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GENERAL INFORMATION FOR STUDENTS IN EDUCATIONAL ADMINISTRATION 

Admission 

Application for admission should be submitted to the Graduate School; 
application forms may be obtained by contacting the Graduate School, 310 
Johnston (phone 373-2973). Students are encouraged to indicate the major 
as educational administration whether they intend to complete work which 
prepared them for administration in elementary, secondary, general or 
higher education. 

Applicants for admission to educational administration programs are required 
to participate in a summer block-of-time program (Administrator Development 
Seminar) for assessment of administrative potential. A deviation from this 
entrance policy would require the approval of the Division Graduate Studies 
Committee. Pre-application for this course is required. It is suggested 
that students consult the department or their adviser during May to arrange 
for admission to the seminar. 

A graduate level form of the Miller Analogies Test is required of all 
applicants for admission to graduate study in educational administration. 
This test may be taken any week day at the University of Minnesota in 
room 101 Eddy Hall. 

Persons who have withdrawn from the Graduate School for two consecutive years 
or more and who wish to request readmission, or persons currently enrolled 
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who intend to change their major field or degree objective from that originally 
approved by the Graduate School should submit a Change of Status to the 
Graduate School. This form may be obtained in room 215 Health Services 
or 322 Johnston Hall. Allow approximately four weeks for processing. 

Selecting an Adviser 

Students in educational administration select an adviser of their own 
choice. It is suggested that the student familiarize himself or herself 
with the faculty and their various fields of interest before doing so. 
Students who have completed the Master's degree in the Department will 
ordinarily continue with the same adviser unless either the student or the 
adviser requests a change. Such changes shall be cleared by the Department. 

Registration 

New students registering in the Department of Educational Administration 
for their first quarter should obtain their registration materials in 
316 Johnston Hall. During consecutive quarters following initial registra
tion, materials may be obtained in the Department office. These materials 
are never mailed to students. Each registration must be approved by the 
student's major adviser. 

PLEASE NOTE: BEGINNING JUNE 20, 1975 THE PROCEDURES FOR HANDLING ALL APPLICATIONS ON 
THE DOCTORAL LEVEL ARE BEING REVISED. PLEASE CONTACT THE DEPARTMENT FOR AN APPLICATION 
FORM AND INFORMATIONAL BROCHURE IF YOU DO NOT HAVE THEM. 
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Time Limits 

Master's degree: All requirements for the Master's degree must be met 
within seven years from the first registration for graduate credit. 

Specialist certificate: The two-year Specialist program must be completed 
within a period of 12 years. Graduate credit earned previous to the 12-year 
span will be evaluated by tregraduate faculty in the area of specialization 
and may be recommended to the Graduate School for acceptance on a full or 
partial basis. Persons who have completed a Master's degree prior to 
September 1, 1956, are exempt from the 12-year completion time, but: must 
complete requirements for the Specialist certificate (beyond the }k~ster's 
degree) within seven years after being admitted to the program. 

Doctor's degrees: Effective with the quarter immediately following admission 
to candidacy (successful completion of the oral preliminary exam) for a 
Doctor's degree, the student must complete all requirements and receive the 
degree ~.;rithin five calendar years. Violation of this time limit without the 
approval of the Graduate School may require retaking the oral preliminary 
examination. 

Residence Requirements 

Candidates for advanced degrees must be registered for a m1.nunum of three 
academic quarters and must pay not less than the full normal tuition for 
three quarters before receiving the degree. Even though a petition is 
approved for a student to complete the work for the Master's degree in five 
summer sessions, the non-resident student is required to pay for 6 summer 
sessions, the equivalent of three full quarters of tuition. 

Transfer of Credit 

A student admitted to the Graduate School may petition to transfer to his 
graduate record only the credits earned in his first academic quarter or 
summer terms as an adult or summer special student. Such work must be of 
graduate caliber and taught by a member of the graduate faculty. If his 
petition is approved, the student will be granted both residence and credit 
on his graduate record. 

No transfers of graduate credits from other institutions will modify the mini
mum requirements of one academic year, or its equivalent, in r esid,ence for 
earning a graduate degree. For the Master's degree under Plan A, a minimum 
of 18 credits must be fulfilled in the Graduate School, U of Minn. At 
least 36 graduate credits under Plan B must be fulfilled in Graduate School 
registration at the University of Minnesota. 

Transfer credits may be submitted as part of the progress toward the PhD, 
EdD and Specialist Certificate. In all cases, students are expected to complete 
at least one full year of course work (minimum of 45 credits) at the U of Minn. 
Students who complete Master's degree and Specialist certificate programs 
at Minnesota state colleges may transfer all graduate-level courses that 
are consistent with the certificate or degree requirements at the University 
of Minnesota. 

* * * * * * * * * * * * * * * * * * * * * 
For additional information contact Professor Gary Alkire, Director of 
Graduate Studies, 373-5568 or Lola Fredrickson, 373-2248. 



SUMMARY OF REQUIREMENTS FOR THE DOCTOR OF 
PHILOSOPHY DEGREE 

The Doctor of Philosophy degree emphasizes intensive study in a particular area. 
While it is available to persons who may follow careers as administrators, it is 
especially appropriate for students who plan to accept research and teaching 
positions in colleges and universities. 

There are no minimum levels of graduate credit specified for the degree. This 
permits the student and his advisers (major and minor) to develop an advanced 
degree program emphasizing the student's interest and capability. 

Students who plan to transfer from another graduate school to the University of 
Minnesota to take the Ph.D. program in educational administration are encouraged 
to make such transfer at the completion of the Master's degree. This will 
ordinarily provide maximum flexibility in program planning and enable the 
student to take a minimum of one year's graduate course work at this University. 
The Department of Educational Administration expects that doctoral candidates who 
major in this field will take the majority of their educational administration 
courses within this Department. 

While there is no requirement that the student pursuing a Ph.D. degree will have 
previously completed all requirements for the M.A. degree or Specialist certificate, 
the student is usually expected to have completed equivalent work at Minnesota or 
elsewhere. 

The requirements for the degree of Doctor of Philosophy are as follows: 

1. Ph.D. PROGRAM - Students should file Ph.D. programs (Form GS 65) with the 
Graduate Studies Committee of the Department as soon as the dimensions 
of the program can be determined. This is usually done near the time when 
60-75 graduate credits have been earned. The individual student's program 
requiring the signature of the major and minor advisers contains a listing 
of all course work completed and planned for the Ph.D. program. This program 
must include all work in collateral fields or special research techniques. 
Students electing a supporting field rather than a minor field will have no 
minor adviser. 

The program for a major in educational administration or education with 
major emphasis in educational administration generally consists of: 

a. 45-60 quarter hours of graduate credit in the major field. Students 
electing to major in education may include in such major, courses 
from all departments of the College of Education except those in which 
the minor is taken: 

b. a minor field or supporting field consisting of 24-45 quarter hours of 
graduate credit. The minor field, normally representing courses from 
a single department, must be approved by the director of Graduate 
Studies in the minor field. If the student and his major adviser elect 
to use a supporting field instead of a minor, courses from more than 
one department may be included. The supporting field and the major 
should be approved by the major adviser and the director of 
graduate studies of the Department of Educational Administration. 

2. LANGUAGE REQUIREMENT - There is no foreign language requirement for the Ph.D. 
major in educational administration or education major with emphasis in 
educational administration. In lieu of the language requirement, all Ph.D. 
programs shall include a collateral field. 
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3. COLLATERAL FIELD - A collateral field with a suggested minimum of 15 credits 
mus::: be included in the Ph.D. program. The courses to be included in this 
part of the program should be (1) substantively related to one another in 
5,000 or higher numbered courses, (2) taken from one or more departments, 
and (3) not included in the major, or in the supporting field. Examples 
of areas of study appropriate to this program are sociology, economics, 
political science, public administration, and industrial relations. The 
collateral field should be consistent with the program needs and career 
aspirations of the student. 

4. ACCEPTANCE OF THE PROGRAM - The Graduate Unit Committee acts on each program 
filed and after approval by the Unit Committee and the Graduate School, 
a preliminary oral examination committee is appointed. The committee 
usually consists of 5 faculty members, 2 from the student's major field 
and 3 from the minor and collateral fields, The student and his adviser 
may wish to suggest names of professors to serve on the committee. 

5. THE PRELIMINARY EXAMINATION - The preliminary examination should be scheduled 
after the course work on the major, minor and collateral field is con~leted. 
This examination is conducted in two parts -- written and oral. 

The written portion of the preliminary examination, scheduled by the major 
adviser, is intended to reflect the student's program, The major and minor 
advisers, if a minor is taken, usually consult to determine when faculty 
members should be invited to prepare examination questions because of their 
responsibility for a significant portion of the student's program. Con
sequently, the written examination preparation is not limited to the five
member examining committee nor does it necessarily include all five rrrembers 
of this committee. 

When the written portion of the preliminary exam nation is passed, the 
major adviser, as chairman of the preliminary examination committee, certi
fied this to the Graduate School. The oral portion of the examination is 
then scheduled by the Graduate School, usually after the student has deter
mined, in advance, a possible time and date from members of the committee, 

It should be noted that both the written and oral preliminary examinations 
deal with both the major and minor (or supporting) fields. Only after 
successful completion of the oral portion of the preliminary examination 
is the student considered a candidate for a degree. 

The outcome of the preliminary oral examination will be recorded in one of 
three possible ways: examination passed, examination failed, examination 
passed with reservations. The voting proportions necessary for one of these 
decisions are as follows: in the case of the 5-member examining conrrrrrittee, 
a favorable verdict for passing a candidate will consist of either a un
animous vote or a vote of 4-1; if the committee consists of 6 members, a 
unanimous vote or a vote of 5-l or 4-2 will pass the candidate; and if the 
committee consists of 7 members, a unanimous vote or a vote of 6-1 or 5-2 
will pass the candidate. Unless the candidate obtains favorable committee 
votes in these proportions, the outcome is failure, except that, on the 
basis of the same proportions on a pass vote, the verdict may be passed 
with reservations. 
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In the case of an examination reported as passed with reservations, these 
reservations may involve: additional preparation and study followed by 
re-examination; the preparation of a special paper or written examination 
in a stated field; or other special conditions deemed appropriate by the 
examining committee. 

The chairman and the exam~n~ng committee will report the results of the 
preliminary oral examination to the Graduate School Office, stating clearly, 
in the case of passing with reservations, what additional requirements must 
be met by the candidate to remove the reservations. 

Students failing the preliminary oral examination may (a) be allowed to 
retake the preliminary oral examination, upon recommendation of the 
examining committee, (b) be excluded from further candidacy for the degree. 
In no case may the re-examination take place until at least one full 
academic quarter has passed. No more than two preliminary examinations 
are allowed. 

Preliminary oral examinations will not be scheduled from the beginning of 
the second term of Summer Session to the opening of fall quarter unless 
the student has a petition signed by all committee members approving a 
designated time for the examination during that period. In this latter 
case, no substitutions on the committee may be used without prior consulta
tion with the Dean of the Graduate School. Preliminary oral examinations 
must be scheduled one week in advance in the office of the Graduate School 
by the prospective candidate or his adviser. 

6. THESIS AND FINAL ORAL EXAMINATION - The prospectus of the thesis and the 
research design to be followed must be submitted to the Graduate Unit 
Committee for approval. Students are advised to follow the format described 
in Planning the Thesis which can be obtained in the Department of EdAd. 
Upon approval, the Graduate Unit Committee will appoint a five-member 
final examining committee, three of whom are designated as the thesis committee. 
It should be noted here that when the prospectus of the thesis is filed with 
the Ph.D. Program the preliminary oral examination committee may also be 
designated as the final examining committee. 

The thesis review committee, which is chaired by the major adviser, is charged 
with advising the student in his research study. The adviser usually 
provides major direction to the student in the development and initial 
writing of the thesis, though the candidate and the adviser may wish to 
involve other members at various times for assistance and counsel. 

Upon completion of the final draft of the thesis, it must be registered 
with the Graduate School in a form suitable for circulation and review by 
the three-member thesis committee. The presentation of the thesis to the 
final oral examining committee can only be scheduled when the thesis review 
committee registers its approval with the Graduate School on the appropriate 
form. Approval by the thesis review committee means that the thesis is 
considered ready for examination at the final oral. It does not preclude 
revision as recommended by the total committee in the final oral examination. 
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The final oral examination, conducted by the five-member final oral 
examination conunittee, covers the thesis and the candidate's field of 
special study. The candidate is held to pass the final oral if no more 
than one of the examining members dissents. 

7. INTERNSHIP -All programs for the Ph.D. degree having a major in educational 
administration or a major in education with major emphasis in educational 
administration (advised by an educational administration adviser) shall 
provide for an internship or clinical experience of one-year duration. 
The division supervised internship or clinical experience will be carefully 
selected to be appropriate to the candidate's career aspirations. The 
internship or clinical experience follows substantive preparation in 
educational administration and carries no course credit. An internship or 
clinical experience seminar is required for all students. 

8. RESIDENCE REQUIREMENT - All programs for the Ph.D. degree in educational 
administration or a major in education with emphasis in educational admini
stration (advised by an educational administration advsier) shall provide 
for a minimum of 3 consecutive quarters of full-time residence study 
beyond the Master's degree. Residency under this requirement is interpreted 
to be full-time presence on campus for at least one academic year, exclusive 
of sununers, with normal contacts with faculty members and graduate students. 

PLEASE NOTE: BEGINNING JUNE 20, 1975 THE PROCEDURES FOR HANDLING ALL 
APPLICATIONS ON THE DOCTORAL LEVEL ARE BEING REVISED. Please contact the 
department for an application form and informational brochure if you 
do not have them. 



SUMMARY OF REQUIREMENTS FOR THE DOCTOR OF 
EDUCATION DEGREE 

The Doctor of Education degree is especially suitable for individuals who will 
provide leadership in the operation of educational institutions and who are capable 
of applying the products of scholarly research within the school setting. The 
Ed.D. program emphasizes a breadth of preparation in education and in substantively 
related collateral fields. The program includes heavy concentrations in history 
and philosophy of education, social psychology, and curriculum and instruction. 
Through independent study, internships, and clinical experiences students are 
encouraged to make the transition of theoretical knowledge into the practical 
situations in a school environment. 

1. ADMISSION TO THE ED.D. PROGRAM - Applications for the admission to the Ed.D. 
program should be filed with the Graduate School, 322 Johnston Hall. Students 
who have withdrawn from the Graduate School for two consecutive years or more 
and who wish to request readmission, or persons currently enrolled who intend 
to change their major field or degree objective from that origimlly approved 
by the Graduate School, should request a copy of the Change of Status form 
(GS 72) from the Graduate School. Admission to the Ed.D. program is based 
on previous college performance and scores on Miller Analogies Test. 

2. RESIDENCE REQUIREMENT FOR ED.D. PROGRAM - The Ed.D. program in educational 
administration requires a minimum of three consecutive quarters of full-time 
resident study beyond the Master's degree. Residence under this requirement 
is interpreted to be full-time presence on campus for at least one academic 
year, exclusive of summers, with normal contacts with faculty members and 
graduate students. 

3. THE PROGRAM FOR THE DOCTOR OF EDUCATION DEGREE - The program should include 
a suggested minimum of 108 quarter hours of credit distributed as follows: 

A. The major should contain approximately 60 quarter credits in educational 
administration, with not less than 40 quarter credits in educational 
administration. 

B. A Supporting Program with a suggested m~n~mum of 30 quarter credits 
is required. The Supporting Program should represent a coherent pattern 
of courses, including no fewer than 12 quarter hours in educational 
psychology and 12 quarter hours in history and philosophy of education. 
Ed.D. students are advised to enroll in PsyF 5-110 and EdAd 8-220, 8-221, 
8-238 if they wish to obtain a research background. 

C. A Collateral Field with a suggested minimum of 15 credits must be included 
in the Ed.D. program. The courses to be included in this part of the 
program should be (1) substantively related to one another in 5000 or 
higher numbered courses, (2) taken from one or more departments, and (3) 
not included in the major, or in the supporting field. Examples of areas 
of study appropriate to this program are sociology, economics, political 
science, public administration and industrial relations. The area 
of study should be consistent with the needs and career aspirations 
of the student. 

D. Candidates will normally complete a suggested m~n~mum of 21 graduate 
credits in courses offered outside the field of education. Courses 
offered outside the field of education that are listed in the major, 
or supporting field, or in the collateral field, may be used in 
fulfilling this requirement. 
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E. Each student is expected to prepare a project proposal and submit it 
to his adviser at the time the program is filed (GS 24 and GS 27). 
This should normally occur during the first registration after 
admission. The program and project proposal should be filed with the 
Graduate Studies Committee of the Division. 

4. INTERNSHIPS AND CLINICAL EXPERIENCES - Each candidate for the Doctor of 
Education degree in educational administration must complete a one-year period 
of internship or clinical experience in educational administration. The 
division supervised internship or clinical experience will be carefully 
selected to be appropriate to the candidate's career aspirations. The intern
or clinical experience follows substantive preparation in educational 
administration and carries no course credit. An internship or clinical 
experience seminar is required for all students. 

5. PROJECT - The intent of the independent study requirement is to facilitate 
flexibility in fulfilling scholarly doctoral research expectations. While 
experimental studies are acceptable, the major emphasis involves intensive 
investigations and analysis of educational problems, issues or development; 
critical analyses of social, economic, or political conditions on education 
program requirement; or analysis of socioeconomic determinants of educational 
needs to given communities and the evaluation of existing programs relative 
to such needs. The field problem topic to be investigated will be approved 
by the adviser, the Division of Educational Administration, and the student's 
doctoral committee. The candidate is required to assume responsibility for 
designing, planning, and completing a study which has a direct bearing on 
educational programs in a school system. A comprehensive and critical review 
of the literature related to the field problem is required. Each candidate 
for the Ed.D. degree will prepare a manuscript suitable for publication in 
monograph form reporting upon the investigation of the appropriate field 
problem. 

6. FOREIGN LANGUAGE - There is no foreign language requirement for the Doctor 
of Education degree. 

7. EXAMINATIONS -The examination procedure for the Ed.D. and Ph.D. degrees 
are essentially identical. See "Summary of Requirements for the Doctor 
of Philosophy Degree." 

PLEASE NOTE: BEGINNING JUNE 20, 1975 THE PROCEDURES FOR HANDLING ALL 
APPLICATIONS ON THE DOCTORAL LEVEL ARE BEING REVISED. Please contac:t the 
department for an application form and informational brochure if you 
do not have them. 

Department of Educational Administration 
University of Minnesota 

July 1974 



PROGRAM FOR THE SPECIALIST CERTIFICATE IN EDUCATIONAL ADMINISTRATION 

The Specialist certificate in educational administration is designed to permit 
the completion of the "sixth year requirement" certification in school admini
stration. While there is no requirement that the student complete the Master's 
degree before moving into the Specialist program, the requirements are completely 
compatible and students holding the Master's degree in educational administration 
will encounter little difficulty in including all of their Master's degree work 
in the Specialist program. 

Students who take the Master's degree elsewhere or in other departments should 
consult with the Division of Educational Administration early to determine the 
program which they will need to complete for the Specialist certificate. In many 
cases some advanced planning will pay good dividends. Students holding Master's 
degrees from state colleges in Minnesota will usually encounter little difficulty 
in transferring credits to the Specialist program at the University of Minnesota. 
In some cases extra credits will be required, the amount depending on the nature 
of the previous work. 

Specialist certificate programs are designed to permit specialization in elementary, 
secondary, or central office administration in the second year of graduate study. 
The requirements for the Specialist certificate are as follows: 

1. PROGRAM PLAN FOR SPECIALIST CERTIFICATE - After 9-15 credits of graduate 
work beyond the Master's degree have been earned the program for the Specialist 
certificate (Form GS 66) must be completed in consultation with the major 
adviser. This program will be filed with the Division of Educational 
Administration for approval. All graduate courses taken as well as the courses 
planned to fulfill the certificate requirements will be included. 

Particular care should be taken to schedule courses in such a way that the 
entire program can be completed without need to petition changes. Such 
petition procedure is appropriate when exceptions must be made for good 
reasons. Petition form (GS 59) should be used for this or other purposes 
for which exceptions are required. 

The Specialist certificate program consists of a m1n1mum of 90 quarter 
hours of graduate credits distributed as follows. Not less than: 

1. Thirty credits in educational administration. 
2. Fifteen credits in an appropriate academic field outside 

of professional education. 
3. Twelve credits in curriculum, instruction and supervision. 
4. Twelve credits selected from not less than three of 

the following: 
-Psychology of Learning 
-Tests and Measurements 
-Philosophy of Education 
-Education of Exceptional Children 
-Guidance 

Forty-five quarter credits of the Specialist program must be completed 
at Minnesota and at least 30 quarter hours of this requirement must be 
completed in the final forty-five credits. 
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Upon approval of the program, the Graduate Group Committee will assign a 
committee of four (the major adviser and three other faculty members) who 
will determine the form and content of the final examination on the 
candidate's program. 

2. THE SIX-CREDIT RESEARCH PAPER -Under the direction of the major adviser, 
the candidate will complete a six-credit research paper during the second 
year of this program. The student will register for EdAd 8-273--Field 
Study, to fulfill this requirement. This requirement may be waived by 
the Division of Educational Administration on recommendation of the major 
adviser. Waiver will depend upon the quality and type of the Candidate's 
M.A. Colloquium paper or thesis. 

3. The committee will decide whether there shall be a written and/or oral final 
examination and if an exam(s) is scheduled, the committee will determine 
the nature of such exam(s). 

The candidate is expected to provide the committee chairman an examination 
report which the committee will use in reoor.tmending the award of the 
Specialist certificate. 

4. INTERNSHIP - All programs for the Specialist certificate with a major in 
educational administration or a major in education with the major emphasis 
in educational administration (advised by an educational administration 
adviser) shall provide for an internship. This requirement may be ·waived 
by the Division in exceptional cases--normally when the candidate has had 
one or more years of appropriate experience. 

University of Minnesota 
Department of Educational Administration 
October 1974 
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PROGRAM FOR THE MASTER OF ARTS DEGREE IN EDUCATIONAL ADMINISTRATION 

Students beginning a program of graduate study in educational administration 
will usually complete the Master's degree as a first step in their program. It 
should be made clear, however, that there is no requirement that all students 
complete the Master's degree before beginning work toward the Specialist certi
ficate or a Doctor's degree. 

The Graduate School provides two plans for earning the Master's degree at the 
University of Minnesota. In general, Plan B is the more appropriate for 
students majoring in educational administration and the requirements for this 
degree plan are referred to here. 

1. PROGRAM PLAN FOR MASTER'S DEGREE -The student must file with his adviser 
a Master's degree plan (Form GS 60-61). This plan includes all of the 
graduate courses which have been completed and which are planned to 
fulfill the degree requirements. The Master's degree, Plan B, requires 
completion of a minimum 45-credit program of graduate courses. However, 
programs in educational administration typically include 48 to 51 credits. 
From 21 to 27 credits must be completed in educational administration 
major. The remaining work must be divided among two or more related fields 
with at least six credits in each of two fields. Most programs will include 
some credits in fields outside the College of Education (usually 3-9 
credits). 

Approval of the Master 1 s degree program includes the appointment of a 
three-member Master's degree committee by the Graduate School. The student's 
major adviser serves as chairman of this committee. Candidates are notified 
by mail of this action. 

Programs are limited to elementary_ school administration, secondary school 
administration, and school business administration. Prospective superin
tendents (majoring in general administration) are encouraged to complete 
M.A. programs in elementary or secondary administration, looking toward 
specialization for the superintendency at the Specialist certificate or 
Doctor's degree levels. 

2. THE PLAN B RESEARCH PAPER - The 45 quarter-hour requirement for the Master's 
degree includes at least nine credits of independent research work. Students 
will usually register for one of the following courses, depending on the 
emphasis desired: for elementary school administration--EdAd 8-270, 
Problems: Elementary School Administration; for secondary school administra
tion--EdAd 8-271, Problems: Secondary School Administration; for school 
business administration--EdAd 8-272, Problems: Educational Administration 
for instructional supervision--SeEd 8-825, Problems: Secondary School 
Supervision or SeEd 8-871, Problems: Curriculum and Construction. 

3. The student's Master's degree committee examines the Plan B paper. The 
Master's degree is awarded upon completion of the course work and the 
committee's certification that the Plan B paper is of satisfactory quality. 

Department of Educational Administration 
University of Minnesota 
July 1974 


