
UNIVERSITY OF MINNESOTA 

FALL QUARTER 1995 INFORMATION 

About This Mailing-You have received the annual transcript 
mailing from the Office of the Registrar. There are two pieces 
in the mailing-this fall quarter information sheet and an audit 
copy of your transcript. 

This info sheet contains a recap of registration and cancel/add 
procedures for fall. Please read all sections that apply to you. 

Review your enclosed audit transcript and bring any problems 
to our attention or to the attention of your instructors. Because 
of privacy legislation, information about your record may not be 
released over the phone. You must contact us in person or by 
mail. Complete addresses are listed under Access to Student 
Educational Records on page 2. Information on obtaining 
additional transcripts is also on page 2. 

Fall Quarter-Fall quarter classes begin Thursday, Septem
ber 21 and end December 1. Final exams run from December 
4-9. Classes are excused and University offices are closed on 
the following holidays: November 23-24. 

Students Already Registered for Fall-You will need the 
information on these pages only if you plan to change your fall 
program (cancel/add). All cancel/adding must be done on or 
after your spot in the second fall queue (see the box in the next 
column). Save your Fall Class Schedule; no new Class Sched
ule will be published for fall. The Fall Quarter Update, a listing 
of all course changes since the beginning of registration, 
complete tuition and fee information, and any policy changes, 
will be published and sent to you during the second week in 
August. This mailing will also include a fee statement showing 
your assessment for fall quarter. 

REMEMBER: It is your responsibility to report any change in 
your address to the University. If you have moved or will be 
moving, you must update your address-either by changing 
your address yourself through the Student Access System or 
by filling out a change of address form at 150 Williamson Hall 
(612/625-5333) or 202 Fraser Hall, Minneapolis, or 130 Coffey 
Hall, St. Paul (612/624-3731 ). If, for any reason, you do not 
receive your fee statement or billing statements in the mail, you 
are still responsible for paying your tuition and fees when due. 
(See 1995-96 Tuition and Fees, page 2.) 

If you need an adjusted fee statement for any reason (e.g., you 
now have reciprocity, an outside agency tuition authorization, 
or your graduate assistantship has now been processed), 
return to the registration center on or after August 28. You do 
not need to wait for your queue date if you only need an 
adjusted fee statement and do not need to cancel/add. 

Students Not Yet Registered for Fall-Registration for fall 
has now closed until the second fall queue (see queue dates 
below). Fall Class Schedules are available from the East 
Bank, West Bank, and St. Paul bookstores. In August you can 
pick up a copy of the Fall Quarter Updat&-a listing of all course 
changes, tuition and fee information, and registration dates. 
Use the Update before you register to check for course 
changes to the Fall Class Schedule. 

Registration and Cancel/Add Dates-The second fall queue 
is listed below. You can register or cancel/add, and obtain a 
copy of the Update all on the same day by using this queue to 
plan one trip to campus. Retain this copy of the queue: 

DATE 8:00a.m. 1:00 p.m. 

August 28 Vogt, Kevi-Whz Wi-Z 

August 29 A-Balz Bam-Biz 

August 30 Bm-Coz Cp-Duz 

August 31 Dv-Frz Fs-Grz 

September 1 Gs-Hqz Hr-Joz 

SeptemberS Jp-Krz Ks-Lhz 

SeptemberS Li-Maz Mb-Ndz 

September 7 Ne-Pdz Pe-Robz 

September 8 Roc-Shz Si-Tgz 

September 11 Th-Tz U-Vogt, Kevhz 

Registration Status Notices will not be issued for late fall 
registration. 

Registration Hours-Registration is available on the Student 
Access System, an option of the Administrative Information 
Services Public Access Information Menu. The system is 
available Monday-Friday from 7:30 a.m.-9:00 p.m. and on 
Saturday from 8 a.m.-3 p.m. except on official University 
holidays. See page 5 in your Fall Class Schedule for complete 
self registration instructions. In person registration is also 
available at the registration centers. The registration center in 
202 Fraser Hall is open Mondays from 9 a.m. until4 p.m except 
during the registration queue when Monday hours are from 9-
5:30. Tuesday through Friday hours are from 8 a.m. to 4 p.m. 
Hours for the registration center and student contact area in 
130 Coffey Hall are 9-4 on Mondays and 8-4 Tuesday through 
Friday. Student relations, transcripts, and certification services 
in 150 Williamson Hall are available from 9-5:30 on Mondays 
and 8-4 Tuesday through Friday. All University offices will be 
closed September 4 for the Labor Day holiday. 

Registration by Proxy-If you are unable to register yourself 
(either by registering on-line or in person), you may have 
someone else register for you at a registration center with your 
student ID card and written permission. It is not possible to 
register by mail. 

Holds-If you have a hold on your record, you may not register 
or cancel/add until that hold is cleared with the office 
imposing the hold. For more information, see page 16 of your 
Fall Class Schedule, check with your college office, or call or 
visit a student relations staff member in 150 Williamson Hall 
(612/625-5333) or 130 Coffey Hall (612/624-3731 ). 



1995-96 Tuition and Fees-Complete undergraduate, gradu
ate, and professional school tuition information for the coming 
academic year will be published in the Fall Quarter Update. If 
you registered in May or June, you will receive a copy of the 
Update by mail in August. Copies will also be available in 
August at University bookstores. Billing statements for fall will 
be mailed to all students on September 29. The first installment 
payment for tuition and fees will be due October 24. See page 
30 in the Fall Class Schedule for information on other billing 
dates and fee due dates for fall quarter. 

Student Access System-You may view your academic 
record using the on-line Student Access System, available as 
item 13 on the Administrative Information Services (AIS) Public 
Information menu. See page 4 or your Fall Class Schedule for 
ways to get connected to the AIS menu. 

This system retrieves information from the Student Date Base, 
the source of information on your transcript and includes the 
Basic Student Record Information screen (contains your ad
dress, college, major and adviser, total credits earned, and 
GPA), the University Day Coursework and Grades screen 
(contains your day school registrations on a quarter by quarter 
basis), and the GEE and Transfer Coursework and Grades 
screen (contains your GEE registrations and work transferred 
to the University from other institutions). 

Transcripts-There are two types of service for official tran
scripts: regular service and rush service. (Official transcripts 
are certified and signed by the University Registrar.) Regular 
service is available for $3 a copy ($4 a copy beginning July 1 ). 
Processing time for regular service is 2-3 workdays; after 
processing, your copies will be mailed to the places you have 
specified. Rush service is available for $9 a copy ($8 a copy 
beginning July 1 ). Rush service guarantees your transcript will 
be issued to you in person or put in the mail the same day it is 
requested. You must have a picture ID (student ID card, driver's 
license, or current passport) to receive over-the-counter rush 
service. 

Official transcripts can be requested in 150 Williamson Hall, 
Minneapolis, or 130 Coffey Hall, St. Paul. If your last registra
tion in Extension was spring 1989 or earlier, you must request 
your Extension record in 150 Williamson Hall, Minneapolis. 
(You may also write for transcripts. See Access to Student 
Educational Records, below, for complete addresses.) Your 
request must include a check or money order payable to the 
University of Minnesota for $3 or $9 per transcript ($4 or $8 
beginning July 1 ). Beginning fall 1995 credit card payment will 
also be accepted. To pay by credit card you must include a 
major credit card number and expiration date with your pay
ment. 

The Office of the Registrar also plans to implement FAX 
requests for rush service by fall 1995. When accepted, FAX 
requests should include all the above information plus your day 
time phone number and a major credit card number and 
expiration date. Call 625-5333 for information on availability of 
FAX requests. 

Unofficial copies of your student record are also available, with 
a picture ID, at 150 Williamson Hall or 130 Coffey Hall. There 
is no charge for unofficial copies; there is, however, a limit of 
one copy per day. 

Access to Student Educational Records-In accordance 
with regents' policy on access to student records and in 
accordance with federal law, information about you generally 
may not be released to a third party without your permission. 
(Exceptions under the law include state and federal educa
tional and financial aid institutions.) The regents' policy also 
permits you to review your educational records and to chal
lenge the contents of those records. You also have the right to 
file a complaint with the U.S. Department of Education. 

Some student information-name, address, electronic (e-mail) 
address, telephone number, dates of enrollment and enroll
ment status (full-time, part-time, not enrolled, withdrawn and 
date of withdrawal), major, adviser, college and class, aca
demic awards and honors received, and in the event of your 
graduation the degree received-are matters of public record 
or directory information. University officials and departments 
may provide this information in answer to inquiries without 
requiring authorization from you. You may prevent release of 
public information outside the University only during your terms 
of enrollment. To do so, you must notify the records office on 
your campus. 

Students are advised that disciplinary action will be taken if 
academic records are forged or altered. 

This is your annual notification of your right to review your 
educational records. The regents' policy (including a directory 
of student records) and grievance procedures are available for 
review in 150 Williamson Hall, Minneapolis, and at records 
offices on other campuses of the University. Questions may be 
directed to the Office of the Registrar, 150 Williamson Hall, 
(612/625-5333). 

NOTE: Because of privacy legislation, students requesting 
transcripts or seeking information about their records must 
write or come directly to the Office of the Registrar. No phone 
requests will be accepted. For information about your record, 
you may come to Student Relations, 150 Williamson Hall, 
Minneapolis; for copies of your transcript, you may write or 
come to Transcripts, 150 Williamson Hall, University of Minne
sota, 231 Pillsbury Drive S.E., Minneapolis, MN 55455. St. 
Paul students should write or visit the St. Paul Office of the 
Registrar, 130 Coffey Hall, University of Minnesota, 1420 
Eckles Avenue, St. Paul, MN 55108. (See Transcripts, above, 
for information on obtaining transcripts and associated fees.) 

Publication Information-Published by the University of Min
nesota, Office of Senior Vice President for Academic Affairs 
and Provost, Office of the Registrar, 150 Williamson Hall, 
231 Pillsbury Drive S.E., Minneapolis, MN 55455-0213. This 
publication is available in alternative formats upon request. 
Please call the Office of the Registrar, 625-5333, for assis
tance. 
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