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RECORD'S SCOPE BROADENED 

As the revised masthead indicates, the RECORD has 
broadened in scope to reflect a recent reorganization 
within Student Support Services. The monthly newsletter 
is now a joint publication of Admissions, Prospective 
Student Services, & Orientation; Registration, Student 
Records, & Scheduling; Student Financial Aid; and a new 
unit cal led Information Systems & Services. 

STUDENT SUPPORT SERVICES REORGANIZED 

Four Main Divisions James Preus, coordinator of Student 
Support Services, announced several major staff changes 
as of Jan. 1, 1982. Roberta Armstrong has been named 
director of the newly formed Information Systems & 
Services. The new director of Registration, Student 
Records, & Scheduling is Sam Lewis. Robert Hammel is 
stilI acting director of Student Financial Aid, but a 
national search for a permanent replacement is being 
concluded. Leo Abbott is director of Admissions. 

New Offices, Phones Several offices and phone numbers 
have changed as a result of the reorganization. A & R 
assistant Priscil Ia Larsen, who is responsible for 
operational schedules and other systems operations ser
vices, moved upstairs this month to 260 Wi I liamson 
(376-1820). Charles Liesenfelt, in charge of several 
special projects, is now headquartered in 260 Wi I I Iamson 
(376-1820) as wei I. 

Roberta Armstrong's office address is stilI 260 
Wi I I Iamson, but her new phone number is 373-2106. A & R 
officer James Doten has been temporarily assigned to 
assist with academic records services (376-1656) but 
wil I return to 260 Wi I iiamson (373-2106) on Feb. 1. 

RESIDENCY STAFF CHANGES 

Linda Sick has been reassigned in Student Support 
Services. A community program associate, she now 
handles residency classification and does administrative 
support work tor coordinator James Preus. For the past 
seven years, Sick directed the discharge review service 
and other veterans programs in the Admissions Office. 
She moved across the hal I in December to her new office 
(260 Wi I I Iamson, 373-0378). Sick replaces Lenora 
Taylor, who left the residency program to begin a new 
career with an insurance firm. 

HOURS CUT 

Beginning Jan. 20, as a result of retrenchment, the 
Certifications and Student Relations units wil I I imit 
their hours to 9:00 a.m. to 3:30 p.m. The windows at 
155 Wi I I Iamson wil I no longer issue operational records 
over the counter (except for extension and pre-1972 
transcripts). The Quick Stop booth, across from the 
I.D. office on the 2nd floor of Wi I I Iamson, wil I serve 
current day school students who need just one copy of 
their unofficial transcript from 10 a.m. to 2 p.m. 
Official transcripts must be requested in writing and 
wi II be mailed. 

Budget cuts wi I I also force the Admissions Office to 
shorten its hours so that staff time can be redirected 
to applications processing. Effective Feb. 1, business 
hours (including phone service) wi II be I imited to 
8:45 a.m. to 3:30 p.m. 

FINANCIAL AID MEETING SET 

Interested student personnel and academic staff are 
invited to a meeting sponsored by the Office of Student 
Financial Aid on Wed., Jan. 27, from 8:30 to 12 noon in 
the Coffman Theatre Lecture Hal 1. The meeting is an 
opportunity to exchange information and ideas about 
important financial aid deadlines, policies, and proce
dures which affect an ever-increasing number of stu
dents. A good turnout of col !ege and department 
representatives wil I enhance efforts to advise and 
assist students more effectively. Following is the 
tentative agenda: 

9:00 Welcome, Robert Hammel, acting director 
9:10 1982-83 Financial Aid Dead I ines and 

Application Procedures; Available Federal, 
State, and University Funds; Aid Awarding, 
Pol icy and Procedural Changes 

9:35 New and Recent Legislation and Scholarships 
10:00 Special Student Groups 
10:25 Student Employment 
10:50 Student Monitoring Requirements; Student 

Withdrawals; Cancel lations; Aid Refunds 
11:15 New 1982-83 Financial Aid System 
11:40 Questions and Answers 

To register for the meeting, contact Student 
Financial Aid, 210 Fraser Hal I, 373-4142. 



MESSENGER SERVICE CUT 

Mary Amundson, head of office services, has announced 
that col leges and departments should expect some delays 
in messenger service. A 25% budget cut has forced the 
three part-time student messengers to reduce their 
hours. They wi I I be on duty on a rotating basis with 
use of a University car during peak periods, but del iv
ery of grades, fiche, forms, class lists, and other 
computer-produced materials may be slowed considerably. 
For more information, contact the Service Bureau, 110 
~~ i I I i am son, 373-2153. 

ADMISSIONS DEADLINES FIRM 

Students seeking admission to col leges of the University 
for tal 1 1982 are encouraged to complete their appl ica
tions wei 1 in advance of published dead I ines. Because 
of proposed funding cuts, application dead I ines for the 
Gol lege of Liberai Arts, Coi iege of Ed~c~tion, and 
General Col lege wil I probably not be extended beyond 
July 15 (as they have been in previous years). For more 
information on application procedures or dead! ines, con
tact the Admissions Office, 240 Wi I I iamson. 

OVERSEAS DIPLOMA FEE CHARGED 

Effective spring quarter 1982, a graduating student who 
wants a diploma sent air mail to an address outside the 
United States, Canada, or Mexico must pay a special fee 
of $3 (for a smal I diploma) or $6 (for a large diploma). 
A miscellaneous fee statement wi I I be issued at the 
registration center when the student submits the appl i
cation for degree form. This mailing fee is over and 
above the regular graduation fee of $12.50 (for a smal I 
diploma) or $20 (for a large diploma). 

Diplomas tor overseas students who do not pay the 
mai 1 ing tee wi I I be sent by surface mai I, which may take 
tour months or longer (in addition to the initial three 
months allowed tor processing and printing). 

STUDENT ADDRESSES NEEDED 

3ecause registration times and other information wil I be 
mailed to many students under the new computerized 
system, the Registration Center must have correct 
addresses. Faculty and staff are asked to please remind 
students to check their listing in the 1981-82 Student
Staff Directory. (Reference copies may be consulted in 
campus libraries; personal copies may be picked up at 
campus bookstores by presenting a paid fee statement.) 

Students whose address is not correct in the Directory 
should fil 1 out the Correct Address Form appearing this 
month in the~. or comp I ete a change of address form 
at their Registration Center (202 Fraser, 150 
~il I iamson, or 130 Coffey). 

MORE SLIDE SHOWS SCHEDULED 

During the past months, over 15 showings of the slide 
presentation on computerized registration have been held 
for various groups of college and student affairs per
sonnel. 

Faculty and staff who would like to attend one of the 
upcoming presentations this month are asked to contact 
Barbara Foster, 150 Wi I I iamson, 376-1656. The following 
sessions are stilI open at this time: Thurs., Jan. 21 
(2:00-3:30); Fri., Jan. 22 (10:00-11:30); Tues., Jan. 26 
( 11:15-12:30); Wed., Jan. 27 (1:00-2:30); and Thurs., 
Jan. 28 (2:00-3:30). 
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COMPUTERIZED REGISTRATION IN PLACE 

After three years of intensive computer development work 
and years of planning before that, the new registration 
system is about to be implemented on the Twin Cities 
campus. Instructions to col lege deans and student per
sonnel offices were distributed during the week of 
February 1. A ful 1-page notice to students has appeared 
in the ~several times this month and is also 
available in single sheets. Following are procedural 
high I ights of the new system. 

Registration Status Notice Students in attendance 
winter quarter receive a REGISTRATION STATUS NOTICE (at 
various locations, depending on their col lege), which 
I ists their exact registration date and time, any holds, 
and other pertinent data. 

Class Schedule The spring Class Schedule, available 
February 18, remains relatively unchanged, although 
course cal I numbers and two new forms have been incor
porated. The first page is now the COURSE ENROLLMENT 
REQUEST form, which is used both to register and 
cancel/add. Six-digit cal I numbers, for identifying 
each course section, must be fi I led in; these randomly 
assigned numbers (similar to catalog numbers) are found 
in Section 2, "Courses." The other form now bound into 
the spring Class Schedule is the annual STUDENT SURVEY, 
which should also be submitted at registration. 
Students and staff should consult the RECENT CHANGES 
feature on page 2 for an index of new procedures and 
policies. 

Registration Center The main Registration Centers--
202 Fraser Hall, Minneapolis, and 130 Coffey Hall, St. 
Paul--wi I I be open from 8:15a.m. to 4:15p.m. 
(Minneapolis students with mobility impairments may 
register in 150 Wi I I iamson Hal 1.) For the 15-day 
registration period beginning February 22, students wi I I 
report to their center in two stages: graduate students 
and seniors first, followed by others. AI I students, 
including graduate students, must register by March 26 
to avoid paying the late registration fee. A special 
PERMISSION TO REGISTER form from the instructor, 
col lege, or department may be necessary in some cases to 
override a student's assigned place in the two-stage 
queue, a col lege or scholastic hold, a course entry 
requirement, or a class size control. In Minneapolis, 

registration involves two steps: Validation (designed 
to check eligibility to register) and actual Course 
Enrollment (done on a clerk-operated terminal that 
displays alternate sections if a student's first choice 
is closed). Students wi I I receive a printout of their 
schedule as wei I as a computer-generated fee statement. 

Section Status Report The SECTION STATUS REPORT, indi
cating the status of sections with I imited enrol l~9nt, 
wi I I replace the old course closure lists. UpdaTed 
daily during registration, this report wi 1 I be posted 
each morning near 101 and 102 Fraser Hal I and 130 Coffey 
Hal I and on the ground floor of Johnston Hal 1. Copies 
wil I be distributed to col lege offices, whose CRT units 
can also be used to obtain section status information. 

SAR System This month also marks the debut of a com
puterized STUDENT ACCOUNTS RECEIVABLE (SAR) system 
(piloted at the Duluth campus last spring quarter). Two 
SAR offices wil I open on February 22--Room 81 Fraser 
Hall, from 8:30a.m. to 3:30p.m., and 130 Coffey Hall, 
10:30 a.m. to noon and 1:00 to 3:15p.m. AI 1 fees 
assessed under the new registration system wil 1 be 
transmitted to the SAR offices, which wi I I monitor the 
status of student accounts and provide such services as 
issuing refund vouchers, late payment waivers, and paid 
fee verifications. A delinquent account wi I I result in 
a hold on the student's record. 

Questions on computerized registration procedures should 
be directed to Bruce Kendal I, 376-1656. 

PRINTER'S ERRORS MADE IN CLASS SCHEDULE 

The company that printed the spring Class Schedule 
reversed the placement of pages 140 and 141. This error 
could affect registrations in several ways. It is 
possible that students may read from page 139 into 141 
and think they are stilI in the Psychology course 
offerings. Or they may read the Public Health courses 
from page 140 to 142 without noticing those on page 141. 
It would also be easy to miss the Psychology course 
offerings on the top of page 140. In addition, the 
Course Enrollment Request form inside the front cover 
was printed without ruled I ines to separate the infer
mat ion that students f i I I in for each course. Facu 1 ty 
and staff are asked to alert students to these errors to 
minimize potential confusion. For further clarifica
tion, contact Judith Shalaby, 373-5286. 



ADMISSIONS PHONES HIGHLIGHTED 

As application dead I ines approach for tal I admission, 
telephone lines in Admissions and Prospective Student 
Services are very busy with cal Is from applicants and 
pros~ective students requesting assistance. Those who 
want applications, routine information, or updates on 
the status of their applications should cal I the 
Applicant Information number, 376-1382, which is 
answered from 8:45 a.m. to 12 noon and 12:45 to 3:30 
p,T. Phone service is also avai labte on these lines, as 

Prospective students 
373-3030 ("hot I ine," tor calls from ott campus) 
373-2144 (Prospective Student Services staff) 

Freshman applicants 
373-5126 (Newton Smith) 

Transfer applicants 
373-5126 (Carol Cline) 

International applicants 
373-5126 (Karen Lukas) 

Minority services 
373-3030 or 373-2144 (Iris Monroe) 

FINANCIAL AID DEADLINE MARCH 

Faculty and staff are asked to please remind interested 
students that March 1, 1982 is the priority dead I ine tor 
submitting 1982-83 applications to the Financial Aid 
Ott ice, 210 Fraser Hal I, Minneapolis, or 199 Coffey 
Hall, St. Paul. Financial Aid staff wi II be on hand to 
answer routine questions on February 25 and 26 and 
March 1, from 10 to 12 and 1 to 3 in 210 Fraser Hal I. 
A special table wit I be set up outside the office to 
minimize waiting lines. Students with unique problems 
to discuss, however, are strongly urged to make an indi
vidual appointment with a financial aid counselor wei I 
ahead of time. 

MORE STAFF CHANGES ANNOUNCED 

In addition to the Student Support Services reassign
ments announced in last month's RECORD, the tol lowing 
changes are being implemented: 

Barbara Foster is now the publications coordinator tor 
alI Student Support Services units. She and editor Mary 
Knatterud have been named to the newly formed 
Information Systems & Services. 

Sam Lewis, director of Registration, Student Records, & 
Scheduling, has appointed two staff members to replace 
Foster in Col lege Relations. Effective February 16, 
Elizabeth Grundner, head of Scheduling, and Mary Koskan, 
head of Student Relations and Certifications, are also 
responsible tor keeping col leges informed of policies 
and procedures and helping them with problems on student 
records. Koskan may be reached at 376-1656, and 
Grundner at 373-7867. The col lege relations contact on 
the St. Paul campus is Chuck Dah!, 373-0708. 

Judith Shalaby wi I I continue to serve as the primary 
resource person for Records Office reports and Class 
Schedules. Her number is 373-5286. 

FINANCIAL AID PHONE SERVICE CUT 

As of February 16, phone time in the Financial Aid 
Office was reduced because of budget cuts. Service tor 
Special Programs (373-3927) is now only available from 
8:30 to 3:30. The same shortened hours also apply to 
the administrative staff line (373-4142), although this 
number wit I be served by~ recorded message system. 

FALL REGISTRATION DATE SET 

The beginning date tor tal I 1982 registration on the 
Twin Cities campus is August 23. 
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COMPUTERIZED REGISTRATION OFF TO GOOD START 

With the initial three-week queued registration period 
now past, the new computerized system continues to work 
fairly wei I on the Twin Cities campus. As of March 12, 
a total of 34,196 registrations had been completed-
considerably higher than the 23,356 received by the same 
time for spring quarter 1981. Simply comparing these 
two figures, however, does not do justice to the 
increased speed and accuracy of the computerized setup. 
This year, students do not have to stop at reservations 
offices, but go directly to their Registration Center. 
Once they leave 202 Fraser or 130 Coffey with a print
out, their registration has already been verified and 
wil I be automatically posted to the student data base, 
with no further processing necessary. Col leges have 
immediate access (via CRT) to the latest registration 
data. By contrast, under the old course card method, 
errors could not be uncovered and corrected on the spot 
as students registered, and paperwork was juggled and 
files updated long after students had left the 
Registration Center. 

Although the debut of the computerized system has been 
about as smooth as expected, a number of procedural 
matters must be addressed. Registration times, for 
instance, need to be adjusted to ensure a steady flow of 
students. Currently, the three-week, two-stage queue 
(with graduate students and seniors first) is followed 
by two weeks of open registration before classes begin. 
Students areal lowed to register on or after the specif
ic date and time assigned them on their status notice. 
The daily number of original registrations has ranged so 
far from 1,204 on the first day, February 22, to a peak 
of 3,055 on March 5. Waiting time has varied widely, 
with I ines tending to build up in the afternoon. 

Another concern is how to spread the workload more 
evenly among the terminals. There is no way at present 
to adapt the six validation terminals to the type of 
student in I ine at any given moment: two are just for 
CLA; two tor the Graduate School, College of Education, 
and St. Paul campus; and two for alI other units. The 
24 registration terminals are also divided equally into 
the same three categories, but can be rearranged, at 
least to a certain extent. More flexibility is 
required, however, in view of the backlog that developed 
even when CLA took over as many additional terminals as 
it could. It is hoped that all three of the computers 

wil I be able to "talk to one another" by next tal I so 
that shifting among terminals is less I imited. 

Registration Center administrators are studying and 
reassessing traffic patterns, hardware capacities, staff 
know-how, instructions to students, and other variables 
on an ongoing basis. They wi I I schedule a general 
information meeting with col lege personnel sometime this 
spring to evaluate use of the PERMISSION TO REGISTER 
override forms and discuss possible improvements to the 
computerized system. 

NEW FINANCIAL AID DIRECTOR HIRED 

Robert Misenko has been hired as the Director of Student 
Financial Aid, one of tour main divisions within Student 
Support Services. Misenko, who is currently the 
Director of Student Financial Aid at the University of 
North Dakota in Grand Forks, wi I I assume his new duties 
here on Apri I 15. 

NEW STREAMLINED BULLETINS OUT 

The first few bul latins of this year's series reflect a 
strong emphasis on producing more succinct and inexpen
sive publ !cations. The School of Dentistry's 1982-84 
edition inaugurated a number of cost-saving changes. 
The title page now features a table of contents and 
policy statements on equal opportunity and access to 
student records; phone numbers and addresses for col lege 
administrators are included on the inside front cover; 
bulletin text begins on left-hand pages when necessary; 
and type size is smaller for sections such as program 
1 !stings and objectives. The bulletin was pared from 48 
to 24 pages. 

The newly printed Law School bulletin is also more com
pact, with fewer pages and inside photos than before. 
Press runs tor both the Dentistry and Law bulletins 
were reduced by several thousand copies. Other col
leges, such as Forestry, are now In the process of 
tightening the organization of their upcoming bulletin. 

Summer session information for the Twin Cities campus is 
now published in two separate formats: a tabloid class 
schedule for currently enrol led students plus a regular 
bulletin geared to the needs of the ott-campus audience. 
The 1982 bulletins tor the Lake Itasca Biology Session 
and Duluth Summer Session are also avai !able at this 
time. 



SUMMER A!J APPLICATIONS DUE JUNE 14 

.~ppl ications for financial aid for the 1982 summer 
session wil I be available to students in the Office of 
Student Financial Aid, 210 Fraser Hal I, beginning May 1. 
To be eligible tor summer financial aid a student must: 

( 1) have submitted a Family Financial Statement 
(FFS) to the American College Testing Service 
(ACT> by March 1, 1982; and 

(2) carry at least 6 undergraduate credits or 4 
graduate credits during any summer term. 

Applications wi I I be accepted through June 14, 1982. 
Those received after that date wi I I not be considered. 

Summer aid wi I I include National Direct Student Loans 
(NDSL) and Col lege Work Study. Summer Pel I Grants 
(PELL) wil I be avai !able to qualified students who 
wi! i graduate before spring quarter 1983. 

TRANSCRIPT POLICY CLARIFIED 

Official transcripts cannot be requested by phone or 
handed out over the counter, but are sent by mai I 
(stamped "Issued to Student" if that is the case). 
Written requests may be submitted in person or sent to 
the Certifications unit, 155 Wil I Iamson, which also 
handles extension and pre-1972 records. 

Current day school students who need just one unofficial 
copy of their transcript should visit the Quick Stop 
booth across from the I.D. office on the second floor of 
W i I I i amson. 

If more than three copies of a transcript (whether offi
cial or unofficial) are requested, a charge of $1 wil I 
be assessed for each additional copy. Transcript hours 
are 10 a.m. to 2 p.m. 

ALL-C,;I~PUS MEETINGS HELD 

Regular monthly meetings are now underway for 
Student Support Services representatives from alI 
University campuses. The first meeting, held on 
January 18, covered proposed changes to the academic 
calendar, possible increases in service tees, 
duplicate fee statement charges, and other common 
interests. Topics discussed at the meeting on 
February 17 included simultaneous versus sequential 
processing of applications, payment of current 
quarter fees, course inventory forms, and uses of 
the operation a I schedu I e. I terns on the agenda for 
this month's meeting on March 18 ranged from problems 
with class I ists to a shortened tuition refund 
schedule, with time set aside for updates on how 
each campus is coping with retrenchment. 

RECORD PARTIALLY EXEMPTED FROM FREEZE 

On Jan. 8, President Magrath announced a freeze on 
University newsletters and magazines for spring quarter. 
An ad hoc committee chaired by Associate Vice President 
Linck then established procedural guide! ines and devel
oped a waiver request form for editors to submit if 
they so chose. At one of the committee's meetings this 
month, the RECORD was granted a partial exemption from 
the freeze. In accordance with that decision, no issue 
of thi-s newsletter will be printed for April, but 
monthly publication wil I resume in early May. 

REPORT TO COUNSELORS TO CONTINUE 

A quarterly Prospective Student Services newsletter, 
REPORT TO COUNSELORS, has been granted ful I exemption 
from the spring quarter freeze on recurring publica
tions. Designed to supplement the biennial Counselors' 
Handbook, the four-page newsletter keeps community 
college and high school counselors informed of 
admissions requirements, deadlines, fees, new programs, 
open houses, and other pertinent developments. The 
spring issue wi I I be out in May. For more information, 
contact Eugenia Smitl1, editor, 230 Wi II Iamson, 373-2144. 
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SPRING ENROLLMENT ALL-TIME HIGH 

The University reports a record spring quarter enrol 1-
ment of 52,981--an increase of 1.8% or 938 students over 
spring 1981. The campus with the greatest percentage 
gain is Crookston, up 11.9% or 113 students, followed by 
Morris, up 3.8% or 57 students. Slight decreases were 
experienced at Duluth, down 1.8% or 128 students, and 
Waseca, down just .2% or 2 students. 

Enrollment at the Twin Cities campus rose by 2.1% or 898 
students, for a total of 42,865. The ratio of men to 
women remains relatively unchanged: 23,700 to 19,165 
this spring. CLA continues as the largest unit with 
15,771 students {up 1.7%>. IT grew by 521 students or 
10.8%--with enrollment of women up by 194 students or 
27.7%. The College of Education gained 118 students or 
6.2%, and the Graduate School expanded by 277 students 
or 4%. 

The number of new students climbed from 1,464 last 
spring to 1,535--a 4.8% increase. This quarter's total 
reflects a substantial rise in new advanced standing 
students: from 579 to 1, 112. New high school students 
stayed precisely the same {404 for both spring 1982 and 
spring 1981 >. Three other categories recorded smal I 
gains--students continuing from winter quarter {from 
46,887 to 47,005), re-admitted students {from 2,881 to 
2,891 >, and intra-University transfers {from 1,142 to 
l, 173). 

REGISTRATION TEAM MOVES TO FRASER 

On April 12, four professional staff members who were 
instrumental in developing computerized registration 
moved from 150 W i Ill amson. Bruce Kenda II, Barbara 
Olson, Mark Powel I, and Jeff von Munkwltz-Smlth are now 
located in B-25 Fraser. Their new phone number is 
373-7900. 

UPDATE ON SUMMER SESSION REPORTS 

There wi I I be no end-of-second-week Student Credit Hours 
Report for summer sessions I and I I this year; however, 
the end-of-term Student Credit Hours Report wil I be 
issued as usua I. 

NEW TUITION PLANS IN THE WORKS 

Beginning fall 1982, tuition wi II be based on a per
credit rate {which wil I incorporate the 22% tuition 
Increase and surcharge already announced>. The new 
tuition schedule wll I include a plateau {14-18 credits) 
and a differential between upper and !ower division 

credits. An installment payment plan wil I probably be 
inaugurated sometime during the 1982-83 academic year. 

GENERAL PUBLICATIONS TO BE SCALED DOWN 

In light of the need to produce less costly and more 
concise publ !cations, three Admissions and Records hand
books are undergoing a number of changes. The viewbook, 
designed as an inviting introduction to the University 
for prospective students, wi I I feature fewer vignettes 
and tighter wording. It wil I be cut from 48 to 40 
pages, with a two-color cover but no inside accent 
color. The application form wil I be bound into the 
middle and the postcards for requesting further infor
mation wil I be perforated on a foldout back cover 
{instead of being Inserted into a pocket). Paper stock 
wi I I be lighter and no envelopes will be used, signifi
cantly trimming mailing costs. 

"Highlights," a short nitty-gritty overview of the Twin 
Cities campus, wil I be shaved from 20 to 16 pages with a 
self-cover and limited use of color. 

The General Information Bulletin wil 1 be slashed from 
120 to as few as 16 pages. Its main audience wil I be 
Twin Cities staff and enrolled students who need basic 
details on University policies and regulations, such as 
tuition exemptions, degree requirements, and residence 
criteria. The supplement wi I I be pared from 8 to only 2 
pages. 

HAMMEL RETURNS TO RECORDS OFFICE 

With the appointment of Robert Misenko as the director 
of Student Financial Aid, Robert Hammel has completed 
his stint as acting director of that office and returned 
to 150 Wil I Iamson {376-1656). Hammel resumed his duties 
as assistant director of Registration, Student Records, 
& Scheduling on April 15. 



MATROSS HEADS DATA AND REPORTING SERVICES 

Ron Matross has been named acting assistant director of 
Data and Reporting Services, a recently reorganized unit 
within Information Systems & Services. His major 
responsibilities include the student data retrieval 
center and external reporting. Matross moved to 260 
Wi 1 liamson (373-2106) on April 5, after spending six 
years as a researcher with Student Lite Studies. He 
holds a Ph.D. in counseling psychology. 

MAJORS OR MINORS IN SECOND COLLEGE POSSIBLE 

The Registration, Student Records, & Scheduling office 
has instituted new procedures to comply with the 
University's revised policy on majors and minors in a 
second col lege. Until recently, the official transcript 
recorded a major or minor~ it it was offered within 
the student's col lege of enrollment (I.e., the degree
granting col lege, school, or Institute> •. But now, stu
dents who compiete requirements for a baccalaurec:te 
degree after July 1, 1981, may earn a major or minor in 

a second co I I age. 

The second major or minor requires approval by the 
college offering it, but not by the college of enroll
ment. It is handled as part of the graduation clearance 
process. The student picks up a special form at the 
dean's office of the col lege offering the major or 
minor. The degree program adviser or other designee of 
the second col lege approves the form and forwards it to 
the Degree Clearance unit, 150 Williamson. When the 
degree Is posted, the following memo Is entered on the 
student's record under the last quarter of enrollment: 
"Also fulfi lied requirements of a (major or minor) in 
(subject) in the (name of college, school, or institute) 

on (date)." 

To date, five requests for second minors have been pro
cessed, but none so far for second majors. 

BOARD OFFERS PUBLICATIONS ADVICE 

The recently formed Publications Advisory Board has met 
twice in the past two months to provide feedback on bul
letin program policies and budget recommendations. At 
their first meeting on March 3, board members discussed 
the prospect of contracting with a national company that 
uses advertisements to print class schedules for a wide 
range of universities. They also endorsed the principle 
of centrally funding bulletins for colleges only, not 
departments. At the second meeting on March 29, the 
board expressed support for reducing numbers of pages 
and copies of individual bulletins, enforcing strict 
I imits on author's alterations on galley and page 
proofs, and reducing the number of photographs inside 
bulletins. In addition, proposals tor revamping other 
Student Support Services publications were reviewed. 
Another meeting will be held sometime in May to debate 
the fairest way of allotting col leges money from a 
shrinking budget. 

Barbara Foster, publications coordinator, prepares the 
agenda for and chairs the meetings. Board members, who 
represent a broad spectrum of user groups within the 
UnIversIty, inc I ude: 

J. Paul Blake, associate director, University Relations 

Julie Carson, director, Undergraduate Programs, 
School of Management 

Luther Darville, acting coordinator, Minority and 
Special Student Affairs 

Les Metz, director, Printing and Graphic Arts 

Thomas Pearsal I, professor and head, Department of 
Rhetoric 

Kathie Peterson, director, Student Services, Col lege of 
Biological Sciences 

John Printz, assistant director, Prospective Student 
Services 

Stephen W i I bers, dIrector, CL.~ Student Services 
Tom Yuzer, director, Univ~rsity Relations, Waseca 
Kenneth Zimmerman, associate dean, Graduate School 
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ENROLLMENT DEVELOPMENT PROPOSALS APPROVED 

Vice President WI lderson has approved 15 enrollment 
development grant proposals designed to enhance the 
University's recruitment and retention of high-ability 
undergraduate students. The proposals, which total 
$112,882, are being funded for 1982-83 by the Increase 
In the application (credentials examination) fee. Col
lege and campus admission offices had been Invited to 
submit proposals to the Application Fee Advisory 
Committee, chaired by John Printz of Prospective Student 
Services. Other members are Leo Abbott, Stephen Blake, 
Marion Freeman, Natalie Gallagher, James Rauker, Stephen 
Roszei I, F. Thomas Benson, Anthony Kuznlk, Gary Sheldon, 
Robert Vlkander, and Walter Johnson, Jr. 

In view of the Minnesota Higher Education Coordinating 
Board's prediction of a state enrollment decline of 30% 
over the next decade, the committee Is also Interested 
In beginning market analysis to support recruitment 
strategies and management decisions, Involving alumni 
more effectively In recruitment, and developing a more 
sophisticated process tor tracking prospective students. 

SUMMER AID CREDIT LOAD, SCHEDULE ANNOUNCED 

Undergraduate students who have been awarded financial 
aid tor summer 1982 must carry a minimum of six credits; 
graduate students, a minimum of tour credits. To begl n 
work through the Col lege Work Study program, undergrad
uates must be registered tor six credits; graduate 
students, for tour credits. 

Students may pick up their financial aid checks at 140 
WI I I Iamson after they submit a letter of acceptance to 
the Student Financial Aid office, 210 Fraser, as 
follows: 

SUMMER BULLETIN IN ERROR 

The 1982 Twin Cities summer session bul letln and the 
tabloid class schedule both published two different 
dates for late payment of tuition and fees. One section 
of the text states that fees must be paid or postmarked 
no later than June 14 (for first term)" or July 19 {for 
second term). But a chart Indicates that the due date 
tor students who register through June 14 (for first 
term) or July 19 (for second term) Is five workdays 
after registration. 

As a resu It of thIs dIscrepancy, many students have been 
confused or erroneous I y charged the $20 I ate payment 
fee. However, registration staff have agreed that no 
late payment fees wl I I be assessed until, at the 
earliest, June 15 (for first term) or July 20 (for 
second term). 

ARMSTRONG ELECTED TO HEAD ASTUTE 

Roberta Armstrong, director of Information Systems and 
Services, was recently elected vice president and 
president-elect of ASTUTE (the Association of System 
2000 Users tor Technical Exchange>. System 2000 Is the 
software package used to handle most requests for Infor
mation processed by the Data Retrieval Center. ASTUTE 
Is a national organization that meets twice a year to 
share Information and ideas. 

SILBERG LEAVES BULLETIN PROffiAM 

Barbara 51 I berg, after working with the Admissions and 
Records bulletin program for the past nine years, 
recently accepted new responsibl lltles In University 
Relations. She wl I I now be the copy and production edi-
tor for a quarterly University magazine entitled Health 
Sciences. 51 I berg's office address and phone number 

Date Acceptance Letter Received Date Checks Available remain the same (5-68 Morrill Hall, 373-3487). 

By Friday, June 25 

Between Monday, June 28 and 
Friday, July 9 

Between Monday, July 12 and 
Friday, July 23 

Monday, Ju I y 12 

Monday, Ju I y 26 

Monday, August 9 

CLA COMMENCEMENT SUPPLEMENT PRINTED 

The graduation tee statements of five CLA students were 
receipted too late to make the spring commencement list 
deadline, but their names wl I I appear on a supplement 
that wl I I be stuffed in each program. 



BRIEFS TO REPLACE MINIBULLETINS 

The Student Support Services Publications Center has 
completed plans for the production of basic Information 
brochures, or briefs. They wl I I be given Instead of 
mlnibui letlns to anyone expressing Initial Interest In a 
particular college or service {such as housing or finan
cial aid). Primarily aimed at high school seniors and 
first-time inquirers, the briefs wi I I be handed out or 
mailed by Admissions and college offices in response to 
the thousands of requests fielded from prospective stu
dents. The more concise briefs fi I I the gap between the 
vlewbook (an Inviting overview of campus l·lfe) and the 
more detailed bul letlns (designed for admitted and 
enrol led students and advisers>. 

Each 9 X 12 foldout brief wi I I feature condensed high
lights of a col lege's special offerings, application 
procedures, overal I curricular requirements, and career 
posslbl lltles. Unlike the larger poster-style mini, the 
br!ef can be enc!csad with a !etter !n a st~ndard busi
ness envelope. The cover panel of the coordinated brief 
series wi 1 I be deep red, suggestive of the Gopher 
maroon, with black text, white headings, and a square of 
tour photos near the bottom. Inside panels wi I I be 
white, with red headings and ·a drawing of the footbridge 
near Cottman Union to accent the black text. 

Briefs for approximately 20 University units wi I I be 
developed In the coming months. Col leges wi I I have some 
latitude in deciding the ratio of bul latins to briefs 
that they need, given their publications allotment. 

STUDENT CONTACT HOURS REDUCED 

Student Fl nancial Aid counsel! ng staff wl II not be 
available for appointments or walk-In counseling on 
Monday mornings oral I day Tuesdays and Thursdays be
tween June 1 and August 16. Limited service will be 
offered during those times, with general Inquiries 
hand led by reception staff. 

ADMINISTRATIVE FEES TO INCREASE 

As of June 15, 1982, the graduation tee wi I I be changed 
from $12.50 to $15.00 (for a small diploma> and from 
$20.00 to $22.50 (for cl large diploma>. The orientation 
tee tor Twin Cities campus programming wi I I rise from 
$8.50 to $12.00, effective tall 1982. The Twin Cities 
campus student services tee wi I I go from $70.30 to 
$74.57 as of tall 1982., The credentials examination 
tee, renamed the application tee, wl I I apply to anyone 
seeking admission tor tal I 1983--lncludlng University 
graduates applying to the Graduate School (where the tee 
wl 1 I be charged tor each field of study). 

NEW PHONE NLMBERS 

Judith Shalaby, the primary resource person tor the texi 
and distribution of Class Schedules and Records office 
reports, may now be reached at 376-1656. The new phone 
number for both Barbara Foster, pub I I catIons coor-
d 1 nator, and Mary Knat"terud, edItor, Is 3 76-1666. The 
changes are the result of a recent rearrangement of some 
Student Support Services units and office space. 

UPDATE ON WORK STUDY 

Effective July 1, 1982, the College Work Study (CWS) 
program wl 1 I pay 70% of eligible students' wages, and 
the employers wl I I pay 30%. Students eligible tor CWS 
during summer 1982 may begin work no earlier than July 
1, 1982. June 12 Is t·he last day that CWS-ellgible stu
dents may work tor spd ng quarter. 

FALL REGISTRATION REMINDER 

The begl nnl ng date tor tall 1982 reg! strati on on the 
Twin Cities campus Is August 23. 
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CLASS SCHEDULE REVAMPED 

Despite cost-saving changeovers to data base type
setting, newsprint, and cheaper cover stock and design, 
the Class Schedule has continued to be quite expensive-
especially for a throwaway publication. In an effort to 
further curb rising production costs, several major 
changes are now being Implemented. Two separate Twin 
Cities booklets w!l I be printed tor fal I registration: 
a complete tal I 1982 Class Schedule that Includes Infor
mation on courses, registration, and fees, plus a 
Preliminary Winter/Spring Class Schedule that lists 
probable offerings for the rest of the academic year. 

Although the content of the tal I Class Schedule was 
written, edIted, and composed on campus, the actua I 
printing wll I be done by University Communications, Inc. 
This national New Jersey-based company uses adver
tisements to substantially lower final costs for over 
75 colleges across the country. The size of the 
120-page fa I I Class Schedu I e wll I be 8 1/2" X II" 
(instead of the traditional 5 1/2" X 8 l/2"). Copies 
will be available beginning August 19 In 101 Fraser Hall 
for CLA, IT, and University Col lege students; In depart
ment offices for graduate students; and in col lege offi
ces for alI other students. 

The 8 1/2" X II" Preliminary Winter/Spring Class 
Schedule wil I consist of about 100 pages. Intended only 
for students Interested In yearly program planning, It 
wil I be distributed In the same places as the tal I Class 
Schedule but in lesser quantities. 

ADVISERS' NAMES TO APPEAR ON NOTICES 

The Administrative Data Processing Department has been 
asked to change the program for Registration Status 
Notices so that the names of students' advisers appear. 
The change Is expected to be ready by the time fal I 
notices are printed on August 6. 

REGISTRATION QUEUE EXTENDED 

The length of the registration queue has been extended 
to 19 days (compared to 15 for last spring) in an 
attempt to shorten students' waiting time. The first 
stage, for returning graduate and professional school 
students and seniors, wil I be 4 days (August 23-26); the 
second stage, for a I I other returning students, wi i I be 
the remaining 15 days (August 27-September 17l. Blank 
time slots have been inserted during each day to allow 

time for the staff to catch up and to accommodate new 
students, who register when Invited to orientation. 

FICHE SCHEDULE ANNOUNCED 

The 1982-83 transcript microfiche production schedule 
has been established. Fiche will arrive in college 
offices about a week after the following dates: 

Friday, July 23, 1982 
Friday, September 3, 1982 
Wednesday, September 22, 1982 
Friday, October 22, 1982--the annual historical set 
Friday, November 5, 1982 
Friday, December 10, 1982 
Wednesday, December 22, 1982 
Wednesday, January 26, 1983 
Friday, February 11, 1983 
Thursday, March 3, 1983 
Friday, March 25, 1983 
Wednesday, April 20, 1983 
Wednesday, May 11, 1983 
Friday, June 3, 1983 
Friday, June 24, 1983 

HOWELL LEAVES DATA RETRIEVAL CENTER 

Beccl Howel I, Admissions and Records Assistant in the 
Student Data Retrieval Center for the past several 
years, recently resigned to accept a position In private 
Industry. Howell's user liaison responsibi llties have 
been assumed by Judy Howe (376-1820), and a computer 
programmer wi 1 I be hired to complete the staff. 

NEW EDITOR JOINS STAFF 

Steven Baker was recently hired as an editor in the 
Publications Center, a subunit of Information Systems 
and Services. A graduate student majoring In print 
media in the School of Journalism and Mass 
Communication, Baker previously wrote and edited the 
"Colleges and Schools" section of Minnesota Magazine for 
the Alumni Association. He was also an admissions 
officer and publications specialist at Kalamazoo Col lege 
for several years. 

Baker wil I devote most of his time this summer to pro
ducing college briefs (concise, descriptive brochures 
aimed at high school seniors and other prospective 
students). He is located in the same office--150 
Wi I I Iamson (376-1666)--as publications coordinator 
Barbara Foster and bulletin editor Mary Knatterud. 



PER-CREDIT TUITION APPROVED 

Beginning this tal I, tuition wil I be assessed on a per-credit basis tor most University students (except tor 
certain professional and graduate students who pay term rates). Per-credit rates vary depending on residency 
status, class standing, and college of registration. A plateau tram 14 to 18 credits locks in tuition charges 
at the 14-credit level tor undergraduates,with the per-credit rate resuming at 19 credits and abovee 
Following are the 1982-83 per-credit tuition rates tor the Twin Cities campus: 

Students registering in 

Lower Division--any college (69 or fewer 
completed credits) 

Upper Division (90 or more credits completed) 
Agriculture, College of 

the 
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Biological Sciences, College of 
Dentistry, School of 

Dental Hygiene (baccalaureate program) 
Education, Col lege of 
Forestry, Col lege of 
Genera I Co I I ege 
Graduate School 

Dentistry, clinical fields In 
EvenIng M.B.A. program 
Law 
Veterinary Medicine, clinical fields In 

Home Economics, Col lege of 
Law School 
Liberal Arts, Col lege of 
School of Management 
Medical Technology, program In 
Mortuary Science, Department of 
Nurse Anesthetist (Medical School program) 
Nursing, School of 
Occupational/Physical Therapy, programs in 
Pharmacy, Co I I ege of 
Public Health, School of 
Technology, Institute of 
University Col lege 
Veterinary Medicine, Col lege of 
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Resident 

$ 30.75 

34.25 
36.75 
95.50 
31.00 
35.50 
36.25 
31.00 
53.00 
95.50 
76.00 
79.50 
93.00 
34.75 
79.50 
31.00 
34.00 
40.50 
44.50 
40.50 
38.50 
41.75 
45.00 
42.25 
35.75 
31.00 
93.00 

THE UNIVERSITY OF MINNESOTA IS AN EQUAL OPPORTUNITY EDUCATOR AND EMPLOYER. 

Nonresident 

$ 84.50 

94.25 
101.00 
262.50 
85.25 
97.50 
99.75 
85.25 

145.75 
262.50 
76.00 

218.50 
255.50 

95.50 
218.50 
85.25 
93.50 

111.25 
122.25 
111.25 
105.75 
114.75 
123.75 
116.25 
98.25 
85.25 

255.50 
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RECENT CHANGES FEATURED IN CLASS SCHEDULE 

The first section of the fal I Class Schedule includes an 
easy-to-spot feature entitled a' RECENT CHANGES "'%:] • 
Returning students are referred to the page explaining 
changes In procedure or poI icy that have occurred s i nee 
spring quarter registration: 

New registration instructions 
Installment Payment Option plan 
How to clear holds 
Tuition charges for cancel/adds 
Section Status Reports 
1982-83 tuition schedule 
Per-credit tuition 
14-18 credit tuition plateau 
Student services fee 
Fee statement, due dates and mailing of 
Payroll deduction 

OLD CANCEL/ADD PRACTICE RESTORED 

This fat I, the University wll I revert to the old 
cancel/add practice that allows students to exchange one 
class for another without charge if the cancel/add 
transactions are done at the same time and the overal I 
credit total remains constant (or stays In the 14-18 
credit plateau). Otherwise, students who cancel a 
course after the quarter begins (without adding another) 
are responsible for a percentage of the tuition for the 
cancelled course; I ikewise, students who add a course 
(without cancel ling another) must pay more tuition. 
However, students whose tuition is assessed at term 
instead of per-credit rates may add courses.at no addi
tional cost. 

$5 ID REPLACEMENT FEE BROADENED 

Beginning with registration for fall quarter 1982, stu
dents who have registered In the past two years and need 
a new ID card--no matter what the reason--wLII be charged 
a $5 replacement fee. In the past, replacement ID cards 
were always Issued at no cost. Funds generated through 
the new policy wi I I be used to replace obsolete equip
ment in the ID office, 248 Williamson. 

Students who have not registered in the past two years 
and have 1 ost or were never Issued an I D card wi I I st i I I 
receive a new one free of charge. 

INSTALLMENT PAYMENT OPTION AVAILABLE 

Beginning fat I quarter, students have the option to 
decide--on their own, with no Interaction with 
Registration Center staff required--to participate in 
the new Installment payment plan. They may opt to pay 
SO% or more of their tuition and fees by the original 
due date(s) on their fee statement(s). They wll I then 
be bll led for the balance plus a $10 installment option 
fee, alI of which Is due on the Friday of the fifth week 
of the quarter: October 29 for fal I 1982 on the Twin 
Cities campus. 

A $20 late payment fee Is assessed for each of the due 
dates that students miss. In addition, those who miss 
the final October 29 due date wit I have a hold placed on 
their record preventing them from registering for winter 
quarter. Students who have made no payment on their 
tuition and fees by October 13 wit I automatlcal ly be 
placed Into the Installment plan and assessed at least 
an initial $20 late payment fee plus the $10 installment 
fee. They must then pay their entire bit I by October 29 
to avoid an additional tate payment fee and hold. 

The Installment plan may not be suitable for veterans or 
certain other students who need to be certified as 
having paid tuition and fees in full by the beginning of 
the quarter. 

CLASS STANDING DIVISIONS CLARIFIED 

Contrary to tuition breakdowns published in the July 
issue of the RECORD and in the Registration Information 
sheet recently sent with the annual transcript mailing, 
lower division students are those who have completed 90 
(not 89) or fewer undergraduate credits. Upper division 
students are those who have completed 91 (not 90) or 
more undergraduate credits. Lower division students at 
the Twin Cities campus pay resident per-credit tuition 
rates of $30.75 ($84.50 for nonresidents), whereas the 
per-credit tuition rates paid by upper division students 
vary with their co II ege of registration. 

Class standing for all four undergraduate years is 
determined by the number of credits students have 
completed, as foi lows: freshmen, 45 credits or fewer· 
sophomores, 46 to 90 credits; juniors, 91 to 135 ' 
credits; seniors, 136 credits or more. Freshmen and 
sophomores are considered lower division students; 
juniors and seniors, upper division. 



UPDATE ON SECOND MAJORS OR MINORS 

The revised policy on undergraduate majors or minors 
earned outside a student's co I I ege of enro I lment was 
described in the May 1982 RECORD. The standard 
University procedures direct students to the dean's 
office of the col lege offering the second major or minor 
for clearance. However, CLA would like students looking 
for such clearance to come to 214 Johnston instead. 

PHI BETA KAPPA MOVES 

Administrative responsibility for the ~ocal Alpha 
chapter of Phi Beta Kappa, the national I iberal arts 
honor society, was recently transferred fran the Records 
office to the CLA Honors Program. The change came about 
when Eileen Coates, a degree program adviser in 115 
Johnston, replaced Barbara Foster as chapter secretary. 
Foster, now an assistant director and publications coor-
dinatcr in Student Support SerJ!cas, had overseen Phi 
Beta Kappa activities at the University for the past 
eight years. Other new officers for 1982-83 are: 
President--Ernest G. Bormann, Speech-Communication; 
First Vice President--constance A. Sui I ivan, 
Spanish and Portuguese; Second Vice President--Walter H. 
Johnson, Physics and Astronany; and Treasurer--carole B. 
Yoho, Agricultural and Appl led Econanics. 

In last spring's Phi Beta Kappa election, a total of 125 
UnIversity students--63 men and 62 women--were named to 
the society. AI I but 5 were seniors. Initiation cere
monies took place on June 3 in the WI I ley Hall audi-

torium, with the presidential address delivered by 
Clarke Chambers of the History Department. 

Next year's election is slated for May 1983. AI I 
questions and appl !cations should be directed to Eileen 
Coates, CLA Honors Program, 115 Johnston (373-51 16). 

OUTPATIENT PORTION OF FEE DEDUCTIBLE 

Our i ng fa I I registration, the Registration Center w i I I 
be able to deduct the direct outpatient care portion of 
the health service part of the student services fee for 
students with proper approval from Boynton Health 
Service. 

AMUNDSON ELECTED TO WORD PROCESSING BOARD 

Mary Amundson, head of Office Services, has been elected 
to the board of the Word Processing Association of 
Minnesota. She wil I also serve as secretary to the 
board, which meets monthly. The 40Q-member Association, 
which holds monthly seminar meetings, is broadening its 
focus and considering a name change to 11Midwest Office 
Techno I og I es As soc I at I on (MOTA) • 11 

NEW RECRUITER HIRED 

Ruth E. Olson has joined the staff of Prospective 
Student Services, where she wil I be involved in Sneaker 
Preview, trips to high schools and community col leges, 
and other programs. Olson did similar-recruiting work 
at the MorrIs campus f•:>r three years. She rep I aces 
Naomi King-Smith, who is now employed at 3M. 

1982-83 GRADUATION FEE DUE DATES (TWIN CITIES CAMPUS) 

Fall 1982 
WInter 1983 
Spring 1983 
Summer 1983, 
Summer 1983, 
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Undergraduate, Professional Graduate School 
Degrees Degrees 

FrI., Oct. 22 Wed., Nov. 10 
Mon., Feb. 7 Thurs., Feb. 10 
Wed., Apr i I 6 Thurs., May 5 

First Term Tues., June 7 
Second Term Fri., July 15 Fri., July 15 

Ed I ted by Mary Knatterud, 150 Wi I I i am son, 376-1666 

University Archives 
10 Walter Library 
Minneapolis 

THE UNIVERSITY OF MINNESOTA IS AN EQUAL OPPORTUNITY EDUCATOR AND EMPLOYER. 

Graduation 

Fri., Dec. 17 
Sat., March 19 
Sat., June 11 
Fri., July 15 
Fri.t 1 Aug .. !9 
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PUBLICATIONS CENTER TIMETABLE ANNOUNCED 

Bul letfns--1982-84 bulletins have recently been pub-
1 ished tor the Technical Col lege, Crookston {May 26), 
Col lege of Forestry (June 25), School of Journal Ism and 
Mass Communication {July 1), Col lege of Education (July 
20), Col iege ot Liberal Arts (July 30i, and School of 
Public Health {August 12l. Other units whose new bien
nial bulletins will soon be printed are the College of 
Home Economics {September 8), School of Management 
{October 18l, and Graduate School (November 5). The 
1982-83 General Information Bul fetln, condensed from 120 
to just 16 pages with a one-color self-cover, Is due on 
August 31. 

Briefs--The Institute of Technology brief, the first In ---
a series of concise brochures tor high school seniors 
and other prospective students, was printed on July 26. 
Buf letin briefs tor the Col lege of Agriculture, Col lege 
of Veterinary Medicine, and Department of Mortuary 
Science tof lowed on August 24. Other briefs are ten
tatively slated to appear In groups of tour over the 
next few weeks: General Co~ lege, Col lege of Forestry, 
Medical School, and Program in Dental Hygiene on Sep
tember 3; College of Liberal Arts, College of Biological 
Sciences, Col lege of Pharmacy, and Division of Medical 
TechnofoQy on September 10; Schoof of Nursing, Col lege 
of Education, Courses in Occupational and Physical 
Therapy, and School of Management on September 22; and 
School of Publ fc Health, Law Schoof, College of Home 
Economics, and Schoof of Dentistry on September 30. 

Prospective Student Services Materials--A brochure 
describing honors opportunities, which Is mailed to 
Minnesota high school seniors In the top 20% of their 
class, wi II be printed on September 5. "Introductions," 
the University vfewbook, and "Highlights," a pocket-size 
guide, are due on September 10. Briefs on financial aid 
and housing are scheduled tor late September, and a 
booklet on minority services Is In progress. The 
Admitted Students' Guide should be ready on September 28. 

Class Schedules--The winter quarter Class Schedule for 
the Duluth campus wil I be available on October 5; tor 
the Twin Cities campus, November 4. 

Single copies of many of the above publications may be 
picked up at the Information Booth in Williamson Hall. 
For multiple orders of bul latins and briefs, contact 

Barbara Foster, 150 Wil I Iamson (376-1666). For Prospec
tive Student Services materials, contact Eugenia Smith, 
230 Williamson (373-2144). 

WINTER AND SPRING QUEUE DATES SET 

An 18-day alphabetical queue--from November 15 through 
December 10--ls scheduled for registration tor winter 
1983 classes at the Twin Cities campus, with graduate 
students and seniors first. Students who register 
through December 30 may avoid a late registration fee. 

A 19-day queue--from February 14 through March 11--is 
scheduled tor registration for spring 1983 classes. 
Students who register through March 25 may avoid a late 
registration fee. 

FINANCIAL A I D PHONES CHANGE 

The old general information number, 376-8686, for the 
Student Financial Aid office in 210 Fraser Is no longer 
In service. Students should instead dial 376-2424. 
Notice of this change came too late tor Inclusion In 
several major Student Support Services publications. 

The old administration number, 373-4142, has also been 
disconnected. A complete list of Financial· Aid units 
and phone numbers wfl I be printed In next month's 
RECORD. 

DATA RETRIEVAL PROGRAMMER HIRED 

Maureen Sui I ivan recently began work as an appl !cations 
programmer tor Student Data Retrieval Center requests. 
She Is In the same office--260 WII I Iamson (376-1820)--as 
user liaison Judy Howe. Sui I ivan formerly did energy 
research and computer work In Washington, D.C. 

KENDALL LEAVES REGISTRATION SYSTEMS CONTROL 

Bruce Kanda 1 1, after workIng tor near I y tour years on 
development of the computerized registration system, 
began a new position in mid-August as a senior analyst 
with the Administrative Data Processing Department. 

FALL QUARTER SCHEDULE REVIEWED 

Fal 1 quarter classes at the Twin Cities campus begin on 
Tuesday, September 28 and end on Thursday, December 9. 
Final examinations run from Saturday, December 11 
through Friday, December 17. Classes are excused and 
University offices closed on Monday, October 11; 
Thursday, November 25; and Friday, November 26. 



CHART ON INSTALLMENT OPTION AND LATE PAYMENT FEES REPRINTED 

The followIng chart illustrates which tees Twin Cities campus students wi II owe It they pay tall 1982 
tuition in installments and/or after due dates. A full-page instruction sheet featuring this chart is 
being distributed with the student's first fee statement in the registration centers. For more Infor
mation, contact Student Accounts Receivable, 81 Fraser, Minneapolis (376-8057) or 130 Coffey, St. Paul 
(373-1617). 

IF YOU: 

Pay total amount by due date(s). 

Pay 1st installment by due date(s). 
Pay 2nd installment by October 29. 

Do not pay 1st installment by due date(s). 
Pay total amount by October 13. 

Do not pay 1st installment by due date(s). 
Do not pay total amount by October 29. 

$5 ID REPLACEMENT FEE CLARIFIED 

As announced in last month's RECORD, students who have 
registered in the past two years and need a new ID card 
are now assessed a $5 replacement fee. This expanded 
policy includes students who have changed their name, 
lost their card, or damaged It due to negligence. 
However, exceptions wil I be granted if Admissions and 
Records staff make an error affecting a name or ID 
number, or if the embossing is so worn it no longer 
prints legibly. 

Former students who have not registered In the past two 
years and have lost or were never issued an ID card may 
stilI receive a new one tree of charge. 

THEN YOU ALSO PAY: 
510 Installment $20 Late 

Option Fee Payment Fee Total 

$ 0 

£II" 
$10 

£II" 
$20 

£II" £II" 

£II" 

I 

£II" 

£II" £II" 
£II" 

BLCM TO HEAD MASSCCAO 

Terry Blom, Admissions and Records associate in Prospec
tive Student Services, ~1as been elected president-elect 
(1982-83) and president (1983-84) of the Minnesota 
Association of Secondary School Counselors and College 
Admissions Officers. MASSCCAO is committed to assisting 
students during educatic>nal transitions. It is the 
sponsoring organization for the Minnesota National 
College Fair, held each fall in the Minneapolis 
Auditorium; the seventeen statewide Minnesota Post-High 
School Planning Programs; the Minnesota Minority Career/ 
Education Fair; and a yearly high school counselor/ 
admissions officer training workshop. In 1982-83, 
MASSCCAO wi I I host the 39th Annual Conference of the 
National Association of Col lege Admissions Counselors; 
Blom wil I be the local arrangements chair. 
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STUDIO ARTS ERRORS IN CLA BULLETIN 

Parts of page 52 of the new Col lege of Liberal Arts 
Bul letln (published July 30, 1982) are Incorrect. Under 
B.A. MAJOR SEQUENCE In the Studio Arts section, Required 
Preparatory Courses should Include ArtS 1811, 1812 
rather than 1801. Under B.F.A. MAJOR SEQUENCE, 181 I 
should replace 1801 as a Required Preparatory Course. 
Farther down on the same page, under MINOR SEQUENCE, the 
second line of Required Preparatory Courses should be 114 
lxxx or 3xxx art history cr[edltsJ" instead of "one 3xxx 
art history course." Minor Requirements should read 11 16 
3xxx or 5xxx studio arts cr[edits]" and not "three 5xxx 
studio arts courses." For more Information, contact 
Cindy Cribbs, coordinator of advising, 204 Art Building 
{376-3219). 

COLLEGE FAIR ATTENDANCE SECOND HIGIEST 

The number of people attending the National Col lege Fair 
In Minneapolis last month--21,000--was the second 
highest In the country, topped only by the turnout In 
Long Island. Each year, the National Association of 
College Admissions Counselors (NACACl sponsors about 
fl fteen -National College Fairs In major cities 
throughout the United States. The fairs give students, 
parents, and other Interested adults an opportunity to 
talk with school representatives and look over various 
publications and displays. 

Held September 21 and 22 In the Minneapolis Auditorium, 
this tal 11s Minnesota fair featured Information on over 
250 postsecondary Institutions, ranging from Albert Lea 
A.V.T.I. to Yankton College. Although Minnesota and 
Wisconsin colleges predominated, 35 states and one 
foreign nation were represented. The University of 
Minnesota booth, which distributed over 8,000 
"Highlights" brochures, was among the most popular. 

OCTOOER 8th DEADLINE FOR ADil<ESS CHANGES 

By Friday, October 8, col lege staff must send the 
Records Office, 150 Williamson,~ address changes and 
directory suppress codes tor their students. This 
dead II ne Is of crItical Importance to ensure CRT entry 
tor the 1982-83 Student Directory. 

REGISTRATION MANAGERS APPOINTED 

Sam Lewis, director of Registration, Student Records, 
and Scheduling, has announced the appointment of Mark 
Powel I as Registration System Control ~~nagar and M:r!e 
Jones as Reg I strati on Center Manager. 

Powel I has worked with registration and student records 
since 1978, playing a crucial role In the design of the 
complex computerized system. 

Jones, who began her new position on September 8, 
recently completed her doctoral work In educational 
administration at the University. A former assistant to 
Vice President Wllderson In the Office of Student 
Affairs and to Dean Keith Mcfarland In the College of 
Home Economics, she was also a teacher for eight years 
In the Chicago area. 

Both Powel I and Jones are located in B25 Fraser 
{ 3 73-7900). 

DATA AND REPORTING SERVICES HEAD NAMED 

Effective September 16, Ronald P. Matross assumed the 
position of Assistant Director, Data and Reporting 
ServIces. Matross has a strong academic background in 
research and student personnel as wei I as extensive 
appl led research experience at the University. Data and 
Reporting Services, a subunIt of Information Systems and 
Services, Includes the Student Data Retrieval Center, 
external reporting, the Student Support Services 
I lbrary, and appl led research services. Anyone who has 
research questions or information needs should consult 
Matross, 260 Wi II Iamson (376-1820>. 

MORE GRANT FUNDS AVA I LABLE 

As a result of the passage {over President Reagan's 
veto) of the Supplemental Appropriations Act for 
1982-83, additional funds will be available nationally 
In the Supplemental Educational Opportunity Grant and 
Pel I Grant programs. This means a probab I e sma I I, but 
thus far undetermined, increase in University funds. 
A II Pel I Grants that have been awarded will need to be 
re-done according to new procedures, which have not yet 
been rna II ed by the u.s. Department of Education. 



UPDATE ON COLLEGE BRIEFS 

So far, of the 20 college briefs originally scheduled, 
19 have been pr I nted dur I ng the past coup I e months. The 
remaining brief (for the School of Public Health) should 
be available within the next two or three weeks. 

The 9 11 X 12" three-panel briefs have been done in 
maroon, blue, green, orange, or gold. At an average 
printing cost of a dime apiece, they are designed to 
appeal to prospective students and help conserve 
suppl les of bul latins (which cost three to fifteen times 
more to produce and ma II ) • 

DEFINITION OF 11 STUDENT 11 CHANGING 

The Records Office is in the process of changing the 
policy that defines who Is considered a University stu
dent. With the advent of Student Accounts Receivable 
and the tuition Installment plan, the old practice of 
certifying students as registered and paid Is no longer 
workable. As of September 17, Records staff began 
counting as students those who are registered, without 
regard to paid status (except In the case of veterans>. 
Other departments are also moving In this direction; tor 
example, the Bursar wll I now cash checks with an unpaid 
fee statement. Official documentation of the revised 
pol icy is underway. 

MASFAA CONVENTION HELD 

About ten financial aid staff members wil I attend the 
annual convention of the Midwest Association of Student 
Financial Aid Administrators (MASFAAl at the Radisson 
Hotel in St. Paul on October 3-6. 

TUITION PLATEAU SUBTRACTED FOR UNDERGRADUATES 

College and department staff are reminded that the 
4-credlt tuition plateau affects alI Twin Cities 
undergraduate students who register tor more than 14 
credits. For 1 to 14 <:redlts, a straight per-credit 
rate app I I es. Students regIsterIng tor 1 5, 16, 17, or 
18 credits, however, are charged the same amount as for 
14 credits. The 15th, 16th, 17th, and 18th credits 
remain tree tor students taking 19 or more credits. For 
example, a student signed up tor 21 credits pays just 17 
times the per-credit rate. 

MAIN FINANCIAL AID PHONES LISTED 

As announced in last month's RECORD, the old general 
information (376-8686) and administration (373-4142> 
phone numbers for the Office of Student Financial Aid 
were disconnected this summer. Students should now be 
referred to 376-2424 (from 8:30 to 12:00 and 12:45 to 
3: 30) for general Information or appo lntments. 

The phone number of the Col lege Work-Study program 
remains 373-4159, with hours from 8:30 to 12:00 and 
12:45 to 3:30. The Student Employment Office Is now 
located In 120 Fraser, but retained Its main phone 
number (373-3674 >. Phones there are answered from 8:00 
to 12:00 and 1:00 to 4:00. 

OVER 45,000 REGISTERED 

As of Monday, September 27, a total of over 45,000 stu
dents had registered tor Twin Cities courses. Official 
enrollment statIst lcs ~''" not be ava II ab I e un t i 1 after 
the second week of the quarter. 
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FALL ENROLLMENT SETS RECORD 

A record University day school enrollment of 58,962--a 
slight increase of .1%, or 59 students, over last year-
is reported for fa! I 1982. This tota! reflects ! ittle 
fluctuation at alI five campuses, ranging from a gain of 
2.7%, or 210 students, at Duluth (for a total of 7,734) 
to a decline of 6.3%, or 107 students, at Morris (for a 
total of 1,583). Enrollment at Waseca rose by 1%, or 12 
students (for a total of 1, 113) while Crookston dropped 
by the same percentage and number of students (for a 
total of 1, 149). 

At the Twin Cities campus, enrollment fell by 44 stu
dents to 47,383--down just .1% from last fall's 47,427. 
Men continue to outnumber women 25,025 to 22,358, 
although men dropped 4.9%, or 1,299 students, whereas 
women increased 5.9%, or 1,255 students. New freshmen 
declined 6.7%, or 376 students, for a total of 5,256. 
Of these, 2,798 are women (up 11.6%, or 324 students) 
and 2,458 are men (down 22.2%, or 700 students). 
Noteworthy increases occurred in the Graduate School (up 
2. 1%, or 164 students), the Col lege of Education (up 
4.7%, or 92 students), the Institute of Technology (up 
5.2%, or 311 students), and the School of Management (up 
7.8%, or. 115 students). Although the College of Liberal 
Arts declined by 2.4%, or 438 students, It remains the 
largest single unit at the University with 17,545 stu
dents. 

In the entire University sys tern, the over a I I number of 
new students again dwindled--from 15,418 a year ago to 
14,880 (a reduction of 3.5%, or 538 students). New 
freshmen numbered 8,462--a drop of 4.9%, or 436 stu
dents, from last tal I 's 8,898. New students with pre
vious col lege experience also decreased from 5,637 to 
5, 106--a dip of 9.4%, or 531 students. 

The number of continuing students, however, Increased to 
36, 260--up 1. 7%, or 614 students, over fa I I 1981 and up 
a solid 4.1%, or 1,424students, over fall 1980. 
Readmitted students also expanded from 4,813 to 
4,987--up 3.6%, or 174 students. 

FINANCIAL AID CHECKS ISSUED 

A total of 17,700 financial aid checks have been made 
available to students by the Office of Student Financial 
Aid for tal I quarter at the Twin Cities campus. 

CLASS SCHEDULE AVAILABLE IN NOVEMBER 

The winter 1983 Class Schedule for the Twin Cities cam
pus is slated tor del Ivery to college offices on 
November 4 and department offices on November 10. 
Distribution to students should not begin before 
November 11. 

RECENT CHANGES NOTED IN CLASS SCHEDULE 

Twin Cities students and staff should consult the 
"a RECENT CHANGES U" feature in the winter C I ass 
Schedule, where the tol lowing items are referred 
to: 

• Permission to Register forms 

• Engineering courses, registration instructions tor 

• Symbol of E 

• Billing statements 

• Veterans, documents required by 

WINTER REGISTRATION BEGINS NOVEMBER 15 

An 18-day alphabetical queue--from November 15 through 
December 10--is scheduled tor registration tor winter 
1983 classes at the Twin Cities campus, with graduate 
students and seniors first. Students who register 
through December 30 avoid a late registration fee. 

NEW MINORITY RELATIONS STAFF MEMBER HIRED 

Letty Beltran has joined the minority relations unit of 
Prospective Student Services, replacing Diana Rodriguez, 
who left In September. Beltran's primary responsibility 
is to organize and implement outreach activities that 
wi I I attract Hispanic students to the University. 

PROBLEM FOUND WITH FALL QUARTER REPORTS 

A problem has been found with the class code information 
for professional-level students in the tall quarter 
Statistics Report and in several other reports. Work is 
now being done to correct the computer program tor 
future quarters. Some of the reports are also being 
manually corrected. For more Information, contact Sam 
Lewis (376-1656). 



BULLETIN DISCLAIMER APPROVED 

The fo I I owing standard wordIng on bu I I ei" in use has been 
approved by University attorneys and the Publications 
Advisory Board for inclusion in the next series: "The 
contents of this bul latin and other University bulla
tins, publications, or announcements are subject to 
change without notice. University offices can provide 
current information about poss i b I e changes." The state
ment wi I I typically appear on the first page in 6-point 
type along with the equal opportunity and access to 
records paragraphs. To avoid duplication, the last I ine 
of the current postal permit on the inside front cover 
w i I I be dropped. 

Ml NOR I TY FAIR PLANNED 

The Minnesota Minority Education Fair, jointly sponsored 
by the Minnesota Association of Secondary Schoof 
Counselors and Col leg? Admissions Officers (MASSCCAO) 
and Minority Education Recruiters and Counselors CMERC), 
wi I I be held November 3 at the Hyatt Regency Hotel down
town Minneapolis. Henry L. Sui I ivan, Jr., formerly a 
minority recruiter with Prospective Student Services, is 
chair of the event. 

Institutions from around the state wll I be represented 
at the fair. Information sessions are planned 
throughout the day and into the evening to accommodate 
the schedules of alI who wish to attend. University 
representatives wil I present information on academic 
programs, scholarships and financial aid, and other ser
vices for minority students. 

For more information, contact Prospective Student 
Services, 230 Wi II Iamson (373-3030). 

SCHOLAR DAYS SCHEDULED 

High school students wl1ose PSAT scores place them in the 
top 8% or who are nominated by their high school coun
selors or principals have received invitations to 
Minnesota Scholar Days 1982. For five days, beginning 
November 3, more than 1, 500 students and parents w i I I 
come to the University from throughout the state to par
ticipate in information sessions, discussion groups, 
department and class visits, campus tours, and social 
activities. Lou Branca of Prospective Student Services 
has been heavily involved in planning the events. 

Each day wil I have a different academic focus. Students 
are InvIted to register for one of the to I I owing 
programs: Health Professions and Behavioral Sciences 
(November 3); Engineering, Mathematics, and Sciences 
(November 4); Agriculture, Forestry, Home Economics, and 
Biological Sciences (November 5); Fine Arts, Humanities, 
Communication, and Social Sciences {November 8); and 
Management, Economics, and Computer Science {November 
9). 

For more information, contact Minnesota Scholar Days 
1982, 49 Johnston (376-3950). 

DRAFT REGISTRATION TO BE REQUIRED FOR AID 

Among the laws passed by Congress recently is one that 
wil I require male students to provide proof they have 
registered tor the draft as part of the eligibility 
requirements for feder-al ti nancial aid programs. The 
law will go Into effect July 1, 1983. Implementation 
procedures have not yet been developed by the u.s. 
Department of Education. 
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UPDATE ON INFORMATION BOOTH 

The Admissions and Records Information Booth, located Jn 

the upper concourse of Wi I I Iamson Hal 1, serves students 
and staff from 7:45 a.m. to 4:30 p.m. 

New Staff Member--Office specialist Sarah Dagg now 
staffs the Information Booth. After two years worki~g 
with record maintenance and registration, she began 1er 
new duties on November 22. Dagg replaces Jackee 
Wernersbach, who now maintains the University-wide 
matriculation area in Office Services. 

Pub/ ications--The Information Booth features a display 
rack of University bulletins that may be used for quick 
reference. A bench provides limited seating space. 
During alphabetically control led registration--from 
November 15 through December 10 for this next winter 
quarter--personal copies of col lege but let ins are not 
given out, although mail requests wit I be taken. But at 
at I other times, bulletins are distributed upon request 
at the ·Information Booth (except for Agriculture, at 277 
Coffey, St. Paul; Management, at 225 Management/Econ
omics, West Bank; and Social Work, at 400 Ford, East 
Bank). During non-registration periods of the regular 
academic year, an average of 200 but tetins a day are 
handed out, mostly to prospective students. The CLA and 
IT but letins are in highest demand. 

Besides bulletins, other materials are avai table, 
including the Honors, Directed Study, Senior Citizen 
Education, and D.t.A.L. brochures; the Course Guide; 
parking and handicapped maps; express and intercampus 
bus routes; car pool applications; and a pamphlet 
describing Wi II iamson Hall. 

Other Services--A but /etin board that lists important 
dates and application dead! ines is updated at least once 
a quarter. The Information Booth also maintains a 
collection--which totaled over 500 at last count--of 
lost and unclaimed student ID cards, with each retained 
for about six months. Other misplaced items such as 
mittens and notebooks are kept for a week or so before 
being picked up by the Coffman Lost and Found Office. 

Overal I, the Information Booth gives frequent directions 
and •ields many general questi~ns about admissions p~u
cedures, registration steps, and transcrip.t services. 
0 eak hours are usually between 11 a.m. and 3 p.m., witn 

the busiest periods occurring at the beginning of each 
quarter and during registration. A recent survey showed 
that 1,040 people visited the booth on the first day of 
far I quarter, but by October 4 the number had dec! ined 
·- around 570 a day. 

PELL GRANT WORK CONTINUES 

A large portion of Student Financial Aid staff time has 
been recently devoted to reviewing and redoing 7,000 
Pel I Grant awards. This extra effort was required by 
October congress ion a I I egis I at ion appropriating more 
money for the program and making significant changes in 
el igibi I ity. It is anticipated that most of the winter 
quarter financial aid checks (avai /able December 21) 
wi I I reflect the new amounts· and changes. 

AID FEE REQUIRED OF ALL INTERNATIONAL STUDENTS 

Beginning tal I 1982, the International Student Aid Fee 
of $4 per quarter is being charged to at I non-immigrant 
students who have temporary visa status. The money 
co I I ected i.s used to fund a f i nanc i a I aid program for 
these students. In previous quarters, the fee was 
required only of those who registered for six or more 
credits. The fee remains optional for permanent resi
dent non-citizens. 

PROSPECTIVE STUDENT SERVICES NEWS 

Rebecca Speed has joined the Minority Relations unit as 
a liaison and resource person for black prospective stu
dents. Her primary responsibilities are to represent 
the Twin Cities campus to black communities and to 
tacit itate admission of black students. She formerly 
worked as a community health specialist with the 
Minneapolis Urban League. 

Ruth Olson of Transfer Relations is travel I ing 
throughout northern Minnesota this week to talk with 
community col lege counselors and students about trans
;_,, ring to t'le Twin Cities campus. Terry Blom and \a'"·e 
McKee of High School Relations are attending the 
Na"ional College Fair in Mi /waukee, Wisconsin. 



~ETHOD OF COUNTING FRESHMEN CHANGED 

The method of counting the number of freshmen for 
Officia~ Enrollment Statistics and other Records Office 
reports was changed this tal 1. In the past, freshmen 
were designated according to the number of years 
remaining before their expected graduation date. Now, 
however, the number of credits earned is what's counted. 
To illustrate the effect of the procedural change, 
enrollment figures showed 3,800 CLA freshmen a year 
ago--several thousand below this tal 1. But with an 
average quarterly load of 12.7 credits and an average 
University stay of five years, this fall's figure of 
6,400 CLA freshmen is probably more accurate. 

The standard University credit breakdown for freshmen is 
0-45 cr-edits, but actual practice varies slightly among 
different units. Sam Lewis, director of Registration, 
Student Records, and Scheduling, recently wrote to alI 
campuses and Twin Cities col leges to verify their 
freshman~sophomore cutoff points and urge them to con
form to the standard. Consistency throughout the 
University system would make more sense with the advent 
of lower/upper division tuition assessment, ease trans
fers, and he I p ensure the validity and comparabi I ity of 
statistics. The freshman credit issue wit I probably be 
brought before the Student Academic Support Services 
-::::vmm;ttee. 

FINANCIAL AID MATERIALS BEING PREPARED 

The Office of Student Financial Aid, Twin Cities campus, 
is in the process of preparing 1983-84 application 
materials. An effort is being made to complete an 
eight-page "How to Apply" booklet and related infor
mation by late December. It is hoped that the Family 
': ·.a··.::ial Statement (FFSJ put out by American Col lege 
Testing (ACTJ wil I be ready at the same time. 
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NEW BULLETIN COVER DESIGNED 

T.le cover design (recently brought before the 
~Jb' cations Advisory Board) for the 1983-85 and 1984-86 
bu! letin series wit I feature one strong, white-bordered 
photo on the front and a smal I er one on the back. 
Emphasis wi II be on campus scenes as well as on people
oriented or hands-at-work shots that epitomize a 
col lege's mission. "University of Minnesota" wil I 
appear on one line, above the front photo, with the 
col lege name and the date underneath. Now that bulle
tins are self-mailed rather than enclosed in envelopes, 
the back cover w i I I inc I ude the return address, post a I 
oermit, and space for a label. All lettering will be 
lJne in white Rotation boldface against a dark, rich 
::Jdc>,~.round co I or. 

MAILING LABEL CHANG::S, NEWS WELCOME 

Although it costs only about $13 to duplicate 500 copies 
of the RECORD each month, we are trying to keep our cam
pus mailing list to a minimum. It your office receives 
a large quantity of Individually addressed copies, you 
might consider reducing that number and sharing just one 
copy. In addition, we need to hear about any staff or 
address changes so that our list can be kept as up-to
date as possible. 

College and department staff are invited to submit news 
items that might interest RECORD readers no later than 
the third week of e~ch month. Any comments on past 
articles or suggestions to improve the newsletter in the 
future would also be appreciated. 

~a'l hg label changes and news ideas shoul·j be relaysa 
to Mary Knatterud, editor, 150 Williamson <376-1666). 
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