
RAC Minutes 

January 6, 2003 

130 Murphy Hall 

 

Attendance: Gary Andersen, Kristeen Anderson, Susan Anderson, Diane Ashby, Theresa 

Baultrippe, Jane A. Birkholz, Sheryl Bolstad, Amy Brewster, Jackie Carlson, Steve Carnes, 

Laurel Carroll, Julie Chuba, Pat Coffey, Carolee Cohen, Paula Dicke, Pamela Drake, Dawn 

Erlandson, Carol Francis, Mary Vincent Franco, Teresa Fruen, Michael Gallegher, Bill Ganzlin, 

Laurie Gardner, Kit Gordon, Stacey Grimes, Carol Gross, Lucy Hartel, Claudia Hasegawa, Kim 

Hindbjorgen, Emily Holt, Sarah Hosfield, Sarah Hunta, Patsey Kahmann, Denis Kane, Char 

Klarquist, Pam Klopfleisch, Mary Koskan, Dave Krueger, Jeff Kurland, Denee' Kuykendall, 

Drew LaChapelle, Stephanie Lawson, Betsy Leach, Rod Loeffler, Rick Marsden, Meredith 

McGrath, Ann Miller, Margo Mueller, Jessica Murra, Karen Murray, Linda Norcross, Les Opatz, 

Cindy Pavlowski, Guy Piotrowski, Jan Reifsteck, Lonna Riedinger, Vickie Roberts, Genny 

Rosing, Alice Ross, Cindy Salyers, Steve Schaus, Ben Sharpe, Lisa Shefchik, Pat Sherman, 

Duane Smith, Phil Stedje, Michelle Steiner, Karen Stohl, Paula Swanson, Mark Taylor, Pat 

Tollefson, Etty Westergaard, Anne White, Amy Winkel. 

Announcements: Mary Koskan announced that on Dec. 27 an email went out to 410 students 

who did not register for 13 undergraduate credits. Another email will go out before classes begin. 

The colleges request that they be sent lists of these students so they can follow-up. Many agreed 

that this would be possible. 

Mary Koskan also gave a handout on Partnership Agreements which lists partnership/consortium 

agreements developed between the U and other institutions. The group was asked to review the 

list for additions and corrections and contact Rebecca Kroening by phone at 5-7845 or email at r-

kron@umn.edu.  

Mary Koskan also shared that CFACT (Collegians For A Constructive Tomorrow) Fee is a new 

refusable/refundable fee for spring 2003 and is similar to the MPIRG and SLC fees (students will 

be assessed this fee unless they choose not be to assessed either on the paper registration form or 

via the online web 

registration). The amount of the fee is $4.13. 

Mary Koskan shared a copy of the new Regents Scholarship application (revised Nov. 2002) and 

Academic Staff Tuition Benefit Certification forms. Mary shared that the new form highlights 

that students and staff must pay taxes on the value of tuition benefits for undergraduate or 

graduate level courses if they receive $5,250 or more of tuition benefits in a year. Mary asked 

that old Regent scholarship forms and academic staff tuition forms be recycled. After the RAC 

meeting, Human Resources made a correction to the Academic Staff Tuition Benefit 

Certification form. The tax applies only to graduate students in graduate level courses only. New 

forms will be coming soon.  



Mary Koskan also distributed a key events and dates handout for Spring 2003 which lists events 

and registration dates from Spring 2003 to Fall 2004 for all campuses. For a copy of this handout 

contact Mary Koskan at m-koskan@umn.edu 

Calendar View handouts for Jan. 2003 were issued for the Twin Cities campus.  

Some highlights include: 

-TC degree applications for are due Feb. 3.  

-TC queued fall registration is April 10-May 1.  

-TC open registration is May 16-Sept. 1.  

-TC open registration for reserved seats is May 2-May 15.  

-TC freshman orientation is June 16-July 18. 

-Morris new student registration is March 27. 

-Morris queued fall registration is March 31-April 9. 

-Duluth orientation is March 1-April 23. 

-Duluth fall queued registration is April 14-May 2. 

-Duluth fall open registration is May 4-Sept. 2. 

-Crookston fall queued registration is April 7-April 24. 

-Crookston new student registration is April 11, April 25, May 2, May 14-May 16, -May 19 and 

June 9. 

-Crookston open registration is April 25-Sept. 2. 

A new Office of Student Finance (OSF) brochure on grants and scholarships was distributed. If 

you need any additional brochures, contact Mary Koskan at m-kosk@umn.edu. 

Cindy Pavlowski announced the first annual "Discovering Your Place" event held Wednesday, 

Feb. 26, from 11 a.m. to 3 p.m, in the Great Hall at Coffman Memorial Union. This event is 

designed to help students explore academic majors, study abroad programs, and campus and 

community involvement opportunities related to their interests. If you have any questions about 

the event, please contact Cindy at 5-1374. 

Tina Falkner announced that OTR would like to transition to using only seven subplan types 

versus the current 18 to eliminate duplicate data. The seven subplan types will be honors, 



location, specialization, track, concentration, area and emphasis. Paring down the subplan types 

will not affect subplan descriptions in PeopleSoft. For more information, contact Tina Falkner at 

rovic001@umn.edu. 

Tina Falkner asked on behalf of the General Counsel if any colleges sent probation letters via 

certified mail. The answer was no. 

Review of November Minutes: There were no corrections to the November minutes. 

SEVIS: Kay Thomas spoke with the group on new regulations regarding Student and Exchange 

Visitor Information System (SEVIS). SEVIS is an electronic tracking system mandated by the 

government that will track international students, scholars, and faculty on non-immigrant visas.  

Kay emphasized that advisers (faculty and staff) must be more cautious in advising students. The 

new system does not have an easily accessible way to reinstate students if they have lost their 

student status due to poor advising. 

The deadline for universities to start sending information is Jan. 30, 2003. With SEVIS, some 

students may have to go through clearance for certain majors. Anyone who entered the country 

after Jan. 30 will have complete I-20 and DS 2019 forms. Students must register for a full of 

course of study each semester during the academic year. A 13-credit exception form can only be 

used once for the whole program. Students have to consult with an International Student and 

Scholar Services (ISSS) adviser before withdrawing or dropping any classes. More in-depth 

information can be found on the Web at www.isss.umn.edu/INSGen/SEVISUpdate.html. 

Web grades: Dave Krueger gave a demonstration on how final grades will be entered beginning 

this Spring semester via the web. With this new system instructors will log onto the Web using 

their x.500 username and password. The system will automatically display courses for which the 

instructor would like to enter and submit grades. Instructors will also be able to establish a proxy 

in PeopleSoft to enter their grades. The tutorial along with a list of Frequently Asked Questions 

can be found at onestop.umn.edu/registrar/Grades/gradereporting/.  

Midterm alerts: We are currently preparing for Spring semester mid-term alerts to be sent 

beginning the Monday of the sixth week of the semester. The Midterm Alert system is scheduled 

for availability February 10 through March 10 for the Twin Cities campus. Access to the 

Midterm Alert system for Spring 2003 will be interrupted from February 15-23 due to the 

implementation of the PeopleSoft Version 8.0 upgrade. IMS is working to create an adviser 

prompt with a list of reports that have been issued (i.e., majors, students and whether or not a 

student has received an alert). After compiling survey information regarding the midterm alerts 

from Fall semester 2002, the alert message to students is being revised for a more personal and 

friendly tone. Some students surveyed complained that the previous alert message was 

"alarming" and "too impersonal." During this downtime, no midterm grades can be submitted 

and the system can not be accessed.  

January schedule: The January 2003 calendar was distributed. The calendar is Twin Cities 

specific with dates and events relevant to the Twin Cities campus. It was suggested that the 



Dean's List be run later in January as opposed to around the first week or so of the month. Please 

review the calendar and contact Sue Van Voorhis at vanvo002@umn.edu if you find that things 

need to be shifted throughout the month or added. Please remember that many of these dates are 

dependent upon OTR and others getting grades on time. 

PeopleSoft Update: During the month of December there were some technical difficulties with 

the server upon which PeopleSoft and web registration run. The vendor was contacted and they 

applied the necessary repairs. After this replacement, 37,000 student transactions were processed 

in one day-the most ever. Implementation is going very well from the OTR perspective. In HR, 

testing also went well. The upgrade team is currently trying to replicate the environment in 

which different things will happen once the upgrade has taken place (ex. batch, IMS reports, 

printing, etc.). Training is also progressing very well and being held in 140A Williamson Hall. 

To register for training, visit the web at http://training.oess.umn.edu . 

PeopleSoft is now testing waitlist and swap capability and is being looked at for an implement 

date of Fall '04. The new swap functionality will allow a student to drop and add at the same 

time. The waitlist is a method to supplement any existing waitlist. 

Warning Message: Mary Koskan issued a handout on the warning message that a student will 

receive when their course load drops to under 13-credit hours. The current handout includes 

suggestions from the November RAC attendees. If there are any further additions or suggestions, 

contact Mary at m-kosk@umn.edu. 

Adding a second major: Vickie Roberts explained a handout on who colleges should contact if 

students are adding a second major. The handout lists the college's contact person's name, e-mail 

address, phone number and campus address. These are for internal college use only, please do 

not post these in a public area. For more information, contact Vickie Roberts at v-

robe1@umn.edu. 

AHC: OESS is working with the AHC at a cost saving project. This project will involve 

eliminating duplicate entry, centralizing data for the AHC, provide reports or tables required for 

reporting and make processing more efficient. Further update will continue as the project 

progresses. 

Grad Planner: The Four-Year Grad Planner is being designed to allow students to plan courses 

that they will need in order to graduate from the University within four or five years. Students 

will be able to evaluate necessary courses for different majors and programs. The Grad Planner is 

another initiative designed to improve the graduation rate at the University. For the complete 

presentation, contact Kristeen at ander303@umn.edu.  



 

DARwin: After receiving feedback from the November RAC meeting regarding two-column 

printing, Margo Mueller informed the group that testing for two column printing is working and 

it breaks in the right place. Batch audits went into production during the week of Jan. 6. The 

team is up to date with problems, however, if you encounter any issues contact your APAS 

representative. 

OSF: Satisfactory Academic Progress (SAP) report was run over the weekend of Jan. 3 and 

students are to contact a One Stop counselor with questions. Jan. 16, at 7 p.m., is Financial Aid 

night on the St. Paul campus for metro high school juniors and seniors and their parents. The 

IVR system was disabled Dec. 30 and students are advised to visit the Web for all information. 

Contact List: A new contact list was issued for the group to keep handy in their work area. This 

is for internal college use only, please do not post this information to a website or in a public 

place. Contact Mary Koskan at m-kosk@umn.edu for a copy of this list. 

 


