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FOREWORD 

The University of Minnesota programs in educational administration 
are based on recent developments which have implications for the 
preparation of administrators. Briefly stated, some of these 
developments are as follows: 

A. Increasing demands upon education and growth in 
institutions have forced the development of a more 
complex structure of organization, administration, 
and supervision. 

B. New administrative positions have developed; existing 
ones have changed dramatically in functions, 
responsibilities, and relationships. 

C. Recent research and theory development have introduced 
change in the subject content of administration with 
much greater reliance upon work in related academic 
disciplines. 

D. The team approach to the administrative situation 
requires both greater specialization and greater 
service as a generalist. 

E. The problems confronting education are expected to 
become more severe than now. This means, among 
other things, that administrators will be required to 
have a higher level of competence, a balanced sense 
of values, and a close relationship to preparation 
programs, professional associations, and other 
educational agencies. 

These developments have thus required: (1) a greater stress upon 
elements common to the many different administrative posts; (2) 
an increase in length of program with the emergence of the two
year program leading to the Specialist certificate to complement 
the traditional doctoral program; and (3) inclusion of additional 
graduate-level study in related academic disciplines in admin
istrative programs. 
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The programs in educational administration are designed to provide 
the opportunity for graduate study leading to the Master of Arts 
degree, the Specialist certificate (sixth-year requirement for 
certification in Minnesota), and the programs for the degree of 
Doctor of Philosophy and Doctor of Education. These four programs 
are defined in Parts III, IV, V, and VI. 

A cooperative program in educational administration at the 
University of Minnesota, Duluth, has been developed as a service 
to administrators and prospective administrators in northeastern 
Minnesota and northwestern Wisconsin. Students who are accepted 
in the program at Duluth are admitted ·to the Graduate School of 
the University and may take courses on either campus without 
concern of credit transfer. Course offerings at U.M.D. will 
occasionally be supplemented through an interchange of staff 
between campuses. 



PART I 

GENERAL 
INFORMATION 

The Department of Educational Administration 

The Department of Educational Administration includes all programs 
related to the preparation of educational leaders within the formal 
institutional structures of education. This means preparation 
programs for administrative and supervisory positions in the 
elementary and secondary schools, junior and senior colleges, and 
graduate schools in both public and private institutions. Likewise, 
it includes preparation for leadership posts in state and federal 
educational agencies, as well as professional and union groups, 
local, state, and national. 

The Department is recognized as a basic administrative unit of 
the College, with responsibilities to: 

A. Develop instructional programs in educational 
administration. 

B. Select, guide, and advise students who enroll in 
programs offered by the Department. 

C. Promote research and scholarly work in the fields 
involved by providing the necessary administrative 
structure, assistance, time and other requirements 
to facilitate and stimulate such endeavor. 

D. Provide suitable service courses and consultation 
to faculty and students in other departments to 
strengthen the broader functions of the College 
and University. 

E. Establish relationships with off-campus agencies 
and professional organizations which are involved 
in work related to the functions of the Department. 

F. Conduct in-service educational programs for the 
administrators of the state of Minnesota and this 
region of the United States and Canada. 

Admission 

Application for admission should be submitted to the Graduate 
School; application forms (GS 52) may be obtained by contacting 
the Graduate School, 316 Johnston Hall. Students are encouraged 
to indicate the major as educational administration whether they 
intend to complete work which prepares them for administration 

3 
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in elementary, secondary, general, or higher education. The minor 
for Plan Bin the Master's degree program is usually designated 
as Related Fields (e.g., Ed. c.r., Ed. Psy., or H. Ed.), 

Persons who have withdrawn from the Graduate School for two 
consecutive years or more and who wish to request readmission, or 
persons currently enrolled who intend to change their major field 
or degree objective from that originally approved by the Graduate 
School should request a copy of the Change of Status form (GS 72) 
from the Graduate School, Room 332, Johnston Hall. Processing of 
these requests requires a minimum of four weeks. 

As part of the admission procedure for Specialist certificate and 
Doctor's degree programs, students will usually be interviewed by 
a committee of the Department of Educational Administration. 

Students who wish to enter a Master's degree program at the 
University of Minnesota and take some of their course work at the 
University of Minnesota, Duluth, must apply for admission to the 
Academic Dean, University of Minnesota, Duluth. A co-adviser 
from the Department of Educational Administration will be assigned~ 
The Master's degree in educational administration will be completed 
at the ~1inneapolis Campus. 

Selecting an Adviser in Educational Administration 

The Graduate School will not normally assign an adviser. After 
being notified of acceptance into the Graduate School, the student 
will receive a packet of materials and forms from the Department 
informing him of procedures for establishing a departmental record 
and selecting an adviser. Students who have completed the Master's 
degree in the Department will ordinarily continue with the same 
adviser unless they make a change in program (e.g. elementary 
principalship to school superintendency) or either the student or 
the adviser requests a change. Such changes shall be cleared by 
the Department of Educational Administration. 

Advisers in Educational Administration are: 

William M. Ammentorp 
w. Ray Cross 
James R. Curtin 
Donald E. Davis 
Otto E. Domian 
Clifford P. Hooker 

Transfer of Credit 

Robert J. Keller 
Ronald T. Lambert 
Van D. Mueller 
Neal c. Nickerson, Jr. 
Douglas R. Pierce 
Samuel H. Popper 
Charles H. Sederbarg 

The minimum credit requirements for the r·1aster 's degree under 
Plan A and Plan B, as stated elsewhere in this bulletin, must be 
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fulfilled in the Graduate School of the University of Minnesota. 
No transfer of credit from other institutions to apply to the 
Master's degree at Minnesota is permitted. Exceptions to this 
ruling will be made only in areas and programs for which the stated 
degree requirements go beyond the normal Master's degree minimums 
in credits or residence or both. 

Transfer credits may be submitted as part of the progress toward 
the Doctor of Philosophy degree, the Doctor of Education degree, 
and the Specialist certificate. In all cases, students are 
expected to complete at least one full year of course work 
(normally 45 credits) at the University of Minnesota. In the case 
of the Doctor of Education degre~ however, 54 quarter credits must 
be completed at the University of Minnesota. Students who complete 
Master's degree and Specialist certificate programs at Minnesota 
state colleges may transfer all graduate-level courses that are 
consistent with the certificate or degree requirements at the 
University of Minnesota. 

A student admitted to the Graduate School may petition to transfer 
to his graduate record only the credits earned in his first 
academic quarter or summer term as an adult or summer special 
student. Such work must be of graduate caliber and taught by a 
member of the graduate faculty. If his petition is approved, the 
student will be granted both residence and credit on his graduate 
record. 

Graduate credit is not allowed for credits earned through 
correspondence stud~ 

Joint Registration Between the Graduate School and the General 
Extension Division 

No graduate credit will be allowed for work completed in the 
General Extension Division unless such work is taken under the 
system of Joint Registration. Transfer of all other General 
Extension course work is terminated as of September 1, 1966, but 
not retroactively. No student can register under Joint Registra
tion until he has been admitted to the Graduate School. No more 
than 12 credits of Joint Registration courses will be allowed 
upon a graduate program. A student will be allowed to petition 
to transfer his first term's course work taken in the General 
Extension Divisi~ile not enrolled under Joint Registration. 
The student at the time of General Extension Division registra
tion must request the tally clerk to stamp the class card(s) 
"graduate credit requested," if such courses are to be considered 
for transfer. 

Residence 

Candidates for advanced degrees must be registered for a minimum 
of three academic quarters and must pay not less than the full 
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normal tuition for three quarters before receiving the degree. 
Even though a petition is approved for a student to complete the 
work for the Master's degree in five summer sessions, the non
resident student is required to pay for 6 summer sessions, the 
equivalent of three full quarters of tuition. Candidates 
approved on the U.M.D. campus may count residence when registered 
at full tuition on either the Duluth or Minneapolis campus. 

All students in the Specialist certificate program must earn in 
residence at the University of Minnesota a minimum of 45 credits 
distributed as approved by the adviser and the Department of 
Educational Administration. At least 30 credits of the second 
year of the program must be earned at the University of Minnesota. 

The candidate for the Doctor of Philosophy degree must register 
for at least three academic years (9 quarters) of graduate study 
in approved subjects and thesis research and writing. For the 
student who transfers work from other graduate schools, the first 
two years or the last year must be spent in residence at the 
University of Minnesota. In fulfilling the residence requirement, 
he must pay tuition fees appropriate ~a his residence or staff 
status. 

The candidate for the Doctor of Education degree must register 
for a minimum of three consecutive quarters of full-time resident 
study beyond the Master's degree. Residence under this require
ment is interpreted to be full-time presence on campus for at 
least one academic year. 

Time Limits 

Master's degree--All requirements for the Master's degree must be 
met within seven years from the first registration for graduate 
credit. 

Specialist certificate--The two-year Specialist program must be 
completed within a period of 12 years. Graduate credit earned 
previous to the 12-year span will be evaluated by the graduate 
faculty in the area of specialization and may be recommended to 
the Graduate School for acceptance on a full or partial basis. 
Persons who have completed a Master's degree prior to September 1, 
1956, are exempt from the 12-year completion time, but must 
complete requirements for the Specialist certificate (beyond the 
Master's degree) within seven years after being admitted to the 
program. 

Doctor's degree-Effective with the quarter immediately following 
admission to candidacy (successful completion of the oral 
preliminary examination) for the Doctor's degree, the student must 
complete all requirements and receive the degree within five 
calendar years. Violation of this time limit without the approval 
of the Graduate School may require retaking the oral preliminary 
examination. 
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Students must register continuously and pay fees during the academic 
year (fall, winter, spring) from the date of the preliminary oral 
until the Doctor's degree is awarded. (See the Bulletin of the 
Graduate School for further definition of the residence requirement.) 

Education Graduate Examination Battery 

All candidates for the Master's degrees in Educational Administra
tion are required to complete the Education Graduate Examination 
Battery. This test battery, scheduled once each quarter and 
summer session, must be completed before a student is permitted 
to submit an application for candidacy for the Master's degree. 
This battery, which should be completed during the first quarter 
or session in which the student is registered, is usually required 
of students in Specialist certificate and Doctor's degree programs 
if the battery was not completed as part of the requirements for 
the Master's degree at Minnesota. 

Registration 

Registration materials and Class Schedules must be obtained in 
the Graduate School Office, 316 Johnston Hall. These materials 
are never mailed to students. 

Each registration must be approved by the student's major adviser 
and the Department of Educational Administration. 

Adult Special Student 

Persons who have received a Bachelor's degree and who desire a 
special and limited course of study may be considered for admission 
to the College of Education as an Adult Special student. Admissions 
FormA24 should be used and filed with the University Admissions 
office, 100 Morrill Hall. This status should be appropriate for 
those seeking course work for purposes of professional development 
and are not interested in pursuing a graduate degree. 

Courses open to Adult Special students are limited to those 
numbered 199 and below and no graduate credit is granted. It 
should be noted that such work as might be taken in this status 
does not count toward state certification requirements which 
require graduate credit. 

Admission standards of the Graduate School indicate that the first 
quarter or summer term of graduate level work (100 level) may be 
assigned graduate credit subsequent to regular admission to the 
Graduate School. This would require a petition for granting of 
graduate credit and applies to only the first quarter or summer 
term of work as an Adult or Summer Special regardless of the 
amount of work taken in that first quarter or summer term. 
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Support Programs for Advanced Graduate Study 

Each year there are a limited number of assistantships and 
fellowships available to advanced degree candidates in educational 
adm i nistration. Since the financial support available depends on 
the type of program and the amount of time involved, there is a 
considerable range in amounts of support available. Those 
advanced students who need support for full-time graduate study 
should inquire about these opportunities with the Chairman of the 
Department of Educational Administration. 

Bureau of Recommendations 

The Bureau of Recommendations provides the only link between 
advanced graduate students and employment opportunities in 
administrative posts in all kinds of educational institutions. 
This is the only place on campus where complete descriptions of 
teaching and administrative experience, academic record, and 
recommendations are assembled. These records, which are never 
destroyed, will be sent to prospective employers to support the 
individual's candidacy for a position. 

All graduate students in educational administration are urged to 
activate a placement record with the Bureau of Recommendations 
very early in their program and to keep that record up to date. 
It is extremely important that the Director of the Bureau of 
Recommendations and the faculty of the Department of Educational 
Administration have available such records when requests for 
personnel are received. 

( 



PART II 

STATE CERTIFICATION REQUIREMENTS 

The certification requirements for public school administrative 
positions in the State of Minnesota are outlined in detail below. 
Students seeking administrative certification in other states are 
advised to check specific state requirements before final program 
approval. 

STATE OF MINNESOTA 
Department of Education 

St. Paul, Minnesota (55101) 
Code VI-A-2b 
Adopted 

ADMINISTRATORS' CERTIFICATES - SUPERINTENDENTS AND PRINCIPALS 
EFFECTIVE DATE - SEPTEMBER 1, 1967 

5069 SUPERINTENDENTS 

(a) Every superintendent of schools and every assistant super
intendent of schools shall hold an appropriate certificate 
based, ultimately, on two years of preparation beyond the 
baccalaureate degree. 

(b) Standard Administrator's Certificate. Requirements: 

1. Preparation: 

(aa) A Master's degree in general school administration 
from a recognized graduate school approved for the 
preparation of school administrators, plus 

(bb) A statement from an institution approved for the 
preparation of school administrators certifying 
that the applicant has completed all but twenty-one 
(or less) quarter hours of credit toward an 
approved program of preparation in school admin
istration leading to a Specialist certificate or 
equivalent degree with emphasis on preparation for 
the superintendency. 

2. Experience: Three years of teaching or general 
supervisory experience on a valid certificate for the 
position in which the experience was obtained. 

3. Time Validity: The first certificate will be valid for 
two years. It may be renewed for one five-year period 
after twelve (12) quarter hours of credit have been earned 
toward meeting the requirements of a professional 
certificate. Before the eighth year in school adminis
tration has begun a Professional Administrator's 
Certificate must have been secured. 

9 
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(c) Proxessional Administrator's Certixicate. Requirements: 

1. Preparation: The minimum ox a Specialist certixicate or 
equivalent degree in school administration earned in a 
recognized graduate school that o££ers a program £or the 
preparation ox school administrators approved by the 
State Board ox Education. 

2. Experience: Three years ox teaching or general super
visory experience on a valid certixicate £or the position 
in which the experience was obtained, or the current or 
prior holding ox a standard Administrator's Certixicate 
indicating that such required experience has been attained. 

5070 PRINCIPALS - ELEMENTARY AND SECONDARY SCHOOLS 

(a) Every elementary and secondary school principal and every 
assistant elementary and secondary school principal shall 
hold an appropriate certixicate based, ultimately, on two 
years ox preparation beyond the baccalaureate degree. 

(b) Standard Administrator's Certixicate {Elementary and Secondary 
School Principals). Requirements: 

1. Preparation: 

(aa) A Master's degree in school administration £rom a 
recognized graduate school applicable to the 
respective principalship, ££ 

{bb) A statement £rom an institution approved £or the 
preparation ox administrators certixying that the 
applicant has completed all but twenty-nine (or 
less) quarter hours ox credit towards an approved 
program ox preparation in school administration 
leading to Specialist or equivalent degree with 
emphasis on preparation £or the respective 
principalship. 

2. Experience: Three years ox successrul teaching or 
supervisory experience on a certixicate valid £or the 
position in which the experience was obtained. 

3. Time validity: The xirst certixicate will be valid £or 
two years. It may be renewed £or one rive-year period 
arter twelve {12) quarter hours OI credit have been 
earned in work applicable on a proxessional certixicate. 
Berore the eighth year of school administration is 
begun a Proxessional Administrator's Certixicate must 
have been secured. 



(c) Professional Administrator's Certificate (Elementary and 
Secondary School Principals). Requirements: 
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1. Preparation: The minimum of a Specialist or equivalent 
degree in school administration earned in a recognized 
graduate school that offers a program for the preparation 
of school administrators approved by the State Board of 
Education. 

2. Experience: Three years of successful teaching or 
supervisory experience on a certificate valid for the 
position in which the experience was obtained, or the 
current or prior holding of a Standard Administrator's 
Certificate indicating that the required experience has 
been attained. 

(d) Limited Administrator's Certificate (Elementary School 
Principal). May be issued under conditions stated below: 

1. Limitation: Valid only in an elementary school of ten 
or less classroom teachers. 

2. Basis: May be issued, at the written request of a 
superintendent to a teacher who holds a baccalaureate 
degree in teacher education. 

3. Time validity: The limited certificate is valid for one 
year. It may be renewed annually after eight (8) 
quarter hours of graduate credit, applicable to final 
certification in administration, have been earned for 
each renewal. 

4. Termination: This certificate shall be terminated 
September 1, 1971. 
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STATE OF MINNESOTA 
Department of Education 

St, Paul, Minnesota 55101 

Certificates, School Business Officers 
Effective Date October 10, 1967 

Edu 329 School Business Officers (Permissive)* 

Legal reference: M,S, 1965 Sec. 121,11 Subd, 13. 

(a) Definition, The School Business Officer shall be that 
school district employee designated by the Superintendent of 
Schools and the Board of Education to administer the business 
affairs of the school district. He shall be directly responsible 
to the Superintendent of Schools, and through him to the school 
board. The duties of the School Business Officer may include 
areas such as budgeting and financial planning, board investments, 
audits, payroll and personnel records management, purchasing and 
supply management, insurance program, food service, transportation, 
debt service, and such other duties as may be assigned to him by 
the Superintendent of Schools. 

(b) The School Business Officer may have an Administrator's 
Certificate based on ~ year of preparation beyond the baccalaureate 
degree. 

(c) Professional Certificate 

(1) Scope and Time Validity. The Professional School 
Business Officer's Certificate shall qualify the holder thereof 
to serve as a School Business Officer in any school district, 
with duration and renewal of certificate in conformity with the 
conditions for all professional certificates (M.S. 125,07; Minn. 
Reg. Edu 280.). ----

(2) Recommendation of Institution, The Professional 
Certificate will be granted upon the recommendation of an 
institution that has been approved by the State Board of Education, 
such recommendation attesting to the completion of the program of 
preparation. 

(3) Preparation. A Master's degree in accountancy, 
business administration, or general school administration from a 
recognized graduate school approved by the State Department of 
Education to include: 

(aa) At least 6 quarter hours in accounting or 
accounting methods including fund accounting; 

(bb) At leas t 6 quarter hours in public school 
administration, school business management, school facility 
planning, school finance, or similar areas of management activities; 



(cc) At least 6 quarter hours in educational 
philosophy, history, and curriculum; and 
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{dd) At least 3 quarter hours in data processing, 
systems design, or similar areas. 

(4) Experience. Five years of successful experience 
as a teacher or business officer, at least two years of which must 
be in a position requiring administrative or supervisory 
responsibility. 

(d) Standard Certificate 

(l) Preparation. A Bachelor's degree in accountancy, 
business administration, or education, granted by a college or 
university approved by a recognized accrediting agency. 

(2) Basis for Issuance 

(aa) The Standard Certificate may be issued at the 
written request of a superintendent of schools to an applicant who 
has stated his intent to meet the continuing requirements for the 
attainment of a Professional School Business Officer's Certificate, 
within the period of time specified in section (3) below. 

(bb) The Standard Certificate may be issued at the 
written request of a school business officer who has served five 
years in that capacity, one of which must have been within the two 
years immediately preceding application. This certificate may be 
renewed every five years and is not restricted by the time 
limitations in item (3) below. Application for this certificate 
must be made within one year of the effective date of these 
regulations. 

(3) Time Validity. The Standard School Business Officer's 
Certificate described under (2) (aa) above is valid for two years. 
It may be renewed for five years after 15 quarter hours of graduate 
credit, applicable to Professional Certification in School Business 
Management, have been earned. It will not be renewable at the end 
of the five-year period. During the seven years of its validity 
the requirements of a Professional Certificate must be met. 

(e) The effective date of these regulations shall be one year 
after their adoption by the State Board of Education. 

*M.S. 121.11 Subd. 13 states: "• •• The state board shall issue 
certificates to such persons (school business officers) as the 
state board finds to be qualified therefor. Nothing in this 
subdivision shall prohibit a school board from hiring a non-certified 
business officer to have general responsibility under the 
superintendent for the administration of the business affairs of 
the district." 
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UNIVERSITY OF MINNESOTA REQUIREMENTS 
FOR INSTITUTIONAL ENDORSEMENT 

FOR SUPERINTENDENT'S AND PRINCIPAL'S CERTIFICATES 

Minnesota State Board of Education requirements for administrator's 
certificates, as outlined above, provide that institutions approved 
for the preparation of school administration shall certify that 
applicants have completed all or a part of a "program of prepara
tion in school administration leading to the Specialist or 
equivalent degree." (See (1) (bb) on pages eight and nine of this 
bulletin). The University of Minnesota will certi£y only those 
applicants for certificates who have completed that portion of a 
program which includes the following course work: 

1. Superintendent's Standard Certificate 

A. At least 30 quarter hours in school administration. 

B. At least 12 quarter hours selected from curriculum, 
instruction, and supervision. 

c. Programs of students with secondary preparation must 
include at least six credits in elementary curriculum 
and supervision. Programs of students with elementary 
preparation must include at least six credits in 
secondary curriculum and supervision. 

2. Principal's (Elementary and Secondary) Standard Certificate. 

A. Twenty-one quarter hours of graduate credit in school 
administration. At least six credits of which must 
be for work at the level for which the certificate 
is requested. 

B. At least twelve credits in curriculum and supervision, 
six credits of which must be for work at the level 
for which the certificate is requested. 

c. Twelve quarter hours of graduate credit selected 
from not less than three of the following: 

Psychology of human behavior 
Tests and measurements 
Philosophy of education 
Education of exceptional children 
Guidance 



PART III 

SUMMARY OF PROGRAMS FOR THE 
MASTER OF ARTS DEGREE IN 

EDUCATIONAL ADMINISTRATION 

Students beginning a program of graduate study in educational 
administration will usually complete the Master's degree as a 
first step in their program. It should be made clear, however, 
that there is no requirement that all students complete the 
Master's degree before beginning work toward the Specialist 
certificate or the Doctor 1 s degree·. 

The Graduate School provides two plans for earning the Master's 
degree at the University of Minnesota. In general, Plan B is the 
more appropriate for students majoring in educational adminis
tration and the requirements for this degree plan are referred to 
here. 

1. APPLICATION FOR CANDIDACY FOR THE MASTER'S DEGREE - Admission 
to the Graduate School does not guarantee that the student 
has been accepted as a candidate for the Master's degree. 
The student will complete and submit to the major adviser for 
approval and signature an Application for Candidacy for the 
Master's degree {Form GS 62). This form should be filed 
after completion of nine, but not more than fifteen graduate 
credits and requires a grade point average of not less than 
2.8 for approval. The signed Application for Candidacy must 
then be submitted to the Department of Educational Adminis
tration for approval and forward ed to the Dean of the 
College of Education. 

2. PROGRAM PLAN FOR MASTER'S DEGREE - Upon notification of the 
approval of Application for Candidacy for the Master's degree, 
the student must file with his adviser a Master's degree plan 
{Form GS 60-61). This plan includes all of the graduate 
courses which have been completed and which are planned to 
fulfill the degree requirements. The Master's degree, 
1Plan B,' requires completion of a minimum 45-credit program 
of graduate courses. However, programs in educational 
administration typically include 48 to 51 credits. From 21 
to 27 credits must be completed in educational administration 
major. The remaining work must be divided among two or more 
related fields with at least six credits in e~ch of two 
fields. Most programs will include some credits in fields 
outside the College of Education (usually 3-9 credits). 

Approval of the Master's degree program includes the appoint
ment of a three-member Master's degree examining committee by 
the Graduate School. The student's major adviser serves as 
chairman of this examining committee. Candidates are notified 
by mail of this action. 

15 
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Further detail on Master's degree programs under Plan B are 
outlined on pages 14-17 of this document. These programs are 
limited to elementary school administration, secondary school 
administration, and school business administration. Pro
spective superintendents (majoring in general administration) 
are encouraged to complete M.A. programs in elementary or 
secondary administration, looking toward specialization for 
the superintendency at the Specialist certificate or Doctor's 
degree levels. 

3. THE PLAN 1 8 1 RESEARCH PAPER - The 45 quarter hour requirement 
for the Master's degree includes at least nine credits of 
independent research work. Students will usually register 
for one of the following courses, depending on the emphasis 
desired: for elementary school administration - Ed. Ad. 270A 
Problems: Elementary School Administration; for secondary 
school administration- Ed. Ad. 2708 Problems: Secondary 
School Administration; for school business administration -
Ed. Ad. 228 Problems: Educational Administration; for 
instructional supervision - Ed. C.I. 225 Problems: Secondary 
School Supervision or Ed. C.I. 271 Problems: Curriculum 
Construction. 

4. COMPREHENSIVE EXAMINATION - Upon completion of the course 
work the student will take an oral comprehensive examination 
with his committee. This examination will be scheduled by 
the student and his adviser. Successful completion of this 
examination is required for the Master's Degree. 

Candidates are expected to secure an examination report form 
from the Graduate School for use by the examining committee 
in recommending the award of the Master's degree. This form 
is filed with the major adviser when, (1) all course work, 
including the nine credit research paper, is completed; and 
(2) the comprehensive oral examinations are successfully 
completed. 



PROGRAM FOR MASTER OF ARTS 
DEGREE IN ELEMENTARY ADMINISTRATION 

A. MAJOR FIELD COURSES (21-27 credits) 

Course No. 

Recommended: Ed Ad 201,202 

Ed Ad 215 

Ed Ad 216 

Ed Ad 270A 

Course Title 

Foundations in Educational 
Administration 
Elementary School 
Principals hip 
Recent Research in Ele
mentary School Adminis
tration 
Problems: Elementary 
School Administration 

B. RELATED FIELDS (18-24 credits) 

Recommended: Ed CI 119 

Ed CI 150 

Recommended: Ed Psy 193 

Ed Psy 110 

Ed Psy 125 

C. COLLATERAL ACADEMIC FIELDS 

·curriculum and Instruction 

Elementary School 
Curriculum 
Supervision & Improvement 
Instruction 

Educational Psychology 

Psychology of Human 
Learning 
Educational Measurement 
in the Classroom 
Group Dynamics in 
Education 

17 

Credits 

6 

3 

3 

9 

3 

3 

3 

3 

3 

9 

MINIMUM TOTAL PROGRA~·! - 45 qtr . 
l)rs. 
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PROGRAM FOR MASTER OF ARTS DEGREE IN 
SECONDARY ADMINISTRATION 

A, MAJOR FIELD COURSES (21-27 credits) 

Course No, Course Title Credits 

Recommended: Ed Ad 201,202 Foundations in Educational 6 

Electives: 

Ed Ad 264 

Ed Ad 265 

Ed Ad 2708 

Administration 
Secondary School 
Principalship 
Administering the High 
School Program 
Problems: Secondary School 
Administration 

3 

3 

9 

Other courses, if any, in Ed. Ad. selected with 
consent of adviser from the following partial list: 

Ed Ad 118 
Ed Ad 167 
Ed Ad 210 
Ed Ad 224 

Ed Ad 226 
Ed Ad 227 

Ed Ad 230 

The Community School 
Junior High School 
Public School Finance 
Legal Aspects of Public 
School Administration 
School Plant Planning 
Public School Personnel 
Programs 
School Community Relations 

3 
3 
3 
3 

3 
3 

3 

B. RELATED FIELDS COURSES (15-24 credits) 

Ed CI 113 

Ed CI 172 

Ed CI 129 

Ed CI 119 
Ed CI 169 

E Psy 193 

E Psy 110 

E Psy 133 
E Psy 117 

Curriculum and Instruction 

Principles of Secondary 
School Curriculum 
Supervision of Secondary 
Instruction 
Trends and Issues in 
Secondary Curriculum 
Elementary School Curriculum 
Student Activity Programs in 
Secondary Schools 

Educational Psychology 

Psychological Analysis of 
Instruction 
Ed. Measurement in the 
Classroom 
Introduction to Guidance 
Basic Principles of 
Measurement 

History and Philosophy 

At least one course from this area 

C, COLLATERAL ACADEMIC FIELDS 

3 

3 

3 

3 
3 

3 

3 

3 
3 

3 

9 
MINIMUM TOTAL PROGRAM -45 Qtr. Hrs, 



PROGRAM FOR MASTER OF ARTS DEGREE IN 
JUNIOR HIGH SCHOOL ADMINISTRATION 
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A. MAJOR FIELD COURSES (21-27 credits) 

B. 

Recommended: 

Electives: 

Course No. 

Ed Ad 201,202 

Ed Ad 167 
Ed Ad 233 

Ed Ad 270B 

Course Title 

Foundations of Educational 
Administration 
Junior High School 
Practicum in Junior High 
S«hool Administration 
Problems: Secondary School 
Administration 

Credits 

6 
3 

3 

9 

Other courses, if any, in Ed. Ad. selected with 
consent of adviser from the following partial 
list: 

Ed Ad 264 The Secondary School 
Principals hip 3 

Ed Ad 265 Administering the High 
School Program 3 

Ed Ad 118 The Community School 3 
Ed Ad 210 Public School Finance 3 
Ed Ad 224 Legal Aspects of Public 

School Administration 3 
Ed Ad 227 Public School Personnel 

Programs 3 
Ed Ad 230 School Community Relations 3 
Ed Ad 239 Laboratory in Decision 

Making 3 
Ed Ad 226 School Plant Planning 3 

RELATED FIELDS COURSES (15-24 credits) 

Curriculum and Instruction 

Ed CI 113 Principles of Sec. School 
Curriculum 3 

Ed CI 172 Supervision of Secondary 
Instruction 3 

Ed CI 114 Interdisciplinary Approaches 
to Curriculum 3 

Ed CI 119 Elementary School Curriculum 3 
Ed CI 129 Trends and Issues in 

Secondary Curriculum 3 
Ed CI 169 Student Activity Prog. in 

Sec. 5chools 3 
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Educational Psicholoai and Child Psicholoai 

Course No. Course Title Credits 

Recommended: E Psy 193 Psychological Analysis of 
Instruction 3 

E Psy 133 Introduction to Guidance 3 
E Psy 110 Ed. Measurement in the 

Classroom 3 
E Psy 117 Basic Principles of 

Measurement 3 
c Psy 140 Behavior Problems 3 
c Psy 180 Personality Development 3 

Histori and Philosoph! 

At least one course from this area 3 

C. COLLATERAL ACADEMIC FIELDS 9 

MINIMUM TOTAL PROGRAM - 45 Qtr. Hrs. 



PROGRAM FOR MASTER OF ARTS DEGREE IN 
SCHOOL BUSINESS ADMINISTRATION 

A. MAJOR FIELD COURSES (21-27 credits) 

21 

Course No. Course Title Credits 

Recommended: Ed Ad 201,202 Foundations of Educational 
Administration 

Ed Ad 210 Public School Finance 
Ed Ad 211 School Business Management 
Ed Ad 224 Legal Aspects of Public 

School Administration 
Ed Ad 226 School Plant Planning 
Ed Ad 227 Public School Personnel 

Programs 
Ed Ad 228 Problems: Educational 

Administration 
Ed Ad 230 School Community Relations 

B. RELATED FIELD COURSES (15-24 credits) 

Persons entering this program with a non-teaching background 
would be expected to elect a program which would develop a 
background in curriculum, educational psychology, or history 
and philosophy of education. It would further be expected 
that all candidates for this degree have a background in 
business administration either prior to entering the program 
or as a related field in the M.A. program. 

Ed CI 119 
Ed CI 113 

Ed CI 150 

Ed CI 172 

E Psy 193 

E Psy 133 
E Psy 110 

E Psy 117 

Curriculum and Instruction 

Elementary School Curriculum 
Principles of Secondary 
School CUrriculum 
Supervision and Improvement 
of Instruction 
Supervision of Secondary 
Instruction 

Educational Psychology 

Psychological Analysis of 
Instruction 
Introduction to Guidance 
Educational Measurement in 
the Classroom 
Basic Principles of 
Measurement 

6 
3 
3 

3 
3 

3 

9 
3 

3 

3 

3 

3 

3 
3 

3 

3 
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Histor:i and Philoso2h:i 

Course No. Course Title Credits 

H Ed 141 Critical Issues in Cont. 
Education 

H Ed 156 History of Ideas in Am. 
Education 

H Ed 190 Sociology of Education 

Business Administration 

Other courses from management, production, 
quantitative analysis, manpower economics and 
industrial relations, transportation, account
ing, business finance, or business law will 
be selected with the consent of the adviser. 

3 

3 
3 

C. COLLATERAL ACADEMIC FIELDS 9 

MINIMUM TOTAL PROGRAM - 45 Qtr. Hrs. 
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PROGRAM FOR MASTER OF ARTS DEGREE IN EDUCATION 

This program is designed £or persons with an interest in the study 
o£ educational organization and administration. It is anticipated 
that most candidates following this pattern will pursue graduate 
study beyond the M.A. level. 

A. MAJOR FIELD COURSES (21-27 credits) 

Course No. Course Title Credits 

Educational Administration (6-15) 

Courses such as the following: 

Courses such 

Courses such as 

Ed Ad 201,202 Foundations o£ Educational 
Administration 6 

Ed Ad 210 Public School Finance 3 
Ed Ad 224 Legal Aspects o£ Public 

School Administration 3 
Ed Ad 228 Problems: Educational 

Administration 3 

Histor:t and PhilosoEh:t o£ Education 
(9-15) 

as the following: 

H Ed 131 
H Ed 141 

H Ed 149,150 
151 

H Ed 155 

H Ed 156 

H Ed 170 

H Ed 182 

H Ed 190 

the following: 

Ed CI 113 

Ed CI 119 
Ed CI 250 
Ed CI 251 

Comparative Education 3 
Critical Issues in 
Contemporary Education 3 

Social History o£ American 
Education 9 
History o£ Western 
Educational Thought 3 
History o£ Ideas in 
American Education 3 
American Pragmatism and 
Education 3 
Comparative Philosophies o£ 
Education 3 
Sociology o£ Education 3 

Curriculum and Instruction (6-9) 

Principles o£ Secondary 
School Curriculum 
Elementary School Curriculum 3 
Higher Education in u.s. 3 
Curricular Trends in 
American Colleges 3 
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Course No. Course Tit l e Credits 

B. RELATED FIELD (X)URSES ( 15-27) 

c. 

Educational Psychology (9-15) 

Statistics and Computer Programming (3-9} 

Courses such as the following: 

E Psy 116 

E Psy 141 
E Psy 216, 

217,218 

Introductory Statistical 
Methods 
Computer Programming 

Statistical Methods in 
Education 

Psychological Study o£ Behavior (3-9) 

Courses such as the following: 

E Psy 125 Group Dynamics in Education 
E Psy 126 Analysis of Behavior in 

Groups 
E Psy 193 Psychological Analysis of 

Instruction 
E Psy 194 Experimental Analysis o£ 

Instruction 
E Psy 195 Experimental Analysis of 

Instruction 
E Psy 196 Psychology of School Learning 
E Psy 197 Psychology o£ School Learning 

COLLATERAL ACADEMIC FIELDS 

3 
3 

9 

3 

3 

3 

3 

3 
3 
3 

9 

Courses such as the following (at least 6 credits in one field): 

Anth 100 

Anth 150 

Econ 160 

Phil 160 

Pol Sci 116 

Pol Sci 117 

Psy 162 
Psy 163 

Soc 120 
Soc 121 
Soc 140 

Principles o£ Cultural 
Anthropology 
Cultural Change and Devel. 

Comparative Economic Systems 

Philosophy o£ Science 

Introduction to Community 
Politics 
Community Power Structures 

Social Psychology o£ Organ. 
Behavior o£ Organizations 

Social Psychology 
Advanced Social Psychology 
Social Organization 

3 
3 

3 

4 

3 
3 

3 
3 

3 
3 

MINIMUM TOTAL PROGRAM - 45 Qtr. Hr! 



PART IV 

SUMMARY OF PROGRAMS FOR THE 
SPECIALIST CERTIFICATE IN 
EDUCATIONAL ADMINISTRATION 

The Specialist certificate in educational administration is designed 
to permit the completion of the 'sixth year requirement' certifica
tion in school administration. While there is no requirement that 
the student complete the Master's degree before moving into the 
Specialist program, the requirements are completely compatible and 
students holding the Master's degree in educational admini·stration 
will encounter little difficulty in including all of their Master's 
degree work in the Specialist program. 

Students who take the Master's degree elsewhere or in other 
departments should consult with the Department of Educational 
Administration early to determine the program which they will need 
to complete for the Specialist certificate. In many cases some 
advanced planning will pay good dividends. Students who complete 
part of their Master's degree program in educational administration 
at U.M.D. will find that program completely compatible with 
Specialist programs on the Minneapolis campus. Students holding 
Master's degrees from state colleges in Minnesota will usually 
encounter little difficulty in transferring to the Specialist 
program at the University of Minnesota. In some cases extra 
credits will be required, the amount depending on the nature of 
the previous work. 

Specialist certificate programs are designed to permit specializa
tion in elementary, secondary, or central office administration 
in the second year of graduate study. The requirements for the 
Specialist certificate are as follows: 

1. PROGRAM PLAN FOR SPECIALIST CERTIFICATE - After 9-15 credits 
of graduate work beyond the Master's degree have been earned 
the program for the Specialist certificate (Form GS 66) must 
be completed in consultation with the major adviser. This 
program will be filed with the Department of Educational 
Administration for .approval and submission to the Graduate 
Group Committee for approval. All graduate courses taken as 
well as the courses planned to fulfill the certificate 
requirements will be included. 

Particular care should be taken to schedule courses in such 
a way that the entire program can be completed without need 
to petition changes. Such petition procedure is appropriate 
when exceptions must be made for good reasons. Petition 
form (GS 59) should be used for this or other purposes for 
which exceptions are required. 

25 
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The Specialist certificate program consists of a minimum of 
90 quarter hours of graduate credit. A minimum of 45 quarter 
hours must be completed in a common core program which 
included 15 quarter hours in a related academic field. The 
remaining 45 quarter hours will be completed in the student's 
area of specialization and in related fields. Forty-five 
quarter hours of the Specialist program must be completed at 
Minnesota and at least 30 quarter hours of this requirement 
must be completed in the second (or so-called sixth) year 
of the program. 

Upon approval of the program, the Graduate Group Committee 
will assign a committee of four (the major adviser and three 
other faculty members) who will determine the form and content 
of the final examination on the candidate's program. 

2. THE SIX CREDIT RESEARCH PAPER - Under the direction of the 
major adviser, the candidate will complete a six credit 
research paper during the second year of this program. The 
student will register for Ed Ad 236 - Field Study, to fulfill 
this requirement. This requirement may be waived by the 
Department of Educational Administration on recommendation 
of the major adviser. Waiver will depend upon the quality 
and type of the Candidate's M.A. Colloquium paper or thesis. 

3. SPECIALIST CERTIFICATE EXAMINATION - The final examinations 
on the Specialist program will be determined by the committee. 

The candidate is expected to provide the committee chairman 
an examination report form which the committee will use in 
recommending the award of the Specialist certificate. 

4. INTERNSHIP - All programs for the Specialist certificate 
with a major in educational administration or a major in 
education with the major emphasis in educational administra
tion (advised by an educational administration adviser) shall 
provide for an internship. This requirement may be waived 
by the Department in exceptional cases--normally when the 
candidate has had one or more years of appropriate experience. 
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PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN ELEMENTARY ADMINISTRATION 

A. MAJOR FIELD COURSES 

Course Number Course Title Credits 

Educational Administration 

Recommended Core Courses: 

Ed Ad 201,202 Foundations of Educational Administration 6 
Ed Ad 215 The Elementary School Principals hip 3 
Ed Ad 216 Recent Research in Elementary School 

Administration 3 
Ed Ad 217 Seminar: Elementary School Administration 3 

Recommended Specialization Courses (minimum 9 credits): 

Ed Ad 167 Junior High School 3 
Ed Ad 210 Public School Finance 3 
Ed Ad 224 Legal Aspects of Public School 

Administration 3 
Ed Ad 226 School Plant Planning 3 
Ed Ad 227 Public School Personnel Programs 3 
Ed Ad 230 School Community Relations 3 
Ed Ad 264 The Secondary School Principalship 3 

Curriculum and Instruction 

Recommended Core Courses: 

Ed CI 119 
Ed CI 150 

Elementary School Curriculum 3 
Supervision and Improvement of ~nstruction 3 

Recommended Specialization Courses (minimum 21 credits): 

Ed CI 113 
Ed CI 102 

Ed CI 103 
Ed CI 121 
Ed CI 143C 

Ed CI 149A 

Ed CI 151 

Ed CI 153 

Principles of Secondary School Curriculum 3 
Teaching and Supervision of Social Studies 
in the Elementary School 3 
Teaching Science in Elementary School 3 
Literature for the Elementary School 3 
Instructional Leadership in Elementary 
Reading 3 
Teaching and Supervision of Mathematics 
in the Elementary School 3 
Diagnosis, Treatment of Learning 
Difficulties 3 
Teaching and Supervision of English in 
Elementary School 3 
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Course Number Course Title Credits 

B. RELATED FIELDS 

Educational Psychology 

Recommended Courses (minimum 18 credits ) : 

E Psy 193 Psychological Analysis of Instruction 3 
E Psy 110 Educational Measurement in the Classroom 3 
E Psy 116 Introductory Statistical Methods 3 
E Psy 125 Group Dynamics in Education 3 
E Psy 126 Analysis of Behavior in Groups 3 
E Psy 182 Education of Exceptional Children 3 

History and Philosophy 

At least two courses from this area 6 

C. COLLATERAL ACADEMIC FIELDS 15 

D. INDEPENDENT STUDY 

Ed Ad 236 Field Study 

(NOTE: This requirement may be waived by the Department 
of Educational Administration on recommendation of 
candidate's adviser. Waiver will be dependent upon~ 
and quality of candidate's M.A. colloquium paper or 
thesis.) 

E. INTERNSHIP 

Ed Ad 241 Seminar: Internship in Educational 
Administration 

(NOTE: Internship requirement may be waived by the 
department of Educational Administration on 
recommendation of the candidate's adviser when the 
candidate has had one or more years of appropriate 
elementary school administrative experience.) 

6 

3 

MINIMUM TOTAL PROGRAM - 90 Qtr. Hrs. 



PROGRAM FOR THE SPECIALIST CERTIFICATE IN 
JUNIOR HIGH SCHOOL ADMINISTRATION 

A. MAJOR FIELD COURSES 
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Course Number Course Title Credits 

Recommended Core Courses (minimum 12 credits): 

Ed Ad 201,202 Foundations of Educational Administration 6 
Ed Ad 224 Legal Aspects of Public School 

Administration 3 
Ed Ad 218 Seminar: Secondary School Administration 3 
Ed Ad 235 Seminar: Educational Administration 3 
Ed Ad 238 Seminar: Research and Theory 3 

Recommended Specialization Courses (minimum 19 credits): 

Ed Ad 167 
Ed Ad 265 
Ed Ad 2708 

Junior High School 3 
Administering the High School Program 3 
Problems: Secondary School Administration 3-9 

Seminars (minimum 1 seminar): 

Ed Ad 237 Seminar: Educational Law 
Ed CI 222 Seminar: Secondary Curriculum and 

Instruction 
Ed CI 241 Seminar: Advanced Study in Supervision 

and Curriculum Development 

Independent Study 

Ed Ad 236 Field Study 

Workshops (minimum 1 workshop): 

Ed CI 240 
Ed Ad 233 
Ed Ad 231 
Ed Ad 239 

Workshop: Improvement of Instruction 
Practicum in Junior High School Admin. 
Practicum in School-Community Relations 
Laboratory in Decision-Making 

B. MINOR FIELD COURSES 

Curriculum and Instruction 

Recommended Core Courses (Minimum 6 credits): 

Ed ci 113 
Ed ci 112 

Principles of Secondary School Curriculum 
Supervision of Secondary Instruction 

3 

3 

3 

6* 

3 
3 
3 
3 

3 
3 
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Course Number Course Title Credits 

Recommended Specialization Courses (minimum 6 credits): 

Ed CI 114 Interdisciplinary Approaches to 
Curriculum 3 

Ed CI 119 Elementary School Curriculum 3 
Ed CI 129 Trends and Issues in Secondary Curriculum 3 
Ed CI 169 Student Activity Programs in Secondary 

Schools 3 
Ed CI 170 Programs and Procedures of Curriculum 

Development 3 

C, RELATED FIELD COURSES 

Educational Psychology and Child Psychology (minimum 18 credits): 

E Psy 193 Psychological Analysis of Instruction 3 
E Psy 110 Educational Measurement in the Classroom 3 
E Psy 116 Introductory Statistical Methods 3 
E Psy 117 Basic Principles of Measurements 3 
Electives in E Psy of C Psy 6 

Recommended Specialization Courses (minimum 3 credits): 

C Psy 213 Advanced Adolescent Psychology 3 

Philosophical Foundations (minimum 3 credits) 

D. COLLATERAL ACADEMIC FIELDS (minimum 9 credits) 

E. INTERNSffiP 

Ed Ad 241 Seminar: Internship in Educational 
Administration 

MINIMUM TOTAL PROGRAM 

* This requirement may be waived by the Department of 
Educational Administration on recommendation of the 
major adviser, Waiver will depend on the quality and 
type of the candidate's M.A. colloquium paper or thesis. 

15 

3 

90 Qtr, Hrs, 



PROGRAM FOR THE SPECIALIST CERTIFICATE IN 
SECONDARY SCHOOL ADMINISTRATION 

A. MAJOR FIELD COURSES 

Course Number Course Title 

Recommended Core Courses (minimum 12 credits): 

Ed Ad 201, 202 
Ed Ad 224 

Ed Ad 218 
Ed Ad 235 
Ed Ad 238 

Foundations of Educational Administration 
Legal Aspects of Public School 
Administration 
Seminar: Secondary School Administration 
Seminar: Educational Administration 
Seminar: Research and Theory 

Recommended Specialization Courses (minimum 19 credits): 

Ed Ad 264 
Ed Ad 265 
Ed Ad 2708 or 
Ed Ad 225 

The Secondary School Principalship 
Administering the High School Program 
Problems: Secondary School Administration 
Problems: Secondary School Supervision 

Seminars (minimum 1 seminar): 

Ed Ad 237 Seminar: Educational Law 
Ed CI 222 Seminar: Secondary Curriculum and 

Instruction 
Ed CI 241 Seminar: Advanced Study in Supervision 

and Curriculum Development 

Independent Study 

Ed Ad 236 Field Study 

Workshops (minimum 1 workshop): 

Ed Ad 233 Practicum in Junior High School 
Administration 

Ed Ad 231 Practicum in School-Community RelC\tions 
Ed Ad 239 Laboratory in Decision !•laking 
Ed CI 240 Workshop: Improvement of Instruction 

B. MINOR FIELD COURSES 

Curriculum and Instruction 

Recommended Core Courses (minimum 9 credits): 

Ed CI 113 
Ed CI 172 
Ed CI 129 

Principles of Secondary School Curriculum 
Supervision of Secondary Instruction 
Trends and Issues in Secondary Curriculum 

31 

Credits 

6 

3 
3 
3 
3 

3 
3 
9 
9 

3 

3 

3 

6 

3 
3 
3 
3 

3 
3 
3 
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Course Number Course Title 

Recommended Specialization Courses (minimum 6 credits): 

Ed CI 119 
Ed CI 169 

Ed CI 170 

Ed CI 173 
Ed CI 114 

Ed CI 168 

Ed CI 144 
Ed CI 185 

Ed CI 194 

Ed CI 191 

Ed CI 294 

Elementary School Curriculum 
Student Activity Programs in Secondary 
Schools 
Programs and Procedures of Curriculum 
Development 
Preparation of Curriculum Materials 
Interdisciplinary Approaches to 
Curriculum 
Current Developments in the Social 
Studies 
Teaching Reading in Secondary Schools 
Advanced Course in the Teaching of 
Modern Languages 
Current Developments in Secondary 
School Science Teaching 
Advanced Teaching and Supervision of 
Secondary Mathematics 
Advanced Materials and Methods in 
Secondary School English 

C. RELATED FIELDS COURSES 

Credits 

3 

3 

3 
3 

3 

3 
3 

3 

3 

3 

3 

Educational Psychology and Child Psychology (minimum 15 credits): 

Core Requirements: 

E Psy 193 Psychological Analysis of Instruction 
E Psy 110 Educational Measurement in the Classroom 
E Psy 116 Introductory Statistical Methods 
E Psy 117 Basic Principles of Measurement 
Elective in E Psy or C Psy 

Philosophical Foundations (minimum 3 credits): 

Elective 

D. COLLATERAL ACADEMIC FIELDS (minimum 9 credits): 

E. INTERNSHIP 
Ed Ad 241 Seminar: Internship in Educational 

Administration 

3 
3 
3 
3 
3 

3 

15 

3 

MINIMUM TOTAL PROGRAM - 90 Qtr. Hrs. 



PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN GENERAL SCHOOL ADMINISTRATION 

A. MAJOR FIELD COURSES 
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Course Number Course Title Credits 

Recommended Core Courses (minimum 12 credits): 

Ed Ad 201,202 Foundations of Educational Administration 
Ed Ad 224 Legal Aspects of Public School 

Administration 
Ed Ad 218 Seminar: Secondary School Administration 
Ed Ad 235 Seminar: Education Administration 
Ed Ad 238 Seminar: Research and Theory 

Recommended Specialization Courses (minimum 24 credits): 

Ed Ad 210 Public School Finance 
Ed Ad 211 School Business Management 
Ed Ad 226 School Plant Planning 
Ed Ad 227 Public School Personnel Programs 
Ed Ad 215 The Elementary School Principalship 
Ed Ad 230 School Community Relations 
Ed Ad 242 Admin. Organization, Staffing of 

School Systems 
Ed Ad 264 The Secondary School Principals hip 
Ed Ad 265 Administering the High School Program 
Ed Ad 228 or Problems: Educational Administration 
Ed Ad 270 A or Problems: Elementary School Administration 
Ed Ad 2708 Problems: Secondary School Administration 

Seminars (minimum 1 seminar): 

Ed Ad 237 Seminar: Educational Law 
Ed CI 222 Seminar: Secondary Curriculum and 

Instruction 
Ed CI 241 Seminar: Advanced Study in Supervision 

and Curriculum Development 

Workshops (minimum 1 workshop): 

Ed Ad 231 
Ed Ad 239 
Ed CI 240 

Practicum in School-Community Relations 
Laboratory in Decision Making 
Workshop: Improvement of Instruction 

Special Problems and Field Experience (minimum 6 credits): 

Ed Ad 236 Field Study 

6 

3 
3 
3 
3 

3 
3 
3 
3 
3 
3 

3 
3 
3 
9 
9 
9 

3 

3 

3 

3 
3 
3 

6* 
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Course Number Course Title 

B. MINOR FIELD COURSES 

CUrriculum and Instruction 

Recommended Core Courses (minimum 6 credits): 

Ed CI 113 
Ed CI 119 

Principles of Secondary School Curriculum 
Elementary School CUrriculum 

Recommended Specialization Courses (minimum 9 credits): 

Ed CI 150 or 

Ed CI 172 

Supervision and Improvement of 
Instruction 
Supervision of Secondary Instruction 

Credits 

3 
3 

3 
3 

Students with secondary preparation will take at least six 
additional credits in elementary curriculum and supervision.6 

Students with elementary preparation will take at least 
six additional credits in secondary curriculum and 
supervision. 

C. RELATED FIELD COORSES 

6 

Educational Psychology and Child Psychology (minimum 15 credits): 

E Psy 193 Psychological Analysis of Instruction 
E Psy 110 Educational Measurement in the Classroom 
E Psy 116 Introductory Statistical Methods 
E Psy 117 Basic Principles of Measurement 
Elective in E Psy or c Psy 

Philosophical Foundations (minimum 3 credits): 

Elective 

D. COLlATERAL ACADEMIC FIELDS 

E. INTERNSHIP 

Ed Ad 241 Seminar: Internship in Educational 
Administration 

3 
3 
3 
3 

3 

15 

3 

MINIMUM TOTAL PROGRAM - 90 Qtr. Hrs. 

* This requirement may be waived by the Department of 
Educational Administration on recommendation of the a 
major adviser. Waiver will depend upon the quality 
and type of the candidate's M.A. colloquium paper or 
thesis. 



PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN SCHOOL BUSINESS ADMINISTRATION 

A. MAJOR FIELD COURSES 

Course Number Course Title 

Recommended Core Courses (minimum 12 credits): 

Ed Ad 201,202 Foundations of Educational Administration 
Ed Ad 224 Legal Aspects of Public School 

Administration 
Ed Ad 218 Seminar: Secondary School Administration 
Ed Ad 235 Seminar: Educational Administration 
Ed Ad 238 Seminar: Research and Theory 

Recommended Specialization Courses (minimum 24 credits): 

Ed Ad 210 Public School Finance 
Ed Ad 211 School Business Management 
Ed Ad 226 School Plant Planning 
Ed Ad 227 Public School Personnel Programs 
Ed Ad 230 School Community Relations 
Ed Ad 215 The Elementary School Principalship 
Ed Ad 264 The Secondary School Principals hip 
Ed Ad 265 Administering the High School Program 
Ed Ad 228 or Problems: Educational Administration 
Ed Ad 270B Problems: Secondary School Administration 
Ed Ad 222 Administrative Information Systems 

Seminars and Workshops (minimum 6 credits): 

Ed Ad 237 
Ed Ad 239 

Seminar: Educational Law 
Laboratory in Decision-Making 

Special Problems and Field Experience (minimum): 

Ed Ad 236 Field Study 

B. MINOR FIELD COURSES 

Curriculum and Instruction 

Recommended Core Courses (minimum 6 credits): 

Ed CI 113 
Ed CI 119 

Principles of Secondary School CUrriculum 
Elementary School Curriculum 

Recommended Specialization Courses (minimum 9 credits): 

35 

Credits 

6 

3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
9 
9 
3 

3 
3 

3 
3 

Ed CI 150 or 
Ed CI 172 

Supervision and Improvement of Instruction 3 
Supervision of Secondary Instruction 3 
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Course Number Course Title Credits 

Students with secondary preparation will take at least 6 
additional credits in elementary curriculum and supervision, 6 

Students with elementary preparation will take at least 6 
additional credits in secondary curriculum and supervision, 6 

C, RELATED FIELD COURSES 

E Psy 193 Psychological Analysis of Instruction 
E Psy 110 Educational Measurement in the Classroom 
E Psy 116 Introductory Statistical Methods 
E Psy 117 Basic Principles of Measurement 
Elective in E Psy or C Psy 

Philosophical Foundations (minimum 3 credits): 

Elective 

D, COLLATERAL ACADEMIC FIELDS 

E. INTERNSHIP 

.. 

Ed Ad 241 Seminar: Internship in Educational 
Administration 

MINIMUM TOTAL PROGRAM 

This requirement may be waived by the Department of 
Educational Administration on recommendation of the 
major adviser, Waiver will depend upon the quality 
and type of the candidate's M.A. Colloquium paper 
or thesis. 

3 
3 
3 
3 
3 

3 

15 

3 

90 Qtr. Hrs, 



PROGRAM FOR THE SPECIALIST CERTIFICATE 
IN ADMINISTRATION OF INTERMEDIATE UNITS 

A. MAJOR FIELD COURSES 
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Course Number Course Title Credits 

Recommended Core Courses (minimum 12 credits): 

Ed Ad 201,202 Foundations of Educational Administration 
Ed Ad 224 Legal Aspects of Public School 

Administration 
Ed Ad 218 Seminar: Secondary School Administration 
Ed Ad 235 Seminar: Educational Administration 
Ed Ad 238 Seminar: Research and Theory 

Recommended Specialization Courses (minimum 12 credits): 

Ed Ad 118 The Community School 
Ed Ad 210 Public School Finance 
Ed Ad 215 The Elementary School Principalship 
Ed Ad 226 School Plant Planning 
Ed Ad 227 Public School Personnel Programs 
Ed Ad 230 School Community Relations 
Ed Ad 264 The Secondary School Principalship 
Ed Ad 228 or Problems: Educational Administration 
Ed Ad 270A or Problems: Elementary School Administration 
Ed Ad 270B Problems: Secondary School Administration 

Seminars and ~vorkshops (minimum 6 credits): 

Ed Ad 218 
Ed Ad 237 
Ed CI 240 
Ed Ad 231 

Seminar: Secondary School Administration 
Seminar: Educational Law 
Workshop: Improvement of Instruction 
Practicum in School-Community Relations 

Special Problems and Field Experience (minimum 6 credits): 

Ed Ad 236 Field Study 

B. MINOR FIELD COURSES 

Curriculum and Instruction 

Recommended Core Courses (minimum 6 credits): 

Ed CI 113 
Ed CI 119 

Principles of Secondary School Curriculum 
Elementary School Curriculum 

6 

3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
9 
9 
9 

3 
3 
3 
3 

6* 

3 
3 
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Course Number Course Title 

Recommended Specialization Courses (minimum 15 credits): 

Ed CI 150 or Supervision and Improvement of 
Instruction 

Ed CI 172 Supervision of Secondary Instruction 
Ed CI lOS Audio-Visual Materials in Education 
Ed CI 114 Interdisciplinary Approaches to 

Curriculum 
Ed CI 129 Trends and Issues in Secondary 

Curriculum 
Ed CI 169 Student Activity Programs in 

Secondary Schools 
Ed CI 170 Programs and Procedures of Curriculum 

Development 
Ed CI 173 Preparation of Curriculum Materials 

C. RELATED FIELD COURSES 

Educational Psychology and Child Psychology: 
(minimum 18 credits) 

E Psy 193 Psychological Analysis of Instruction 
E Psy 110 Educational Measurement in the 

Classroom 
E Psy 116 Introductory Statistical Methods 
E Psy 117 Basic Principles of Measurement 
E Psy 182 Education of Exceptional Children 
Elective in E Psy or C Psy 

Philosophical Foundations (minimum 3 credits): 

H Ed 149 Social History of American Education 

D. COLLATERAL ACADEMIC FIELDS 

E. INTERNSHIP 

Ed Ad 241 Seminar: Internship in Educational 
Administration 

Credits 

3 
3 
3 

3 

3 

3 

3 
3 

3 

3 
3 
3 
3 
3 

3 

15 

3 

MINIMUM TOTAL PROGRAM - 90 Qtr. Hrs. 

* This requirement may be waived by the Department of 
Educational Administration on recommendation of the 
major adviser. Waiver will depend upon the quality 
and type of the candidate's M.A. Colloquium paper 
or thesis. 



PART V 

SUMMARY OF REQU1REMENTS FOR THE 
DOCTOR OF PHILOSOPHY DEGREE 

The Doctor or Philosophy degree emphasizes intensive study in a 
particular area. While it is available to persons who may rollow 
careers as administrators, it is especially appropriate ror 
students who plan to accept research and teaching positions in 
colleges and universities. 

There are no minimum levels or graduate credit specified ror the 
degree. This permits the student and his advisers (major and 
minor) to develop an advanced degree program emphasizing the 
student's interest and capability. 

Students who plan to transfer £rom another graduate school to the 
University of Minnesota to take the Ph.D. program in educational 
administration are encouraged to make such transfer at the 
completion of the Master's degree. This will ordinarily provide 
maximum flexibility in program planning and enable the student to 
take a minimum or one year's graduate course work at this 
University. The Department of Educational Administration expects 
that doctoral candidates who major in this field will take the 
majority of their educational administration courses within this 
Department. 

While there is no requirement that the student pursuing a Ph.D. 
degree will have previously completed all requirements ror the 
M.A. degree or Specialist certificate, the student is usually 
expected to have completed equivalent work at Minnesota or 
elsewhere. 

The requirements ror the degree or Doctor or Philosophy are as 
rollows: 

1. Ph.D. PROGRAM - Students should rile Ph.D. programs (Form GS 
65) with the Graduate School as soon as the dimensions of 
the program can be determined. This is usually done near 
the time when 60-75 graduate credits have been earned. The 
individual student's program requiring the signature of the 
major and minor advisers contains a listing of all course 
work completed and planned ror the Ph.D. program. This 
program must include all work in collateral fields or special 
research techniques to be taken in lieu of one foreign 
language (see #2 below) and should be filed with the language 
declaration. Students electing a supporting field rather 
than a minor rield will have no minor adviser. 

The program for a major in educational administration or 
education with major emphasis in educational administration 
generally consists of: 
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a. 45-60 quarter hours o£ graduate credit in the major £ield. 
Students electing to major in education may include in 
such major courses £rom all departments o£ the College 
of Education except those in which the minor is taken: 

b. a minor £ield or supporting £ield consisting o£ 24-45 
quarter hours of graduate credit. The minor £ield, 
normally representing courses £rom a single department, 
must be approved by a minor adviser. I£ the student and 
his major adviser elect to use a supporting £ield instead 
o£ a minor, courses £rom more than one department may be 
included. The supporting field and the major should be 
approved by the major adviser and a £ull member o£ the 
graduate £acuity representing a di££erent department. 

2. LANGUAGE DECLARATION - When the student riles the Ph.D. 
program with the Graduate School, the Language Declaration 
Form (GS 79) should also be filed. This indicates how the 
student plans to £ul£ill the language requirement. 

The language requirement may be met in several ways: (1) 
pro£iciency in two foreign languages; (2) pro£iciency in one 
£oreign language and 9 quarter hours o£ graduate credit in a 
collateral £ield (such as anthropology, business administra
tion, economics, journalism, political science, psychology, 
public administration, or sociology); {3) pro£iciency in one 
£oreign language and 9 quarter hours in a special research 
technique. It should be noted that the pro£iciency require
ment in languages may be satis£ied in various ways, including 
the satis£actory completion o£ a 3 quarter hour course in 
some languages. The language requirement(s) and the minor 
must be completed be£ore the preliminary written or oral 
examinations can be scheduled. 

3. ACCEPTANCE OF THE PROGRAM - The Graduate Group Committee 
acts on each program riled and a£ter approval by the Group 
Committee and the Graduate School, a preliminary oral 
examination committee is appointed. The committee usually 
consists o£ 5 faculty members, 2 from the student's major 
field and 3 £rom the minor and collateral £ields. The 
student and his adviser may wish to suggest names of 
professors to serve on the committee. 

4. THE PRELIMINARY EXAMINATION - The preliminary examination 
should be scheduled after the language requirement has been 
fulfilled and the minor field is completed. This examina
tion is conducted in two parts--written and oral. 

The written portion of the preliminary examination, scheduled 
by the major adviser, is intended to reflect the student's 
program. The major and minor advisers, if a minor is taken, 
usually consult to determine when faculty members should be 
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invited to prepare examination questions because of their 
responsibility for a significant portion of the student's 
program. Consequently, the written examination preparation 
is not limited to the five-member examining committee nor 
does it necessarily include all five members of this committee. 

When the written portion of the preliminary examination is 
passed, the major adviser, as chairman of the preliminary 
examination committee, certifies this to the Graduate School. 
The oral portion of the examination is then scheduled by the 
Graduate School, usually after the student has determined, 
in advance, a possible time and date from members of the 
committee. 

It should be noted that both the written and oral preliminary 
examination deals with both the major and minor (or supporting) 
fields. Only after successful completion of the oral portion 
of the preliminary examination is the student considered a 
candidate for the degree. 

The outcome of the preliminary oral examination will be 
recorded in one of three possible ways: examination passed, 
examination failed, examination passed with reservations, 
The voting proportions necessary for one of these decisions 
are as follows; in the case of a 5-member examining committee, 
a favorable verdict for passing a candidate will consist of 
either a unanimous vote or a vote of 4-1; if the committee 
consists of 6 members, a unanimous vote or a vote of 5-l or 
4-2 will pass the candidate; and if the committee consists 
of 7 members, a unanimous vote or a vote of 6-1 or 5-2 will 
pass the candidate. Unless the candidate obtains favorable 
committee votes in these proportions, the outcome is failure, 
except that, on the basis of the same proportions on a pass 
vote, the verdict may be passed with reservations. 

In the case of an examination reported as passed with 
reservations, these reservations may involve; additional 
preparation and study followed by re-examination; the 
preparation of a special paper or written examination in a 
stated field; or other special conditions deemed appropriate 
by the examining committee. 

The chairman and the examining committee will report the 
results of the preliminary oral examination to the Graduate 
School Office, stating clearly, in the case of passing with 
reservations, what additional requirements must be met by the 
candidate prior to re-examination or prior to the reporting 
of satisfactory performance, and when such re-examination 
shall take place. 

Students failing the preliminary oral examination may, upon 
recommendation of the examining committee, be excluded from 
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further candidacy for the degree, and in any case no 
re-examination shall be held until at least one full academic 
quarter has passed. 

Preliminary oral examinations will not be scheduled during 
the period of final oral examinations for the June commence
ment--normally from about April 8 to May 6--or from the 
beginning of the second term of Summer Session to the opening 
of the fall quarter. Preliminary oral examinations must be 
scheduled one week in advance in the office of the Graduate 
School by the prospective candidate or his adviser. 

5. THESIS AND FINAL ORAL EXAMINATION - The prospectus of the 
thesis and the research design to be followed must be 
submitted to the Graduate Group Committee for approval. 
Upon approval, the Graduate Group Committee will appoint a 
five-member final examining committee, three of whom are 
designated as the thesis committee. It should be noted here 
that when the prospectus of the thesis is filed with the Ph.D. 
Program the preliminary oral examination committ~ay also 
be designated as the final examining committee. 

The thesis review committee, which is chaired by the major 
adviser, is charged with advising the student in his research 
study. The adviser usually provides major direction to the 
student in the development and initial writing of the thesis, 
though the candidate and the adviser may wish to involve 
other members at various times for assistance and counsel. 

Upon completion of the final draft of the thesis, it must be 
registered with the Graduate School in a form suitable for 
circulation and review by the three-member thesis committee. 
The presentation of the thesis to the final oral examining 
committee can only be scheduled when the thesis review 
committee registers its approval with the Graduate School 
on the appropriate report form. Approval by the thesis 
review committee means that the thesis is considered ready 
for examination at the final oral. It does not preclude 
revision as recommended by the total committee in the final 
oral examination. 

The final oral examination, conducted by the five-member 
final oral examination committee, covers the thesis and the 
candidate's field of special study. The candidate is held 
to pass the final oral if no more than one of the examining 
members dissents. 

6. INTERNSHIP - All programs for the Ph.D. degree having a 
major in educational administration or a major in education 
with major emphasis in educational administration (advised 
by an educational administration adviser) shall provide for 
an internship. This requirement may be waived by the 
Department in exceptional cases--normally when the candidate 
has had one or more years of appropriate experience. 



PART VI 

SUMMARY OF REQUIREMENTS 
FOR THE 

DOCTOR OF EDUCATION DEGREE 

The Doctor of Education degree is especially suitable for individuals 
who will provide leadership in the operation of educ~tional insti
tutions and who are capable of applying the products of scholarly 
research within the school setting. The Ed.D. program emphasizes 
a breadth of preparation in education and in substantively related 
collateral fields. The program includes heavy concentrations in 
history and philosophy of education, social psychology, and 
curriculum and instruction. Through independent study, intern
ships, and clinical experiences students are encouraged to make 
the transition of theoretical knowledge into the practical situa
tions in a school environment. 

I. ADMISSION TO THE ED.D. PROGRAM - Applications for the admis
sion to the Ed.D. program should be filed with the Graduate 
School, 316 Johnston Hail. Students who have withdrawn from 
the Graduate School for two consecutive years or more and 
who wish to request readmission, or persons currently enrolled 
who intend to change their major field or degree objective 
from that originally approved by the Graduate School should 
request a copy of the Change of Status form (GS 72) from the 
Graduate School. Admission to the Ed.D. program is based on 
previous college performance and scores on the Educational 
Graduate Test Battery. 

2. RESIDENCE REQUIREMENT FOR ED.D. PROGR.~ - The Ed.D. program 
in educational administration requires a minimum of three 
consecutive quarters of full-time resident study beyond the 
Master's degree. Residence under this requirement is 
interpreted to be full-time presence on campus for at least 
one academic year, exclusive of summers, with normal contacts 
with faculty members and graduate students. 

3. TRANSFER OF CREDIT - See page 3 of this Bulletin. 

4. THE PROGRAM FOR THE DOCTOR OF EDUCATION DEGREE - The program 
should include a suggested minimum of lOB quarter hours of 
credit distributed as follows: 

A. The major should contain a minimum of 60 quarter credits 
in educational administration, curriculum, and supervision 
with not less than 40 quarter credits in educational 
administration. 

E. A Supporting Program with a suggested minimum of 30 
quarter credits is required. The Supporting Program 
should represent a coherent pattern of courses, including 
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no fewer than 12 quarter hours in educational psychology 
and 12 quarter hours in history and philosophy or educa
tion, Ed.D. students are advised to enroll in Ed, Psy. 
116 and Ed. Ad, 220-221-222 i£ they wish to obtain a 
research background, 

c. A Collateral Field with a suggested minimum or 15 credits 
must be included in the Ed.D. program. The courses to 
be included in this part or the program should be (1) 
substantively related to one another in 100 or higher 
numbered courses, (2) taken from one or more departments, 
and (3) not included in the major, or in the supporting 
field. Examples or areas or study appropriate to this 
program are sociology, economics, political science, 
public administration, and industrial relations. The 
area or study should be consistent with the needs and 
career aspirations or the student. 

D. Candidates are required to complete a suggested m~n~mum 
or 21 graduate credits in courses offered outside the 
field or education. Courses offered outside the field 
or education that are listed in the major, or supporting 
field, or in the collateral field, may be used in ful
filling this requirement. 

E. Each student is expected to prepare a project proposal 
and submit it to his adviser at the time the program is 
filed (GS24 and GS27). This should normally occur during 
the first registration after admission. 

s. INTERN~HIP - Each candidate for the Doctor of Education degree 
in educational administration must complete a one-year period 
of internship or clinical experience in educational adminis
tration. The departmentally supervised internship or clinical 
experience will be carefully selec t ed to be appropriate to 
the candidate's career aspirations. The internship or clinical 
experience follows substantive preparation in educational 
administration and carries no course credit. An internship 
seminar is required for all interning students. 

6. PROJ ECT - The intent of the independent study requirement is 
to facilitate flexibility in fulfilling scholarly doctoral 
research expectations, While exper imental studies are 
acceptable, the major emphasis involves intensive investiga
tions and analysis or educational problems, issues or develop
ments; critical ana l )' Ses of social, economic, or political 
conditions on education program requirements; or analysis of 
socio-econo~ic determinants of educational needs in given 
communities and the ev~luation of existing programs relative 
to such needs, The field problem topic to be investigated 
will be approved by the adviser, the Department or Educational 
Adminis tration, and the student's doctoral committee. 
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The candidate is required to assume responsibility for 
designing, planning, and completing a study which has a 
direct bearing on educational programs in a school system. 
A comprehensive and critical review of the literature 
related to the field problem is required. Each candidate 
for the Ed.D. degree will prepare a manuscript suitable for 
publication in monograph form reporting upon the investiga
tion of the appropriate field problem. 

7. FOREIGN LANGUAGE- There is no foreign language requirement 
for the Doctor of Education degree. 

B. EXAMINATIONS - The examination procedure for the Ed.D and 
Ph.D. degrees are essentially identical. See pp. 40-41-42 
of this Bulletin for details. 




