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aTTaChMeNTS 
Quick Reference:  Searching Authorities

OCLC reCOrD uSe POLICy DeLay

OCLC Members Council and the OCLC Board of Trustees will jointly 
convene a Review Board of Shared Data Creation and Stewardship to 
represent the membership and inform OCLC on the principles and best 
practices for sharing library data. The group will discuss the Policy for Use 
and Transfer of WorldCat Records with the OCLC membership and library 
community.

The purpose of this Review Board is to engage the membership and solicit 
feedback and questions before the new policy is implemented. In order to 
allow sufficient time for feedback and discussion, implementation of the 
Policy will be delayed until the third quarter of the 2009 calendar year.

In Nov. 2008, OCLC announced that it was implementing the new Policy 
to update the existing Guidelines for Use and Transfer of OCLC-Derived 
Records. The goals of the new Policy are to modernize record use and 
transfer practices for application on the Web, foster new uses of WorldCat 
data that benefit members, and clarify data sharing rights and restrictions. 
The Policy is intended to foster innovative use of shared records, while 
protecting the investment OCLC members have made in WorldCat, and 
ensuring that use of WorldCat records provides benefit to the membership.

The Review Board on Principles of Shared Data Creation and Stewardship 
will: 

Consult with librarians and member representatives as appropriate. •	

Review reports, letters and comments including blog and listserv •	
messages from the global library community regarding the revised 
Policy. 

Recommend principles of shared data creation and changes in the •	
Policy for Use and Transfer of WorldCat Records that will preserve 
the community around WorldCat infrastructure and services, and 
strengthen libraries.

Karen Calhoun, Vice President, OCLC WorldCat and Metadata Services, 
will serve as liaison between the Review Board and OCLC.

The Review Board will also take into consideration other sources of review, 
like the recently formed ARL Study Group.  The Review Board will provide 
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Continued from page 1

NeW WOrLDCaT reGISTry TuTOrIaL

The MINITEX Bibliographic and Technical Services unit 
has created a tutorial on WorldCat Registry -- the OCLC 
web tool that provides a single location where any library 
can manage and distribute data about itself and its services 
and also locate information about other libraries (you do 
not need to be an OCLC member library to use it).  

A Registry profile includes data about a library’s physical 
and electronic locations, operations, services (such as online 

Delegates will discuss the report at the May Members 
Council meeting, and a final report is scheduled to be 
submitted to the OCLC Board of Trustees following the 
May meeting.

To send any comments or questions to OCLC regarding 
the record use policy, email recorduse@OCLC.org

To view the full report, visit the news release on OCLC’s 
Web site: 
 http://www.oclc.org/news/releases/20092.htm

OCLC; edited

findings to the President of Members Council, the Chair 
of the Board of Trustees, and the OCLC President and 
CEO.

The Review Board on Principles of Shared Data Creation 
and Stewardship was scheduled to meet in late January 
to develop a work plan.  The Review Board will organize 
information sharing and feedback sessions with Members 
Council delegates and other constituencies as determined 
by the Review Board, and a preliminary report will be 
made to Members Council during its February meeting.

Announcements (continued)

Continued on page 3

generAl

catalog and virtual reference), affiliations, and staff.  

This tutorial explains what the Registry is and what it can 
do for you.  It shows you how to create your profile, edit 
and share it with others.  It also reviews the Registry’s fea-
tures and points you to additional sources of information 
and support.
To access the tutorial go to: 
 https://umconnect.umn.edu/p39137907 

Mark Wilhelmi, MINITEX/BATS

TOP 10 OCLC OrIGINaL CaTaLOGerS

For the past two years, we have compiled a couple of 
calendar year-end statistics for libraries in Minnesota, 
North Dakota, and South Dakota: Top 10 OCLC Original 
Catalogers and the Top 10 OCLC ILL Lenders. As these 
lists show calendar year 2008 activity, they are intended 
to make one pause and reflect on all the work that library 
staff have done to make their resources more accessible to 
patrons.  

Below is the Top 10 List for Cataloging, and the Top 10 
OCLC ILL Lenders list can be found in the Resource 
Sharing of the Mailing.

During calendar year 2008, libraries in the region cataloged 
27,839 original records in WorldCat. The statistics were 

cAtAloging

compiled using the MINITEX/OCLC billing system and, 
then, checked against the OCLC Online Usage Statistics 
Web site for accuracy. Below you will find the top 10 list 
for 2008.

University of Minnesota, Twin Cities (6,827)1.	

MINITEX Contract Cataloging (2,928) 2.	

North Dakota State Library, ND (2,249)3.	

Hennepin County Library (both MPI and HCO), 4.	
MN (1,479)

Minnesota Historical Society, MN (1,432)5.	

North Dakota State University, ND (715)6.	
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cAtAloging (continued)

Minnesota State University-Mankato, MN (639)7.	

Minnesota Legislative Reference Library, MN (592)8.	

Pioneerland Library System, MN (574)9.	

South Dakota State University, SD (469)10.	

If you are interested in finding out how to access your own 
institution’s statistics, check out the OCLC Cataloging 
Statistics Web page. The Web page includes links to a 
quick reference guide and training: 
 http://www.minitex.umn.edu/bats/products/stats/ 
 cataloging.aspx

Sara Ring; MINITEX/BATS

CaTexPreSS fOr COPy CaTaLOGING

Libraries using Connexion for copy cataloging can be faced 
with a dilemma.  Veteran catalogers are comfortable with 
Connexion, but for them to spend most of their time copy 
cataloging might not be the best use of their skills.  At the 
same time less experienced staff who could copy catalog 
can find Connexion intimidating, and you may not have 
the time and budget to train them on it.  You may wish 
for a simple service that would enable support staff to copy 
catalog while librarians focus on more complex work using 
Connexion.  CatExpress is that service--balancing ease of 
use with access to WorldCat.  

Any library that has an OCLC cataloging subscription may 
access CatExpress by way of the Connexion Browser.  Just 
click on the “Express” tab (see below).  CatExpress gives 
you access to the full WorldCat database, but the search 
interface is simplified and editing capabilities are limited, 

so it is easy to learn and use.   

When you use CatExpress, your holdings are set on the re-
cords you select, and you can export those records to your 
local catalog.  You may use your regular cataloging authori-
zation, or you can ask us to set up a new autho for CatEx-
press use.  All of this is included in your OCLC cataloging 
subscription.  There are no extra or hidden charges!

We offer a live class on CatExpress, and we have recorded 
a tutorial on how to use CatExpress to search for, edit, 
export, and delete records.  Anyone who is new to CatEx-
press or wants to get more training in it is invited to view 
this tutorial at:
 http://www.minitex.umn.edu/events/training/ar  
 chived.asp#202

For more information you can contact the MINITEX 
Bibliographic and Technical Services unit or visit OCLC’s 
CatExpress Web site:
 http://www.oclc.org/us/en/catexpress/default.htm
  
Note:  Libraries that are not full OCLC members and that 
do not have an OCLC Cataloging subscription may also 
use CatExpress.  These libraries subscribe to the service in 
a different way and have access only to CatExpress and not 
to the rest of Connexion.

Mark Wilhelmi; edited

NeW quICk refereNCe:  SearChING 
auThOrITIeS

A new quick reference, OCLC Connexion: Searching 
Authorities is now available.  This six page guide provides 
all the essential information you need to search OCLC 
authority records using either the Connexion client or 
Connexion browser interface.

 This document is available online in PDF format, on the 
OCLC Web site, at the following locations:

Connexion client Authorities documentation: 
 http://www.oclc.org/support/documentation/  
 connexion/client/authorities/default.htm

A printed copy is attached to this month’s Mailing.  

OCLC; edited

Continued from page 3
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cAtAloging (continued)

TWO VeNDOrS jOIN OCLC VeNDOr reCOrD 
CONTrIbuTION PrOGraM 
 
D.K. Agencies 
OCLC has begun adding files of MARC records from 
D.K. Agencies to WorldCat.  They are booksellers and 
subscription agents handling publications originating 
from India, Bangladesh, Bhutan, Nepal, Pakistan, and Sri 
Lanka.  They supply books in English, Sanskrit, Tibetan, 
Hindi and other vernacular languages of India through 
firm orders and blanket orders/approval plans.  D.K 
Agencies offer the largest database of Indian books and 
have been involved in the cataloging of Indian books for 
over 35 years.  Lately, they have started adding tag 880 to 
the MARC records in the original scripts of all the major 
Indian languages.  For information about D.K. Agencies, 
see their Web site: 
 http://www.dkagencies.com

When a D.K. Agencies record (OCLC symbol DKAGE) is 
added or matched to WorldCat, a 938 field is added to the 
MARC record that contains the vendor code DKAP.  

This code is indexed; vendor records are searchable in 
Connexion using the vendor index (Vendor (vn:) in the 
dropdown menu).  Some examples of the records added to 
WorldCat from D.K. are 

OCLC numbers: 

*269249501 
*277280429 
*286356742

Latin American Vendor Howard Karno Books 
Howard Karno Books specializes in new, out-of-print, 
rare, and original materials about Latin America, including 
Mexico, the Caribbean, Central and South America, Brazil, 
the Hispanic United States and Spain and Portugal.  

They provide full library services in all subjects 
that include: approval plans, standing orders, serial 
subscriptions, new-title email notification, monographic 
orders, appraisals, search services, full cataloging.  Shelf-
ready processing is expected to be available by the middle 
of 2009.  Additionally, they are a leading provider of 
materials in the arts, architecture and cinema from Latin 
America.  For more information on Howard Karno Books, 

Inc. see their Web site:  
 http://www.karnobooks.com

When a Karno Books record (OCLC symbol H7K) is 
added or matched to WorldCat, a 938 field is added to 
the MARC record that contains the vendor code KARN. 
This code is indexed; vendor records are searchable in 
Connexion using the vendor index (Vendor (vn:) in the 
dropdown menu). 

Some examples of the records added to WorldCat from 
Karno Books are OCLC numbers:

*271981717 
*263302198

See a list of all partners contributing records through the 
Vendor Record Contribution Program. 
 http://www.oclc.org/partnerships/material/   
 contribution/technical/default.htm

OCLC; edited 
 

PLayaWay TITLeS IN WOrLDCaT 
 
Findaway World, the maker of Playaway audio devices, is 
now sending their MARC records to OCLC for addition to 
WorldCat.

Playaway is the only format of audiobook that does not 
require a separate player, so it comes ready-to-listen, 
without the need for a certain type of player or advanced 
technical know-how.  Additionally, Playaway allows the 
listener to control the speed of the narrator’s voice and 
automatically remembers where you left off when you 
power down.  

For information about Findaway World, see their Web site 
at: 
 http://www.playawaydigital.com

To find examples of these records, choose the index Vendor 
(vn:) in the dropdown menu and enter in the vendor code 
PLAY.

OCLC; edited
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locAl holdings mAintenAnce

NeW MuLS WebINarS SCheDuLeD

The schedule of MULS webinar training sessions has been 
set for the Spring 2009.  Libraries in the MINITEX region 
with access to OCLC are expected to maintain accurate 
Local Holdings Records (LHRs) in OCLC as part of their 
efforts to share resources.  The MINITEX MULS unit 
provides training to library staff so they can efficiently and 
effectively access LHRs and add, update or delete holdings 
information as needed.

The schedule this year reflects our effort to provide training 
to as many libraries as may wish to receive it.  We’ve noted 
that some libraries have more time to take training and 
work on LHR projects at the end of the Spring semester or 
over the summer, so we’ve scheduled one of our training 
series for May.  The current scheduled sessions are:

Tuesdays, 10:30 AM - noon: Part 1 2/10/09
    Part 2 2/17/09
    Part 3  2/24/09
 
Thursdays, 1:30 – 3:00 PM: Part 1  2/26/09
    Part 2 3/05/09
    Part 3 3/12/09 

Mondays, 1:00 – 2:30 PM: Part 1 5/04/09
    Part 2  5/11/09
    Part 3 5/18/09 

These sessions are sequential and are designed to help staff 
members learn all the basics of maintaining LHRs.  It is 
helpful to take the full series together, however, if your 
schedule requires you to sign up for different parts at dif-
ferent times, that is possible.  Get more details about each 
session and register online at the MINITEX training web 
page:
 http://www.minitex.umn.edu/events/training 

If you have questions about training, contact Dave Linton 
(Contact information at the end of the Mailing).
 
Dave Linton, MINITEX/MULS; edited 
 

MuLS TraINING OPTIONS
 
In addition to the regularly scheduled MULS training we-
binars, staff at participating libraries have other options for 
learning about Local Holdings Records and how to update 

them in OCLC WorldCat.  

OCLC online tutorials and reference materials
OCLC provides access to Local Holdings Record reference 
materials and online training materials via their Web site.  
The quick reference guide on Local Holdings Records and 
a primer on MARC21 Format 
for Holdings Data (MFHD) can 
be used online or printed out 
from PDF files.  OCLC tutori-
als on searching for and working 
with Local Holdings Records are 
also available.  Links for all these 
resources can be found under the 
heading “OCLC Resources” on 
the MULS section of the 
MINITEX web site: 
 http://www.minitex.umn.edu/muls/oclc/default.aspx

Archived MINITEX webinars
Archived versions of the MULS Local Holdings Records 
Maintenance webinar series are available online.  While 
not as useful as taking the sessions live, they still can help 
staff who want a refresher about training they took in the 
past, or who are unable to attend a live webinar session.  
Look under the “Local Holdings Maintenance Webinars” 
section of the MULS Training page for a link to the ar-
chived webinar sessions:
 http://www.minitex.umn.edu/muls/training

Custom training options
The MINITEX/MULS unit staff 
is available to conduct custom 
training sessions for participating 
libraries.  Custom training could be 
conducted at the MINITEX office 
in Minneapolis, at your library, or 
at another location.  The options 
range from customized webinar ses-
sions to in-person hands-on train-
ing.  To find out more about how 
MINITEX can meet your training 
needs, contact Dave Linton in the 
MULS unit (contact information 
at the end of this Mailing).

Dave Linton; MINITEX/MULS; edited
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TOP 10 OCLC ILL LeNDerS
Below you will find the top 10 lenders in the MINITEX 
region, based on the number of filled requests. There are a 
few caveats that apply; these statistics only apply to libraries 
using WorldCat Resource Sharing or ILLiad (OCLC ILL) 
to borrow and lend items. The statistics reflect calendar 
year activity for 2008. The statistics were compiled using 
the OCLC Product Code Detail Usage Report, and then 
cross checked against a report from our MINITEX/OCLC 
billing system.

The top lender was MINITEX with 69,002 loans filled 
(under the symbol MII), but since this is a list of the top 
ten libraries in the MINITEX region, we decided not 
to include our stats in the list below. The University of 
Minnesota Libraries number below combines all of the 
Twin Cities statistics (except for the Law Library at the 
U of M). A large portion of the lending for the U of M is 
done by MINITEX staff, under the OCLC symbol MNU.

University of Minnesota, Twin Cities, MN (35,827 – 1.	
includes MNU and UMM)

University of St. Thomas, MN (6,711)2.	

Building blocks of a digital library system, including •	
infrastructure, presentation/digital asset management 
systems, workflow, and documentation.

Preservation issues•	

Ways to approach funding issues•	

WebJunction contracts with the University of North 
Texas to offer a variety of self-paced online courses for 
library staff (referred to as LE@D courses).   If you are 
a Minnesota librarian, you can choose from over 600 
courses at no cost!  These courses are paid for as part of the 
WebJunction Minnesota (WJMN) subscription.  If you are 
library staff in North or South Dakota, you can still take 
the course but there would be a cost to enroll ($40.00).

Staff have a year to complete a course after enrolling and 
when they enroll the course credits are committed.  So, 

University of South Dakota, SD (6,279)3.	

South Dakota State University, SD (5,509) 4.	

University of North Dakota, ND (4,180)5.	

North Dakota State University, ND (3,609)6.	

University of Minnesota, Duluth, MN (3,194)7.	

St. Olaf College, Rolvaag Library, MN (3,173)8.	

Great River Regional Library, MN (3,079)9.	

Carleton College, MN (3,047)10.	

Two institutions are in the list that were not last year; Great 
River Regional Library and the University of Minnesota, 
Duluth campus.

If you would like to find out how to access your own 
institution’s statistics, check out the resource sharing 
statistics resources on our Web page. The Web page 
includes links to a quick reference guide and training: 
 http://www.minitex.umn.edu/bats/products/stats/  
 sharing.aspx

Sara Ring; MINITEX/BATS

Continued on page 7

worldcAt resource shAring

digitizAton & preservAtion

WebjuNCTION ONLINe COurSe aVaILabLe

I just completed a self-
paced course offered 
through WebJunction that 
covered the major topics 
involved when planning 
for a digital project.  It 
was called Capturing History:  Digitization projects.  The 
course covered:

Basics of scanning•	

Aspects of digital project management including •	
selection criteria, legal restrictions, intellectual 
property rights, outsourcing, and planning projects

Metadata and its role in digitization.•	
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digitizAton & preservAtion (continued)

he was appointed Office Engineer at Culebra Cut. The 
materials in these notebooks and albums were collected/
created by A.B. Nichols from 1906 to 1917, though some 
material was added as late as 1923.

Sulphur Springs Collection of  Pre-Nickelodeon Films 
http://digitalcollections.smu.edu/all/cul/ssm 
Southern Methodist University 
The Sulphur Springs Collection of Pre-Nickelodeon Films 
is part of the extensive moving image holdings of the G. 
William Jones Film and Video Collection and contains 
nine short movies: two comedies and seven films depicting 
the aftermath of the 1906 San Francisco earthquake.

Mississippi Digital Library 
http://cdm.lib.usm.edu/cdm4/index.php 
Mississippi Digital Library 
The Mississippi Digital Library is Mississippi’s first 
effort to develop the infrastructure, collaboration model, 
standards, and workflow to support a lasting cooperative 
digital library program for the state. With funding awarded 
in December 2003 by the federal Institute of Museum 
and Library Services, the library began as a partnership 
between the University of Southern Mississippi, Delta State 
University, the University of Mississippi, Tougaloo College, 
Jackson State University, and the Mississippi Department 
of Archives and History. The Mississippi Digital Library 
contains books, pamphlets, photographs, sketches, audio 
recordings, manuscripts, and other primary sources related 
to Mississippi, its people, culture, and history. 

Lethbridge Cenotaph Collection 
http://www.uleth.ca/lib/digitized_Collections/cenotaph.asp 
University of Lethbridge Library 
“They Never Came Home - The Lethbridge Cenotaph 
Project” is a collection of biographies relating to the 262 
soldiers from World War I who are remembered on the 
cenotaph in Lethbridge, Alberta. Compiled by Brett 
Clifton, the biographies document their personal lives, 
military service, and circumstances of death. Grave photos 
and personal photos are included whenever possible.

These are just a few of the many digital collections created 
by CONTENTdm users.  To access the entire Collection 
of Collections go to: 
 http://www.oclc.org/contentdm/collections

Claire Cocco; OCLC; edited

Continued from page 6

WebJunction MN staff ask that you take no more than 1-2 
courses at any one time, and complete those courses before 
enrolling in others. 

Here is a link to the course catalog:  
 http://mn.webjunction.org/catalog  
 
To locate this LE@D course type “Capturing History” in 
the search box.  Be sure to sign in before you enroll!  Visit 
the WJMN Learning Center for tips on course enrollment: 
 http://mn.webjunction.org/catalog

Take time to browse the catalog - there are courses for all 
library staff.  We’re sure you can find something that will 
help you in your job!

Watch BlogJunction Minnesota for tips and information 
on WJ courses. 
 http://webjunctionworks.org/mn/blog/index

Questions? Contact a member of the WJMN Team:  Ann 
Walker Smalley, Metronet, ann@metronet.lib.mn.us; 
Jennifer Hootman, MINITEX, hootm001@umn.edu; 
or Mary Ann Van Cura, State Library Services, maryann.
vancura@state.mn.us, General:  mnwebjunction@gmail.
com

Mary Ann Van Cura, State Library Services; edited

CONTeNTdm feaTureD COLLeCTIONS

The featured collections for January are A. B. Nichols 
Panama Canal Collection, Sulphur Springs Collection of 
Pre-Nickelodeon Films, Mississippi Digital Library, and 
Lethbridge Cenotaph Collection. 

A. B. Nichols Panama Canal Collection 
http://contentdm.lindahall.org/cdm4/browse.
php?CISOROOT=%2Fpanama  
Linda Hall Library 
A. B. Nichols Panama Canal Materials were gathered 
and organized during Nichols’ tenure as Office Engineer. 
A.B. Nichols was first employed by the Isthmian Canal 
Commission in 1899 to survey the Nicaraguan route. In 
1904, he was assigned to the Panama Canal, where he 
served as Assistant Engineer at the Gatun site. In 1906, 
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This calendar primarily lists events scheduled by MINITEX, although 
other events are included.  This is an informational posting only, regis-
tration materials are sent separately.  If you are interested in attending a 
workshop and have not received registration materials two weeks prior 
to the event, contact the MINITEX Office (612-624-4002, 800-462-
5348).  For OCLC training sessions, ask for Kay Kirscht.  There is a 
registration fee for many of the events listed.

Some events listed on the calendar may be cancelled due to lack of 
registered participants.  Cancellations and changes are highlighted by 
**CANCELLED** following the date of the event.

This calendar will be updated and posted at the beginning of each 
month.  If you would like your event included in the calendar, please call 
Kay Kirscht at 612-624-3532.

FEBRUARY 

10   Local Holdings Maintenance, Part 1 of 3
10:30 a.m. – 12:00 noon, CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#99

 
10   ProQuest Newsstand Complete Advanced

1:00 p.m.  – 2:00 p.m., CST
Online training session
http://www.minitex.umn.edu/events/training/webinars.asp#139

  
11   DISCovering Collection in ELM

9:00 a.m.  – 10:00 a.m., CST
Online training session
http://www.minitex.umn.edu/events/training/webinars.asp#18

11   What is Metadata? A Very Basic Introduction
1:30 p.m. – 2:30 p.m., CST
Online training session
http://www.minitex.umn.edu/events/training/webinars.asp#200

12   Dublin Core for Beginners
10:00 a.m. – 11:00 a.m., CST
Online training session
http://www.minitex.umn.edu/events/training/webinars.asp#201

 
12   Academic Search Premier Advanced

3:30 p.m.  – 4:30 p.m., CST
Online training session
http://www.minitex.umn.edu/events/training/webinars.asp#188

13   Online Northwest Conference
Oregon State University campus 
Corvallis, Oregon 
http://www.ous.edu/onlinenw 

13       Teleconference:  “Programming Through the Ages”
Presented by the College of DuPage
11:00 a.m.  – 12:30 p.m., CST
S30B Wilson Library  
University of Minnesota - Twin Cities 
https://www.minitex.umn.edu/events/teleconferences/#programming

17       Local Holdings Maintenance, Part 2 of 3
10:30 a.m. – 12:00 Noon, CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#100

18e      Books and NetLibrary
9:00 a.m. – 10:00 a.m., CST 
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#1

 
24       Local Holdings Maintenance, Part 3 of 3

10:30 a.m. – 12:00 Noon, CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#101

25        eBooks and NetLibrary
12:00 Noon – 1:00 p.m., CST 
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#1

 
26       Local Holdings Maintenance, Part 1 of 3

1:30 p.m. – 3:00 p.m., CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#99 

MARCH 

5         Local Holdings Maintenance, Part 2 of 3
1:30 p.m. – 3:00 p.m., CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#100



 
12        Local Holdings Maintenance, Part 3 of 3

1:30 p.m. – 3:00 p.m., CST
Online Training Session 
http://www.minitex.umn.edu/events/training/webinars.asp#101

18-19   Midwest Library Technology Conference
     Macalester College, St. Paul, MN
     http://www.macalester.edu/library/libtechconference/index.html

 
31        Introduction to the OCLC Connexion Client

     9:00 a.m. – 4:00 p.m. 
     S30C, Wilson Library, Uof M, Minneapolis, MN

http://www.minitex.umn.edu/events/training/oclc.asp#83

APRIL 

1-3       MPLA (Mountain Plains Library Association) 
Annual Conference
Wichita, KS
http://www.kansaslibraryassociation.org/displayconvention.cfm

1          What is Copy Cataloging and How Do I Do It?
9:00 a.m. – 4:00 p.m. 
S30C, Wilson Library, U of M, Minneapolis, MN  
http://www.minitex.umn.edu/events/training/oclc.asp#209 

2          Cataloging Using OCLC’s Connexion Browser
9:00 a.m. – 4:00 p.m. 
S30C, Wilson Library, U of M, Minneapolis, MN   
http://www.minitex.umn.edu/events/training/oclc.asp#85

3          Teleconference:  “Diversity Beyond the Obvious”
Presented by the College of DuPage
11:00 a.m.  – 12:30 p.m., CST
S30B Wilson Library  
U of M, Minneapolis, MN 
https://www.minitex.umn.edu/events/teleconferences/#diversity 

16       Teleconference:  “Health Reference Basics”
Presented by the College of DuPage
11:00 a.m.  – 12:30 p.m., CST
S30B Wilson Library  
U of M, Minneapolis, MN 
https://www.minitex.umn.edu/events/teleconferences/#healthRef

21        Introduction to the OCLC Connexion Client
9:00 a.m. – 4:00 p.m.
Augustana College, Sioux Falls, SD

22       What is Copy Cataloging and How Do I Do It?
9:00 a.m. – 4:00 p.m.
Augustana College, Siouz Falls, SD
http://www.minitex.umn.edu/events/training/oclc.asp#209 

23        Cataloging Using OCLC’s Connexion Browser
9:00 a.m. – 4:00 p.m.
Augustana College, Sioux Falls, SD



 

OCLC Connexion interfaces 
Use the Connexion client (Windows-based software) or the Connexion 
browser (opens in your default browser window).  
• To open the client interface, on the desktop, click Start > Programs 

> OCLC Connexion, or double-click the client icon .  
• To open the browser interface, open your Web browser and go to 

http://connexion.oclc.org. 

Multiscript support for non-Latin script variant headings (for NACO 
participants): The following non-Latin scripts are supported for adding variant 
name headings and notes in authority records and can be used for constructing 
search terms: Arabic, Chinese, Cyrillic, Greek, Hebrew, Japanese, and Korean. 
You can enter scripts in the client by installing languages and keyboards using 
Windows® settings, or in the browser, by copying and pasting from other 
software programs or by using the Windows Character Map utility. See 
documentation for the client or browser or see Windows Help for details. 

Search and browse authority records 

Search—Client or browser 
Open the Authorities Search window: 

 Action 
1 Client: Click Authorities > Search > LC Names and Subjects, or 

click , or press <Shift><F2>. 
Browser: Click the Authorities tab > Search > Authority File, or 
press <Ctrl><Shift><J>. 

2 For a command line search: In the Authorities Search window, enter a 
complete search or browse string in correct search syntax in the 
Command Line Search box for any of these search types: 

• Numeric search 
• Text keyword search 
• Derived search 
• Text browse (scan an index) 

Or 
For a guided search: In the Authorities Search window, use boxes and 
lists in the Keyword/Numeric area to enter search term(s) and select 
index(es) and/or Boolean operators. The system creates the correct 
search syntax from your entries. Enter one of these search types: 

• Numeric search 
• Text search using keywords 

 

Note: You must open a different window for guided browsing. See 
next procedure. 
 

See more details on command line versus guided searching and 
browsing on page 2. 

3 Optional. Click a check box to show See and/or See Also references 
in search results. 

4 Click OK (in the client) or click Search (in the browser), or press 
<Enter>. 
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Guided browsing—Client or browser 
Open the Authorities Browse window: 

 Action 
1 Client: Click Authorities > Browse > LC Names and Subjects, or 

click , or press <Alt><F2>. 
Browser: Click the Authorities tab > Browse Options > Authority 
File, or press <Ctrl><J>. 

2 Enter a browse term in the Browse for box. Do not precede the term 
with the Scan (sca) command or an index label. 

3 Select an index from the drop-down list. 
4 Optional. Type a subheading term in the Expanded Term box to limit 

results to headings that contain the term in a subheading. 
In the browser, you must also specify a root index position number (1 
through 20). For the closest match, specify 9.  

5 Click OK (in the client), or click Browse (in the browser), or press 
<Enter>. 

Batch process searches—Client only 
Construct and save command line searches and process them all at 
once in a batch (available in the client only): 

 Action 
1 In the Connexion client, click Batch > Enter Authority Search Keys, 

or press <Alt><B><A>. 
2 Select a local file for storing the searches you enter (default: 

DefaultAuth.auth.db). 
3 Enter any search type in the Query box, except browse terms, using 

full search syntax in the same way you construct a command line 
search, using full search syntax. 

4 Click Add or press <Enter>, 
5 Repeat steps 3 and 4 to enter more searches. 

Note: There is no limit on the number of searches you can enter. 
However, the maximum number of search results you can download is 
100 records. (You can set the number of results to download, in the 
range 1 to 100, in Tools > Options > Batch tab.) 

6 When finished, click Save. 
7 When ready, run batch processing (Batch > Process Batch). 

 

 

 

http://connexion.oclc.org/
http://www.oclc.org/support/documentation/connexion/client/international/#iinternl_add_nonLatin_variant_name_headings.htm
http://www.oclc.org/support/documentation/connexion/browser/authorities/edit_auth_records/default.htm#af-non-latin-headings
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Command line versus guided searching and 
browsing 

Command line search or browse 
Experienced searchers can use the Command Line Search box to 
enter a complete search or browse string in correct search syntax (that 
is, enter all parts of a search or browse query in a single string in 
correct order and with correct spacing). 

To use the Command Line Search box: 
 Action 
1 In the client, click Authorities > Search > LC Names and Subjects.  

Or 
In the browser, click the Authorities tab > Search > Authority File. 

2 In the Command Line Search box of the Search window, enter a 
keyword text or numeric search, a derived search, or a browse query in 
full syntax, following these guidelines: 

• Precede a browse term with the Scan command (sca) followed by a 
space, but use no command for a search. 

Example: sca pn:vivaldi (browse) but pn:vivaldi (search)
• Precede a search or browse term with a 2-letter index label followed 

by a colon (:) (see the pn: in the example above). 
• The index label and colon are optional for a derived search if it is the 

first or only search term. 
Example: To search for the name heading Mozart, Wolfgang 
Amadeus, enter moza,wol,a or pd:moza,wol,a. 
Exception: Corporate/conference/geographic names require a 
preceding equal sign (=) or index label.  
Example: To search for the corporate name heading 
Environmental Monitoring Systems Laboratory, enter =envi,mon,s 
or cd:envi,mon,s. 

See details and examples for all of these search types in the following 
pages) 

3 Optional. Combine searches in the Command Line Search box by 
entering Boolean operators and, or, or not between them. Do not 
combine browse queries. See more details about Boolean operators in 
following pages. 
Example: su:carillon or su:bells 

4 Optional. Use the truncation symbol (*) and wildcard symbols (# or ?) in 
search terms in place of characters to retrieve different forms of a word. 
Do not use truncation or wildcards for browsing. Do not use them in non-
Latin script searches. 
Required if you use these symbols: Precede a symbol by at least 
three characters. 
Example: ti:librar* 
See more details about truncation and wildcards in following pages. 

Note: For batch searching in the Connexion client, enter complete 
search strings as you do for the Command Line Search box (note that 
you cannot batch-process browse queries). 

 

 

Guided search 
Searchers who do not want or need to remember index labels and 
syntax rules can use guided searching and browsing (that is, you enter 
the parts of a search and let the system create the correct syntax). 

To enter a guided numeric or keyword search: 
 Action 
1 In the client, click Authorities > Search > LC Names and Subjects.  

Or 
In the browser, click Authorities tab > Search > Authority File. 

2 In the Keyword/Numeric Search area of the Search window, type a 
keyword text or numeric search term in any Search for box. 

3 Optional. Combine search terms. 
To search for multiple terms in a single index: 
1. Type the terms in a single Search for box and combine them with 

Boolean operators and, or, or not. 
Example: pn:woolf, Virginia and ti:between the acts 

2. Select an index from the list adjacent to the Search for box. 
To search for multiple terms in multiple indexes: 
1. Type up to 5 search terms in separate Search for boxes. 
2. Select an index from the list to the right of each term. 
3. Select and, or, or not from lists to each additional Search for box 

following the first. 
4 Optional. Use truncation and wildcard symbols in search terms as 

described in step 4 for command line searching. 
Note: You cannot enter a derived search or a browse query in the 
Keyword/Numeric Search area. 

Guided browsing 
To enter a guided browse query: 

Action 
In the client, click Authorities > Browse > LC Names and Subjects. 
Or 
In the browser, click the Authorities tab > Browse. 
Follow the instructions on page 1. 

 

Notes: 
 
Procedures on pages 1 and 2 of this Quick Reference include slight 
differences between the Connexion client and the Connexion browser 
interfaces in how to access and enter searches. 
 
The following pages, which give search and browse techniques, 
guidelines, and indexes, apply to both the client and the browser. 
 
Also in the following pages, all search examples are shown in command 
line format (that is, in full search syntax). 
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Guidelines and examples for search types 

Numeric search 

Guidelines 

• ARN: Enter all digits. Leading zeroes are optional. 
• LCCN: Enter the year part of the LCCN (2 or 4 digits) and control 

number, with or without the hyphen. Leading zeroes in the control 
number are optional. Include or omit an alphabetic prefix. 

• ISBN: Enter 10 digits or 13 digits, no hyphens (ISBNs are stored as 
both 10- and 13-digit numbers). Leading zeroes are optional. Type x 
(final character) in upper- or lowercase. 

• ISSN: Enter 4 digits, hyphen, 4 digits. Type final x in upper- or 
lowercase. 

• Numeric indexes are unavailable for browsing. 
• Tip: Use the LCCN or the ARN for the most precise search. 

Examples 

Index Example 
ARN (an:) an:01450635 or an:1450635 

LCCN (ln:) ln:78-5201 or ln:785201 or ln:78-005201 
ln:2001-12345 or ln: 200112345 or ln:2001-012345 
ln:82-12 or ln:8212 or ln:82-000012 
ln:sh85-61704 or ln:8561704 or ln:85-061704 

ISBN (bn:) bn:188610111 or bn:978188610111 

ISSN (in:) in:9999-4444x 

Text keyword search 

Guidelines 

• Search terms can be words or phrases. 
• Omit prepositions and articles. 
• If you enter diacritics, the system removes them automatically. 
• Do not enter subfield codes. 
• Include the comma between the parts of a name. 
• All keyword indexes are also used for browsing. 

Examples 

Index Example 
Keyword search 

Example 
Browse query 

Children’s Subjects  sj:fantasy sca sj:fantasy 

Corporate/Conference 
Names  

cn:habitat for 
humanity  

sca cn:habitat for 
humanity 

Genre ge:fiction films  sca ge:fiction films 

Geographic Names gg:fort victoria, 
zimbabwe 

sca gg:fort victoria, 
zimbabwe 

Index Example 
Keyword search 

Example 
Browse query 

LC Names nw:corgi sca nw:corgi 

LCSH su:cattle sca su:cattle 

Personal Name pn:pascal, blaise sca pn:pascal, blaise 

Subdivision Headings sb:criticism sca sb:criticism 

Title ti:creative mind sca ti:creative mind 

Topicals sp:literary sca sp:literary 

Browse (scan an index) 

How browsing differs from searching 

• Searching matches a term anywhere in indexed fields/subfields. 
• Browsing matches your term or phrase exactly, character by 

character, left to right, starting with the first character in an indexed 
field/subfield. 

Guidelines 

• In the Command Line Search box, include the Scan command (sca) 
and an index label followed by a colon. 

Example: sca pn:monet, claude 
Exclude the command, index label, and colon from guided 
browsing. 

• Guided browsing matches all forms (root) of a heading or you can 
also enter a subheading (expanded) term to find instances of the 
heading that have the specified subheading term.  

Example: For guided browsing, enter the heading roads in the 
Browse for box and then enter construction in the Expanded 
Term box. In the browser, also enter the root index position 
number 9 (for the closest match) in the Select root (sca) box. 

• For a personal name, include the comma after the surname. 
Example: sca pn:mozart, wolfgang amadeus 

• Omit initial articles (a, an, the, and non-English equivalents). 
• If you enter diacritics, special characters, and/or subfield codes, the 

system removes them before processing the browse query. 
• Browsing provides automatic truncation. Type only as many 

characters or words as needed. 
Example: For the title Let Us Now Praise Famous Men, type sca 
ti:let us now praise 

• Do not combine terms or use truncation or wildcards for browsing. 
• If you are unsure of an exact browse term, use a keyword search. 
See more examples of browsing in the preceding table of keyword 
examples. 
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Derived search 

How to construct a derived search 

Enter a specific number of initial characters from the words in a name, 
title, or subject, combined with commas in a pattern unique to each 
index, as shown in this table: 

Derived index 
(label) 

Number of 
characters/
pattern 

Examples 

Personal Name 
(pd:) 

4,3,1 Mozart, Wolfgang Amadeus 
Type moza,wol,a or pd:moza,wol,a 

Corporate/ 
Conference/ 
Geographic 
Name (cd:) 

=4,3,1 American Chemical Society 
Type =chem,soc, or cd:chem,soc, 

Notes: 

 American is a stopword (omitted). 
 Pattern requires 2 commas, though 

search term is only 2 words. 
 Preceding = or index label is required. 

Title (td:) 3,2,2,1 Adventures of Huckleberry Finn 
Type adv,of,hu,f or td: adv,of,hu,f 

Subject (sd:) 5,3 civil rights 
Type civil,rig or sd:civil,rig 

Guidelines 

• Even if a search term has fewer words than required for an index 
pattern, type all required commas. 
Example: For the title Mrs. Dalloway, type mrs,da,, or td:mrs,da,,. 

• For a corporate, conference, or geographic name, you must 
precede the search term with the index label or an equal sign (=). 

• Do not use non-Latin scripts in derived searches. 
• Enter derived searches in the Command Line Search box only. 
• Omit stopwords in corporate, conference, and geographic names if 

they appear in the first position. Include them otherwise. 

Stopwords for Corporate/Conference/Geographic Names index 

 
& 
a 
American 
an 
and 
Association 
at 
Australia 
Board 
Bureau 
Canada 
College 
Colloquium 
Commission 
Committee 

Commonwealth 
Conference 
Congress 
Council 
Department 
Dept. 
Division 
East 
Federal 
for 
France 
Great Britain 
House 
in 
India 

Institute 
International 
Joint 
Meeting  
National 
North 
of 
Office 
on 
Organization 
Parliament 
School 
Seminar 
Senate 
Society 

South 
State 
Subcommittee 
Symposium 
the 
U.N. 
U. N. 
United Nations 
United States 
University 
U.S. 
U. S. 
West 
Workshop 
All names of 
U.S. states 

Guidelines for stopwords 

• Omit stopwords from the first segment of a corporate, conference, or 
geographic name (cd: or gg: indexes), but include them in other 
segments.  

• Use a stopword if it is the only word. 
• Use all stopwords if a search term consists of only stopwords. 

Examples of when to omit or include stopwords 

Stopwords to omit are shown in red. Stopwords to include are in blue. 
Search for … Enter … 
Great Britain Forestry Commission cd:fore,com,

African Commission on Human and Peoples’ Rights cd:afri,com,o

India (Note: Use the word even though it is a stopword.) cd:indi,,

Community College of Rhode Island (Note: Use all 
words, even though all are stopwords.) 

cd:comm,col,r

Boolean operators, truncation, and wildcards 

Boolean operators 

Enter Boolean operators to combine full searches in the Command 
Line or enter in a single guided search box to combine multiple terms 
to search a single index. 

Operator What the operator does 
and Finds records containing all terms anywhere in a record. 

Example: pn:woolf, virginia and ti:between the acts

or Finds records containing any single term or all terms. 
Example: su:carillon or su:bells

not Excludes records containing the term that follows not. 
Example: su:civil war not su:american

Truncation and wildcards 

Use the truncation symbol in search terms to retrieve variant endings. 

Symbol How to use 
* (asterisk) Add to the end of a word to retrieve variant endings 

Example: ti:librar* retrieves library, libraries, librarians, etc.

Use wildcard symbols in search terms to mask characters or find 
variant spellings. 

Symbol How to use 
# Add to the end of a word to retrieve variant endings. 

Example: ti:invest* retrieves investor, investment, investment 
fraud

? Replace multiple unknown characters in a word 
Example: ti:emp?e retrieves empire, empale, emphasize

?n Specify the number of characters to replace (where n = the 
number of characters, 1-9) 
Example: ti:str?3 retrieves street, stream, streak, stride, strait
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Guidelines 

• Do not use Boolean operators with browse terms. 
• Precede truncation and wildcard symbols by at least 3 characters. 

(For example: The expressions as* and e?er do not work.) 
• Do not use truncation or wildcards in browse terms or in non-Latin 

script searches. 
• As an alternative to using truncation and wildcard symbols in search 

terms, use browsing for automatic truncation. 

Indexes 

Numeric search indexes 
The following numeric search indexes cannot be used for browsing: 

Index name (label) Fields and subfields indexed 
ARN (an:) 001 
LCCN (ln:) 010 a z 

667 a (see note following this table) 

ISBN (bn:) 020 a z 
ISSN (in:) 022 a y z 

Note: Indexing field 667 for LCCNs helps identify personal names that were 
previously in undifferentiated authority records, but were subsequently 
established as separate authority records, using unique control numbers. The 
index matches only the word undifferentiated (in upper- or lowercase) in field 
667. LCCNs in field 667 are not compared or verified with LCCNs in field 010. 

Text indexes (keyword search and browse) 
The following indexes are available for both searching and browsing, 
unless noted: 

Index name 
(labels) 

Fields indexed Subfields 
indexed 
(keyword) 

Subfields 
indexed 
(browse—root) 

Cartographic 
Data (cm:) 

034 d e f g z Not indexed for 
browsing 

100, 400, 500, 700 a b c d e f g h j k l 
m n o p q r s t v x 
y z 

a b c d f g h j k l m 
n o p q r s t 

110, 410, 510, 710 a b c d e f g h j k l 
m n o p q r s t v x 
y z 

a b c d f g h j k l m 
n o p r s t 

111, 411, 511, 711 a b c d e f g h j k l 
m n o p q r s t v x 
y z 

a b c d f g h j k l m 
n p q s t 

130, 430, 530, 730 a b c d e f g h j k l 
m n o p q r s t v x 
y z 

a d f g h k l m n o 
p r s t 

150, 450, 550, 750 a b v x y z a b 

151, 451, 551, 751 a v x y z a 

Children’s 
Subjects 
(sj:) 

180, 480, 580, 780 v x y z v x y z 

Index name 
(labels) 

Fields indexed Subfields 
indexed 
(keyword) 

Subfields 
indexed 
(browse—root) 

181, 481, 581, 781 v x y z v x y z 

182, 482, 582, 782 v x y z v x y z 

185, 485, 585, 785 v x y z v x y z 

110, 410, 510, 710 a b c d e n a b c d e n 

111, 411, 511, 711 a c d e j n q a b d d e j n q 

Corporate/ 
Conference 
Names 
(cn: or co:) 151, 451, 551, 751 a a 

Genre 
(ge:) 

155, 455, 555, 755 a v x y z a 

151, 451, 551, 751 a v x y z a Geographic 
Names 
(gg:) 181, 481, 581, 781 v x y z Not applicable 

100, 400, 500, 700 a b c d f g h j k l m 
n o p q r s t 

a b c d e j q 

110, 410, 510, 710 a b c d f g h k l m 
n o p r s t 

a b c d e n 

111, 411, 511, 711 a c d e f g h j k l n 
p q s t 

a c d e j n q 

151, 451, 551, 751 a a 

LC Names 
(nw:) 

See Note 1 
below. 

130, 430, 530, 730 a d f g h k l m n o 
p r s t 

a d g h k l m n o p 
r s t 

100, 400, 500, 700 a b c d e f g h j k l 
m n o p q r s v x y 
z 

a b c d f g h j k l m 
n o p q r s t 

110, 410, 510, 710 a b c d e f g h j k l 
m n o p q r s v x y 
z 

a b c d f g h j k l m 
n o p r s t 

111, 411, 511, 711 a b c d e f g h j k l 
m n o p q r s v z y 
z 

a b c d e f g h j k l 
n p q s t 

130, 430, 530, 730 a b c d e f g h j k l 
m n o p q r s v x y 
z 

a d f g h k l m n o 
p r s t 

150, 450, 550, 750 a b v x y z a b 

151, 451, 551, 751 a v x y z a 

180, 480, 580, 780 v x y z v x y z 

181, 481, 581, 781 v x y z v x y z 

182, 481, 582, 782 v x y z v x y z 

LCSH 
(su:) 

See Note 2 
below. 

185, 485, 585, 785 v x y z v x y z 

Musical 
Incipits (mi:) 
(Browse only) 

031 Not indexed for 
searching 

p 

Personal 
Names 
(pn:)

100, 400, 500, 700 a b c d e j q a b c d e j q 
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Index name 
(labels) 

Fields indexed Subfields 
indexed 
(keyword) 

Subfields 
indexed 
(browse—root) 

180, 480, 580, 789 v x y z v x y z 

181, 481, 581, 781 v x y z v x y z 

182, 481, 582, 782 v x y z v x y z 

Subdivision 
Headings 
(sb:) 

185, 485, 585, 785 v x y z v x y z 

100, 400, 500, 700 f g h k l m n o p r s 
t 

f g h k l m n o p r 
s t 

110, 410, 510, 710 d f g h k l m n o p r 
s t 

d f g h k l m n o p 
r s t 

111, 411, 511, 711 d f g h k l n p s t d f g h k l n p s t 

130, 430, 530, 730 a d f g h k l m n o 
p r s t 

a d f g h k l m n o 
p r s t 

Titles 
(ti:) 
(See Note 3 
below) 

031 d t d t 

Topicals 
(sp:) 

150, 450, 550, 750 a b v x y z a b 

Note 1: The LC Names index includes all Library of Congress authority 
records with the 010 prefix starting with *n (n, nb, no, nr). 

Note 2: The LCSH index contains all Library of Congress authority records 
with the 010 prefix sh and sj, as well as X51 headings from authority records 
with the 010 prefix starting with *n (n, nb, no, nr). 

Note 3: Subfields for the Titles index for tags X00, X10, X11 are the reverse 
of subfields indexed for personal, corporate, and conference name indexes. 

In these notes, X represents any number. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Derived search indexes 
The following derived search indexes are unavailable for browsing: 
Index name (label) (pattern) Fields indexed Subfields indexed 
Personal Name (pd:) (4,3,1) 100, 400, 500, 700 a 

110, 410, 510, 710 a b 
111, 411, 511, 711 a e 

Corporate, Conference, or 
Geographic Name (cd:) 
(=4,3,1)

151, 451, 551, 751, 781 a v x y z 
100, 400, 500, 700 f g h k l m n o p r s t 
110, 410, 510, 710 d f g h k l m n o p r s t 
111, 411, 511, 711 d f g h k l n p s t 

Title (td:) (3.2,2,1) 

130, 430, 530, 730 a d f g h k l m n o p r 
s t 

150, 450, 550, 750 a v x y z 
155, 455, 555, 755 a v x y z 
180, 480, 580, 780 v x y z 
181, 481, 581, 781 v x y z 
182, 482, 582, 782 v x y z 

Subject (sd:) (5,3) 

185, 485, 585, 785 v x y z 

Support 
Documentation 
For more details, see Authorities: Format and Indexes (at 
http://www.oclc.org/support/documentation/worldcat/authorities/authfor
mat/default.htm) 
OCLC regional service providers  
See service provider information at: 
http://www.oclc.org/contacts/regional/. 
OCLC support staff 
E-mail: support@oclc.org 
Telephone: 1-800-848-5800 (USA) or +1-614-793-8682 
(7:00 a.m. to 9:00 p.m., U.S. Eastern time, Monday–Friday) 

Ordering this publication 
 To order print copies of this publication: 

Action 

Send an e-mail request to orders@oclc.org. Include the product code 
REF1132 found at the bottom of this page. 
Or 
Use the Doc Finder: On the OCLC Documentation Web page, 
locate the title in the list. Click the Order hard copy link to request a 
printed copy. 

 

 

 

ISO 9001 Certified The following OCLC product, service and business names are trademarks or service marks of OCLC, Inc.: 
Connexion, OCLC, WorldCat, and “The world’s libraries. Connected.”  

In addition, the WorldCat symbol and OCLC symbol are service marks of OCLC. Third-party product and service 
names are trademarks or service marks of their respective owners.  
OCLC grants permission to photocopy this publication as needed. 

 

Product Code REF1132 
0812/W, OCLC 
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