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FOREWORD 

The University of Minnesota programs in educational administration are based on 
recent developments which have implications for the preparation of administrators. 
Briefly stated , some of these developments are as follows : 

A. Increasing demands upon education and growth in institutions have forced the 
development of a more complex structure of organization, administration , and 
supervision. 

B. New administrative positions have developed ; existing ones have changed 
dramatically in functions , responsibilities , and relationships. 

C. Recent research and theory development have introduced change in the subject 
content of administration with much greater reliance upon work in related 
academic disciplines. 

D. The team approach to the administrative situation requires both the greater 
specialization and greater service as a generalist. 

E. The problems confronting education are expected to become more severe than 
now. This means, among other things, that administrators will be required to 
have a higher level of competence, a balanced sense of values and a close 
relationship to preparation programs, professional associations, and other 
educational agencies. 

These developments have thus required : a greater stress upon elements common 
to the many different administrative posts ; an increase in length of program with the 
emergence of the two-year program leading to the Specialist certificate to complement 
the traditional doctoral program ; and inclusion of additional graduate-level study in 
related academic disciplines in administrative programs. 

The programs in educational administration are designed to provide the opportunity 
for graduate study leading to the Master of Arts degree, the Specialist certificate (sixth
year requirement for certification in Minnesota) , and the programs for the degree of 
Doctor of Philosophy and Doctor of Education. These four programs are defined in 
Parts IV, V, VI , and VII. 



PART I 

GENERAL INFORMATION 

The Department of Educational Administration 

The Department of Educational Administration includes all programs related to the 
preparation of educational leaders within the formal institutional structures of educa
tion. This means preparation programs for administrative and supervisory positions in 
the elementary and secondary schools, two-year and senior colleges, and graduate 
schools in both public and private institutions. Likewise, it includes preparation for 
leadership posts in state and federal educational agencies, as well as professional and 
union groups, local, state, and national. 

The Department is recognized as a basic administrative unit of the College with 
responsibilities to : 

• provide mission-related teaching, research and public service as its primary task ; 
• develop competency-based instructional programs in educational administra

tion ; 
• select , guide and advise students who enrol l in programs offered by the 

Department; 
• promote research and scholarly work in the fields involved by providing the 

necessary administrative structure, assistance, time and other requirements to 
facilitate and stimulate such endeavor; 

• provide suitable service courses and consultation to faculty and students in other 
departments to strengthen the broader functions of the College and University; 

• establish relationships with off-campus agencies and professional organizations 
which are involved in work related to the functions of the Department ; and 

• conduct inservice educational programs for the administrators of the state of 
Minnesota and this region of the United States and Canada. 

Educational Administration Student Organization (EASO) 

The Educational Administration Student Organization (EASO) is a strong, active 
organization which exerts considerable influence within the Department. Membership 
for the EASO includes all students enrolled in educational administration programs at 
the University of Minnesota. A number of full-time graduate students, not exceeding 
fifty percent of the number of faculty members, is elected each year to serve as voting 
members of the Department. Students are also elected from the organization member
ship to serve on the Council of Graduate Students, and College of Education Senate, 
and the following Department committees: Affirmative Action, Admissions, Grievance, 
Content, Policy and Planning , Pre-requisite and Principalship. 

The purposes of the student organization include: 1) to provide an official voice for 
graduate students in the Department of Educational Administration; 2) to represent the 
views and interests of graduate students to the Department, the College of Education, 
the Graduate School and other segments of the University ; 3) to select graduate 
student representatives for the various committees ; and 4) to work with the Departmen
tal faculty and administration in the establishment, development and evaluation of both 
the formal program in educational administration and related activities which contribute 
to the graduate student experience. 

Officers are elected annually by the membership. In addition to specially scheduled 
formal and informal sessions, regular social-academic meetings are held at least once 
each quarter. Students are strongly encouraged to participate in and benefit from the 
activities of the EASO. 
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Educational Administration Alumni Organization 

The Department of Educational Administration has recently formed the Educational 
Administration Alumni Organization as a subgroup of the College of Education Alumni 
Association . A planning committee is responsible for selecting and organizing profes
sional and social activities for purposes of expanding alumni relationships. 

Admissions 

Application for admission should be submitted to the Graduate School ; application 
forms may be obtained by contacting the Graduate School , 307 Johnston Hall. 

Students are encouraged to indicate their major as educational administration 
whether they intend to complete work which prepares them for administration in 
elementary, secondary, general or higher education. The minor for Plan B in the 
Master's degree program is usually designated as Related Fields (e.g. curriculum and 
instruction ; social , psychological and philosophical foundations of education; voca
tional and technical education) . 

Applicants for admission to educational administration programs are encouraged to 
participate in a summer block-of-time program (Administrator Development Seminar) 
for assessment of administrative potential. Any course taken prior to this should be 
outside the Department of Educational Administration . Deviation from this entrance 
policy requires the approval of the student's advisor. 

A graduate level form of the Miller Analogies Test is required of all applicants for 
admission to graduate study in educational administration . 

Persons who have withdrawn from the Graduate School for two consecutive years 
or more and who wish to request readmission , or persons currently enrolled who intend 
to change their major field or degree objective from that originally approved by the 
Graduate School should request a copy of the Change of Status form (GS 72) from the 
Graduate School , Room 322, Johnston Hall . Processing of these requests requires a 
minimum of four weeks. 

Selecting an Advisor In Educational Administration 

The Graduate School will not normally assign an advisor. After being notified of 
acceptance into the Graduate School , the student will receive a packet of materials and 
forms from the Department informing him/her of procedures for establishing a 
Departmental record and selecting an advisor. Students who have completed the 
Master's degree in the Department will ordinarily continue with the same advisor unless 
either the student or the advisor requests a change. Such changes shall be cleared by 
the Department of Educational Administration. 

Advisors in Educational Administration and their areas of interest are: 

Gary F. Alkire , Ed.D., 1968, Michigan State University, Associate Professor. 
Educational Facilities Planning, Elementary School Principalship, Personnel 
Administration . 

William M. Ammentorp, Ph.D. , 1964, University of Chicago, Professor. Educational 
Policy Systems, Administration of Higher Education. 

Vernon L. Hendrix, Ph .D. , 1962, University of Texas, Professor. Director of 
Graduate Studies ; Administrative Research and Evaluation Techniques, De
sign , Methodology; Junior College Administration. 

Clifford P. Hooker, Ed.D., 1954, Indiana University, Professor. Educational Law, 
School District Organization . 

Robert J. Keller, Ph.D., 1947, University of Minnesota, Professor. Administration of 
Higher Education. 
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Ronald T. Lambert, Ph.D., 1961 , University of Minnesota, Professor. Supervision, 
Elementary School Principalship. 

Tim L. Mazzoni , Jr., Ph .D., 1971 , Claremont Graduate School, Associate Professor. 
Educational Policy Development, Politics of Education. 

Don A. Morgan, Ph.D., 1965, University of Portland, Associate Professor, Adminis
tration of Two-Year Postsecondary Institutions. 

Jon R. Morris, Ph.D., 1970, University of Colorado, Associate Professor. Adminis
trative Research and Evaluation. 

Van D. Mueller, Ed.D., 1964, Michigan State University, Professor. Department 
Chairperson ; Educational Finance. 

Neal C. Nickerson, Jr. , Ed.D., 1964, Columbia University, Professor. Secondary 
School Principalship, Personnel Evaluation . 

Barbara B. Pillinger, Ed .D., 1972, Harvard University, Associate Professor. Admin
istration of Higher Education. 

Samuel H. Popper, Ph.D., 1952, New York University, Professor. Organizational 
Theory, Secondary School Administration , Community School Organization. 

Charles H. Sederberg , Ph .D., 1964, University of Minnesota, Professor. Director, 
Center for Educational Policy Research and Field Studies ; School Business 
Management. 

Richard F. Weatherman, Ph.D. , 1964, Michigan State University, Professor. 
Administration and Supervision of Special Education. 

Policy & Procedures for Advisor-Advisee Relationship 

The only official statement concerning the advisor-advisee relationship is found in 
the Graduate School Constitution, which states that the relationship is one of mutual 
consent. This is interpreted to mean that both parties must agree to the relationship. It 
cannot be formed when one party does not consent and must be terminated when 
either party wishes it to be terminated. The assumption is made that an advisor-advisee 
relationship ought not to be formed in the first place unless both parties consent. If both 
parties consent to the dissolution of the relationship, major problems should not arise. 
However, when one party desires to dissolve the relationship and the other does not, 
problems can arise. In either case, whether the dissolution is mutually sought or desired 
by a single party, other concerns must be considered, such as quality of the program, 
quality of the research product, rights of the faculty member and student, welfare of the 
department, etc. Experience indicates that these "concerns" often provide fuel for 
arguments, potential problems and conflict. 

Two separate conditions exist, depending upon whether the student has a 
committee assigned or does not have a committee assigned. Therefore two different 
procedures are provided : 

(1) At any time in the student's program when a committee is not assigned (e.g., 
prior to the approval of a preliminary examination committee and program by 
the Graduate School , or between the preliminary oral examinations and formal 
approval of a thesis topic) , if either party wishes the relationship to be 
terminated it will be terminated. The Director of Graduate Studies, upon written 
notice by either party and advice of the Graduate Studies Committee, will 
consult with the student, former advisor and potential advisor(s) about the 
selection of a new advisor. The Director of Graduate Studies will forward the 
newly recommended advisor's name to the Graduate School for approval. 

(2) When the student has a committee assigned, the relationship will be terminated 
at the request of either party upon written notice to the Director of Graduate 
Studies. However, The Graduate Studies Committee, meeting with the remain-
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ing members of the student's committee, will consult with the student, former 
advisor and potential new advisor(s) about the selection of a new advisor. The 
above combined committees must approve a new advisor/advisee relationship 
acceptable to both parties with no more than two dissenting votes. The Director 
of Graduate Studies will forward the name of the new advisor to the Graduate 
School for approval. 

Summer Session Restrictions 

Students should be aware that the Summer Session is funded and administered on 
a basis which differs from that of the regular academic year. This means that the 
availabiliiy of particular courses during the Summer may not be as predictable as during 
the regular year. Also, since some faculty members may not be employed at all by the 
University during the Summer, it may be difficult or impossible to schedule committee 
meetings-such as preliminary oral or final oral examinations~uring the Summer. At 
times, some students may have restricted access to their major advisor(s) during the 
Summer. Students planning to graduate or take examinations during the Summer 
should plan ahead with their advisor(s) and committee members. 

Evaluation of Courses 

Students are given the opportunity each quarter to evaluate the educational 
administration courses they have completed . The Student Opinion Survey is the 
instrument used for evaluation . This may be modified or supplemented as individual 
professors desire. 

Transfer of Credit 

No transfers of graduate credits from other institutions will modify the minimum 
requirement of one academic year, or its equivalent, in residence for earning a graduate 
degree. Graduate students pursuing a Master's degree are required to complete at 
least 60% of the coursework on their official degree programs as registered Graduate 
students. The transfer of up to 40% of relevant coursework to this degree from the adult 
special , summer special , or Continuing Education and Extension status at the 
University of Minnesota, or from other recognized graduate schools, in any desired 
combination, is permitted . The work being transferred must be completed with the 
graduate level requirements fulfilled , taken for graduate credit and taught by faculty 
members authorized to teach graduate courses. Such requests for transfers are 
subject to early review and recommendation of the student's graduate advisor and 
Director of Graduate Studies at the University of Minnesota. 

Transfer credits from recognized graduate schools may be submitted as part of the 
progress toward the Doctor of Philosophy degree, the Doctor of Education degree, and 
the Specialist certificate. In all cases, students are expected to complete at least one full 
year of course work (minimum of 45 credits) at the Universit of Minnesota. Students 
who complete Master's degree or pecialist certi icate programs at Minnesota state 
universities or private colleges may transfer all graduate-level courses that are 
consistent with the certificate or degree requirements at the University of Minnesota. 

A student admitted to the Master's degree program may petition to transfer to 
his/her graduate record up to 40% of the degree coursework from the adult special, 
summer special , or Continuing Education and Extension status at the University of 
Minnesota, or from other recognized graduate schools, in any combination. Such work 
must be of a graduate caliber and taught by a member of the graduate faculty . If his/her 
petition is approved, the student will be granted both residence status and credit on 
his/her graduate record . 

Graduate credit is not allowed for credit earned through correspondence study. 
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Credit Transfer from Continuing Education and Extension 

No more than 12 credits of graduate-level work taken in Continuing Education and 
Extension may be transferred to graduate programs beyond the Master of Arts level. 
This applies only to credits earned from Continuing Education and Extension at the 
University of Minnesota; credits earned in similar capacity from other institutions may 
not be transferred. Courses so taken must bear the special Continuing Education and 
Extension transcript entry showing they were completed for graduate credit. Transfer is 
accomplished by including them on the proposed degree program, attaching a petition 
requesting the transfer, and submitting an official record of completion. 

Registration Requirements 

Candidates for advanced degrees must be registered for a minimum of 3 academic 
quarters and must pay not less than the full normal tuition for 3 quarters before receiving 
the degree. Even though a petition is approved for a student to complete the work for 
the Master's degree in 5 summer sessions, the nonresident student is required to pay 
for 6 summer sessions, the equivalent of 3 full quarters of tuition . 

All students in the Specialist certificate program must earn in residence at the 
University of Minnesota a minimum of 45 credits distributed as approved by the advisor 
and Department of Educational Administration. At least 30 credits of the second year of 
the program must be earned at the University of Minnesota. 

For the Doctor of Philosophy degree: 

(1) The student shall be enrolled for a minimum of 9 quarters of graduate study. 

(a) Graduate coursework taken at other institutions and used on the official 
approved program shall be equated as follows: 

9 quarter credits= 1 quarter 
6 semester credits = 1 quarter 

(b) Enrollment in one University of Minnesota Summer Term (5 weeks) shall 
equal one quarter. 

(2) A minimum of 45 quarter credits of coursework on the official approved program 
must be taken at the University of Minnesota. 

For the Doctor of Education degree: 

(1) The student shall be enrolled for a minimum of 9 quarters of graduate study. 

(a) Graduate coursework taken at other institutions and used on the official 
approved program shall be equated as follows : 

9 quarter credits = 1 quarter 
6 semester credits = 1 quarter 

(b) Enrollment in one University of Minnesota Summer Term (5 weeks) shall 
equal one quarter. 

(2) A minimum of 45 quarter credits of coursework on the official approved program 
must be taken at the University of Minnesota. 

Time Limits 

Master's degree-The maximum time allowed by the Graduate School for comple
tion of the Master's Degree is 7 years. The 7-year period begins with the oldest work 
included on the official degree program, including any transfer work applied. 

Specialist certificate-The two-year Specialist program must be completed within a 
period of 12 years. Graduate credit earned previous to the 12-year span will be 
evaluated by the graduate faculty in the area of specialization and may be recom-
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mended to the Graduate School for acceptance for full or partial credit. Persons who 
have completed a Master's aegree prior to September 1, 1956, are exempt from the 12-
year completion time but must complete requirements for the Specialist certificate 
(beyond the Master's degree) within 7 years after being admitted to the program. 

Doctor's degrees-Effective with the quarter immediately following admission to 
candidacy (successful completion of the oral preliminary examination) for a Doctor's 
degree, the student must complete all requirements and receive the degree within 5 
calendar years. Violation of this time limit without the approval of the Graduate School 
may require retaking the oral preliminary examination. 

Students must register continuously and pay fees during the academic year (fall , 
winter, spring) from the date of the preliminary oral until a Doctor's degree is awarded. 

Readmission 

Persons who have not registered in the Graduate School of the University of 
Minnesota for 2 consecutive years will be considered to have withdrawn. Students who 
subsequently wish to take course work must request readmission on the Change of 
Status form (GS 72) . Students who have completed all the course work for their 
approved programs and who are required to register for any other purpose should 
consult with the Director of Graduate Studies in their major field for appropriate 
instructions. 

Test Data 

A graduate-level form of the Miller Analogies Test is required of all applicants for 
graduate programs in educational administration. Those applicants on or near a 
college or university campus should contact the student counseling center, testing 
service, or similar office on campus to arrange for testing . At the University of 
Minnesota, students may arrange for testing at 101 Eddy Hall . Those not near a college 
or university should write to the Psychological Corporation , 304 East 45th Street, New 
York, NY 10017 for a list of Miller Analogies testing centers. 

Registration 

Registration materials and class schedules must be obtained at the Department of 
Educational Administration except the first quarter the student registers ; or if he/she 
has missed a quarter; or if the registration has a "hold" on it for one of the following 
reasons: 

a. too many incompletes 
b. low G.P.A. 

(the above can be released after the student obtains a form from 306 Johnston 
Hall, has the appropriate people in the Department sign it and returns it to 306 
Johnston Hall) 

c. M.A. , Ph .D. or Ed.D. Program not filed 
d. Thesis Title or Project Title not filed 

A "Warning" is noted on the registration card in the quarter prior to the "Hold" being 
placed on the registration material. If one of the above exists, materials may be 
obtained in 316 Johnston Hall . 

Adult Special Students 

Persons who have received a Bachelor's degree and who desire a special and 
limited course of study may be considered for admission to the College of Education as 
an Adult Special student. Admission form A24 should be used and filed with the 
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University Admissions Office, 240 Williamson Hall. This status is appropriate for those 
seeking course work for purposes of professional development and are not interested 
in pursuing a graduate degree. 

For students beyond the Master's degree level, admission standards of the 
Graduate School indicate that the first quarter or summer term of graduate level work 
(5000 level) may be assigned graduate credit subsequent to regular admission to the 
Graduate School. This requires a petition for granting of graduate credit and applies 
only to the first quarter or summer term of work as an Adult or Summer Special 
regardless of the amount of work taken in that first quarter or summer term. 

Support Programs for Advanced Graduate Study 

Each year a limited number of assistantships and fellowships are available to 
advanced degree candidates in educational administration. Since the financial support 
available depends on the type of program and the amount of time involved, a 
considerable range in amounts of support is available. Those advanced students who 
need support for full-time graduate study should inquire about these opportunities with 
the Chairperson of the Department of Educational Administration. 

Educational Career Development Office 

The Educational Career Development Office (ECDO), 1425 University Avenue, 
S. E., provides a link between advanced graduate students and employment opportuni
ties in administrative posts in all kinds of educational institutions. This is the only place 
where complete descriptions of teaching and administrative experience, academic 
records , and recommendations are assembled . These records, which are never 
destroyed, will be sent to prospective employers to support the individual's candidacy 
for a position. 

All graduate students in educational administration are urged to activate a 
placement record with the Education Career Development Office very early in their 
programs and to keep that record up-to-date. The fee entitles the registrant to 
placement services for a 1-year period ending October 1. It is extremely important that 
the Education Career Development Office and the faculty of the Department of 
Educational Administration have available such records when requests for personnel 
are received. 
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PART II 

DEPARTMENT OF EDUCATIONAL ADMINISTRATION 
STATE LICENSURE REQUIREMENTS 

The licensure requirements for public school administrative positions in the state of 
Minnesota are outlined in detail below. Students seeking administrative licensure in 
other states are advised to check specific state requirements before final program 
approval. 

PERSONNEL LICENSING AND PLACEMENT SECTION 
STATE OF MINNESOTA 
Department of Education 

St. Paul, 551 01 

5 MCAR § 1.0554 SCHOOL ADMINISTRATORS 

1. This regulation , effective October, 1978, applies to all applicants for entrance 
licenses for school administration. School administrators include all persons who 
function as, or who are classified as, school superintendents and assistant 
superintendents, elementary school principals and assistant principals, secondary 
school principals and assistant principals. 

2. Licenses shall be issued separately for each of the following positions: 
• superintendent of schools, 
• elementary school principal , 
• secondary school principal. 

3. All candidates for licensure shall have satisfactorily completed a program in school 
administration appropriate for the license requested which is approved by the 
Commissioner of Education and 
• which results in a Specialist or doctoral program, or 
• which results in the completion of a program consisting of a minimum of 45 quarter 

credits, or the equivalent, beyond a Master's degree. 

4. Evidence shall be provided to the State Department of Education by those 
responsible for the training programs to show that competency-based programs 
submitted for approval have been developed with appropriate participation from 
school administrators, teachers, school board members and citizens. All applicants 
for administrative licensures recommended by those responsible for training 
programs shall have competencies in all of the following areas : school administra
tion , supervision, curriculum and instruction. 

5. All candidates shall have completed three years of teaching experience while 
holding licenses valid for the position or positions in which the experience was 
gained. Elementary school principals must have at least three years of teaching 
experience at the elementary level. Secondary school principals must have at least 
three years of teaching experience at the secondary level. Superintendents of 
schools must have at least three years of teaching experience at the elementary or 
secondary level. 

6. The issuance of the first continuing license is contingent upon 
• the candidate's possession of an issued valid and appropriate administrative 

entrance license, and 
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• one year of successful experience in the licensed administrative role during the 
time that the applicant holds an appropriate administrative entrance license. 

7. Persons holding standard or provisional licenses for one of the administrative roles, 
whose first license for this role was issued prior to September 1, 1967, may be 
issued a continuing administrative license upon the next renewal. 

8. The continuing license may be renewed according to general regulations of the 
State Board of Education pertaining to continuing education, except that the 
endorsement of a superintendent's license required by Edu 547, shall be verified by 
the Clerk of the Local Board of Education on behalf of the Board of Education. 

UNIVERSITY OF MINNESOTA REQUIREMENTS 
FOR INSTITUTIONAL ENDORSEMENT 

FOR SUPERINTENDENT'S AND PRINCIPAL'S LICENSES 
RE: 5 MCAR § 1.0554-SCHOOL ADMINISTRATORS 

(Effective December 11 , 1979) 

Minnesota State Board of Education requirements for administrators' licenses, 
previously outlined, provide that institutions approved for the preparation of school 
administrators shall certify that applicants have completed satisfactorily a program in 
school administration appropriate for the license requested which is approved by the 
Department of Education and which results in a Special ist certificate or higher degree, 
or which results in the completion of a program consisting of a minimum of 45 quarter 
hour graduate credits or the equivalent beyond a Master's degree. 

The University of Minnesota will certify only those applicants for licenses who have 
completed approved programs for a Specialist or doctoral degree or 45 graduate 
credits beyond a Master's degree which include a minimum of 42 credits in Educational 
Administration with the following distribution: 

1. SUPERINTENDENT LICENSE 
a. Competencies in the foundations of school administration to be verified by the 

completion of a minimum of 12 quarter hours from among the following courses: 
EdAd 5-130 EdAd 8-200 EdAd 8-202 EdAd 8-218 EdAd 8-224 
EdAd 5-139 EdAd 8-201 EdAd 8-21 0 EdAd 8-220 EdAd 8-225 

b. Competencies in the technical skills of school administration to be verified by the 
completion of a minimum of 12 quarter hours from among the following courses : 
EdAd 5-103 EdAd 8-214 EdAd 8-227 
EdAd 5-140 EdAd 8-215 EdAd 8-230 
EdAd 5-167 EdAd 8-216 EdAd 8-264 
EdAd 8-203 EdAd 8-221 EdAd 8-265 
EdAd 8-212 EdAd 8-223 EdAd 8-340 
EdAd 8-213 EdAd 8-226 EdAd 8-341 

c. Competencies in the specilized skills in school administration to be verified by the 
completion of a minimum of 12 quarter hours from among the following courses: 
EdAd 5-105 EdAd 8-217 EdAd 8-241 
EdAd 5-120 EdAd 8-219 EdAd 8-242 
EdAd 5-127 EdAd 8-234 EdAd 8-247 
EdAd 5-128 EdAd 8-235 EdAd 8-248 
EdAd 5-180 EdAd 8-236 EdAd 8-270 
EdAd 5-181 EdAd 8-237 EdAd 8-271 
EdAd 5-231 EdAd 8-238 EdAd 8-272 
EdAd 5-233 EdAd 8-240 EdAd 8-273 
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d. Competencies in curriculum, instruction, and superv1s1on equivalent to 12 
quarter hours-6 at the elementary school level and 6 at the secondary school 
level. 

e. Competencies equivalent to 12 quarter hours of graduate credit selected from 
not less than 3 of the following: Psychology of Human Behavior; Tests and 
Measurements ; Philosophy of Education ; Education of Exceptional Children ; 
Guidance. 

2. ELEMENTARY PRINCIPAL'S LICENSE 
a. Competencies in the foundations of school administration to be verified by the 

completion of a minimum of 12 quarter hours from among the following courses : 
EdAd 5-130 EdAd 5-200 EdAd 8-202 EdAd 8-218 EdAd 8-224 
EdAd 5-139 EdAd 8-201 EdAd 8-21 0 Ed Ad 8-220 EdAd 8-225 

b. Competencies in the technical skills of school administration to be verified by the 
completion of a minimum of 12 quarter hours from among the following courses : 
EdAd 5-103 EdAd 8-214 EdAd 8-264 
EdAd 5-140 EdAd 8-221 EdAd 8-265 
EdAd 8-167 EdAd 8-223 EdAd 8-340 
EdAd 8-203 EdAd 8-226 EdAd 8-341 
EdAd 8-212 EdAd 8-227 
EdAd 8-213 EdAd 8-230 

c. Competencies in the specialized skills in school administration to be verified by 
the completion of a minimum of 12 quarter hours from among the following 
courses : 
EdAd 5-105 
EdAd 5-120 
EdAd 5-127 
EdAd 5-128 
EdAd 5-180 
EdAd 5-181 
EdAd 5-231 
EdAd 5-233 

EdAd 8-217 
EdAd 8-219 
EdAd 8-234 
EdAd 8-235 
EdAd 8-236 
EdAd 8-237 
EdAd 8-238 
EdAd 8-240 

EdAd 8-241 
EdAd 8-242 
EdAd 8-247 
EdAd 8-248 
EdAd 8-270 
EdAd 8-271 
EdAd 8-272 
EdAd 8-273 

d. Competencies in the role of the elementary principal to be verified by the 
completion of the following courses: 
EdAd 8-215 EdAd 8-216 

e. Competencies in curriculum and supervision equivalent to 21 quarter hours. 
f. Competencies equivalent to 12 quarter hours of graduate credit selected from 

not less than 3 of the following : Psychology of Human Behavior; Tests and 
Measurements ; Philosophy of Education; Education of Exceptional Children; 
Guidance. 

3. SECONDARY PRINCIPAL'S LICENSE 
a. Competencies in the foundations of school administration to be verified by the 

completion of a minimum of 12 quarter hours from among the following courses: 
EdAd 5-130 EdAd 5-200 EdAd 8-202 EdAd 8-218 EdAd 8-224 
EdAd 5-139 Ed Ad 8-201 EdAd 8-21 0 EdAd 8-220 EdAd 8-225 

b. Competencies in the technical skills of school administration to be verified by the 
completion of a minimum of 12 quarter hours from among the following courses : 
Ed Ad 5-103 EdAd 8-214 EdAd 8-226 
EdAd 5-140 EdAd 8-215 EdAd 8-227 
EdAd 8-203 EdAd 8-216 EdAd 8-230 
EdAd 8-212 EdAd 8-221 EdAd 8-340 
EdAd 8-213 EdAd 8-223 EdAd 8-341 
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c. Competencies in the specialized skills of school administration to be verified by 
the completion of a minimum of 12 quarter hours from amorg the following 
courses : 
EdAd 5-105 
EdAd 5-120 
EdAd 5-127 
EdAd 5-128 
EdAd 5-180 
EdAd 5-181 
EdAd 5-231 
EdAd 5-233 

EdAd 8-217 
EdAd 8-219 
EdAd 8-234 
EdAd 8-235 
EdAd 8-236 
EdAd 8-237 
EdAd 8-238 
EdAd 8-240 

EdAd 8-241 
EdAd 8-242 
EdAd 8-247 
EdAd 8-248 
EdAd 8-270 
EdAd 8-271 
EdAd 8-272 
EdAd 8-273 

d. Competencies in the role of the secondary principal to be verified by completing 2 
of the 3 following courses : 
EdAd 5-167 EdAd 8-264 EdAd 8-265 

e. Competencies in curriculum and supervision equivalent to 12 quarter hours--6 
credits of which must be for work at the secondary school level. 

f. Competencies equivalent to 12 quarter hours of graduate credit selected from 
not less than 3 of the following : Psychology of Human Behavior; Tests and 
Measurements; Social and Philosophical Foundations of Education; Education 
of Exceptional Children ; Guidance. 

REVISED UNIVERSITY OF MINNESOTA APPROVED LICENSURE PROGRAM 
FOR SPECIAL EDUCATION SUPERVISORS 

PROPOSED EFFECTIVE DATE-JANUARY 1, 1981 

Supervisor's License 

The University of Minnesota, Department of Educational Administration and 
Program of Special Education, will recommend a student for this license upon 
completion of the following requirements: 

1. M.A. in special education . 

2. Formal acceptance to the Special Education Program of Educational Administration 
Department. 

3. Possession of a Specialist Certificate or completion of 45 planned quarter credits 
beyond the Master's. 

4. Possession or eligibility for appropriate state teacher licensure in the field to be 
supervised . 

5. Completion of courses with a total of 30 credits in Educational Administration 
including 6 credits from the following: 
EdAd 5-1 03 or PsyS 5-160 Administration of Special Education 
EdAd 5-180 or PsyS 8-560 Seminar: Administration of Special Education 
EdAd 5-181 or PsyS 8-561 Seminar: Administration of Special Education 

Transfer of Credit 

1 . Students may transfer either 9 graduate credits from another Minnesota approved 
program ; or 

2. Students may transfer 9 graduate credits from a non-approved state program or an 
out-of-state program. 
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Time Factor 

Courses taken more than 7 years prior to the date of application for endorsement 
cannot be used as part of a certification program. 

Further information on requirements and procedures for securing institutional 
endorsement for Minnesota administrator licensure may be received from Chairper
son , Department of Educational Administration , 215 Health Service Build ing, Univer
sity of Minnesota, 1518 North Cleveland Avenue, St. Paul , MN 55108, (612) 373-5836. 
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PART Ill 

DEPARTMENT OF EDUCATIONAL ADMINISTRATION 

Course Offerings 

5101. PUBLIC SCHOOL ADMINISTRATION. (3 cr; not open to majors in educational adminis
tration ; prereq 9 cr in education) 

Organization , administration , and general support of public schools in state and local 
school districts. 

5103. SUPERVISION AND ADMINISTRATION OF SPECIAL EDUCATION. (3 cr, §SpEd 5160 
or PsyS 5160; prereq #) 

Procedures in establishing and improving educational programs for exceptional children. 

5105. WORKSHOP: ADMINISTRATION AND SUPERVISION OF SPECIAL EDUCATION. (1-6 
cr) 

Laboratory approach provides opportunities for experienced administrators of special 
needs programs to concentrate their study on common administrative and supervisory 
problems. 

5120. PRACTICUM: POST-SECONDARY ADMINISTRATION. (3-6 cr [max 6]) 
Intensive group and individual examination of current and pertinent administrative 
problems in post-secondary but non-baccalaureate institutions. 

5127. WORKSHOP: POLICY DEVELOPMENT FOR SCHOOL MANAGERS. (3 cr) 
Elements of feedback control applied to policy development and implementation in 
education ; development of policies for instructional management, personnel administra
tion, and fiscal control; implementation plans and procedures for analysis of policy impact. 

5128. WORKSHOP: EDUCATIONAL ADMINISTRATION. (1-6 cr; S-N optional) 
Laboratory approach provides opportunities for experienced administrators to concentrate 
their study on common administrative and supervisory problems. 

5130. ADMINISTRATOR DEVELOPMENT SEMINAR. (3-9 cr; max 9) 
Assessment and development of skills required of the administrator in the areas of 
planning, decision-making, and human relations ; introduction to contemporary issues in 
educational administration ; initial course for students pursuing professional licensure 
program. 

5139. LABORATORY IN DECISION MAKING. (1-4 cr per qtr) 
Contribution of recent research and theory to effective administration ; analysis of 
administrative behavior in realistic settings and relations of administration to human 
behavior. 

5140. ADMINISTRATION OF EARLY EDUCATION PROGRAMS. (3 cr) 
Issues and skills relevant to an administrator who directs a preschool program or the 
student planning a leadership position in early education. 

5167. THE AMERICAN MIDDLE SCHOOL. (3 cr) 
Sources of the movement; purposes, functions, and limitations; fundamental problems, 
types, and curricular implications of reorganization . 

5180, 5181. SEMINAR: ADMINISTRATION OF SPECIAL EDUCATION. (3 cr per qtr, §SpEd 
8560 and 8561) 

Problems of administration and organization of special education programs. 

5200. DESIGN AND MANAGEMENT OF EDUCATION SERVICES. (3 cr) 
Educational services offered by schools, hospitals, industries, government agencies; 
contemporary technology, roles, authority systems, communication networks; resource
policy relationships, evaluation and management of activities of clients and staff members. 
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5231. PRACTICUM: PUBLIC RELATIONS FOR SCHOOL ORGANIZATIONS. (1-4 cr; S-N 
optional) 

Practical experience in design and use of basic tools in a program such as conducting 
community analysis ; preparing copy and news releases ; meeting, working with material for 
the press, radio, and television ; planning school publications ; option polling and personal 
conferences. 

5233. PRACTICUM: MIDDLE SCHOOL ADMINISTRATION. (1-4 cr; S-N optional) 
Projects such as articulation with elementary and senior high schools; organizing to meet 
the needs of the preadolescent; activity programs; guidance functions. 

5274. TWO YEAR POST-SECONDARY INSTITUTIONS. (3 cr; §VoEd 5724) 
Present status, development, functions, organization , curriculum, and trends in post
secondary but non-baccalaureate institutions. 

5280. INTRODUCTION TO THE ECONOMICS OF EDUCATION. (4 cr; §SPFE 5180) 
Economic impact of education on educational markets, prices and production relation
ships, distribution of income, and investment and cost-benefit analysis in education. 

5990. SEMINAR: ADMINISTRATION OF INDIAN PROGRAMS. (1·9 cr [max 9] ; §Admin 5990) 
Examination of various educational agencies dealing with Indian education and the 
development of research and design for the study and improvement of the administration 
of Indian educational programs. 

8201. FORMAL ORGANIZATIONS IN EDUCATION. (3 cr) 
Formal school organization as a complex social system focusing on the executive role and 
its extensions, administrative process, and the historical development of the professional 
field . 

8202. POLITICS OF EDUCATION. (3 cr; §SPFE 8202) 
Social science findings, concepts, and methods used to consider the political context of 
educational administration ; emphasis on public school policy by local and state govern
ments ; role of administrators . 

8203. THE COMMUNITY SCHOOL. (3 cr) 
Changing structure and process in school organization ; the evolving team model ; the 
multiple-skills process in socialization . 

8210. FINANCING ELEMENTARY AND SECONDARY SCHOOLS. (3 cr) 
Value assumptions and educational finance policy, economic factors , sources and 
characteristics of educational revenue, state and local distribution systems, federal 
support, urban/rural variations, and institutional financing alternatives. 

8212. SCHOOL BUDGETING. (3 cr; prereq 8220) 
Concepts and skills involved in preparing financial budgets for public schools ; competency 
in translating educational programs into budgetary systems, anticipating revenue receipts, 
planning expenditures, and techniques for preparing a balanced budget. 

8213. FINANCIAL RESOURCE MANAGEMENT. (3 cr ; prereq 8212 or#) 
Concepts and skills involved in the management of financial resources in public schools ; 
performance exercises related to public school accounting systems, purchasing, the 
controller function , and reporting and interpreting school financial data. 

8214. SCHOOL MANAGEMENT INFORMATION SYSTEMS. (3 cr; §8222; prereq 8220, 8212) 
Basic techniques required to generate, maintain, and access the computer-based 
management information system in education. 

8215. THE ELEMENTARY SCHOOL PRINCIPALSHIP. (3 cr; prereq 8201 and 8202 or#) 
Problems in elementary school administration and the principal 's role of leadership. 

8216. RECENT RESEARCH IN ELEMENTARY SCHOOL ADMINISTRATION. (3 cr; prereq 
8215) 

Examination of pertinent research literature. 
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8217. SEMINAR: ELEMENTARY SCHOOL ADMINISTRATION. (3 cr; prereq 8216 or#) 
Problems of administration and organization of instruction. 

8218. SEMINAR: THE SOCIAL ORGANIZATION OF SCHOOLS. (3 cr; prereq educational 
administration major or #) 

Structural components of school organization examined within the framework of social 
system theory; classifications of system properties and observation in operational contexts 
investigated by means of empirical models. 

8219. SEMINAR: APPLIED HUMANISM IN ADMINISTRATIVE BEHAVIOR: THE CLASSICAL 
PERSPECTIVE. (3 cr, §Cias 8219; prereq 8201 or#) 

Interdisciplinary methodologies used to synthesize reflective thought and aesthetic works 
of classical antiquity with theoretical literature of administration and leadership roles. 
Special focus on classical materials having applied value for preparation of school 
administrators. 

8220. QUANTITATIVE FOUNDATIONS FOR MANAGEMENT METHODS. (3 cr) 
Quantitative techniques for research and analysis of policy, program and management 
problems and decision situations in administration of educational organizations; includes 
computer usage. 

8221. QUANTITATIVE MODELS FOR PROGRAM ANALYSIS AND RESEARCH. (3 cr; prereq 
8220) 

Quantitative techniques for program analysis, research and decision making in the 
administration of educational organizations; emphasis on general linear models and 
computer usage. 

8223. QUANTITATIVE TECHNIQUES FOR DECISION MAKING. (3 cr; prereq 8220 or #) 
Decision making procedures and Bayesian statistical analysis for administration of 
educational organizations. 

8224. LEGAL IMPLICATIONS OF ACTS BY SCHOOL BOARDS, ADMINISTRATORS, AND 
TEACHERS. (3 cr) 

Constitutional , statutory, and common law bases of school administration ; principles 
growing out of fundamental legal procedures. 

8225. EDUCATIONAL POLICY AND THE LAW. (3 cr; prereq 8224 or#) 
The analysis of court decisions, statutes and administrative regulations related to equality 
of educational opportunity and equal protection under the law. 

8226. EDUCATIONAL FACILITIES PLANNING. (3 cr) 
Planning educational facilities for public and private school systems and institutions of 
higher education . 

8227. PUBLIC SCHOOL PERSONNEL PROGRAMS. (3 cr) 
Selection, assignment, evaluation, and development of school personnel ; salary and 
conditions of service, policies of administrative, instructional , and noninstructional 
personnel. 

8230. PUBLIC RELATIONS FOR SCHOOL ORGANIZATIONS. (3 cr) 
Concepts central to public relations programs in education are studied in selective 
theoretical contexts relevant to administrative leadership. 

8234. SEMINAR: EDUCATIONAL FINANCE. (3 cr; prereq 8210 or#) 
Economic setting , sources and allocation of educational finances ; evaluation of local, state 
and federal educational finance systems with reference to analysis of foundation aid 
formulas. 

8235. SEMINAR: APPLIED HUMANISM IN ADMINISTRATIVE BEHAVIOR: THE MODERN 
PERSPECTIVE. (3 cr; prereq 8201) 

Administrative leadership and the human condition examined as an aspect of social 
exchange theory; includes concepts of power and influence and insights from the 
humanities. 
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8236. SEMINAR: EDUCATIONAL FACILITIES PLANNING. (3 cr; prereq 8226 or#) 
The application of the principles of educational facility planning to the development of 
educational specifications. 

8237. SEMINAR: THEORY AND RESEARCH IN EDUCATIONAL LAW. (1·3 cr; prereq 8224, 
8225 or#) 

Legal theory as it applies to education . 

8238. SEMINAR: THEORY AND RESEARCH. (3 cr ; prereq 8218, 8235, educational administra
tion major or #) 

Research design involving thesis or field project ; includes interrelatedness of formulation 
of conceptual framework and the analy1ical process ; clinical and research problems. 

8240. SEMINAR: CLINICAL EXPERIENCES IN EDUCATIONAL ADMINISTRATION. (1-9 cr) 
For educational administration majors engaged in clinical experiences. 

8241. SEMINAR: INTERNSHIP IN EDUCATIONAL ADMINISTRATION. (0-9 cr) 
For interns in elementary, secondary, general, and post-secondary administration . 

8242. SEMINAR: PUBLIC SCHOOL PERSONNEL PROGRAMS. (3 cr; prereq 8227 or #) 
Analysis of selected school personnel topics for indepth study. 

8247. SEMINAR: SCHOOL DISTRICT POLITICS. (3 cr; prereq 8202) 
The local school district as an arena for political action; emphasis on conceptual and 
technical skills useful to administrators exercising policy leadership in this arena. 

8248. SEMINAR: METROPOLITAN SCHOOL GOVERNANCE. (3 cr ; prereq 8202) 
Impact of metropolitanization on policy issues confronting public schools in core cities; 
strategies proposed for restructuring educational governance emphasizing the Twin Cities 
metropolitan area. 

8253. ADMINISTRATION IN HIGHER EDUCATION. (3 cr; prereq Educ 8250) 
Control, faculty and employee personnel administration, budget making and administra
tion , financial accounting and reporting , protection of college funds, public relations . 

8264. THE SECONDARY SCHOOL PRINCIPALSHIP. (3 cr) 
The role of the principal ; qualifications, duties, and problems, including current issues and 
factors of staff and student relationships. 

8265. ADMINISTERING THE HIGH SCHOOL PROGRAM. (3 cr) 
Formal school organization as a complex social system focusing on the executive role and 
its extensions, administrative process , and the historical development of the professional 
field . 

8270.* PROBLEMS: ELEMENTARY SCHOOL ADMINISTRATION. (Cr ar; prereq #) 

8271.* PROBLEMS: SECONDARY SCHOOL ADMINISTRATION. (Cr ar; prereq #) 

8272.* PROBLEMS: EDUCATIONAL ADMINISTRATION. (1 -3 cr per qtr) 
For superintendents and principals qualified to make intensive studies of a school system. 

8273.* FIELD STUDY. (0-10 cr; prereq #) 
Required for Specialist in Education certificate. The 0-10 credits will be based on a written 
report covering an approved field study. Students may register for the general planning and 
organization of their study without credit . 

8275. TWO-YEAR COLLEGE ADMINISTRATION. (3 cr ; prereq 5274) 
Selected topics and problems with administration and administrative positions, and 
organizations of post-secondary but non-baccalaureate institutions. 

8276. SEMINAR: ADMINISTRATION OF CURRICULUM IN THE TWO-YEAR COLLEGE. (3 cr; 
prereq 5274) 

Examination of principles of curriculum management within post-secondary but non
baccalaureate institutions emphasizing methods of assessing faculty, courses offered, 
and administrative designs. 
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82n. STUDENT PERSONNEL SERVICES ADMINISTRATION IN THE TWO-YEAR COL-
LEGE. (3 cr; prereq 5274) 

An examination is directed into the administration of an organization of student personnel 
services with post-secondary but non-baccalaureate granting institutions and student 
personnel services as offered within them. 

8278. RECENT RESEARCH IN TWO-YEAR COLLEGE ADMINISTRATION. (1-3 cr; [max 3]; 
prereq #) 

Examination of pertinent research topics in two-year college administration. 

8290. FINANCING HIGHER EDUCATION. (3 cr; prereq #) 

8340. POLICY SYSTEMS IN EDUCATION. (3 cr; prereq 8220) 
Policy systems as feedback control structures; reduction of policy problems to causal 
structures translated into mathematical models; general principles of system structure and 
response used to interpret the behavior of typical policy systems in education. 

8341. ANALYSIS OF EDUCATION POLICY SYSTEMS. (3 cr; prereq 8340) 
Techniques of computer simulation applied to the study of policy impact and management 
structures in education ; simulation analysis of specific education policies, and techniques 
applicable to problems of personal interest. 
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PART IV 

PROGRAM FOR THE MASTER OF ARTS DEGREE 
IN EDUCATIONAL ADMINISTRATION 

Students beginning a program of graduate study in educational administration will 
usually complete the Master's degree as a first step in their program. There is no 
requirement that all students complete the Master's degree before beginning work 
toward the Specialist certificate or a Doctor's degree. It should be noted, however, that 
the Master's degree does not qualify an individual for any required Minnesota state 
administrative licensure. 

The Graduate School provides two plans for earning the Master's degree at the 
University of Minnesota. In general, Plan 8 is the more appropriate for students 
majoring in educational administration, and the requirements for this degree plan are 
cited below: 

1. PROGRAM PLAN FOR MASTER'S DEGREE-The student must file with his/her 
advisor a Master's degree plan (Form GS 89). Attached to this form should be an 
official transcript or operational record of all grades included on the M.A. program 
and a recommended examination committee consisting of the advisor, one profes
sor from the Department of Educational Administration and one professor from the 
related field . This plan includes all of the graduate courses which have been 
completed and which are planned to fulfill the degree requirements . The Master's 
degree, Plan 8, requires completion of a minimum 45-credit program of graduate 
courses, including at least 21 credit hours in educational administration and a 
minimum of 12 credits in two related fields, each outside the major, substantively 
related to educational administration with a minimum of 6 credits each . 

Programs are limited to elementary school administration, secondary school 
administration, school business administration , and general administration. Pro
spective superintendents (majoring in general administration) are encouraged to 
complete M.A. programs in elementary or secondary administration, looking toward 
specialization for the superintendency at the Specialist certificate or Doctor's degree 
levels. Submission of the formal program follows completion of 15 credits of course 
work. 

Approval of the Master's degree program includes the appointment of the three
member Master's committee by the Graduate School. Candidates are notified of this 
action directly from the Graduate School by mail. For assistance with course 
selection and distribution, see examples which follow. 

2. THE PLAN 8 RESEARCH PAPER-The 45 quarter-hour requirement for the 
Master's degree includes at least 9 credits of independent research work which 
results in one 9-credit paper or three 3-credit papers . Nine credit research papers 
are to be bound , the number of copies to be determined by the advisor and the 
student, with one bound copy to be shelved in the Department library; they are not 
submitted to the Graduate School. Students will usually register for one of the 
following courses, depending on the emphasis desired : for elementary school 
administration-EdAd 8270, Problems: Elementary School Administration ; for 
secondary school administration-EdAd 8271 , Problems: Secondary School Ad
ministration; and for school business administration and general administration
EdAd 8272, Problems: Educational Administration. 

3. The Master's degree is awarded upon completion of the course work, Plan 8 
project(s), and an oral examination. The oral examination will be constructed by the 
examining committee after review of the student's program and Plan 8 project(s) . A 
majority vote of the committee, all members voting, is required to pass the student. 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN COMMUNITY EDUCATION ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 21 cr.) 21 
EdAd 8201 Formal Organizations in 3 

Education 
EdAd 8202 Politics of Education 3 
EdAd 8230 School-Community Relations 3 
EdAd 5231 Practicum: School-Community 1-4 

Relations 
EdAd 8203 The Community School 3 
EdAd 5128 Workshop: Educational 1-6 

Administration 
(Institute: Community School 
Organization) 

EdAd 8224 Legal Implications of Acts by 3 
School Boards, Administrators, 
and Teachers 

EdAd 8270 Problems: Elementary School 
Administration, or 

EdAd 8271 Problems: Secondary School 9 
Administration 

2. RELATED FIELDS (Minimum 12 cr.) 12 
Rec 5200 Recreation in Community Education 3 
Rec 5100 Foundations of Recreation 3 
PsyF 5170 Social Psychology of Education 4 
Educ 5104 Survey of Adult Education 3 
Educ 5301 Designing the Adult Education 3 

Program 

3. COURSES OUTSIDE THE COLLEGE OF EDUCATION 
PubH 5006 Introduction to Community Health 5 
PubH 5080 Introduction to Public Health 2 

Education 
PubH 5072 Community and School Health 3 

Education 
sw 8414 Fundamentals in Social 3 

Group Work 
sw 8305 Community Development 3 
Soc 5201 Introduction to Social Psychology 4 
Soc 5401 Social Organization 4 
Soc 5651 Rural Social Institutions 4 
Soc 5601 Urban Sociology 4 
Soc 5311 Sociology of Conflict 4 
Soc 5411 Formal Organizations in Education 4 

MINIMUM TOTAL PROGRAM--45 qtr. hrs. 45 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN 

EMPHASIS IN ELEMENTARY ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 21 cr.) 21 
EdAd 5130 Administrator Development Seminar 3 
EdAd 5139 Laboratory in Decision Making 3 
EdAd 8201 Formal Organizations in Education 3 
EdAd 8202 Politics of Education 3 
EdAd 8215 Elementary School Principalship 3 
EdAd 8216 Recent Research in Elementary 3 

School Administration 
EdAd 8270 Problems: Elementary School 9 

Administration 

2. RELATED FIELDS (Minimum 12 cr.) 12 
Elem 5100 Elementary School Curriculum 3 
Elem 5108 Supervision and Improvement of 3 

Instruction 
PsyF 5120 Educational Measurement in the 3 

Classroom 
PsyF 5170 Social Psychology of Education 4 
HEd 5141 Critical Issues in Contemporary 3 

Education 

MINIMUM TOTAL PROGRAM-45 qtr. hrs. 45 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN 

EMPHASIS IN MIDDLE SCHOOL ADMINISTRATION 

Course No. Course Title Credits 

1. MAJOR FIELD COURSES (Minimum 21-27 cr .) 

EdAd 8201 Formal Organizations in Education 3 

EdAd 8202 Politics of Education 3 
EdAd 5130 Administrator Development Seminar 3 

EdAd 5139 Laboratory in Decision Making 3 

EdAd 5167 The American Middle School 3 

EdAd 5231 Practicum in School Community 3 
Relations 

EdAd 8271 Problems: Secondary School 9 
Administration 

Minimum 

21-27 

Electives: Other courses, if any, in EdAd selected with consent of advisor from the 
following partial list: 

EdAd 51 03 Supervision and Administration 3 
of Special Education 

EdAd 8264 The Secondary School Principalship 3 
EdAd 8265 Administering the High School Program 3 

EdAd 8203 The Community School 3 

EdAd 8224 Legal Implications of Acts by School 3 
Boards, Administrators and Teachers 

EdAd 8230 School Community Relations 3 

EdAd 5128 Workshop: Educational Administration 1-6 

2. RELATED FIELDS (Minimum 15-24 cr.) 15-24 

CISy 5600 Introduction to Curriculum Development 3 

CISy 5800 Supervision of Secondary Instruction 3 
CISy 5610 Trends and Issues in Secondary 3 

Curriculum 

PsyF 5182 Psychology of Student Learning 3 

CSPP 5130 Introduction to Guidance 3 

PsyF 5120 Educational Measurement in the 3 
Classroom 

PsyF 5121 Basic Principles of Measurement 3 
CSPP 5110 Counseling Procedures 3 

CPsy 5333 Personality Development 4 

History and Philosophy 
At least one course from this area 3 

3. COLLATERAL ACADEMIC FIELDS 9 

MINIMUM TOTAL PROGRAM-45 qtr. hrs. 45 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN SCHOOL BUSINESS ADMINISTRATION OR GENERAL ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 21 cr.) 21 
EdAd 5130 Administrator Development Seminar 3 
EdAd 5139 Laboratory in Decision Making 3 
EdAd 8201 Formal Organizations in Education 3 
EdAd 8202 Politics of Education 3 
EdAd 8210 Financing Elementary and 3 

Secondary Schools 
EdAd 8212 School Budgeting 3 
EdAd 8213 Financial Resource Management 3 
EdAd 8224 Legal Implications of Acts by School 3 

Boards, Administrators and Teachers 
EdAd 8226 Educational Facilities Planning 3 
EdAd 8227 Public School Personnel Programs 3 
EdAd 8272 Problems: Educational Administration 9 

2. RELATED FIELDS COURSES (Minimum 12 cr.) 12 
Elem 5100 Elementary School Curriculum 3 
Elem 5108 Supervision and Improvement 3 

of Instruction 
CISy 5600 Introduction to Curriculum 3 

Development 
CISy 5800 Supervision of Secondary Instruction 3 
PsyF 5170 Social Psychology of Education 4 
PsyF 5121 Basic Principles of Measurement 3 
HEd 5141 Critical Issues in Contemporary 3 

Education 

MINIMUM TOTAL PROGRAM--45 qtr. hrs. 45 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN 

EMPHASIS IN SECONDARY ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 21 cr.) 21 
EdAd 5130 Administrator Development Seminar 3 
EdAd 5139 Laboratory in Decision Making 3 
EdAd 8201 Formal Organizations in Education 3 
EdAd 8202 Politics of Education 3 
EdAd 8264 The Secondary School Principalship 3 
EdAd 8265 Administering the High School 3 

Program 
EdAd 5167 American Middle School 3 
EdAd 8272 Problems: Secondary School 9 

Administration 

2. RELATED FIELDS COURSE (Minimum 12 cr.) 12 
CISy 5600 Introduction to Curriculum 3 

Development 
CISy 5605 Principles of Curriculum Design : 3 

Interdisciplinary Approaches 
to Curriculum 

CISy 5610 Trends and Issues in Secondary 3 
Curriculum 

CISy 5800 Supervision of Secondary Instruction 3 
PsyF 5120 Educational Measurement in the 3 

Classroom 
PsyF 5110 Introductory Statistical Methods 3 
CSPP 5130 Introduction to Guidance 3 
HEd 5141 Critical Issues in Contemporary 3 

Education 

MINIMUM TOTAL PROGRAM--45 qtr. hrs. 45 
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SUGGESTED PROGRAM FOR THE MASTER OF ARTS 

DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN 

EMPHASIS IN SPECIAL EDUCATIONAL ADMINISTRATION 

Course No. Course Title Credits 

1. MAJOR FIELD COURSES (Minimum 21 cr.) 

EdAd 5103 Supervision and Administration 3 
of Special Education 

EdAd 5180 Seminar: Administration of 3 
Special Education 

EdAd 5181 Seminar: Administration of 3 
Special Education 

EdAd 8201 Formal Organizations in Education 3 

EdAd 8202 Politics of Education 3 

EdAd 8224 Legal Implications of Acts by 3 
School Boards, Administrators, 
and Teachers 

or 

EdAd 8225 Educational Policy and the Law 3 

2. RELATED FIELDS (Minimum 15 cr.) 

See course listings for Special Education or Related Areas 

MINIMUM TOTAL PROGRAM--45 qtr. hrs. 

25 

Minimum 

21 

Select 
two 

15 

45 



PART V 

PROGRAM FOR THE SPECIALIST CERTIFICATE IN 

EDUCATIONAL ADMINISTRATION 

The Specialist certificate in educational administration is designed to permit the 
completion of the "sixth year requirement" license in school administration. While there 
is no requirement that the student complete the Master's degree before moving into the 
Specialist program, the requirements are completely compatible; and, students holding 
the Master's degree in educational administration at the University of Minnesota will 
encounter little difficulty in including all of their Master's degree work in the Specialist 
program. 

Students who take the Master's degree elsewhere or in other departments should 
consult their advisor early to plan a program for meeting Specialist certificate 
requirements. In many cases some advanced planning will pay good dividends. 
Students holding Master's degrees from state Universities or private colleges in 
Minnesota will usually encounter little difficulty in transferring credits to the Specialist 
program at the University of Minnesota. In some cases extra credits will be required, the 
amount depending on the nature of the previous work. 

Specialist certificate programs are designed to permit specialization in elementary, 
secondary, central office and general administration. The requirements for the 
Specialist certificate are as follows: 

1. PROGRAM PLAN FOR SPECIALIST CERTIFICATE-After 9 through 15 credits of 
graduate work beyond the Master's degree have been earned, the program for the 
Specialist certificate (Form GS 89) must be completed in consultation with the major 
advisor. Attached to this form should be an official transcript or operational record for 
all grades included on the program and a recommended examination committee 
consisting of the advisor, one other professor from the Department of Educational 
Administration and two faculty members from outside the Department of Educa
tional Administration. This program will be filed with the Department of Educational 
Administration for approval. The program will include all graduate courses taken as 
well as the courses planned to fulfill the licensure requirements. 

The Specialist certificate program consists of a minimum of 90 quarter hours of 
graduate credit distributed as follows (see course listings in the Graduate School 
Bulletin) : 

a. 42 credits in educational administration 

b. 12 credits in curriculum, instruction and supervision (21 credits for elementary) 

c. 12 credits in an appropriate academic field outside of professional education 

d. 12 credits selected to include at least three of the following : 

Psychology of Learning 
Tests and Measurements 
Social and Philosophical Foundations of Education 
Education of Exceptional Children 
Guidance 

Forty-five quarter credits of the Specialist program must be completed at Minnesota, 
and at least 30 quarter hours of this requirement must be completed in the final 45 
credits . 

Approval of the Specialist certificate program includes the appointment of a four
member committee by the Graduate School. Candidates are notified of this action 
directly from the Graduate School by mail. 
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2. THE 6-CREDIT RESEARCH PAPER-Under the direction of the major advisor, the 
candidate will complete a 6-credit research paper. The student will register for EdAd 
8273-Fie/d Study, to fulfill this requirement. This requirement may be waived by 
the Department of Educational Administration Graduate Studies Committee on 
recommendation of the major advisor. Waiver will depend upon the quality and type 
of the candidate's M.A. colloquium paper or thesis . 

3. INTERf\JSHIP-AII programs for the Specialist certificate with a major in educational 
administration shall provide for an internship. This requirement may be waived by 
the Department of Educational Administration's Graduate Studies Committee when 
the candidate has had one or more years of previous appropriate administrative 
experience. 

4. The Specialist Certificate is awarded upon completion of the course work, Field 
Study (if required-see item 2 above) and a final oral examination. A majority vote of 
the committee, all members voting , is required to pass the student. 
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SUGGESTED PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN CENTRAL OFFICE ADMINISTRATION 

Course No. Course Title Credits 
1. MAJOR FIELD COURSES (Minimum 42 cr.) 

Required Core Courses (Minimum 24 cr.) 

Minimum 
42 

EdAd 8201 Formal Organizations in Education 3 
EdAd 8202 Politics of Education 3 
EdAd 821 0 Financing Elementary and 3 

Secondary Schools 
EdAd 8218 Seminar: The Social Organization 3 

of Schools 
EdAd 8220 Quantitative Foundations for 3 

Management Methods 
EdAd 8224 Legal Implications of Acts by 3 

School Boards, Administrators, 
and Teachers 

EdAd 8212 School Budgeting 3 
EdAd 8213 Financial Resource Management 3 
Required Field Study 6 

This requirement may be waived by the Depart-
ment of Educational Administration's Graduate 
Studies Committee on recommendation of the 
candidate's advisor. 

Required Internship 9 
This requirement may be waived by the Depart-
ment of Educational Administration 's Graduate 
Studies Committee when the candidate has had 
one or more years of previous appropriate 
administrative experience. 

Additional Courses 
See Educational Administration 
Course Listings to fulfill 42 credit minimum 

2. CURRICULUM AND INSTRUCTION (Minimum 12 cr.) 
Required Core Courses 
Elem 5100 Elementary School Curriculum 3 
Elem 5108 Supervision and Improvement of 3 

Instruction 
CISy 5600 Introduction to Curriculum 3 

Development 
CISy 5800 Supervision of Secondary 3 

Instruction 
3. RELATED FIELDS (Minimum 12 cr.) 

See Psychoeducational Studies ; Social, 
Psychological and Philosophic Foundations of 
Education Course Listings. 

4. COLLATERAL ACADEMIC FIELDS (Minimum 12 cr.) 
See Course Listings of appropriate academic 
departments outside the College of Education. 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 
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24 

12 

12 

12 

90 



SUGGESTED PROGRAM FOR THE SPECIALIST CERTIFICATE 

IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN ELEMENTARY ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 42 cr.) 

Required Core Courses : Four of the following six. 
(Minimum 12 cr.) 

EdAd 8201 Formal Organizations in Education 

EdAd 8202 Politics of Education 

Ed Ad 8210 Financing Elementary and 
Secondary Schools 

EdAd 8218 Seminar: The Social Organization 
of Schools 

EdAd 8220 Quantitative Foundations for 
Management Methods 

EdAd 8224 Legal Implications of Acts by 
School Boards, Administrators , 
and Teachers 

Required Specialization Courses: Two of the 
following three. (Minimum 6 cr.) 

EdAd 8215 The Elementary School Principalship 

EdAd 8216 Recent Research in Elementary 
School Administration 

EdAd 8217 Seminar: Elementary School 
Administration 

Required Field Study 

This requirement may be waived by the Depart
ment of Educational Administration 's Graduate 
Studies Committee on recommendation of the 
candidate's advisor. 

Required Internship 

This requirement may be waived by the Depart
ment of Educational Administration 's Graduate 
Studies Committee when the candidate has had 
one or more years of previous appropriate 
administrative experience. 

Additional Courses 

See Educational Administration 
Course Listings to fulfill 42 credit minimum 
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3 

3 

3 

3 

6 

9 

42 

12 
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Course No. Course Title 

2. CURRICULUM AND INSTRUCTION (Minimum 21 cr.) 
Required Core Courses (Minimum 6 cr.) 
Elem 51 00 Elementary School Curriculum 
Elem 51 08 Supervision and Improvement of 

Instruction 

Additional Courses (Minimum 15 cr.) 
See Curriculum and Instruction Course Listings 

3. RELATED FIELDS (Minimum 12 cr.) 
See Psychoeducational Studies, and Social 
Psychological and Philosophic Foundations 
of Education Course Listings 

4. COLLATERAL ACADEMIC FIELDS (Minimum 12 cr.) 
See Course Listings of appropriate academic 
departments outside the College of Education 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 

30 

Credits Minimum 

3 
3 

21 

6 

15 

12 

12 

90 



SUGGESTED PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN GENERAL SCHOOL ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 42 cr.) 
See Educational Administration Course Listings 
for appropriate concentration 

Required Field Study 
This requirement may be waived by the Depart
ment of Educational Administration 's Graduate 
Studies Committee on recommendation of the 
candidate's advisor 

Required Internship 
This requirement may be waived by the Depart
ment of Educational Administration 's Graduate 
Studies Committee when the candidate has had 
one or more years of previous appropriate 
administrative experience 

2. CURRICUMUM AND INSTRUCTION (Minimum 12 cr.) 
See Curriculum and Instruction Course Listings 
for appropriate concentration 

3. RELATED FIELDS (Minimum 12 cr.) 
See Physical Education ; Psychoeducational 
Studies ; Social , Psychological , and Philosophic 
Foundations of Education ; and Vocational
Technical Education Course Listings in Graduate 
School Bulletin for appropriate concentration 

4. COLLATERAL ACADEMIC FIELDS (Minimum 12 cr.) 
See Course Listings of appropriate academic 
departments outside the College of Education 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 
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9 
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SUGGESTED PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN MIDDLE SCHOOL ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 12 cr.) 12 
EdAd 8201 Formal Organizations in Education 3 
EdAd 8202 Politics of Education 3 
EdAd 5130 Administrator Development Seminar 3 
EdAd 5139 Laboratory in Decision Making 3 
EdAd 5167 The American Middle School 3 
EdAd 8230 School Community Relations 3 
EdAd 8224 Legal Implications of Acts by School 3 

Boards, Administrators and Teachers 
EdAd 8265 Administering the High School Program 3 
EdAd 8271 Problems: Secondary School 3-9 

Administration 

Seminars (Minimum 1 seminar, 3 cr.) 3 
EdAd 8218 Seminar: The Social Organization 3 

of Schools 
EdAd 8235 Seminar: Humanism in School 3 

Administration 
EdAd 8237 Seminar: Theory and Research in 3 

Educational Law 
CISy 8610 Curriculum Implementation and 4 

Decision Making 
CISy 8620 Curriculum Implementation and 2-4 

Change 

Independent Study 
EdAd 8273 Field Study 0-10 

Workshops (Minimum 1 workshop, 3 cr.) 3 3 
EdAd 5233 Practicum: Middle School 3 

Administration 
EdAd 5231 Practicum in School-Community 3 

Relations 

2. MINOR FIELDS 
Recommended Core Courses (Minimum 6 cr.) 6 
CISy 5600 Introduction to Curriculum 3 

Development 
CISy 5800 Supervision of Secondary 3 

Instruction 

Recommended Specialization Courses (Minimum 6 cr.) 6 
CISy 5610 Trends and Issues in Secondary 3 

Curriculum 
Elem 5100 Elementary School Curriculum 3 
CISy 5710 Models and Procedures of 3 

Curriculum Planning 
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Course No. Course Title 

3. RELATED FIELDS 
Educational Psychology and Child Psychology 
(Minimum 18 cr.) 
PsyF 5162 Personality Social Development 
PsyF 5182 Psychology of Student Learning 
PsyF 5120 Educational Measurement in the 

Classroom 
PsyF 511 0 Introductory Statistical Methods 
PsyF 5170 Social Psychology of Education 

Recommended Specialization Courses 
(Minimum 3 cr.) 
CSPP 511 0 Counseling Procedures 
CSPP 5130 Introduction to Guidance 
CSPP 5131 Group Procedures in Guidance 
Social and Philosophical Foundations 
(Minimum 3 cr.) 

4. COLLATERAL ACADEMIC FIELDS (Minimum 9 cr.) 
See Course Listings of Appropriate academic 
departments outside the College of Education 

5. INTERNSHIP 
EdAd 8241 Seminar: Internship in Educational 

Administration 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 
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Credits Minimum 

18 

3 
3 
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3 
3 
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SUGGESTED PROGRAM FOR THE SPECIALIST CERTIIFICATE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN SECONDARY ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 42 cr.) 
Required Core Courses : Four of the 
following six. (Minimum 12 cr.) 
EdAd 8201 Formal Organizations in Education 
EdAd 8202 Politics of Education 
EdAd 8210 Financing Elementary and 

Secondary Schools 
EdAd 8218 Seminar: The Social Organization 

of Schools 
EdAd 8220 Quantitative Foundations for 

Management Methods 
EdAd 8224 Legal Implications of Acts by 

School Boards, Administrators, 
and Teachers 

Required Specialization Courses : Two of 
the following three. (Minimum 6 cr.) 
EdAd 5167 American Middle School 
EdAd 8264 The Secondary School Principalship 
EdAd 8265 Administering the High School 

Program 

Required Field Study 
This requirement may be waived by the 
Department of Educational Administration's 
Graduate Studies Committee on recommendation 
of the candidate's advisor. 

3 
3 
3 

3 

3 

3 

3 
3 
3 

6 

Required Internship 9 
This requirement may be waived by the Depart-
ment of Educational Administration's Graduate 
Studies Committee when the candidate has had 
one or more years of previous appropriate 
administrative experience. 

Additional Courses 
See Educational Administration 
Course Listings to fulfill 42 credit minimum 

2. CURRICULUM AND INSTRUCTION (Minimum 12 cr.) 
Required Core Courses (Minimum 6 cr.) 
CISy 5600 Introduction to Curriculum 

Development 
CISy 5800 Supervision of Secondary 

Instruction 

Additional Courses (Minimum 6 cr.) 
See Curriculum and Instruction 
Course Listings 
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Course No. Course Title 

3. RELATED FIELDS (Minimum 12 cr.) 

See Psychoeducational Studies; Social, 
Psychological, and Philosophic Foundations 
of Education Course Listings 

4. COLLATERAL ACADEMIC FIELDS (Minimum 12 cr.) 
See Course Listings of Appropriate academic 
departments outside the College of Education 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 

35 

Credits Minimum 

12 

12 

90 



SUGGESTED PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN SPECIAL EDUCATION ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 42 cr.) 
Required Core Courses (Minimum 24 cr.) 

EdAd 8201 Formal Organizations in Education 
EdAd 8202 Politics of Education 

EdAd 8210 Financing Elementary and 
Secondary Schools 

EdAd 8212 School Budgeting 
EdAd 8213 Financial Resource Management 
EdAd 8218 Seminar: The Social Organization 

of Schools 

EdAd 8220 Quantitative Foundations for 
Management Methods 

EdAd 8224 Legal Implications of Acts by 
School Boards, Administrators, 
and Teachers 

Additional Courses 
See Educational Administration Course 
Listings to fulfill 42 credit minimum 

2. CURRICULUM AND INSTRUCTION (Minimum 12 cr.) 

See Curriculum and Instruction Course Listings 

3. RELATED FIELDS (Minimum 12 cr. in Special Education) 

See Special Education or other Related 
Fields Course Listings 

4. COLLATERAL FIELDS (Minimum 12 cr.) 
See Course Listings of appropriate academic 
departments outside the College of Education 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 
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PART VI 

SUMMARY OF REQUIREMENTS FOR THE DOCTOR OF 

PHILOSOPHY DEGREE 

The Doctor of Philosophy degree emphasizes intensive study in a particular area. 
While it is available to persons who may follow careers as administrators, it is especially 
appropriate for students who plan to accept research and teaching positions in colleges 
and universities. No minimum levels of graduate credit are specified for the degree. 
This permits the student and advisor (major and minor) to develop an advanced degree 
program emphasizing the student's interests and capability. 

Students who plan to transfer from another graduate school to the University of 
Minnesota to take the Ph .D. program in educational administration are encouraged to 
make such transfer at the completion of the Master's degree. This will ordinarily provide 
a maximum of one year's graduate course work at this University. The Department of 
Educational Administration expects that doctoral candidates who major in this field will 
take the majority of their educational administration courses within this Department. 

While there is no requirement that the student pursuing a Ph.D. degree will have 
previously completed all requirements for the M.A. degree or Specialist certificate, the 
student is usually expected to have completed equivalent work at Minnesota or 
elsewhere. 

The requirements for the degree of doctor of Philosophy are as follows : 

1. Ph .D. PROGRAM-No more than 24 hours of course work can be taken after 
admission to a Ph .D. program before the student formally submits his/her Ph.D. 
program (Form GS 89) to the Departmental Graduate Studies Committee. This 
program must be accompanied by a rationale statement identifying the following 
areas within the program: 

• the major; 

• the research tool sequence; 

• the relationship of the collateral area to the program; 

• the relationship of the supporting field (or minor) to the program; and 

• the overall aspiration of the student toward which the program is directed. 

The individual student's program, requiring the signature of the major and minor 
advisors, contains a listing of all course work completed and planned for the Ph .D. 
program. This program must include all work in collateral fields or special research 
techniques. Students electing a supporting field rather than a minor field will have no 
minor advisor. 

2. The Ph.D. program for a major in educational administration will be constrained by 
the following MINIMUMS: 

a. Major-45 quarter hours of graduate credit in educational administration. 

b. Minor or Supporting Field-a minor field or supporting field of 24 quarter hours of 
graduate credit. The minor field , normally representing courses from a single 
department, must be approved by the director of Graduate Studies in that minor 
field . If the student and his/her major advisor elect to use a supporting field instead 
of a minor, courses from more than one department may be included. The 
supporting field and the major should be approved by the student's major 
advisor. 
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c. Collateral Field-15 credits outside of the area of professional education. The 
courses to be included in this part of the program should be substantively related 
to one another in 5,000 or higher numbered courses, taken from one or more 
departments, not included in the major, minor or in the supporting field. Examples 
of areas of study appropriate to this program include sociology, speech and 
communication, economics, management information systems, political sci
ence, public administration, public affairs, and industrial relations. The collateral 
field should be consistent with the program needs and career aspirations of the 
study. 

If a minor outside the area of professional education is designated or if all the 
coursework presented for the supporting area is outside the area of professional 
education, the student and advisor may elect not to recommend a collateral field for the 
program. 

d. Research Methodology Sequence-The focus of the doctoral research should 
be one or more of the areas of organization, control , or management of education 
institutions. As a minimum, 12 credits of work in a methodology/anlaysis 
sequence are required of all students as preparation for their research. With the 
exceptions noted below, (band c) , this research sequence should be taken in the 
major. 
a) Most students should find one of these two sequences in Educational 

Administration appropriate preparation for their topic: 
1. Evaluation/Decision-making Emphasis 

EdAd 8220 (3 credits) 
EdAd 8221 {3 credits) 
EdAd 8223 (or 8214) (3 credits) 
EdAd 8238 (3 credits) 

2. Policy Analysis Emphasis 
EdAd 8220 (3 credits) 
EdAd 8238 (3 credits) 
EdAd 8340 (3 credits) 
EdAd 8341 (3 credits) 

b) Students who wish to emphasize quantitative research methods in their 
programs should take one of the following two sequences in addition to EdAd 
8238: 
1. Social , Psychological and Philosophical Foundations of Education 

PsyF 811 0 (3 credits) 
PsyF 8111 (3 credits) 
PsyF 8112 (3 credits) 
PsyF 8113 (3 credits) 

2. Statistics 
Stat 5021 (5 credits) 
Stat 5022 (5 credits) 
Stat 5301 (4 credits) 

c) Students planning on doing non-quantitative research should still take EdAd 
8220 (3 credits) and EdAd 8238 (3 credits). In addition, they should take the 
EdAd seminar most appropriate to their topic . Examples of possible seminars 
are : 
1. EdAd 8218 (3 credits-sociological/theoretical emphasis) 
2. EdAd 8235 (3 credits-humanities emphasis) 
3. EdAd 8237 (3 credits-legal emphasis) 
4. EdAd 8247 (3 credits-political/comparative case emphasis) 
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If no other EdAd course or seminar is appropriate to complete the 12-credit 
requirement, then a student may request to take work outside the major to fulfill the 
requirement. This request is subject to the approval of the Director of Graduate 
Studies. 

3. LANGUAGE REQUIREMENT -No foreign language is required for the Ph.D. major 
in educational administration . In lieu of the language requirement , all Ph.D. 
programs shall include the collateral field described above. 

4. ACCEPTANCE OF THE PROGRAM-The Department Graduate Studies Commit
tee acts on each program filed with the Department prior to its submission to the 
Graduate School for final approval. Included in Graduate School approval is the 
assignment of a five-member preliminary examination committee (three from 
educational administration and two from the supporting area). Choices should be 
indicated on the cover sheet which accompanies the program form. 

5. THE PRELIMINARY EXAMINATION-The preliminary examination should be 
scheduled after the course work in the major, minor (or supporting field) and 
collateral field is substantially completed . This examination is conducted in two 
parts-written and oral. 
a. Written Preliminary Examination 

(1) Advisor and advisee select the scholarly literature area for the written 
preliminary examination, and begin developing at least four critical issues to 
be drawn from the resulting annotated bibliography. This planning should 
begin as early in the student's program as possible. 

(2) The preliminary written examination committee shall consist of the three 
members of the student's preliminary examining committee from the Depart
ment of Educational Administration, as designated by the Graduate School 
at the time the student's program is approved. 

(3) When ready to write the examination , the advisor will submit the completed 
annotated bibliography in the areas of scholarly literature selected and the 
written summaries of four critical issues to the Director of Graduate Studies. 
The Director of Graduate Studies will monitor the unanimous approval of the 
bibliography and critical issues by the preliminary written examination 
committee. 

(4) The preliminary written examination committee will then prepare the exami
nation questions over the bibliography and critical issues (closed book) and 
the research methodology examination (open book) . The Director of Gradu
ate Studies will administer the questions and return the results to the 
preliminary written examination committee for scoring. The Director of 
Graduate Studies will monitor approval or disapproval of the answers. Each 
of the two examinations will be approximately V2 day (3 to 4 hours) in length. 
They may be taken on the same day or on different days at the wish of the 
student, and as scheduled with the Director of Graduate Studies. 

(5) Each examination will be scored separately by the committee. The student 
must pass both examinations in order to "pass the written preliminary 
examination." An exam will be scored as follows: each member of the 
committee will read each examination independently and assign a score 
ranging from zero through ten. Each examination could then receive a total of 
zero through thirty points. In order to prevent an extreme score assigned by 
one faculty member from inordinately influencing the results of the examina
tion (either a high score or low score), the raw scores assigned by the 
members of the committee would be adjusted by the following procedure : 
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Any score that differs from the mean of the three scores by (a) more than 
one point and (b) more than one standard deviation, will be "moved" (by 
one point increments) toward the mean until one of the above conditions 
(based on the original mean and standard deviation) is no longer true, 
which ever occurs first. This revised score will then be used to calculate a 
new total score. 

Examination responses will usually be expected to demonstrate the following : 
(a) coherent reasoning from introductory statements to final conclusions; 
(b) systematic application of a theory, set of concepts, or another analytic 

way of thinking ; 
(c) critical use of research evidence to support assertions ; 
(d) reasonable completeness with respect to setting forth main points, 

themes, or issues; 
(e) appropriate and correct usage of English language and of other modes 

of expression (e.g ., mathematical) ; 
(f) explicit statement of all necessary assumptions and defending them 

when appropriate by evidence. 
A total score of 18 or more is required to pass an examination . 

(6) If the examination is not passed , the student is allowed one "retake." This 
retake may occur under one of the following conditions : 
(a) The student may request the committee to prepare another examina

tion/s on the portion/s not passed. This examination/s will be adminis
tered and scored in the same way as the original exam/s. At least three 
months must elapse from the time of the original failed examination/s 
before the student may take the second examination/s. 

(b) The student may elect to "start over" by preparing a new annotated 
bibliography in a different scholarly literature area and identifying four 
new critical issues in this area. As before, the student must secure 
unanimous approval of the bibliography and critical issues by the written 
preliminary examing committee. At least six months must elapse from 
the time of the failed examination/s and the time the student takes the 
second written preliminary examination . If this option is selected , both 
portions of the examination (bibliography and research sequence) must 
be rewritten . 

(7) If either the student or advisor thinks that procedural irregularities have 
occurred at any point in the written preliminary examination process, either 
may take this concern to the Educational Administration Graduate Studies 
Committee for their judgment. The Director of Graduate Studies shall be 
present at this hearing, but will not vote if any action or decision of the 
Director of Graduate Studies is the object of concern. Beyond this , the 
customary grievance procedures are available. 

b. Oral preliminary examination-When the written portion of the preliminary 
examination is passed, the major advisor, as Chairperson of the preliminary 
examination committee, certifies this to the Graduate School. The oral portion of 
the examination is then scheduled by the Graduate School , usually after the 
student has determined, in advance, a possible time and date satisfactory to all 
members of the committee. 

Both the written and oral preliminary examinations can be expected to deal 
with both the major and minor (or supporting) fields . Only after successful 
completion of the oral portion of the preliminary examination is the student 
considered a candidate for a doctoral degree. 
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The outcome of the preliminary oral examination will be recorded in one of 
three possible ways: examination passed , examination failed , examination 
passed with reservations. The voting proportions necessary for one of these 
decisions are as follows : in the case of five-member examining committee, a 
favorable verdict for passing a candidate will consist of either a unanimous vote 
or a vote of 4-1 ; if the committee consists of six members, a unanimous vote or a 
vote of 5-1 or 4-2 will pass the candidate ; and if the committee consists of seven 
members, a unanimous vote or a vote of 6-1 or 5-2 will pass the candidate. 
Unless the candidate obtains favorable committee votes in these proportions, the 
outcome is failure , except that , on the basis of the same proportions on a pass 
vote, the candidate may be passed with reservations. 

In the case of an examination reported as passed with reservations, these 
reservations may involve : additional preparation and study followed by reexami
nation ; the preparation of a special paper or written examination in a stated field ; 
or other special conditions deemed appropriate by the examining committee. 

The Chairperson and the examining committee will report the results of the 
preliminary oral examination to the Graduate School office, stating clearly , in the 
case of passing with reservations, what additional requirements must be met by 
the candidate to remove the reservations. The examining committee shall 
include a minimum of five members: three from the field of the major and two from 
the field of the minor or supporting program. 

Students failing the preliminary oral examination may be allowed to retake the 
preliminary oral examination upon recommendation of the examining committee 
or may be excluded from further candidacy for the degree. In no case may the 
reexamination take place until at least one full academic quarter has passed. No 
more than two preliminary examinations are allowed. 

Preliminary oral examinations will not be scheduled from the beginning of the 
second term of Summer Session to the opening of fall quarter unless the student 
has a petition signed by a// committee members approving a designated time for 
the examination during that period . In this latter case, no substitutions on the 
committee may be used without prior consultation with the Dean of the Graduate 
School. Preliminary oral examinations must be scheduled at least one week in 
advance at the office of the Graduate School by the prospective candidate or 
his/her advisor. 

6. THESIS AND FINAL ORAL EXAMINATION-The prospectus of the thesis and the 
research design to be followed must be submitted to the Department Graduate 
Studies Committee for approval. (See specific list of PROCEDURES FOR AP
PROVAL AND CONDUCT OF DOCTORAL RESEARCH, Part VIII , p. 52) .Students 
are also advised to follow the format described in PLANNING THE THESIS OR 
FIELD STUDY, Part IX, p. 50. Upon approval , the Graduate School will appoint a 
five-member final examining committee, three of whom are designated as the thesis 
readers . The student should note here that when the prospectus of the thesis is filed 
with the Ph .D. program, the preliminary oral examination committee may also be 
designated as the final examining committee. 

The thesis review committee, which is chaired by the major advisor, is charged 
with advising the student in his/her research study. The advisor usually provides 
major direction to the student in the development and initial writing of the thesis , 
though the candidate and the advisor may wish to involve other members at various 
times for assistance and counsel. 

Upon completion, the final draft of the thesis must be registered with the 
Graduate School in a form suitable for circulation and review by the three-member 
thesis reading committee. The presentation of the thesis to the final oral examining 
committee can only be scheduled when the thesis review committee registers its 
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approval with the Graduate School on the appropriate form. Approval by the thesis 
review committee means that the thesis is considered ready for defense and 
examination at the final oral. It does not preclude revision as recommended by the 
total committee in the final oral examination . 

The final oral examination , conducted by the five-member final oral examination 
committee, covers the thesis and the candidate's field of special study. The 
candidate is held to pass the final oral if no more than one of the total examining 
committee members dissents. 

7. INTERNSHIP-Each candidate for the Doctor of Philosophy degree in educational 
administration must complete a one-year period of internship in educational 
administration unless the candidate has had previous appropriate administrative 
experience. The department-supervised internship will be carefully selected to be 
appropriate to the candidate's career aspirations. The internship follows substantive 
preparation in educational administration, and the seminar, for which the student 
registers in conjunction with the internship, may or may not carry course credit. 

The traditional areas of emphasis in the Ph.D. program have included elementary 
school administration, secondary school administration, the superintendency, and the 
administration of higher education . Other program emphases may be developed by the 
student and advisor in accordance with the student's interests and capabilities. Two 
emphases now being offered in the Ph.D. program are suggested below: 

SUGGESTED PROGRAM FOR THE DOCTOR OF PHILOSOPHY DEGREE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN EDUCATION POLICY ANALYSIS 

The purpose of this Ph.D. program is to provide students with the analytic capability 
to exert leadership in policy systems in either higher or elementary-secondary 
education. Initial focus is on the legal, social , and organizational context of education 
policy making and on the political processes through which these decisions are often 
enacted. The core of the program is designed to assist students in gaining the 
conceptual and quantitative skills necessary for effective policy analysis. Emphasis 
here is on research design and methodology, program evaluation techniques, quantita
tive applications to decision making , statistical inference with particular reference to 
multiple regression , and the use of policy simulation models. In addition to the core 
work in educational administration , students are expected to take at least 15 additional 
units in public policy analysis. This can be done in the supporting or collateral fields , or 
both. Persons interested in Superintendent licensing can meet requirements for the 
courses other than educational administration (e.g., in curriculum, instruction, and 
supervision) in the supporting field . 

Course No. Course Title Credits Minimum 

I. MAJOR FIELD COURSES (Minimum 45 cr.) 45 
Policy Context and Process (Minimum 12 cr.) 12 
EdAd 8201 Formal Organizations in 3 

Education 
EdAd 8202 Politics of Education 3 
EdAd 8210 Financing Elementary and 3 

Secondary Schools 
EdAd 8224 Legal Implications of Acts 3 

by School Boards, Adminis-
trators , and Teachers 

Policy Analysis Methods (Minimum 15 cr.) 15 
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Course No. Course Title Credits Minimum 
EdAd 8220 Quantitative Foundations 3 

for Management Methods 
EdAd 8221 Quantitative Models for Program 3 

Analysis and Research 
EdAd 8223 Quantitative Techniques for 3 

Decision Making 
EdAd 8340 Policy Systems in Education 3 
EdAd 8341 Analysis of Education 3 

Policy Systems 
Policy Studies (Minimum 9 cr.) 9 
EdAd 5127 Workshop: Policy Development 3 

for School Managers 
EdAd 5128 Workshop: Educational 3 

Administration 
EdAd 8238 Seminar: Theory and Research 3 
Policy Specialization (Minimum 9 cr. in either a or b) : 
a. Elementary-Secondary Administration Courses or Seminars 
b. Post-Secondary Educational Administration Courses or Seminars 

II. RELATED FIELDS (Minimum 24 cr.) 24 
Related field work should include additional study in 
public policy analysis (e.g ., in Public Affairs or 
Political Science) and/or study of educational 
institutions and practices. 

Ill. COLLATERAL ACADEMIC FIELDS (Minimum 15 cr.) 15 
In the collateral field the student is expected to develop a 
specialized competency in an area outside of professional education. 
Illustrative of appropriate areas are {1) Public Administration , 
(2) Business Administration , (3) Political Science, (4) Economics, 
(5) Law, and (6) Sociology. 

MINIMUM TOTAl- PROGRAM-90 qtr. hrs. 90 
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SUGGESTED PROGRAM FOR THE DOCTOR OF PHILOSOPHY DEGREE 
IN EDUCATIONAL ADMINISTRATION WITH AN EMPHASIS 

IN SPECIAL EDUCATIONAL ADMINISTRATION 

Course No. Course Title 

1. MAJOR FIELD COURSES (Minimum 45 cr.) 

Courses of special interest: 
EdAd 5103 Supervision and Administration 

of Special Education 

EdAd 5180 Seminar: Administration of 
Special Education 

EdAd 5181 Seminar: Administration of 
Special Education 

EdAd 8201 Formal Organizations in 
Education 

EdAd 8202 Politics of Education 

EdAd 8210 Financing Elementary and 
Secondary Schools 

EdAd 8224 Legal Implications of Acts by 
School Boards, Administrators 
and Teachers 

EdAd 8225 Educational Policy and the Law 

EdAd 8227 Public School Personnel Programs 
Plus Research Tool Sequence 

2. RELATED FIELDS (Minimum 24 cr.) 

See Course Listings for Special Education 
or other related areas. 

3. COLLATERAL ACADEMIC FtELDS (Minimum 15 cr.) 

See Course Listings of appropriate academic departments 
outside the College of Education. Departments may include 
Child Development, Public Health Administration, 
Psychology, Sociology. 

MINIMUM TOTAL PROGRAM-90 qtr. hrs. 
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PART VII 

SUMMARY OF REQUIREMENTS FOR THE DOCTOR OF 
EDUCATION DEGREE 

The Doctor of Education degree is a professionally oriented program especially 
suitable for individuals who will provide leadership in the operation of educational 
institutions and who are capable of applying the products of scholarly research within 
the school setting. The Ed.D. program emphasizes a breadth of preparation in 
education and in substantively related collateral fields . The program includes concen
trations in history; social and philosophical foundations of education; social psychol
ogy; and curriculum and instruction. Through independent study, internship, and 
clinical experience, students are encouraged to make the transition of theoretical 
knowledge into the practical situation in a school environment. 

While there is no requirement that the student pursuing an Ed .D. degree must have 
previously completed all requirements for the M.A. degree or Specialist certificate, the 
student may have completed equivalent work in Minnesota or elsewhere. 

The requirements for the degree of Doctor of Education are as follows: 

1. Ed.D. PROGRAM-No more than 24 hours of course work can be taken after 
admission to an Ed.D. program before formal submission of an Ed.D. program 
(Form GS 89) to the Departmental Graduate Studies Committee. This program must 
be accompanied by a rationale statement identifying the following areas within the 
program. 

• the major; 
• the research tool sequence; 
• the relationship of the collateral area of the program ; 
• the relationship of the supporting field ; and 
• the overall aspirations of the student toward which the program is directed. 

The individual student's program requiring the signature of the major advisor 
contains a listing of all course work completed and planned for the Ed .D. program. 
This program must include all work in collateral fields or special research tech
niques. 

2. The Ed .D. program should include a suggested minimum of 108 quarter hours of 
credit accounting for the following specific MINIMUMS. 
a. Major-45 quarter hours of graduate credit in educational administration. 
b. Supporting fie/d-27 quarter hours of credit broken down into three 9-credit 

blocks from three of the following : social and philosophical foundations of 
education; psychological foundations; counseling and student personnel psy
chology; special education ; and school psychology. 

c. Collateral fie/d-15 credits outside of the area of professional education. The 
courses to be included in this part of the program should be substantively related 
to one another in 5,000 or higher numbered courses, taken from one or more 
departments, and not included in the major or in the supporting field. Examples of 
areas of study appropriate to this program are sociology, economics, speech and 
communication , political science, public administration, and industrial relations. 
The collateral field should be consistent with the program needs and career 
aspirations of the student. 

If a minor outside the area of professional education is designated or if all the 
coursework presented for the supporting area is outside the area of professional 
education, the student and advisor may elect not to recommend a collateral field for 
the program. 
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d. Research tools-The research tools requirements for the Ed .D. and Ph.D. are 
the same. (See SUMMARY OF REQUIREMENTS FOR THE DOCTOR OF 
PHILOSOPHY DEGREE.) 

e. Curricu/um-21 credits of graduate level work are required in the area of 
curriculum which may be distributed through the Ed.D. program in either the 
major or supporting field . 

3. LANGUAGE REQUIREMENT -No foreign language is required for the Doctor of 
Education degree. 

4. ACCEPTANCE OF THE PROGRAM-The Departmental Graduate Studies Com
mittee acts on each program filed with the Department prior to its submission to the 
Graduate School for final approval. Included in Graduate School approval is the 
assignment of a five-member preliminary examination committee, (three from 
educational administration and two from the supporting area), on the cover sheet 
which accompanies the program form . 

5. EXAMINATION&-The examination procedure for the Ed. D. and Ph.D. degree are 
essentially identical (see SUMMARY OF REQUIREMENTS FOR THE DOCTOR 
OF PHILOSOPHY DEGREE). 

6. PROJECT-The intent of the independent study requirement is to facilitate flexibility 
in fulfilling scholarly doctoral research expectations. While experimental studies are 
acceptable, the major emphasis involves intensive investigations and analysis of 
educational problems, issues or development; critical analyses of social, economic, 
or political conditions on education program requirement; or analysis of socio
economic determinants of educational needs to given communities and the 
evaluation of existing programs relative to such needs. The field problem topic to be 
investigated will be approved by the advisor and committee members from the 
Department of Educational Administration (see PROCEDURES FOR APPROVAL 
AND CONDUCT OF DOCTORAL RESEARCH). The candidate is required to 
assume responsibility for designing, planning, and completing a study which has a 
direct bearing on educational programs in a school system. For additional informa
tion concerning development of field projects (see PLANNING THE THESIS OR 
FIELD STUDY). 

7. INTERNSHIPs-Each candidate for the Doctor of Education degree in educational 
administration must complete a one-year period of internship in educational 
administration unless the candidate has had appropriate administrative experience. 
The department-supervised internship will be carefully selected to be appropriate to 
the candidate's career aspirations. The intern follows substantive preparation in 
educational administration, and the seminar, for which the student registers in 
conjunction with it, may or may not carry course credit. 

The traditional areas of emphasis in the Ed .D. program have included elementary 
school administration, secondary school administration, the superintendency, and the 
administration of higher education. Other program emphases may be developed by the 
student and advisor in accordance with the student's interests and capabilities. An 
emphasis now being offered in the Ed.D. program is suggested below: 
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SUGGESTED PROGRAM FOR THE DOCTOR OF EDUCATION 
DEGREE IN EDUCATIONAL ADMINISTRATION WITH AN 

EMPHASIS IN SPECIAL EDUCATIONAL ADMINISTRATION 

Course No. Course Title Credits Minimum 

1. MAJOR FIELD COURSES (Minimum 45 cr.) 
Courses of special interest: 
EdAd 5103 Supervision and Administration 

of Special Education 
EdAd 5180 Seminar: Administration of 

Special Education 
EdAd 5181 Seminar: Administration of 

Special Education 
EdAd 8201 Formal Organizations in Education 
EdAd 8202 Politics of Education 
EdAd 8210 Financing of Elementary and 

Secondary Schools 
EdAd 8224 Legal Implications of Acts by 

School Boards, Administrators, 
and Teachers 

EdAd 8225 Educational Policy and the Law 
EdAd 8227 Public School Personnel Programs 

Plus Research Tool Sequence 

2. RELATED FIELDS (Minimum 27 cr.) 
One 9 credit block must be taken in Special Education. 
See Special Education and other Related Fields Course 
Listings to fulfill 27 credit minimum. 

3. COLLATERAL ACADEMIC FIELDS (Minimum 15 cr.) 
See Course Listings for Child Development, Psychology, 
Sociology, Public Health Administration , or other 
appropriate academic departments outside the 
College of Education. 

4. CURRICULUM AND INSTRUCTION (Minimum 21 cr.) 
Half of the minimum credits should be taken from the 
supporting field of Special Education or related areas 
with Psychoeducational Studies ; the other half from 
Curriculum and Instruction. See Course Listings for 
these departments. 

MINIMUM TOTAL PROGRAM-108 qtr. hrs. 
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PART VIII 

PROCEDURES FOR APPROVAL AND CONDUCT OF 
DOCTORAL RESEARCH 

In the directions which follow, the term "proposal" refers to the document prepared 
by the student following the guidelines set forth in PLANNING THE THESIS OR FIELD 
STUDY. The term statement means a 250-word synopsis of the proposal as required 
by the Graduate School. 

1. The student, under supervision of the major advisor, prepares the study proposal 
following the guidelines set forth in PLANNING THE THESIS OR FIELD STUDY. 

2. Any research which employs the use of human subjects must be approved in 
advance by the Committee on the Use of Human Subjects in Research prior to the 
gathering of the data. University and Federal policies require that each project 
involving studies on humans be reviewed with respect to : 1) the rights and welfare 
of the individual(s) involved; 2) the appropriateness of the methods used to secure 
informed consent; and 3) the risks and potential benefits of the investigation. 
Request for approval forms may be obtained from the Committee on the Use of 
Human Subjects in Research, 2642 University Avenue, University of Minnesota, 
St. Paul, Minnesota 55114 (telephone: 373-9895) . 

3. The student and advisor select two other faculty members from the Department of 
Educational Administration who will be requested to serve as committee members 
in submission of the thesis title form to the Graduate School. These may be the 
same persons who comprise the preliminary examination committee. 

4. The student and advisor assemble the three educational administration committee 
members to review the thesis proposal. Copies of the proposal must be circulated 
to committee members at least two weeks prior to the meeting of this committee. 

• The thesis advisory committee is responsible for reviewing and approving the 
proposal outlining the content and method of the study. 

• The committee members are expected to review the proposal in advance of the 
meeting with the student. The student is expected to provide all committee 
members with copies at least two weeks prior to the review session . 

• The thesis proposal may be amended during the course of the committee 
meeting as a result of suggestions and criticisms. 

• During the meeting for proposal review, certain committee members having a 
particular interest and/or competence with respect to the study may be 
designated as members whom the student should consult at frequent intervals 
during the development of the thesis . 

5. With the student present, the thesis committee evaluates the content and method 
of the proposal and may authorize the conduct of the study pursuant to the 
proposal utilizing the department thesis approval form or reject the same. 

6. The signed thesis approval form is forwarded to the Department Graduate Studies 
Committee with the abstract and any revisions resulting from the review session. 

7. Upon approval of the document by the Departmental Graduate Studies Commit
tee, the thesis title form, 250-word statement and cover sheet recommending 
committee members are forwarded to the Graduate School for final approval. 
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8. The student conducts the study, maintaining such contact with the committee as 
was prescribed during the proposal review meeting . 

9. Copies of the study are distributed to all committee members who have been 
assigned as readers by the Graduate School at least 12 days prior to the 
scheduling of the final oral examination. The student is advised to give copies to the 
nonreaders as well . 

10. The thesis readers identified by the Graduate School may then certify the study as 
ready for defense. This must be filed with the Graduate School at least one week 
before the final oral is held . 

49 



PART IX 

PLANNING THE THESIS OR FIELD STUDY 
TO DOCTORAL (ED.D. AND PH.D.) STUDENTS IN 

EDUCATIONAL ADMINISTRATION 

Instructions for the processing of the prospectus are specified in the last section 
under PROCEDURES FOR APPROVAL AND CONDUCT OF DOCTORAL RE
SEARCH . The prospectus, when approved, becomes a blueprint of the candidate's 
thesis or field project. 

Inasmuch as the members of the Graduate Studies committee are likely to make 
inferences about the candidate's ability and scholastic promise on the basis of his/her 
prospectus, the candidate should plan and prepare the proposal with meticulous care. 
In fact, many feel the prospectus is an excellent predictor of the quality of the 
candidate's research ; and the prospectus provides the opportunity to express the 
problem exactly and concisely to the committee. Be certain to include all pertinent 
information, for lack of understanding can predispose the committee toward rejecting 
the prospectus. 

The format of the candidate's prospectus is his/her responsibility. However, the 
Graduate Studies committee recommends use of the form which includes the parts 
described in the remainder of this section . The core of any prospectus is the definition of 
the problem, the design of the study and the treatment of the data. Whenever one or 
more parts are omitted, the candidate should be ready to orally justify the reasons for 
such omission. 

1. THE TITLE-Every dissertation or field study should bear a title which is 
descriptive and informative. Since studies are often listed by title without benefit of 
abstract, the title should provide relevant information about its content without 
burdening the reader with excessive wordage. 

2. Your name and special field . 

3. Names and titles of recommended faculty members to serve on the final examining 
committee. 

4. THE STATEMENT -Prior to the more thorough description of the different parts of 
the dissertation , the candidate should present a statement which gives a general 
description of his/her enterprise. The statement should identify the scope of the 
research and the methodology involved. The statement should be approximately 
250 words and typed on the form provided for the statement, as required by the 
Graduate School (Form GS 63b) and attached to the Ph.D. Thesis Title or Ed.D. 
Project Title (Form GS 63). 

5. THE REVIEW OF RELATED LITERATURE FOR THE PH .D. AND THE 
ED .D.-The review of research serves several purposes : demonstrates the 
candidate's scholarship in the area involved ; reviews recent substantive and 
methodological developments; and describes the setting wherein the candidate's 
study will seek to extend knowledge. Though professors may disagree on how 
extensive the review should be as required for the prospectus, all are agreed that 
the aspirant must be thoroughly familiar with the literature. A carefully written 
review needs only to be extended and updated to constitute a chapter in the thesis . 
By all means avoid implying that little has been done or the research has been too 
extensive for summarization. Such comments are taken as indications of igno
rance or indolence. Though some problems may have no previous research, 
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wisdom demands that the candidate describe the processes involved in the futile 
search if this was his/her experience and to include relevant research from related 
fields if applicable. 

Considerable confusion and disagreement exists about the content appropri
ate for the review of related research . As with kinfolk, a problem may be one of 
finding the appropriate place to draw the line. There may be merit in describing the 
general problem and its early research history rather superficially and following 
with detailed analyses of more recent research having a direct bearing on the 
specific problem. The review of research may well include discussion of new 
methodologies, techniques, research design, statistical analyses or other devel
opments the candidate plans to use or adapt for use in his/her study. 

The literature review is expected to provide the theoretical foundations for the 
design , conduct and final interpretation of results. Without such a foundation , the 
Ph.D. thesis plan is incomplete. 

The Ed.D. is defined as a problem-oriented (or field-oriented) project. The 
review of the literature may have a much different focus than that for the Ph.D. 
Contextual , current and concise are important keywords describing this literature 
review. The context of the problem studied must be carefully described in order to 
enhance the transfer of results to practice. Concise and current reviews of the 
substantive basis, research strategies, and methods may be useful. The literature 
review should present a carefully constructed problem frame to be used as the 
basis for the interpretation of the results of the study. 

As a graduate student, the candidate is expected to use judgment in preparing 
this section. Be sure to establish convincing evidence of scholarship and 
competence without creating the impression of padding . 

6. STATEMENT OF THE PROBLEM-The specific topic should be stated explicitly. 
Terms which have meanings other than common usage should be defined. For 
convenience, assemble all such definitions in one subsection. If the problem fits 
within a theoretical framework , the theory should be delineated and the expecta
tions arising from the theory stated. When special assumptions or premises are 
utilized, these should also be recognized . In any problem, many related or side 
issues could often constitute interesting excursions or diversions. The researcher 
must avoid allowing his/her problem to become so general that it is unresearch
able. In that respect delimitations must be imposed on the scope of the study. The 
statement of the problem should state the questions to be answered or the 
hypotheses to be tested . Hypotheses may be stated in the conventional null
hypothesis form (there is no difference .. . ) or the alternative-hypothesis form 
(usually what the researcher hopes will be shown .. . ). 

7. SIGNIFICANCE-In a pragmatic or realistic society, the researcher is constantly 
asked to indicate the significance of his/her study. Here consideration should be 
given to two levels-the advancement of the theory of education and the further 
development or refinement of educational practice. The Ph.D. candidate is 
expected to emphasize both whereas the focus for the Ed.D. candidate may often 
be on the latter. The committee will desire a clear-cut statement of the significance 
and possible contribution of the study. Limitations of the study also merit inclusion 
in the proposal. 

8. THE RESEARCH DESIGN-This section is the most crucial. Of all proposals 
which get rejected, at least 90 percent are found deficient in this area. If the details 
of the design are fully outlined , the candidate will need only to translate plans to 
action with the occasional necessary adjustment for unforeseen situational factors 
as he/she does his/her research. The following research design considerations 
apply to both the Ed.D. and Ph.D. research plans. 
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a. The basic element of good design is a step-by-step plan to answer every 
question posed and/or test every hypothesis. This involves eliminating or 
minimizing the effect of certain extraneous variables. Insofar as possible, these 
extraneous variables, are controlled by matching, by specifying particular 
conditions, or by statistical adjustment. For other factors the researcher may 
simply randomize and expect that the variable will have the same effect for all 
situations. Unfortunately, many researchers fail to recall this limitation when 
researching conclusions upon completion of the study. Though the researcher 
is not likely to produce a flawless design, he/she must take these limitations into 
account in his/her interpretation. 

b. Sources of data need to be specified . If the study is descriptive, some careful 
thought needs to be given to justifying the restriction of the study to this 
particular group. If the study utilizes sampling, the mode of sampling should be 
explained and justified. What limitations must be applied to the conclusions as a 
consequence of sampling procedures? Note special requirements of the 
Committee on Use of Human Subjects for Research as noted in Part VIII. 

c. Be sure to describe data gathering processes. This may involve such items as 
the collection schedule, the personnel involved and their reliability , the training 
exercised, the follow-up procedures and the myriad of operations that vary 
according to research methodology and environment. 

d. The nature of the measuring devices is a major factor in research design. 
Whether the researcher utilizes a previously prepared instrument or prepares 
his/her own, he/she must be prepared to discuss the validity and reliability and 
the effect of these characteristics on the conclusions permissible from the 
study. Be certain to recognize there are four aspects of validity, and although all 
may not be appropriate for the study, they should be eliminated only after 
careful consideration. 

e. A glaring error in many proposals is the failure to consider what treatments can 
be applied to the data. Many students hopefully gather data with the expectation 
that they will devise fitting treatments when needed. In some cases data which 
were collected with considerable effort and expense are found to be useless. In 
other cases treatments can not be applied to data because additional needed 
information is not available. It is imperative that all steps in the answering of 
questions or the testing of hypotheses be specified in advance. Care should be 
taken to state the probability levels for accepting or rejecting hypotheses, 
because on borderline cases the candidate's bias might tempt him/her to set 
limits to satisfy his/her prejudice or biases. An inquiry into the possibil ities of 
mechanical processing of data might influence decisions on the scope or 
magnitude of the study. 

9. BUDGET-Though the committees may or may not wish to consider the cost of the 
research, such expenditures are an especially important part in the planning of the 
research study for the candidate who conducts the research. While funds for 
research projects are available in only a few cases, detailed financial statements 
are needed to secure such grants. Such planning may also be useful in budgeting 
expenditures. 

10. OVERVIEW OF ORGANIZATION-It would be well to include a general overview 
of how you expect to present your thesis . A list of probable chapter headings and 
brief statement of content of each would probably suffice. 

11 . BIBLIOGRAPHY-The bibliography must include all sources referred to in the 
prospectus. Other references which have a bearing on the topic may well be 
included. 

Plan diligently and well because the quality of your thesis or field study is dependent 
on such planning. Confer with your advisor but remember that he/she is serving strictly 
in an advisory capacity. You have the responsibility to earn the degree. 
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PART X 

MASTER'S DEGREE STUDENT PROGRAM CHECK LIST 

ADMISSION 

Graduate School Admission Form 

Miller Analogies Test 

Admitted to Graduate School 

PROGRAM REQUIREMENTS 

Administrator Development Seminar (optional) 

Program Planned with Advisor 

Committee Members Selected 

Program Submitted to Departmental 
Graduate Studies Committee 

Program Approved by Graduate School 

Course Work Completed 

EXAMINATIONS 

Approval of Plan B Project(s) 

Oral Examination Completed 

Graduate School Examination 
Form Signed by Committee 

GRADUATE REQUIREMENTS 

Check with Graduate School Office 
(316 Johnston) for Specific Graduate School 
Requirements, Fees and Deadlines 
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Date Completed 



PART XI 

SPECIALIST CERTIFICATE STUDENT PROGRAM CHECK LIST 

ADMISSION 

Graduate School Admission Form 

Miller Analogies Test 

Admitted to Graduate School 

PROGRAM REQUIREMENTS 

Administrator Development Seminar (optional) 

Program Planned with Advisor 

Committee Members Selected 

Program Submitted to Departmental 
Graduate Studies Committee 

Program Approved by Graduate School 

Internship or Clinical Experience Completed 

Coursework Completed 

EXAMINATIONS 

Approval of Field Study 

Oral Examination Completed 

Graduate School Examination 
Form Signed by Committee 

GRADUATION REQUIREMENTS 

Check with Graduate School Office 
(316 Johnston) for Specific Graduate School 
Requirements,- Fees and Deadlines 
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Date Completed 



PART XII 

DOCTORAL STUDENT PROGRAM CHECK LIST 

ADMISSION 

Graduate School Admission Form 

Miller Analogies Test 

Admitted to Graduate School 

PROGRAM REQUIREMENTS 

Administrator Development Seminar (optional) 

Program Planned with Advisor 

Committee Members Selected for Written 
and Oral Preliminary Examinations 

Program Submitted to Departmental 
Graduate Studies Committee 

Program Approved by Graduate School 

Registration Requirement Satisfied 

Internship or Clinical Experience Completed 

Coursework Completed 

PRELIMINARY EXAMINATION 

Annotated Bibliography and Summary of 
at Least Four Issues Submitted 

Written Examination Completed and 
Results Determined 

Oral Completed and Results Reported to Graduate School 
Written prelims must be completed prior to scheduling 
of prelim oral. Time and place must be registered 
with the Graduate School one week prior to exam. 
Prelim orals cannot be scheduled between the 
opening of second summer session and the beginning 
of fall quarter. 

Admission to Candidacy 
Subject to successful completion of prelim oral. 
Five-year time limit to complete doctoral program 
and continuous registration until completion. 
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THESIS OR FIELD PROBLEM 

Thesis or Field Problem Title Form Submitted 
to Departmental Graduate Studies Committee 

Thesis or Field Problem Title Accepted 

Registration of Completed Thesis or Field Problem 
Must be registered four full weeks prior 
to scheduling of final oral. 

Certification of Thesis or Field Problem 
Readers must unanimously approve as ready 
for defense. 

FINAL EXAMINATION 

Committee Members 

Final Oral Scheduled 
Must schedule with Graduate School one week in 
advance. Must be scheduled five weeks prior 
to expected graduation and not during the same 
quarter as prelim oral passed. 

Final Oral Passed 

GRADUATION REQUIREMENTS 

Check with Graduate School Office 
(316 Johnston) for Specific Graduate School 
Requirements, Fees and Deadlines 
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