by a certain number of dol
lars (subject to the 20 per cent exclusion limit). The University uses this 
amount to purchase additional retirement annuities which have no relation 
to the Faculty Retirement Plan. Again, the advantage to the staff member 
is that currently such reduction in his salary is not includable in federal or 
state taxable income. The University makes no contribution other than the 
amount of salary reduction. 

3. Variable Annuities. Beginning October 1, 1964, the University gave staff 
members the choice of participating in a plan under which they may divert 
50 per cent of the combined contributions by the University and the staff 
member to a variable annuity. This option is available under both the 
Faculty Retirement Plan and the additional optional annuities provision. 

Fifty per cent of the contributions, if the staff member chooses the vari
able annuity plan, and 100 per cent, if he does not, are used to purchase 
fixed dollar annuities. Contributions to a fixed dollar annuity purchase a defi
nite amount of guaranteed annuity income and are invested almost ex
clusively in fixed dollar obligations, such as bonds and mortgages. Contribu
tions to a variable annuity buy units (like shares of ownership) in a broadly 
diversified common stock fund. Before retirement, the value of the variable 
annuity can change from year to year depending on the rise or fall of the 
market value of the common stocks and their earnings. After retirement, the 
amount of the monthly income can fluctuate for the same reasons. 

MEDICAL EXPENSE PLANS 

Minnesota Blue Cross. Faculty members working not less than 25 per cent of 
the University's normal work period may participate in the Group Hospitalization 
Plan. There are two plans offered by Minnesota Blue Cross: 

-The $25 Deductible Semi-Private Comprehensive Plan provides for 365 days 
of care per disability, full payment of room charges in a two-or-more-bed room 
(in a private room, an allowance equal to the hospital's average two-or-more-bed 
room charge), and full payment for operating room, dru2s, surgical dressings, 
laboratory services, diagnostic X-rays, and other items. The subscriber pays the 
first $25 of the Blue Cross allowance for each admission. 

-The $12 Per Day Plan differs from the $25 Deductible Plan in three areas
it provides only $12 per day on the room charge, there is a $15 limit on diag
nostic X-rays, and there is no deductible factor. 

Faculty members must apply within 45 days follO\ving their first day of pay. 
If an individual applies later than that, he is required to submit a health history 
statement. His participation may then be accepted or refused, based on his medical 
history or that of his dependents. 

Minnesota Indemnity, Inc. (MIT). The Mil Basic Medical-Surgical-Obstetrical 
Plan pays surgical fees and charges for in-hospital care by a physician, up to specified 
limits. The Mil Major ledical coverage provides for supplemental surgical-medical 
expense. 

To be eligible for ~1ajor Medical coverage, staff members must apply for the 
Basic coverage. Eligibility and application requirements for both are the same as for 
Minnesota Blue Cross. 
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University Health Service. Faculty members may join the Health Service Plan 
by paying the membership fee. Tlus plan provides the member with outpatient bene
fits, including dispensary and specialist services and an annual physical examination. 
The plan covers all services rendered except that charges are made for some items 
and services such as X-ray and physical therapy in excess of $50 per year, glasses, 
drugs, and dental care. 

The membership period runs from September 16 to the following September 
15. Applications will be accepted any time before September 16 for services begin
lung September 16. Applications also will be accepted before March 15, but these 
must be for 18 months with service beginning on March 15. Faculty members may 
apply for membership at the cashier's office on the second floor of the University 
Health Service on the Minneapolis Campus. 

PROPERTY INSURANCE 

Faculty members who bring valuable equipment of their own to their offices 
should realize that no University insurance covers this personal property. 

Ll:AVES OF ABSENCE 

For short leaves of a day or two when there will be no interruption of a regular 
work schedule, a faculty member needs only oral permission from his dean or de
partment head. For longer leaves, which will intermpt his work schedule, a faculty 
member should submit a formal request to the President and Board of Regents 
through his department head or dean. Two kinds of leaves of absence are recognized: 
with pay, and without pay. Leaves with pay are granted for the following: 

Military Service. Leaves are granted to full time faculty members for required 
service in the National Guard or any of the armed services reserve forces. These 
are usually for no longer than two weeks. 

Attendance at Scientific or Professional Meetings. Leaves are granted to persons 
representing the University or attending meetings important to the individual's work. 

Appearance in Court. Faculty members do not lose pay when testifying before 
a court or a legislative committee on a matter concerning the federal or state govern
ment or the University, or if called to testify as an expert or to serve on a jury. 

Vacations. Academic staff members on A (12-month) appointments accrue vaca
tion at the rate of two days per full month of service. A staff member will not be 
entitled to vacation leave during his first year of service until he has completed 11 
full months of service. Vacations are to be taken at the convenience of his depart
ment. A staff member with an A appointment who does not take a vacation is not 
entitled to extra pay instead. Vacation time normally is taken at the conclusion of 
the year in which it is earned. lf postponement of a vacation for more than the 
equivalent of one quarter into the subsequent year is necessary, the matter must 
be agreed upon in writing between the staff member and the department head, and 
a copy of the agreement must be sent to the office of the President. \Vhen a staff 
member terminates his position with the University, provision is made for earned 
vacation time in fixing the termination date. Full information may be obtained from 
the department head. 

Sick Leave. For an absence of only a few days, during which time the depart
ment can carry on his work, a faculty member only need apply informally to his 
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department head. But if the absence will extend for a longer period, an application 
for leave of absence must be submitted to the President through the department 
head and the dean. 

Sabbatical Leave. After six consecutive years of full time service at the Uni
versity, faculty members, holding twelve-month (A) or nine-month (B) appointments, 
are eligible for sabbatical leave. This is granted to staff members who have held the 
rank of assistant professor for at least two years, to associate and full professors, and 
to instructors who are on permanent tenure. Whether for a full year or for a shorter 
period-part of the leave one year, part another:-all leaves require the approval of 
the applicant's department head, the dean of his college, the President, and the 
Board of Regents. Half salary is paid by the University with the understanding that 
staff members granted leave will return to the campus for at least one year's service 
or will reimburse the University for salary and the University's share of fringe bene
fits paid during the furlough. While on leave, faculty members are free to accept 
non-service grants for research or study but may not draw pay for professional 
employment or practice. A sabbatical leave report summarizing the work done is to 
be submitted to the President within three months after return to the University. 

Single Quarter Leave With Pay. Full-time one-quarter leaves on full salary for 
study and research are granted on an all-University competitive basis to full-time ap
pointees who have tenure and a minimum of three full academic years with the 
University. Applications that receive the endorsement and support of the depart
ment head or administrative officer are forwarded to the dean of the applicant's 
college for referral to a college-level screening committee. The committee's recom
mendations are sent to a University-wicd.e selection committee, and finally to the 
President, who recommends approval to the Board of Regents. 

Single quarter leaves with pay must not precede or follow sabbatical leaves or 
a Graduate School research grant for the summer. The quarter spent on leave counts 
as a portion of the six academic years required for eligibility for sabbatical leave. 
Eligible persons must pledge themselves to return to University service for a full 
academic year or its equivalent after completion of the leave. Details are set forth 
in The President's Report, 1952-1954, pages 14-15. 

Application forms for single quarter leaves are available in the deans' offices. An 
announcement about the deadline for submission of applications is made in the 
Official Daily Bulletin during the fall quarter of each year. 

TRAVEL 

The University generally pays the travel expenses of a staff member who makes 
a trip as an official representative of the University. Travel outside of the state at 
University expense must be officially approved. Detailed information may be ob
tained from the Manual of Business Procedures or from the Business Office. 

While on University business, most University of Minnesota staff members are 
insured under a travel accident policy covering travel by air, ground, and water. 
The University assumes the entire cost of this insurance. The amount of coverage 
is $50,000 for accidental death. 

RESIDENT TU ITION 

New full-time faculty members with the rank of instructor or above and their 
immediate families may pay resident tuition and fees in all colleges. Other persons 
must fuliill residence requirements of one year. 
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ORIENTATION PROGRAM 

All new University faculty members and their spouses are invited to attend an 
Orientation Program in the fall. The purpose of the program is to acquaint the new 
staff member with the policies, procedures, and goals of the University; to introduce 
him to the President, members of the Board of Regents, and permanent faculty mem
bers; and to provide him with information about the Twin Cities and Minnesota. 
Faculty members with small children are invited to bring them along; arrangements 
are made for their care during the program. Further orientation usually is planned 
by the departments. 

GUIDE SERVICE 

The Department of University Relations maintains a guide service. Faculty 
members who wish to take a group on a tour of the University should call this de
partment. 
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V. Teaching Policies and Procedures 

DEGREES 
The University offers two-year Associate degrees, Bachelor's degrees, Master's 

degrees, Specialist degrees, Doctor of Philosophy degrees, and certain professional 
degrees, such as Doctor of Medicine, Doctor of Dental Surgery, and Doctor of Vet
erinary Medicine. 

COURSES 
Information on admission requirements is given in the General Information 

Bulletin and in the official bulletin of each college. Student registration begins sev
eral weeks before the start of each quarter, as announced in the General Information 
Bulletin and the Official Daily Bulletin. Detailed information concerning courses is 
given in the bulletin of each college; time and location of classes are given in the 
quarterly Class Schedule. 

Courses listed in the bulletins usually are numbered as fellows: freshman and 
sophomore courses, 1-49; junior and senior courses, 50-99; courses primarily for 
seniors and graduate students, but open also to juniors, 100-199; courses for graduate 
students, 200 and over. Most junior and senior courses numbered 50-99 also are open 
to sophomores with a C average or better in prerequisite courses. 

CLASS LISTS 
Class lists are sent to faculty members through their department heads. Instruc

tors should advise students who appear in class but whose names are not on the 
official list to verify their registration at their college window in the recorder's office. 
Students are responsible for their own registration. A student may register as an 
auditor with the approval of his college; he pays the regular fee but does not take 
examinations, receives no grade, and earns no credit. 

Policies on student attendance in class vary with the colleges. Staff member 
should become familiar with their college regulations. 

CLASSROOMS 
Classrooms are assigned by the University's Office of Room Assignments and 

Scheduling through the department heads. Room assignments are listed in the quar
terly Class Schedule. Requests for classrooms for examinations should be handled 
through the departmental office. 

Any special classroom requirements should be made known to the department 
head, who will inform the room scheduling service. If a faculty member is consider
ing teaching a course which will require a specially equipped room, he may find out 
what is available by calling the Office of Room Assignments and Scheduling. 

Courses taught on closed circuit television are coordinated through the Depart
ment of Radio and Television. 

OFFICE SPACE 
Office space is assigned to a faculty member by his department head at the time 

of his appointment. Classroom buildings, unless used for evening classes, are open 
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from 7 a.m. to 6 p.m. Buildings used for evening classes are locked at 10 p.m. A 
faculty member entering a locked building is expected to relock the building from 
the inside when he comes in and to close windows, turn off lights, and lock the doors 
when he leaves. The Department of Police checks on all buildings periodically. 

To obtain office and building keys, a letter signed by the head of the depart
ment must be submitted to the Department of the Police. Each individual must sign 
for his own keys and be responsible for them until they have been returned to the 
Department of Police and his name has been removed from the records. 

ROOMS FOR SPECIAL LECTURES AND EVENTS 

Classrooms or auditoriums for special lectures or events may be reserved by 
calling the Office of Room Assignments and Scheduling on the St. Paul-Minneapolis 
Campus. However, if space is desired in Coffman Memorial Union or the St. Paul 
Student Center, contact the Director of Student Unions; the Director of the Nolte 
Center and the Director of Concerts and Lectures may authorize use of space in the 
Nolte Center and Northrop Auditorium respectively. 

Some departments prefer to have these requests channeled through the depart
ment office. 

EXAMINATIONS 

A schedule of hours for final examinations is published in the Class Schedule 
each quarter. If the regular classroom is inadequate for final examinations, a special 
room may be requested through the department office. Changes in scheduled hours 
may be made only upon the written recommendation of the dean or assistant dean. 
Students with conflicts in examination hours may appeal to the Committee on Stu
dent Scholastic Standing in their college for adjustment. 

Teachers may request assistance with planning, construction, or analysis of 
classroom tests from the examinations consultant in the Bureau of Institutional Re
search. The services of the examinations consultant and a series of non-technical bul
letins dealing with common problems of classroom evaluation are available without 
charge to interested faculty members and departments. 

The Student Counseling Bureau furnishes a scoring and statistical service to 
colleges and departments using tests with answer sheets suitable for machine scoring. 
Information on this service, including costs, may be obtained from the bureau or from 
the staff member's department office. 

GRA DES 

Final grades for students must be sent to the recorder within 72 hours after 
the final examination for each course. An explanation of the marking system is 
printed on the instructor's copy of the final Class Report. After the grades have been 
reported, changes can be made only on recommendation of the Committee on Stu
dent Scholastic Standing of the college concerned. 

TEXTBOOKS AND PRESCRIBED CLASSROOM MATERIALS 

Faculty members should arrange with their department heads for the textbooks 
and classroom materials they need. Books and supplies are ordered by the University 
Bookstores on the basis of information received from the office of the department 
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head. Giving this information to the Bookstores as soon as firm decisions have been 
made will minimize the possibility of error and delay. 

TEXTBOOKS, MIMEOGRAPH ED MATER IALS WRITTEN BY STAFF 

The use in teaching and sale to students of textbooks or duplicated syllabi 
written by staff members must be approved in advance by the Administrative Com
mittee of the Senate. Requests for approval are forwarded through the department 
head and dean to the secretary of the committee. They should indicate the estimated 
price, the approximate number of pages and diagrams, and the number to be sold, 
as well as the general nature and proposed use of the work. 

Commercially published printed textbooks written by staff members require only 
a letter incorporating the infonnation indicated above and the name of the publisher. 

Approval for mimeographed, photo offset, or similar works is requested on a 
special form available to departmental offices at the General Storehouse. The mimeo
graph department and the University Bookstores cooperate in producing, pricing, 
and selling mimeographed publications written for students. 

FI ELD TRIPS 

Field trips may be arranged by a faculty member in consultation with his de
partment head. These may be short trips, which are considered laboratory projects in 
connection with regular class work, or they may be more extensive, lasting a week or 
more and conducted for seniors, or occasionally juniors, between quarters or during 
the summer. If University equipment is to be taken on a field trip, it is necessary 
to obtain the approval of the University inventory supervisor. If approval is given, 
the equipment is automatically insured. 

STUDENT REACTION TO INSTRUCTION 

A two-part form developed by a faculty committee is available for teachers in
terested in getting student reactions to their courses and instruction. The forms, 
designed to be used near the close of the term, can be obtained without charge 
from the Bureau of Institutional Research. Completed forms are tabulated and sum
marized by the Bureau, and results are sent only to the faculty member involved. 
The Bureau does not keep copies. 

STUDENT ASSISTANTS 

The instructor is informed by the head of his department about the availability 
of teaching assistants for his classes. These appointments usually require one-fourth to 
one-half of full-time service. 

ASSISTANTSHIPS 

Appointments to teaching or research assistantships are offered through each 
department and are approved by the Graduate School. Students must be enrolled in, 
or approved for admission to, the Graduate School to hold one of these appoint
ments. Applications for graduate assistantships must be made by February 15 for 
the ensuing academic year. They should be submitted to the head of the department 
making the appointment. 

20 



Graduate assistants usually are appointed for 50 per cent time or more. They 
may be employed for more than 75 per cent time only if the dean of the Graduate 
School gives his approval. Pay for graduate assistants depends on the per cent time 
of the appointment. A schedule of the current rate of pay for these assistantships is 
announced in a letter sent out by the President's Office when budget preparation 
begins. 
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VI. Student Counseling Services 

THE FACULTY MEMBER AS ADVISER 

Each student is assigned to a faculty adviser who offers help in academic pro
cedures and vocational and personal problems. The number of students assigned to 
one faculty member varies with the college. 

COLLEGE COUNSELING SERVICES 

Counseling services are maintained in the College of Liberal Arts, the College 
of Agriculture, Forestry, and Home Economics, the College of Veterinary Medicine, 
the College of Education, the General College, and the Institute of Technology. A 
faculty member may refer a student to the counseling service of his college. 

COMMITTEE ON STUDENT SCHOLASTIC STANDING 

Most colleges have a Committee on Student Scholastic Standing which hears 
student petitions for exemptions from requirements, assists students who have diffi
culty in sceduling required courses, advises those who do not maintain satisfactory 
scholastic standing, acts on students' requests to carry more than the regular credit 
load per quarter, acts on reports of scholastic misconduct when it occurs within a 
single college, and recommends administrative procedures to the faculty. 

OFFICE OF THE DEAN OF STUDENTS 

The Office of the Dean of Students, a coordinating agency for student services, 
administers the following: the Student Counseling Bureau, the Student Housing 
Bureau, the Coordinator of Students' Religious Activities, the Disciplinary Coun
seling Office, the Foreign Student Adviser's Office, the Bureau of Student Loans 
and Scholarships, the Speech and Hearing Clinic, the Student Activities Bureau, the 
Orientation Program, the Minnesota Plan for Women's Continuing Education, and 
the Residence Counseling Program. A directory of all personnel services for students 
is available from the Office of the Dean of Students. The Dean of Students is re
sponsible for carrying out the Regents' policy for consultation with students about 
policies and problems of students. 

Orientation of New Students. A student-faculty committee works with the orien
tation coordinator in the Office of the Dean of Students to plan an orientation pro
gram. Students are introduced to the intellectual mission of the University through 
lectures, classroom demonstrations, book exhibits, and retreats, and to the services of 
the University through lectures and visits. 

Student Counseling. Students may be referred to the Student Counseling 
Bureau, which provides a reading and study skills clinic, specialized help with 
Yocational, personal, and social problems, and aid for handicapped students. Faculty 
advisers and counselors in college offices may consult the Student Counseling Bureau 
about students' problems. They may learn which faculty advisers or counselors have 
previously interviewed a student, and may obtain information about tests of a stu
dent's scholastic aptitude, vocational interests, personality, and academic achieve-
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ments. Machine scoring of mid-term and final examinations may be arranged through 
the Technical Division of the Bureau. 

Student Misconduct. Reports of student non-academic misconduct are referred 
to the Disciplinary Counseling Office in the Office of the Dean of Students. The 
Disciplinary Counseling Office is the agent for the All-University Committee on 
Student Behavior, appointed by the President. Reports of certain types of misconduct 
in student residences are heard by student judiciary boards. Instances of scholastic 
dishonesty within a single college are handled by the college; intercollege cases of 
scholastic dishonesty are reported to the Disciplinary Counseling Office. 

Student Activities. The Student Activities Bureau, which promotes and super
vises the activities of organized student groups, frequently enlists faculty members 
to act as sponsors or advisers for student organizations. A roster of these organiza
tions, with information on their purposes and officers, may be obtained from the 
bureau. Faculty members are invited to lecture at special camps and retreats for 
new students, students of high achievement, and campus leaders. 

Foreign Students. Foreign students with special problems should be referred to 
the Office of the Adviser to Foreign Students. 

Loans and Scholarships. Students who have trouble financing their education can 
receive advice and help from the Bureau of Student Loans and Scholarships. Through 
the bureau, students may be aided in planning their budgets, may obtain short or 
long-term loans, and may learn of available scholarships. 

Speech and Hearing Difficulties. Students with speech and hearing problems 
should be referred to the Speech and Hearing Clinic for consultation, diagnosis, and 
remedial help. 

Student Housing. The Student Housing Bureau assists students in making 
suitable living arrangements off campus. It provides information on the rates and 
availability of rental units, counsels students and householders in their problems, 
administers the Regents' policy against discrimination in private housing, acts as a 
student housing information and population data center, and prepares information 
for the Student-Staff Directory. 

Residence Counseling. Residence counselors are certified and trained for the 
residence halls, sororities, fraternities, and a number of off-campus houses. The 
counseling program is planned to help students adjust to and benefit from their 
University living environment. 

Religious Activities. Questions regarding religious organizations and personnel 
on campus should be referred to the Coordinator of Students' Religious Activities. 

VETERANS AFFAIRS AND STUDENT DEFERMENT 

The Office of Admissions and Records assists with problems concerning vet
erans' affairs and Selective Service deferments. On the Minneapolis Campus this 
aid and the necessary forms and booklets are available in 105 Morrill Hall; on the 
St. Paul Campus, in 202 Coffey Hall; and on the Duluth and Morris campuses, in 
the Office of Student Services. 
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PLACEMENT 

General. A Placement Inquiries Clearance Office is located in the Bureau of 
Recommendations Office of the College of Education in 102 Burton Hall. This 
clearance office does not register or recommend candidates for jobs but directs 
prospective employers to the proper colleges or departments. Staff members may 
advise employers to call or write the clearance office for help in placement pro
cedures. Certain colleges and divisions have their own placement offices. 

Teachers. The Bureau of Recommendations is a placement center in the College 
of Education for school, college, and university teachers, counselors, educational 
research workers, psychologists, and school supervisors and administrators. The 
bureau fills thousands of vacancies at elementary, secondary, and college levels each 
year. Its services are available to M.A. and Ph.D. graduates of the University seek
ing careers in college teaching, as well as to College of Education graduates who 
are prepared to teach in elementary and secondary schools. 
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VII. Academic Resources of the University 

THE UNIVERSITY LIBRARIES 

With collections totaling over 2,350,000 volumes, the University of Minnesota 
Library now ranks tenth in size among those of American universities. These volumes 
are housed in the Walter Library on the Minneapolis Campus, the central unit in 
the University library system, and in more than twenty additional locations. 

Specialized departmental libraries on the Minneapolis Campus include Archi
tecture, Art, Bio-Medical, Chemistry, Education, Engineering, Freshman-Sophomore, 
Geology, Journalism, Law, Map and Geography, Math-Physics, Mines-Metallurgy
Chemical Engineering, Music, Newspaper-Microfilm, Pharmacy, Public Administra
tion, University High School, and the West Bank Branch. Serving the St. Paul 
Campus are libraries for Agriculture, Biochemistry, Entomology, Forestry, Plant 
Pathology, and Veterinary Medicine. There are also libraries on the Duluth and 
Morris campuses. Under construction on the West Bank now is the major University 
library which, when completed, may profoundly change the University's library 
system. 

Unusually strong collections in 17th century English history and in Scandinavian 
materials are of special interest. The James Ford Bell Collection in the Walter Li
brary is primarily concerned with the history of exploration and trade before 1800. 
Other notable special collections include the Ames Library of South Asia, the Kerlan 
Collection of children's literature and book illustration, the Hess Collection of dime 
novels, the Paul Bunyan Collection, Immigrant Archives, Social Welfare History 
Archives, and the University Archives. 

The general card catalog, listing the holdings of all Minneapolis-St. Paul 
Campus libraries, is on the second floor of the Walter Library. Publications not in 
the University's own collections may be requested for faculty use through the Inter
library Loan librarian in the Reference Department. A copying service, to provide 
single copies of journal articles or pages from books at nominal cost, is maintained 
in the Walter Library. 

All faculty members have full stack access privileges. Books borrowed by the 
faculty during the school year become due in June, when they should be returned or 
renewed if needed for further use. Members of the academic staff are invited to 
recommend books for purchase by the library by submitting suggested titles to the 
Acquisitions Department. The Walter Library has a very limited number of faculty 
study rooms for research and writing, for which applications may be made at the 
Circulation Desk. 

The Reserve Book Room is maintained in the Walter Library to provide maxi
mum circulation of titles used for course assignments. All faculty members receive 
forms for listing books to be placed on reserve. These should be submitted to the 
Reserve Librarian one month before the start of the quarter during which they will 
be needed. Books should be listed on the forms exactly as they appear on bibli
ographies assigned to students. Books for lower division classes may be placed on 
reserve in the Freshman-Sophomore Library in Johnston Hall. 

An extensive collection of foreign and U.S. newspapers, both in newsprint and 
on microfilm, is maintained in the Walter Library Newspaper Room. 

The University Archives, also in Walter Library, collect and preserve materials 
of historical interest about the University. Faculty members are urged to contribute 
appropriate material to this collection. 
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For leisure-time reading, a wide selection of recent books of fiction, biography, 
travel, and the like is provided in the Arthur Upson Room on the first floor of the 
Walter Library. The loan period for books in this collection is limited to four weeks. 

THE UNIVERSITY PRESS 

The University of Mitmesota Press extends the horizons of teaching and research 
beyond the campus to scholars and general readers. It publishes the results of schol
arship and research by University faculty members and other scholars. 

The Press maintains professional, editorial, production, sales, and promotion 
staffs, and distributes its publications through established book trade channels in 
the United States and abroad. Royalties are paid to authors whenever possible. 

The Press invites faculty members to submit manuscripts, and welcomes the 
opportunity to discuss with an author his ideas for publication before a manuscript 
is completed. Decisions as to acceptability for publication are made by a faculty 
committee, with advice from specialists in the fields concerned. 

The Regents have designated the University of Minnesota Press as the agency 
for processing all applications for copyright in the name of the University of Min
nesota. Departments wishing to copyright material should use this channel. On all 
University materials subject to copyright, the copyright is to be taken out in the 
name of the University of Minnesota. 

PUBLICATION SERVICES 

Duplicating Services. Printing, mimeographing, multilithing, ditto, and addresso
graphing services are available at either the University Printing Department or the 
Central Duplicating and Addressograph Services, B 15 Johnston Hall, on the Min
neapolis Campus, and at the Mimeograph and Bulletins Department, 3 Coffey Hall, 
on the St. Paul Campus. These services, which should be requested through your 
department, are described fully in the Manual af Business Procedures. 

Photographic Laboratory. The University Photographic Laboratory, on the St. 
Paul Campus, offers complete photographic services for faculty members. The 
laboratory does highly specialized photography, both in color and black and white, 
and will build special photographic equipment for research projects. Instructions 
on using the laboratory for official University projects are given in the Manual of 
Business Procedures. 

Motion Picture Production. A complete motion picture and filmstrip production 
facility is available to the faculty for research, recording, and reporting, and for 
the production of classroom materials. This unit has highly specialized equipment, 
and personnel who can fill almost every request for producing motion picture film 
or filmstrips. It is a division of the Audio-Visual Education Service. 

Instant Copy Service and Artist Service. Copies of book pages and other printed 
materials for study and theses can be obtained from the Instant Copy Service in 
three locations: 10 Walter Library, 34 Social Science Building on the West Bank, 
and 125 North Hall on the St. Paul Campus. The microfilming service is located 
in \Valter Library. Other specialized duplication services are available. Art work, 
illustrations for publications, and exhibits or displays can be obtained from the 
Artist Service. These services are divisions of the Audio-Visual Education Service. 
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Whiteprint Service. Sketches, plans, charts, graphs, grade reports, and theses 
can be reproduced by the whiteprint process on both the Minneapolis and St. Paul 
campuses. Copies can be made in either blueline or blackline printing. Whiteprint 
duplicating is done on the Minneapolis Campus by the Engineering Graphics 
Division of the Mechanical Engineering Department and on the St. Paul Campus 
by the Agricultural Engineering Department. Instructions are given in the Manual 
of Business Procedures. 

Medical Art and Photography. The Department of Medical Art and Photography 
is staffed and equipped to produce scientific material requiring a great deal of 
precision work. Drawings, diagrams, and graphs in pen and ink, half-tone, and 
color are made by illustrators on the staff of the department for reproduction in 
books and journals, and on lantern slides. The department also makes three-dimen
sional moulages for prosthesis or for use in teaching, and prepares exhibits and 
displays for medical and other scientific meetings. A staff of medical photographers 
produces black and white and color transparencies and prints, photomicrography, 
specimen photographs, and patent photos. 

Although the art and photographic services of the department are primarily for 
the medical sciences, they also may be used by all other branches of the University. 
Instructions for using these services are given in the Manual of Business Procedures. 

AUDIO-VISUAL EDUCATION SERVICE 

The Audio-Visual Education Service assists in producing, obtaining, and using 
all types of instructional materials and devices. In-service education for faculty and 
staff is available on request. A special seminar laboratory facility is available for 
study of presentation projects and problems. Some of the other services offered are 
audio-visual equipment repair and installation, classroom design, exhibit design and 
construction, artist and graphic art services, motion picture and still picture produc
tion, audio recording and duplicating, a projection and operator service, a collection 
of films, filmstrips, and other audio-visual materials, and preview facilities for new 
materials and equipment. 

SLIDE LIBRARY 

A collection of about 100,000 photographic reproductions of works of art and 
about 150,000 projectable slides is housed in the slide library of the Art History 
Department, 109 Jones Hall. The photographs and slides may be used by faculty 
members in all departments and by graduate students for teaching or research. A 
full-time librarian handles inquiries about use of the collection. 

NUMERICAL ANALYSIS CENTER 

Faculty members from all departments of the University may receive help in 
solving their research and educational problems from the staff of the University's 
Numerical Analysis Center. The Center operates large scale digital, analog, and 
hybrid computers, as well as punched card tabulating equipment. Headquarters of 
the Numerical Analysis Center is 230 Experimental Engineering Building. 
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SCHOOL OF BUSINESS ADMINISTRATION COMPUTER CENTER 

A computer installation is located in 93 Classroom Building, West Banlc The 
computer is used in the School of Business Administration academic programs and 
is available for use by faculty members from other departments if scheduling per
mits. Faculty members should contact the manager of the SBA Computer Center 
for further information. 

RESEARCH AND COORDINATING BUREAUS 

Bureau of Institutional Research. The Bureau of Institutional Research is main
tained by the University (1) to study its own educational processes, (2) to study 
higher education in Minnesota, and (3) to cooperate in regional or national studies 
of higher education. It serves as a research arm for faculty committees and collegiate 
units as well as for the central administration. The bureau is headed by a full-time 
director and has a standing advisory committee of the University Senate. 

The bureau aims to stimulate faculty interest in the University's educational 
problems and to assist in developing and carrying out research focused on college
level instruction. Results of research projects are published in various forms; the 
most significant of them are printed in the bureau's Report Series. Copies are avail
able to staff members upon request. Any faculty member is welcome to consult the 
director about bureau assistance for an educational study. The bureau maintains an 
examinations consulting service, available to all staff members and departments. 
Most projects are supported from regularly budgeted bureau funds. 

Minnesota Center for Curriculum Studies. With establishment of the Minnesota 
Center for Curriculum Studies by the Board of Regents in 1965, curriculum devel
opment was recognized as an all-University function involving scholars from many 
fields. The center's chief functions are facilitation and coordination of the variety 
of studies and projects aimed at improving curriculum in the schools. It is adminis
tratively placed in the College of Education. 

Policy development for the center is the responsibility of an administrative 
committee made up of the deans of the College of Education (chairman), the College 
of Liberal Arts, the College of Biological Sciences, and the Graduate School, and the 
Vice President for Academic Administration. Any faculty member interested in cur
riculum studies is urged to consult the director of tllis center. 

Bureau of Educational Research. The Bureau of Educational Research is a part 
of the College of Education. Its purposes are (1) to conduct a modest program of 
pioneering research on some significant educational problems, (2) to provide intern
ship experiences for the training of workers in educational research, and (3) to stimu
late research among the faculty members of the College of Education. 

INTERNATIONAL ACTIVIT! ES 

Office of International Programs. The Office of International Programs was es
tablished in 1963 to provide central program planning and coordination of the 
diverse international activities of departments, institutes, and colleges of the Uni
versity. Emphasis is placed on stimulating interest in and obtaining financial support 
for activities in teaching, research, and service in the international field. 

The office is headed by a Dean of International Programs, who is assisted by 
coordinators of international programs for the College of Liberal Arts, the Institute 
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of Agriculture, and the College of Education. In addition, University-wide faculty 
committees have been established to provide program guidance and implementation 
in specific areas of interest. A University-wide Council on International Programs 
with faculty membership from the principal units of the University has been estab
lished to advise the dean in carrying out his functions. 

Among the programs and activities currently in progress or anticipated are a 
small-grants research program for University faculty, curriculum development in 
the international field, assessment of faculty needs in the international field, inter
disciplinary faculty seminars, and technical assistance projects in Latin America-the 
largest of which is a University of Minnesota-University of Concepci6n (Chile) joint 
program sponsored by the Ford Foundation. 

Center for International Relations and Area Studies. The Center for Interna
tional Relations and Area Studies functions as a department office for a number of 
graduate and undergraduate interdisciplinary programs designed for the study of 
international relations or area studies of Asia (East or South), Western Europe 
(Scandinavian countries, England, France, Germany), Russia and Eastern Europe, 
and Latin America. Supplementary graduate training in intelligence research may 
be added to these programs. 

The center has a reading room and a collection of current periodicals, govern
ment information papers, publications of international organizations, and pamphlets. 
Occasional research projects are undertaken by the staff. The center also arranges 
conferences and institutes and sponsors speakers on topics of current interest. 

Minnesota World AHairs Center. The Minnesota World Affairs Center on the 
Minneapolis Campus is a department of the General Extension Division. It provides 
impartial information on international questions and gives individuals and organiza
tions an opportunity to participate in a broad community program of world affairs 
education. The center helps individuals and groups to plan programs, and gives 
advice about speakers, pamphlets, display materials, films, and other educational 
materials. 

RESEARCH FUNDS 

The Graduate School will help members of the faculty obtain research support 
from sources outside of the University, including both governmental and non
governmental organizations. Special information concerning these grants is available 
through the Graduate School Research Center and often through individual depart
ments. The center also tries to maintain a supply of application materials required 
for the various federal programs. The center's staff will edit the faculty member's 
application and help to prepare the budget for a proposed project. The project must 
have the approval of the department head, dean, and administrative officer before 
it is released to the agency concerned. If a grant is made, it is subject to acce~tance 
by ~Board of Regents. 
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VIII. Miscellaneous Policy Matters 

UN IVERSITY PUBLICITY MATIERS 

All University public information matters are handled through University news 
services on the Minneapolis, St. Paul, Duluth, and Morris campuses. In addition, 
a special news service handles information for the Department of Intercollegiate 
Athletics. Any faculty member who wishes to publicize, or is in any way involved 
in, a newsworthy project should consult in advance the news service on his campus 
for assistance in obtaining proper newspaper, television, radio, and magazine cov
erage. 

USE OF THE UNIVERSITY OF MINNESOTA NAME 

The name of the University and its buildings, facilities, and personnel may not 
be used in advertising, although the interpretation of this policy permits public 
service advertising and some types of institutional advertising. In these cases, the 
Department of University Relations approves advertising copy. The name of the 
University is not to be used in any way by members of its staff in a manner sug
gesting University endorsement of any product, service, publication, or political 
viewpoint. 

VISITORS ON CAMPUS 

Faculty members who have distinguished guests or who know of important 
visitors in the community are urged to inform (1) the Vice President for Academic 
Administration and (2) the Director of University Relations. Sometimes special ar
rangements can be made to present such visitors at special meetings and lectures 
on the campus. Press conferences can be arranged with the approval of the visitor. 
Mail and telephone calls can be expedited if the visitor's whereabouts is known. 
The Department of University Relations, through its guide service, will show visitors 
the points of interest on the Minneapolis-St. Paul Campus. 

RELATIONSHIPS WITH LEGISLATORS AND CONGRESSMEN 

Faculty members interact throughout the year with members of the State 
Legislature and the Minnesota Congressional delegation. The President has requested 
that staff members so involved keep the Vice President for Educational Relationships 
and Development informed of public committee assignments, hearing schedules, 
legislative proposals, and other matters which develop through these direct relation
ships. 

SOLICITATION OF FUNDS ON CAMPUS 

Soliciting funds or contributions on any campus is forbidden unless specifically 
approved by the Administrative Committee of the Senate. 

Each fall, staff members on the Minneapolis Campus are asked to contribute 
to the Consolidated Fund Drive for the United Fund of Hennepin County and other 
voluntary agencies, which include the Minnesota Division of the American Cancer 
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Society and the Minnesota Heart Association. The drive is organized by the Special 
Projects Program of the Department of University Relations. Similar drives are 
conducted on all other campuses. Staff members may authorize payroll deductions 
over a six-month period. 

ATTENDANCE AT ACADEMIC FUNCTIONS 

All faculty members are urged to attend University functions. Academic pro
cessions are held at the Opening Convocation, the Cap and Gown Day Convocation, 
and the June Commencement. For these occasions, each college selects a number 
of its faculty members as its representatives. Those selected who do not own caps, 
hoods, and gowns may borrow them without charge from the University Bookstores. 

ACADEMIC COSTUME 

Academic dress at the University of Minnesota generally conforms to the rules 
of the Intercollegiate Bureau of Academic Costume. Exceptions: honor students 
wear maroon and gold shoulder insignia on their gowns; tassels on caps of seniors 
indicate their colleges or schools by color. Faculty members who do not have per
sonal academic costumes may secure them for University functions, free of charge, 
from the University Bookstores. 

OFFICIAL DAILY BULLETIN 

The Official Daily Bulletin, issued by the Department of University Relations 
and generally published in the student newspaper, the Minnesota Daily, carries 
official administrative and faculty announcements. Faculty members are responsible 
for knowledge of these announcements. Between quarters, a separate bulletin is 
published as needed. 

A faculty member wishing to make an anouncement in the bulletin should type 
a brief account of the information, have it signed by his department head or dean 
or by a staff member whose signature is authorized for this purpose, and send it to 
the Publications Editor, Department of University Relations, 217 Morrill Hall, two 
days before the publication date. For the inter-quarter bulletin, notices should be 
submitted one week before publication. Except for certain notices of unusual campus
wide importance, notices will be printed only once. 

GIFTS TO THE UNIVERSITY 

All matters concerning gifts and the solicitation of gifts to the University, 
including wills and bequests, should be cleared with the Office of the Vice President 
for Educational Relationships and Development. 

The major fund-raising agencies at the University of Minnesota are: 

University of Minnesota Foundation-an independent, non-profit, Minnesota 
corporation organized to secure major gifts for the University. 

The Minnesota Alumni Fund-concentrates entirely on raising money from the 
alumni through various annual giving programs. The alumni express their interest 
in and their support of the University through this fund. 
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Special Projects Program-administered by the Department of University Rela
tions to raise money and handle existing funds for hundreds of projects, including 
memorial gifts and gifts for scholarship and research. Its staff also organizes and 
carries out the annual Consolidated Fund Drive on the Minneapolis Campus. Two 
major funds administered by this program are: 

The University of Minnesota Memorial Fund--directed by a twelve
member committee of academic and civil service staff representatives from all 
University campuses. Staff members or their spouses may be memorialized 
through gifts to this fund. The names of those who are memorialized are in
scribed in a Book of Honor. Contributors may designate the use to which 
gifts will be pu_t, if they wish. 

The General Memorial Fund-through which persons not identified with 
the University as staff members or their spouses may be memorialized. 

The Minnesota Medical Foundation-a non-profit foundation with some 2,000 
members, dedicated exclusively to the advancement of medical education and re
search at the University. Its funds are used primarily for scholarships and loans to 
medical students, but it also gives awards for outstanding teaching, grants research 
funds, and aids in the construction of buildings for the College of Medical Sci
ences. One of its publications is the official journal of the College, the University of 
Minnesota Medical Bulletin. 

STUDYING FOR A DEGREE 

Faculty members may work toward an advanced degree at the University dur
ing their spare time and during the Summer Session. However, no one with an 
appointment above the rank of instructor or research fellow is permitted to take a 
graduate degree from the University of Minnesota. 

COURSES LEADING TO AN ADVANCED DEGREE 

Staff members who wish to take courses leading to an advanced degree from the 
Graduate School or who wish to take courses for Graduate School credit must apply 
for admission to the School before they can register for courses. Application blanks 
are available at the Graduate School. After admission, the staff member follows the 
regular registration procedure. 

ADMISSION TO THE UNIVERSITY 

Admission to the University of Minnesota is open to all qualified persons. Ad
mission is based primarily on school achievement and ability. No questions regarding 
race or religion appear on either academic admission forms or applications for em
ployment. 

AWARDS AND RECOGNITIONS GIVEN BY THE UNIVERSITY 

The University of Minnesota confers several awards and honorary degrees on 
persons who have achieved distinction and recognition in public service, education, 
science, literature, or the arts. A special Committee on University Honors, appointed 
by the President and consisting of representative members of the faculty, screens 
all recommendations for: 
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Honorary Degrees-conferred upon persons of eminence who have made 
significant contributions in scholarship or public service. Nominations are con
sidered only if the person has rendered outstanding service to the University 
of Minnesota or the state, or is a former University student or graduate who 
has achieved great distinction in his field. 

Honorary degrees are given sparingly. From 1925, when the first honorary 
degree was awarded, to 1966, only 46 were given. The present policy of the 
Honors Committee is not to recommend current or retired faculty members 
for an honorary degree. 

Outstanding Achievement Award-conferred upon graduates or former 
students of the University who have attained distinction and demonstrated 
leadership in their chosen fields or professions, or in public service. Faculty 
members who are former students or graduates of the University are not 
eligible for this award, while on the staff of the University. 

Alumni Service Award-conferred upon graduates or former students of 
the University in recognition of service to the University, its schools, colleges, 
departments, or faculty, or to the Alumni Association or any of its constituent 
groups. Faculty members are not eligible while on active service at the Uni
versity. 

Building Names. A University building may be named in honor of an 
individual. The Regents determine building names; recommendations are made 
by the Honors Committee. Information on policies and procedures governing 
bestowal of a personal name on a building may be obtained from the Honors 
Committee chairman. 

Nominations for any of these awards or honors, except the Alumni Service 
Award, may be made to the Committee on University Honors by any member of 
the faculty or staff, by the Alumni Association, or by an alumnus. Nominations for 
the Alumni Service Award will be accepted only from the Alumni Honors Commit
tee of the Minnesota Alumni Association. Details concerning nominating procedures 
may be obtained from the Honors Committee chairman. 

Regents Award-given to individuals, organizations or groups in recognition of 
contributions to the building and development of the University through significant 
benefactions, or in recognition of the performance of exceptionally valuable service 
to the University. Candidacy is not limited to graduates or former students of the 
University. Nominations for this award are channeled through a committee author
ized by the Board of Regents. 

Regents' Professorshi~stablished by the Board of Regents in 1965 as the 
highest recognition given by the University to members of its faculty. Regents' 
Professors are to be of outstanding academic distinction, judged by the scope and 
quality of their scholarly or artistic contributions, the quality of their teaching, and 
their contributions to the public good. 
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IX. Personal Services 

HOUSING 

The Staff Housing Bureau lists privately-owned apartments and homes for 
rental or sale. In addition, temporary accommodations in residence halls and in 
motels and hotels can be secured through the bureau. Pillsbury Court, a University 
apartment development of 48 town houses near the Minneapolis Campus, is available 
for such occupancy by full-time faculty members of the rank of instructor and above. 
Priority will be given to new faculty members whenever possible. 

A faculty homesite plan is offered to permanent faculty members with tenure 
who wish to build new homes in an all-University community in Falcon Heights, a 
suburb of St. Paul. The land for these homesi tes is leased from the University. 

PERSONAL FINANCIAL SERVICES 

Some financial institutions in the Twin Cities have special services to help new 
faculty members with relocation problems. Among these services are personal loans, 
real estate counseling, and interim £nancing. 

A faculty member who wishes to know more about these personal financial 
services may call or write the Department of University Relations, 217 Morrill Hall. 

SCHOOLS 

The University maintains several special schools for children. Although it is 
not the purpose of the schools to serve the children of faculty members, applications 
from faculty families are welcome and are given equal consideration with others. 

The Institute of Child Development. This is a center on the Minneapolis Cam
pus that studies the behavior of normal children. The institute conducts a Nursery 
School for children 2~ to 5 years of age. Information may be obtained from the 

ursery School office. The institute also operates a clinic for children with problems 
of psychological adjustment. Information about the clinic can be obtained from the 
head of the Child Development Clinic. 

University Elementary Schools. A University Laboratory School with a kinder
garten and eight grades is operated on the Duluth Campus. 

University High School. The University High School, located on the Minne
apolis Campus, is administered by the College of Education. It is coeducational and 
includes junior and senior high school grades. Since the major purpose of the school 
is to assist in University programs of research, classroom demonstrations, and teacher 
education, this laboratory school seeks a student population that is representative 
of typical Minnesota high schools. Enrollment is limited to 480 students. Tuition and 
fees are paid by each student. Further information can be obtained from the prin
cipal of the University High School. 

EATING FACILITIES 

Coffman Memorial Union offers a wide variety of eating facilities. The largest 
is the cafeteria on the ground floor. There also are a soda fountain and grill on the 
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first floor, and a quick-lunch counter and commuters' lunchrooms with vending serv
ice on the ground floor. 

The St. Paul Campus offers full food service, including a Faculty Dining Room, 
in the Dining Center cafeteria. A snack bar is located in the Rouser Room of the 
St. Paul Student Center. 

Party, banquet, and private dining room facilities are available both in Coffman 
Memorial Union and in the St. Paul Student Center. Arrangements may be made by 
calling the Food Service office for either campus. Take-out service and catering serv
ice also are provided on both campuses. 

Shevlin Hall, located in the northwest comer of the Minneapolis Campus, has 
a cafeteria and lunchroom. Vending service is provided in the combination lunch
room and study hall of the Classroom Building on the West Bank. 

The Kirby Student Center on the Duluth Campus houses a cafeteria, which 
serves three meals a day, seven days a week, and is open all day for snack service, 
and the Bulldog Bar, a snack bar. Vending service is available in the Education 
Building on the Duluth Campus. 

Louie's Lower Level, a commuter lounge and cafeteria on the lower floor of 
the Food Service Building, serves faculty and students on the Morris Campus. Both 
hot meals and vending service are available. 

The two Campus Clubs, private faculty social clubs on the Minneapolis and 
Duluth campuses, also have dining facilities. They are described on page 42. 

PARKING 

There are parking facilities for staff members and students on or near the Min
neapolis Campus (see map on page 51). Facilities include outdoor parking lots, a 
parking ramp, and several parking areas which are regulated by meters. A new 
parking ramp for 1,700 cars is under construction just south of Coffman Memorial 
Union. There are also underground parking garages located in Mayo Memorial 
Building, Coffman Memorial Union, the Nolte Center for Continuing Education, and 
Northrop Memorial Auditorium. 

Space in the underground garages may be rented by staff members on yearly 
contracts. Contract parking space also is available in some of the outdoor lots and 
in the parking ramp. Applications should be sent to the Parking Facilities Office. 
If space is not available at the time of application, the applicant's name is placed 
on a waiting list. Copies of the parking map and lists of rates are available from 
the Department of Police, Parking Facilities Office, 2030 University Avenue S.E., 
Minneapolis. 

Parking reservations for visitors to the campus are made through the Parking 
Facilities Office of the Department of the Police. Arrangements may be made 
through departmental offices for charging parking fees for guests of the University 
to a departmental budget. 

To ensure the safety of pedestrians and to facilitate movement of fire trucks, 
ambulances, and other emergency vehicles, parking on Minneapolis Campus streets 
is forbidden. This regulation is strictly enforced 24 hours a day, including Sundays 
and holidays. 

Parking space in the Northrop and Nolte Center garages may be reserved by 
season ticket holders for evenings when the Minneapolis Symphony Orchestra con
certs and Masterpiece Series programs are given. To reserve space for these events, 
:\1asterpiece Series ticket holders should telephone the Parking Facilities Office. 
Symphony ticket holders should apply through the Minneapolis Symphony Office. 
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orthrop garage is open to the public for those special evening events which 
do not require reservations. Except for the special events evenings, the Northrop 
garage opens at 7 a.m. and closes at 7 p.m. The Union, Nolte Center, and Mayo 
garages are open to the public 24 hours a day. 

Faculty members wishing to return to the campus during the evening hours may 
use the parking lots, except for those which are reserved on evenings when special 
events are scheduled. 

On the St. Paul Campus, parking lots are close to most buildings. In addition, 
a new parking lot on the adjacent State Fair Grounds is served by shuttle bus from 
the campus. 

Permit parking is available on the Duluth Campus in lots adjacent to the 
buildings. The spaces nearest the buildings are reserved for faculty members. 

At the Morris Campus, spaces in faculty-staff parking lots within the campus 
area are assigned to all faculty members. There is a minimal charge for parking 
privileges. 

LOST AND FOUND DEPARTMENT 

The Department of Police operates a lost and found department for the Min
neapolis Campus at 2030 University Avenue. 

UNIVERSITY BOOKSTORES 

The University operates several bookstores on the campuses. On the Minne
apolis Campus, the Coffman Memorial Union Bookstore sells books of general in
terest, both fiction and nonfiction, and a wide selection of stationery supplies. The 
Engineers' Bookstore, in the Main Engineering Building, serves the textbook and 
supply needs of the Institute of Technology. The Medical Bookstore, in the Mayo 
Memorial Building, serves medicine, dentistry, and nursing. The Nicholson Hall 
Bookstore serves the College of Liberal Arts, the College of Education, the General 
College, the College of Pharmacy, and the General Extension Division. On the West 
Bank, there is a Bookstore in the Classroom Building. The Coffey Hall Bookstore 
on the St. Paul Campus sells books and materials used in the College of Agriculture, 
Forestry, and Home Economics, and the College of Veterinary Medicine. There are 
also University bookstores on the Morris and Duluth campuses. 

TRANSPORT AT ION 

Intercampus buses, running at 20-minute intervals during daytime hours, furnish 
transportation between the Minneapolis and St. Paul campuses. Faculty members 
who have regular duties on both campuses receive passes through their department 
offices. Other staff members may purchase tickets at the bursar's office on the Min
neapolis Campus or the cashier's office on the St. Paul Campus. Departments may 
purchase cards, entitling them to 25 rides, which staff members may use for business 
trips between campuses. 

When an entire class is going to the other campus, a group pass may be ob
tained from the department office. A special bus also may be chartered to go from 
one campus to another. 

A bus transportation system between the East and West Banks of the Minne
apolis Campus currently is in operation. Full information may be obtained from the 
Transportation Office. 
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The University owns a number of automobiles which are available from a pool 
for University business. Aircraft owned and operated by the University are also 
available. Information on obtaining cars and planes is in the Manual of Business 
Procedures. 

MAIL FACILITIES 

United States post offices are located on the Minneapolis Campus in Coffman 
Memorial Union and on the St. Paul Campus in Coffey Hall. All regular postal 
services are offered except issuance of foreign money orders and acceptance of 
foreign parcel post other than printed matter. United States mail is delivered regu
larly to all campus buildings, and collection boxes are located at various points on 
the campuses. 

The Campus Mail Department on the Minneapolis Campus will pick up heavy 
parcels or large quantities of mail, either for delivery on campus or to be mailed at 
the U.S. Post Office. Arrangements should be made by the department office with the 
Campus Mail Department. The Receiving Department of the General Storehouse will 
pick up items to go to the express office or the freight office. Arrangements for this 
service also should be made by the department office. 

Campus mail service to all department offices on the Minneapolis and St. Paul 
Campuses and between the two campuses is operated by the University. No postage 
is required on items sent through campus mail. There are collection boxes for cam
pus mail in all major buildings. Deliveries are made twice a day on both campuses. 
Campus mail should be addressed with the name, department, room number, and 
building designation, as listed in the Student-Staff Directory. 

Further information may be obtained from the Manual of Business Procedures. 

TELEPHONE SERVICE 

Twenty-four-hour telephone service is maintained on all campuses. Detailed 
information on telephone service is given in the Student-Staff Directory. All tele
phone service is ordered through the Department of Plant Services. 

A Centrex Direct-Inward-Dialing System has been installed on the Minneapolis
St. Paul Campus. Replacing most of the~ central switchboard functions, Centrex 
electronically routes off-campus calls directly to individual phones or departments. 
Callers dial the campus prefix-373 for Minneapolis and 647 for St. Paul-and then 
the extension number. The Centrex system does not include numbers at the Uni
versity Hospitals. Consult the Student-Staff Directory for hospital dialing instructions. 

Long distance calls placed from University telephones are automatically charged 
against the department in which the phone is located. Departments are responsible 
for controlling, and recording all long distance calls made from their telephones. 

PUBLICATIONS 

The Minnesotan, published monthly during the academic year by the Depart
ment of University Relations, is sent to staff members at their homes. It reports on 
staff activities and on University projects and programs of particular interest to the 
staff, and includes a "Calendar of Events," listing the time and place of concerts, 
plays, athletic events, and other programs scheduled at the University. A larger 
calendar is published separately and sent to organizations and businesses throughout 
the Twin Cities for posting on bulletin boards. 
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Reports, a publication containing information about the University, is published 
each quarter by the Department of University Relations and is sent to parents, Out
standing Achievement Award winners, and special friends of the University. 

The Student-Staff Directory, published each fall by the Department of Uni
versity Relations, contains listings of staff members, students, and the various de
partments and divisions of the University. Copies are distributed through depart
mental offices, and each faculty member may request a copy for use at home. 

Special Bulletins may be issued on occasion by individual units of the Uni
versity. 

RECREATIONAL AND CULTURAL OPPORTUNITIES 

The University offers much in the way of music, theater, and the arts, as well as 
recreational and social opportunities for the leisure time of faculty members and 
sfudents. 

Minneapolis Symphony Orchestra. The University is the home of the Minne
apolis Symphony Orchestra, one of the nation's leading symphony organizations. The 
University of Minnesota Shorus performs with the Orchestra at least once each 
season, and distinguished guest soloists such as David Oistrakh, Igor Stravinsky, and 
Andre Previn make frequent appearances. The regular Subscription Concert series 
begins in October of each year and includes twenty Friday evening concerts, divided 
into two series of ten concerts each. Faculty members receive a reduction on the 
price of season tickets for the full season (except for the lowest price section) and a 
reduction on tickets for either ten-concert series. 

In addition to the Friday evening Subscription Concerts, a ten-concert series 
called Adventures in Music is presented on Sunday afternoons \vith such great artists 
as Hemy Mancini, Andre Kostelanetz, and Jack Jones. 

Season tickets and single concert tickets for all Minneapolis Symphony Orches
tra concerts are available from the Symphony Ticket Office, 106 Northrop Memorial 
Auditorium, or may be charged to a Dayton's department store account. 

The Department of Concerts and Lectures. Each spring, the University, through 
the Department of Concerts and Lectures, together with the Minnesota Orchestral 
Association and a regional committee of sponsors and guarantors, presents a series 
of performances by the Metropolitan Opera Company of New York, in Northrop 
Memorial Auditorium. Mail orders for tickets are accepted at the ticket office six 
weeks before the opera performances, and the box office sale of single tickets opens 
approximately 10 days before the first performance. 

The University Artists Course, a division of the Department of Concerts and 
Lectures, presents two musical series during the year. The Masterpiece Series usually 
consists of seven or eight concerts by internationally recognized musical artists. The 
Celebrity Series consists of four or five lighter concerts. Season tickets may be or
dered at the Artists Course ticket office, 105 Northrop Memorial Auditorium. Tickets 
for individual concerts are on sale the Monday of the week preceding the concert 
either at the Artists Course office or at Dayton's department stores in Minneapolis or 
St. Paul. 

In addition to the University Artists Course, the Department of Concerts and 
Lectures sponsors several special concerts each year featuring outstanding ballet 
troupes, orchestras, and recitalists. 

Convocation programs are presented in orthrop Memorial Auditorium at 
11:30 a.m. most Thursdays, when University classes are in session. Attractions in-
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elude lecturers, musical programs, and films. Normally no admission is charged, and 
the general public and members of the University family are cordially invited. 

The Department of Concerts and Lectures, in cooperation with interested de
partments, also sponsors special lectures and scientific conferences for smaller and 
selected audiences. 

During the summer, the Summer Session and the Department of Concerts and 
Lectures cooperate in sponsoring a series of lectures, concerts, and programs. An 
outstanding feature of this series is the concert by the Summer Session Symphony 
Orchestra. Normally there is no admission charge for these attractions. 

University Theatre. University Theatre productions are scheduled throughout 
the year. During the academic year, University Theatre activities include the Scott 
Hall Auditorium Series of five plays, with ten performances of each; the Young 
People's University Theatre Series in Scott Hall; a foreign language series; a 
Premiere Productions Series; and a Classics Series in the Studio and Arena Theatres. 
Each summer, the Theatre operates the Centennial Showboat on the Mississippi 
River, presenting some 100 performances during June, July, and August. Theatre 
groups have also taken several international tours. 

Several McKnight Fellowships are available for graduate students. Students 
holding these fellowships get experience in acting, playwriting, and technical aspects 
of theatre work with the University Theatre during fall and winter quarters, and 
with the Tyrone Guthrie Theatre during spring quarter and the summer. 

Season tickets to Theatre productions are inexpensive. They may be purchased 
at the Scott Hall Ticket Office where single tickets are also sold during the run of 
each play. 

Music Department Programs. Weekly music hours at which faculty, students, 
and guest artists perform are sponsored at 11:30 a.m. each Tuesday by the Music 
Department. The department also sponsors senior student and faculty recitals 
throughout the year. The Opera Workshop annually presents a complete opera or 
scenes from operas. The University Chorus, the University Symphony Orchestra, 
and the Concert Band give quarterly concerts. Admission to most of these events 
is free. 

Faculty members are invited to participate in the University Chorus, the Uni
versity Chorus, the University Symphony Orchestra, the Opera ·workshop, and the 
Tuesday Music Hours. Information may be obtained from the Music Department. 

Motion Pictures. The Audio-Visual Education Service can provide or obtain 
films on a variety of subjects for special showings. Each week during the Summer 
Session, a series of educational and informational films is shown to acquaint faculty 
members with the new titles available for classroom and group showing. 

During the school year, the University Film Society, a student organization, 
offers showings of outstanding American and foreign motion pictures. These are 
shown on both the Minneapolis and St. Paul Campuses; details are given in the 
Minnesota Daily. An admission fee is charged. 

Art. The University Art Gallery on the third and fourth floors of Northrop 
Memorial Auditorium presents major exhibitions drawn from national and local 
sources, including frequent presentations from the permanent collection of the 
Gallery. 

The Gallery is open to the public from 8:30 a.m. to 4:30 p.m. weekdays, on 
Sundays as announced, and to concert-goers on concert evenings. 

In addition, the Gallery lends original work to staff members for their offices 
through its Office Loan Collection. 

39 



Art exhibits also are on view regularly in the Fine Arts Room of Coffman 
Memorial Union and in the St. Paul Student Center. Notices of these exhibits appear 
in the Minnesota Daily and on the bulletin boards in the unions. 

Tweed Gallery on the Duluth Campus serves not only the students and staff 
members of the University but the entire northern Minnesota, northern Wisconsin, 
and Upper Michigan area. It is the permanent home of the George P. Tweed Me
morial Art Collection, which is noted for its paintings by the Barbizon artists of 
France, and also includes works by artists from many countries and periods in the 
history of art. The Collection was presented to the University in 1950 by Mrs. Alice 
Tweed Tuohy as a memorial to her late husband, George P. Tweed. The original 
gallery, built with contributions from Mrs. Tuohy and her daughter, Mrs. John 
Brickson, was substantially enlarged in 1965 by an additional gift from Mrs. Tuohy. 

Minnesota Museum of Natural History. The museum houses permanent exhibits 
depicting the natural history of Minnesota and temporary exhibits on the life sci
ences. Hours during the regular academic year are 9 a.m. to 5 p.m., Monday through 
Saturday, and 2 p.m. to 5 p.m., Sunday. Summer hours are 8:30 a.m. to 4:30 p.m., 
Monday through Saturday, and 2 p.m. to 5 p.m., Sunday. The museum presents free 
illustrated lectures at 3 p.m. on Sundays, from November through April. 

Union Facilities. Faculty, staff, alumni, and other persons who have contributed 
to the student unions may use the special facilities of the unions at no charge, simply 
by requesting a privilege card at the Information Desk. Others may obtain a privilege 
card for $1.00. 

CoFFMAN MEMORIAL UNION, MINNEAPOLIS CAMPus. The facilities and programs 
of Coffman Memorial Union, directed by the Union Board of Governors, are 
open to the faculty. Students, faculty, and alumni are represented on the board. 
Community organizations of an educational, professional, or service nature may 
request use of the Main Ballroom and other rooms and facilities through the 
Office of the Assistant Director of Student Unions. 

The Art Craft Studio is open from noon to 10 p.m., weekdays, and from 
9 a.m. to 5 p.m., Saturdays. Facilities are available for work in ceramics, 
woodworking, metalworking, photography, and handicraft projects. Supplies 
may be purchased in the Art Craft Studio. 

Sixteen bowling lanes are available for faculty leagues and for open bowling 
from 8 a.m. to midnight, Monday through Thursday, from 8 a.m. to 1 a.m., 
Friday and Saturday, and from noon to 11 p.m., Sunday. Pocket billiard tables 
are available throughout the day and evening, Monday through Saturday. 

The Union Board organizes dances, weekend outings, hikes, and other 
activities which faculty members may join as guests or as chaperones. Depart
ments may arrange student-faculty coffee hours which are co-sponsored by the 
Student-Faculty Relations Committee. Information about coffee hours and other 
activities may be obtained through the Program Office, 230 Coffman Memorial 
Union. 

A cafeteria, a soda fountain and grill, quick lunch counters, and lunchrooms 
with vending service are located in Coffman Memorial Union. 

Barber and beauty shops are located on the ground floor. Hours for the 
barber shop are 8 a.m. to 5 p.m., weekdays, and 8 a.m. to 1 p.m., Saturdays. 
The beauty shop is open from 8 a.m. to 5 p.m., weekdays. (Tuesdays until 
6:30 p.m.). The Campus Club occupies the fourth, fifth, and sixth floors of 
Coffman Union. 
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ST. PAUL CAMPUS STUDENT CENTER. The St. Paul Student Center Board of 
Governors has a voting membership of student, faculty, and alumni representa
tives. It determines policies for operation of the Student Center and conducts a 
planned program of activities, most of which are open to faculty members. 

The board invites faculty members to use the facilities of the center, which 
include eight modern bowling lanes, six billiard tables, table tennis equipment, 
and facilities for card playing. Magazines, newspapers, television, radio, and 
stereophonic phonograph equipment, a photography darkroom, men's shower 
room, and sign-making equipment are available. Faculty members may reserve 
conference rooms for meetings. The North Star Ballroom may be reserved for 
banquets, conferences, meetings, and parties. 

Building hours are 7:30 a.m. to 11 p.m., Monday through Saturday, noon 
to 11 p.m., Sundays and holidays. The Rouser Room offers continuous snack 
bar service from 7:45 a.m. to 9:30p.m. during the school year. 

Planned activities include coffee hours, discussion sessions, convocation pro
grams, modern and old-time dances, art exhibits, and concerts. For most of 
these events there is no charge to staff members. When fees are charged, they 
are close to actual costs. 

KIRBY STUDENT CENTER, DuLUTH CAMPUS. The facilities of the Kirby Student 
Center are available to the faculty and include a cafeteria, snack bar, general 
lounge, billiards room, and the fine arts lounge, which is used as a music listen
ing room. Arrangements can be made through the Information Desk for use of 
meeting rooms. The UMD Campus Club is adjacent to the Student Center. 

MoRRis CAMPUS. The Morris Campus does not have a student union building. 
However, the lower floor of the Food Service Building, called "Louie's Lower 
Level," is a cafeteria and commuters' lounge, and is open to the faculty. 

Sports Activities. The Department of Intercollegiate Athletics offers faculty 
members a reduced price on season athletic tickets which admit holders to all 
regular home University football , baseball, and basketball games, swimming and 
gymnastic meets, wrestling matches, hockey games, and various track and field 
meets. The season ticket does not cover exhibition or other special events or con
tests, such as the Holiday Hockey Series and championship tournaments. Married 
staff members may purchase a second ticket for their spouses at a reduced rate; 
those who are unmarried are entitled to only one ticket. Tickets are for personal 
use and are non-transferable. Single game admissions may be purchased at regular 
prices. Information about tickets is sent to all department heads in late summer and 
also is available from the Athletic Ticket Office in Cooke Hall. 

The School of Physical Education, through the intramural offices of the De
partment of Physical Education for Men and the Department of Physical Education 
for Women, provides faculty members with the opportunity to participate in a 
variety of sports. Archery, badminton, basketball, bowling, fencing, golf, handball, 
horseshoes, judo, karate, paddleball, skating, softball, squash, swimming, tennis, 
volleyball, and weight-lifting are offered. 

A family recreation program is conducted on Sunday afternoons in Cooke Hall 
on the Minneapolis Campus, and in the Gymnasium on the St. Paul Campus. Infor
mation about this program, open to faculty members and their families, may be 
obtained from the Intramural Office for Men, Minneapolis Campus, and the Gym
nasium, St. Paul Campus. Faculty men may rent lockers on a daily, quarterly, or 
yearly basis. 

Norris Gymnasium for Women, on the Minneapolis Campus, is available to 
women faculty members during the "Open Recreation" hours, 4:30 to 5:30 p.m., 
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~Ionday through Thursday. Equipment for a variety of activities, including golf and 
tennis, may be obtained at the equipment dispensing room. A small fee is required 
for the use of a swimming suit and towel. Instruction in a number of sports i 
offered in Extension classes in Norris Gymnasium, and open swimming is available 
from 4:30 to 5:30 p.m. daily. Information on classes may be found in the General 
Extension Division Bulletin. 

The University golf courses-an 18-hole course and a short course--on Larpen
teur Avenue, near the St. Paul Campus, are open to all University staff members. 
Identification cards are issued in the main clubhouse. Greens fees may be paid in 
advance for the season, or on a daily basis, and guests may play for an additional 
fee. 

The ice skating rink in Williams Arena may be used at scheduled hours, and 
there are tennis courts on both the Minneapolis and St. Paul campuses. A small 
fee is charged for tennis and skating. 

On the D uluth Campus, special programs and facilities for faculty members 
are available at the Physical Education Building, including the swimming pool and 
tennis and volleyball courts. Special hours for their use will be announced. Lockers 
are available for faculty use by application to tl1e head of the Men's or Women's 
Physical Education Department. 

On the Morris Campus, recreational facilities including the gymnasium, the 
swimming pool, and tennis courts are available for use by faculty members. Special 
times are arranged and announced each year. Faculty teams also take part in the 
men's intramural program on campus. 

CLUBS AND ORGANIZATIO S 

The Campus Club. All full-time faculty members with the rank of instructor 
or above, and Civil Service staff members with comparable positions, are eligible to 
join the University of Minnesota Campus Club, a private faculty social club. Its 
quarters on the top three floors of Coffman Iemorial Union offer a fine view of the 
campus and of downtown Minneapolis. 

The Campus Club provides members an opportunity to meet socially with 
faculty members from all departm nts of the University. Its facilities include dining 
areas, lounge and reading rooms, a recreation room, and a few dormitory rooms. 
Lunch is served daily, 1onday through Saturday, and family dinners are served 
on Thursday evenings. The club also arranges special dinners, parties, receptions, 
and teas for its members. The club is maintained through annual membership dues, 
initiation fees, and receipts for services rendered to members. Information may be 
obtained from the office of the club on tl1e fourtl1 floor of Coffman Memorial Union. 

In 1964, a second Campus Club was opened with quarters adjacent to the 
Kirby Student Center on the Duluth Campus. Its facilities, including a dining room 
and lounge, are open to faculty members on a membership basis. Lunches are 
served there Monday through Friday, and dinners are served on special occasions. 

The University of Minnesota Alumni Club. The Alumni Club is a private club 
in the Sheraton-Ritz hotel in downtown Minneapolis, with membership open to mem
bers of the University of Minnesota Alumni Association. Any faculty member who 
joins the Alumni Association, at a special faculty membership fee, is also eligible 
for membership in the Alumni Club, wheilier or not he is a University of Minnesota 
alumnus. Facilities of the club include the Regents' Room (a dining room), tl1e 
Seminar (a bar), a lounge, and three private dining and conference rooms. Infor-
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mation on the club may be obtained from the Department of Alumni Relations, 
205 Coffman Memorial Union. 

The Faculty Women's Clubs. The clubs, in Minneapolis, St. Paul, Duluth, and 
Morris, are open to women members of the faculty and to wives of faculty men with 
the rank of instructor or above. The clubs are divided into sections which meet 
independently to pursue special interests. Monthly meetings of the executive board 
and section chairmen coordinate their activities. 

The Faculty Dancing Club. This club holds a series of dancing parties, includ
ing several dinner dances each season, in the main ballroom of Coffman Memorial 
Union and in the St. Paul Student Center. The cost of membership is small and 
covers everything except the dinners, which are paid · for separately. Regular and 
clinical faculty members with the rank of instructor or above and Civil Service staff 
members with comparable positions are eligible for membership. 

Faculty Dining Clubs. These are private social clubs which have monthly dinner 
meetings, both on and off campus. The meetings usually feature speeches or presen
tations by club members. Membership is limited and is by invitation. The clubs try 
to get representation from the various University departments. 

American Association of University Professors, University of Minnesota Chapter. 
One of the largest chapters in the country, the Minnesota chapter of AAUP is 
active in improving academic standards and promoting faculty and student welfare. 
The work of the chapter is presented to the faculty through annual meetings, com
mittee reports, a discussion forum series, and the publication Inform. Membership 
in the local chapter is open to all members of the national AAUP. 

Others. Most of the national and international professional societies in scholarly 
fields have local chapters at the University or within the state. Information about 
these groups may be obtained from department heads. 
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Appendix 

THE TWIN CITIES 

With one and a half million people, the Twin Cities area-Minneapolis, St. 
Paul, and suburbs-is the largest population center between Chicago and the Pacific 

orthwest. Located in the rolling lake country of eastern Minnesota, the cities have 
spacious residential areas graced with trees, parks, lakes, and rivers. Commercial 
activity is brisk, and employment is high. Fine shops and department stores, famous 
restaurants, impressive new buildings, and excellent educational facilities reflect the 
general prosperity. 

The metropolitan area is a major production center for machinery, graphic arts 
products, and electrical and scientific instruments. Gould-National Batteries, Inc., 
Minnesota Mining and Manufacturing Company, and Honeywell, Inc., are among 
the nationally known firms with headquarters here. The area is a food-producing 
center as well. Minneapolis is the hub of the nation's milling industry and the home 
town of Betty Crocker and Ann Pillsbury. The South St. Paul stockyards are among 
the largest in the country. 

The Twin Cities provide cultural and recreational activity in great variety. 
The Minneapolis Symphony Orchestra is one of the nation's oldest and most respec
ted. Each spring the Metropolitan Opera Company of New York presents a series 
of performances in Northrop Memorial Auditorium. The St. Paul Civic Opera, the 
St. Paul Civic Orchestra, the Schubert Club, the Bach Society, the Chamber Music 
Society, the Philharmonic Society, and many other musical organizations provide a 
wealth of activity for enjoyment or participation. 

Two major art galleries are located in Minneapolis. The Walker Art Center 
houses one of the world's finest collections of jade and has a rich collection of 
contemporary paintings and sculpture. The Minneapolis Institute of Art, in its perma
nent collection, has works by the great masters and exhibits of architecture and 
design from many periods in history. 

St. Paul's new Arts and Science Center is one of the few facilities in the coun
try to combine the visual arts, the performing arts, and the sciences in one building. 
It houses the city's major art gallery and the science museum, with research facilities. 
Theatre St. Paul and several musical organizations perform and have offices at the 
Center. 

Theatre is well-represented in the Twin Cities. The Tyrone Guthrie Theatre, 
nationally acclaimed for the depth and brilliance of its repertory performances, is 
in Minneapolis. Theatre St. Paul, the University Theatre, and the Old Log Theatre 
give performances year-round, and the Theatre Guild brings major Broadway shows 
to St. Paul. Semi-professional groups such as Theatre-in-the-Round, the Firehouse 
Theatre, and the Moppet Players also perform regularly. 

Several commercial television stations, an educational television station, and a 
number of AM and FM radio stations serve the Twin Cities. 

Spectator sports are popular. The Minnesota Twins of the American League 
(baseball) and the Minnesota Vikings of the National Football League play their 
home games in Metropolitan Stadium. The State High School Basketball Tournament 
and University of Minnesota sports events attract crowds to the campus. There are 
two professional ice hockey teams in the cities. 

The many lakes in the residential areas and hundreds more in the surrounding 
countryside offer swimming, boating, and fishing in summer, and ice skating, ice 
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boating, and ice fishing in winter. There are several excellent ski areas nearby, fish 
and game abound, and the rolling countryside is suitable for bicycling and hiking. 
The average monthly temperature is 12 degrees in January, 45 in April, 73 in July, 
and 48 in October. 

Two unique local events are the St. Paul Winter Carnival and the Minneapolis 
Aquatennial. The Minnesota State Fair, held in St. Paul, is one of the nation's 
largest. A favorite spot for family outings is the Como Park Zoo in St. Paul. 

The political parties in Minnesota welcome thoughtful participation in party 
affairs. The result is an informed public and a high level of local and state govern
ment. 

The Department of University Relations, 217 Morrill Hall, will provide addi
tional information about the Twin Cities upon request. 
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Publications Providing Faculty Information 

Constitution and By-Laws of the University Senate. Available from the Clerk of the 
Senate. 

Regulations Concerning Faculty Tenure. Available from the Office of the Vice Presi
dent for Academic Administration, or the Personnel Records Division. 

Manual of Business Procedures. Available in all department offices. The Manual is 
in three sections. The Personnel Section, dealing with policies and procedures for 
both academic and Civil Service staff members, covers such subjects as appoint
ments, educational opportunities, Health Service and hospitalization plans, leaves of 
absence, retirement plans, termination of service procedures, and vacations. 

The Equipment, Supplies, and Service Section covers procedures and forms to 
use in obtaining equipment, supplies, and services. 

The Fiscal Section covers budget preparation and flnancial records. 

Civil Service Rules. Available in all department offices. 

Outl·ine of Group Life Insurance, Group Income Disability Insurance, and Faculty 
Retirement Plan and a pamphlet describing the Blue Cross and Mil plans are availa
ble from the Department of Insurance and Retirement. 

Rules and Regulations Relating to Travel. Available from the Business Office. 

Official Daily Bulletin. Published in the Minnesota Daily, the student newspaper, 
and as a separate sheet when the Daily is not published. Distributed to all campus 
offices. 

General Information Bulletin. Available from the Service Bureau of the Office of Ad
missions and Records. Covers admission procedures, colleges of the University and 
their programs, degrees, expenses, University services for students, fees, and other 
general information. 

Bulletins of individual schools and colleges. Available from the Service Bureau of 
the Office of Admissions and Records. 

Class Schedule. Distributed to the college offices. 

Audio-Visual Catalogue. Available from the Audio-Visual Education Service. 

The Moccasin. Handbook for new students on the Minneapolis-St. Paul Campus. 
Available from the Student Activities Bureau. 

The Minnesotan. Published monthly during the academic year and mailed to staff 
members at their homes. Includes a "Calendar of Events." 

Student-Staff Directory. Available through departmental offices. Published each fall. 

University Press Catalogues. Available from University Press. The "Complete An
notated Book List" covers all University Press publications in print. Seasonal descrip
tive catalogues published in fall and spring announce forthcoming books. 

46 



University Organization 

BOARD OF REGENTS 

President 
Office of the Planning Coordinator 

Vice President, Academic Administration 
Vice President, Business Administration, and Secretary, Board of Regents 
Vice President, Educational Relationships and Development 

ACADEMIC ADMINISTRATION 

ACADEMIC DIVISIONS 

Institute of Agriculture 

College of Agriculture, Forestry, and Home Economics 
School of Forestry 
School of Home Economics 
Schools of Agriculture (subcollegiate) 
Technical Institute, Crookston 
Agricultural Experiment Station 
Agricultural Extension Service 
Agricultural Short Courses 
International Agricultural Programs 

College of Biological Sciences 
School of Business Administration 
School of Dentistry 
College of Education 

School of Physical Education 
University High School 

General College 
General Extension Divlsion 
Graduate School 
Office of International Programs 
Law School 
College of Liberal Arts 

School of Journalism and Mass Communication 
Library School 
School of Social Work 

College of Medical Sciences 
University Hospitals 
Medical School 
School of Nursing 
School of Public Health 

College of Pharmacy 
Summer Session 
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Institute of Technology 
School of Architecture 
School of Chemistry 
School of Earth Sciences 
College of Engineering 
School of Mineral and Metallurgical Engineering 
School of Physics and Astronomy 
School of Mathematics 

University College 
College of Veterinary Medicine 
University of Minnesota, Duluth 
University of Minnesota, Morris 

Departments of Aerospace Studies, Military Science, and Naval Science (Air Force, 
Army, and Navy ROTC) 

Department of Concerts and Lectures 
Bureau of Institutional Research 
Council on Liberal Education 
University Libraries 
Minnesota Museum of Natural History 
University Press 
Minnesota Planning and Counseling Center for \Vomen 

BUSINESS ADM INISTRATION 

Office of the Advisory Architect 
Budget Analyst 
Business Office 
Office of Civil Service Personnel and Student Employment 
Data Processing Center 
Office of the Field Auditor 
Department of Insurance and Retirement 
Investment Counsel 
Plant Services 
Department of Police 
Purchasing Department 
Rosemount Research Center 
Office of the Treasurer 
University Airport 
Office of the University Attorney 
University Bookstores 
University Services 

EDUCATIONAL RELATIONSHIPS AND DEVELOPMENT 

Office of Admissions and Records 
Department of Alumni Relations 
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Coordinating Council 

Office of the Dean of Students 

University Health Service 

Department of Intercollegiate Athletics 

Department of Student Unions 

Department of University Relations 

University of Minnesota Foundation 

Secretary, Senate Committee on Institutional Relationships 

ADMINISTRATIVE OFFICERS OF THE UNIVERSITY 

Board of Regents 

THE HoNORABLE CHARLES W. MAYO, First Vice President and Chairman 

THE HoNORABLE MARJORrE J. HowARD (MRs. C. EowARD), Second Vice 
President 

THE HONORABLE DANIEL c. GAINEY 

THE HONORABLE BJARNE E. GRO'ITUM 

THE HONORABLE ALBERT v. HARTL 
THE HoNORABLE RoBERT E. HESs 

THE HONORABLE FRED J. HUGHES 
THE HONORABLE LESTER A. MALKERSON 

THE HONORABLE WILLIAM K. MONTAGUE 

THE HoNORABLE GEORGE W. RAuENHORST 

THE HONORABLE OTTO A. SILHA 

THE HoNORABLE HERMAN F. SKYBERG 

0. MEREDITH WILSON, President 

LAURENCE R. LUNDEN, Secretary 

CLINTON T. JoHNSON, Treasurer 
STERUNG B. GARRISoN, Assistant Secretary 

President of the University 
0. MEREDITH WILSON 

Vice President, Academic Administration 
WILLIAM G. SHEPHERD 

Vice President, Business Administration 
LAURENCE R. LUNDEN 

Vice President for Educational Relationships and Development 
STANLEY]. WENBERG 
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Administrative Committee 

SHERwooD 0. BERG, D ean, Institute of Agriculture 

RoDNEY A. BRIGGS, Dean, University of Minnesota, Morris 

RicHARDS. CALDECO'IT, Dean, College of Biological Sciences 

PAUL H . CASHMAN, Assistant Vice President, Educational Relationships and De-
velopment 

WILLARD W . CocHRANE, Dean, Office of International Programs 

DoNALD W. CowAN, Director, University Health Service 

BRYCE L. CRAWFORD, Dean, Graduate School 

RAYMOND W. DARLAND, Provost, University of Minnesota, Duluth 

GERTRUDE M. GILMAN, Director, University Hospitals 

PAUL V. GRAMBscH, D ean, School of Business Administration 

EDWIN L. HArsLET, Director, Alumni Relations 

JAMES H. HAMMILL, Administrative Assistant to the President 

ROBERT B. HowARD, D ean, College of Medical Sciences 

RoBERT J. KELLER, D ean, College of Education 

ELMER W. LEARN, Assistant to the President 

WILLIAM B. LOCKHART, D ean, Law School 

KEITH N. McFARLAND, Assistant Dean, College of Agriculture, Forestry, and 
Home Economics 

WILLIAM L. NUNN, Director, University Relations 

MARSHALL vV. RYMAN, Director, Department of Intercollegiate Athletics 

STANLEY D . SAHLSTROM, Director, University of Minnesota Technical Institute, 
Crookston 

ERWIN M. ScHAFFER, Dean, School of Dentistry 

DoNALD K. SMITH, Assistant Vice President, Academic Administration 

EDWARD B. STANFORD, Director of Libraries 

RoBERT E. Sull,lMERS, Dean, Admissions and Records 

JAMES SUTTlE, Professor of Air Science 

\VILLARD L. THOMPSON, DEAN, General Extension Division and Summer Session 

WILLIAM T . S. THORP, Dean, College of Veterinary Medicine 

ALFRED L. VAUGHAN, Acting Dean, General College and Chairman, University 
College Committee 

FRANK VERBRUGGE, Acting Dean, Institute of Technology 

LAWRENCE C. \VEAvER, Dean, School of Pharmacy 

EDMUND G. WILLIAMSON, D ean of Students 

E. W. ZIEBARTH, Dean, College of Liberal Arts 
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DULUTH CAMPUS 

I. OLD MAIN 
2 , LABORATORY SCHOOL 
3. TORRANCE HALL 
4 , WASHBURN HALL 
5. PROVOST'S RESIDENCE 
6. ALWORTH APARTMENTS 

22, HOME ECONOMICS 
23. ORDEAN COURT 
24. LIFE SCIENCE 
2S. PLANETAR IUM 

7. HOME MANAGEMENT HOUSE 
8 •. HEATING PLANT 
9. A. VERMILION HALL 

B. BURNTSIDE HALL 
C. GRIGGS HALL 

10. SKI CHALET 
11. SCIENCE 
12. SCIENCE-MATHEMATICS 
13 . KIRBY STUDENT CENTER 
14 . LIBRARY 
15. SOCIAL SCIENCE 
16. HUMANITIES & TWEED GALLERY 
17. PHYSICAL EDUCATION 
18. R.O.T. C. 
19. EDUCATION 
20. INDUSTRIAL EDUCATION 
21. COMMUNICATIONS CENTER 

DARLING OBSERVATORY- 910 W, 3<d ST. 
LIMNO LOGY RESEARCH CENTER- 6004 LONDON RD, 

BUS LI NES------
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1. EDSON HALL AND LIBRARY 
2. PINE HALL (Men) 
3. SCIENCE OFFICE (Temporary) 
4. SCIENCE AND HUMANITIES 
5. ENGINEERING 
6. CAMDEN HALL <Men) 
7. HUMANITIES AND EDUCATION 

MORRIS CAMPUS 
l 

8. GREENHOUSE 
9. HEATING PLANT 

10. SOCIAL SCIENCES, STUDENT SERVICES, 
BUSINESS OFFICE, FOOD SERVICE 

11. BLAKELY HALL (Men ) 
12. CLAYTON A. GAY HALL (Women) 
13. SPOONER HALL <Women) 
14. ADMINISTRATION 
15. MUSIC 
16. PHYSICAL EDUCATION 
17. NEW SCIENCE 
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